AHHOTAIIUSA TPOTPAMMBI YYEBHOM JUCIIUILIVHBI

OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHUSA

1.1. O6s1acTh NpUMeHEHUSs] IPOTrPaAMMbI

[Iporpamma  y4eOHOM  JUCHUIUIMHBI ~ SIBJSIETCS  YacThlO  MPOTPaMMBI
MOJATOTOBKM CIEIUAIUCTOB cpeaHero 3BeHa B cooTBeTcTBuu ¢ PI'OC CIIO mo
cneruanbHocTh 38.02.01 DKOHOMUKA U OYXTaITEPCKUd yUeT (IO OTPaciisim).

1.2. Mecro y4eOHOM AUCHUILIMHBI B CTPYKType MPOrpaMMbl IMOATOTOBKH
CHEeNMAINCTOB CPeIHero 3BeHa’ JUCIUIUIMHA BXOJIUT B MPO(PECCHOHANBHBIN UK
Y OTHOCHUTCS K 0a30BBIM 00IIENPOPECCUOHATBHBIM JUCIHUIIIMHAM.

1.13. Heau U 3a7ayl y4eOHO# AUCHHUIVIMHBI — TPeOOBAHHS K pe3yJbTaTam
OCBOCHMS Y4eOHOM IUCHUIINHBI:
B pe3ynbraTe ocBoeHUs y4eOHOHN TUCHUIUIMHBI 00YYarOIIUICs TOJKEH:
yMeTh:
— 0QOpMIATh JOKYMEHTALIMIO B COOTBETCTBMM C HOPMATHBHOM 0a30il, B TOM
YHCJIEC C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHBIX TEXHOJIOTUH;
— OCBaMBaTh TEXHOJIOTUU aBTOMATU3UPOBAHHOW 00paOOTKU JOKYMEHTAIUH;
— HCMOJb30BATh YHU(DUIIMPOBAHHBIE (POPMBI TOKYMEHTOB;
— OCYILECTBIIATh XPAaHEHUE U TIOUCK JIOKYMEHTOB;
— WCIOJIb30BaTh  TEIEKOMMYHHMKAIIMOHHBIE TEXHOJOTHMH B  3JIEKTPOHHOM
JIOKYMEHTO000pOTE;
3HATH:
— TMOHATHE, UEJH, 3aa491 U MPUHIUIBI JEJI0NPOU3BOJICTBA;
— OCHOBHBIE MOHATHUS JOKYMEHTAIIMOHHOTO 00eCTIeueHUs YIIPaBICHHUS;
— CHCTEMbl JOKYMEHTAlMOHHOTO 00ECIIeUeHNs yIIpaBICHMUS;
— KJaccU(UKAIHIO JOKYMEHTOB;
— TpeOOoBaHUS K COCTaBICHUIO U O(POPMIIEHUIO TOKYMEHTOB;
— OpraHu3aIro JOKyMEHTO000poTa:
— mpuema, o00pabOTKy, pPETruCTpaluio, KOHTPOJb, XpaHEHHE JOKYMEHTOB,
HOMEHKJIATypy AEl.

1.4. Koin4ecTBO 4acOB HA 0CBOEHHE MPOrPaMMbl Y4eOHOH TUCUMILIUHBI:

MaKCHUMaJbHOU yueOHON Harpy3Kku oOyuatoiierocs: 48 4acos, B TOM YHCIIE:
00s13aTeNIbHON ayJUTOPHOM y4eOHOM Harpy3Kku oOydaromierocs 32 yaca;
CaMOCTOSITeNIbHOM paboThl oOyyaromierocs 16 gacos.



