AHHOTAIIMSI PABOYEM ITPOI'PAMMbBI YUYEFHON ITPAKTUKHA
11O MPO®ECCHUOHAJIBHOMY MOAYJIIO

IM.05 BBINOJHEHUE PABOT IO OJIHON U HECKOJbKUM
HPOPECCHUAM PABOYHUX, TOJIKHOCTAM CIAYKAININUX

1.1. O6aacTh NpUMEHEHHUs IPOrPaAMMBbI

[IpakTnyeckass mMOAroTOBKa - (opmMa OpraHu3aluu 00pa30BaTEIbHOU
NEATEIbHOCTH TPU OCBOCHUHM 00pa3oBaTEIbHOM MpPOTpaMMbl B YCIOBHSX
BBINIOJIHEHUS OOYYarONIMMUCS OIpPEACNICHHbIX BUIOB pabOT, CBS3aHHBIX C
Oynymeir  npodecCHOHANbHOW  JIEATETBHOCTBIO M HAMNpaBICHHBIX  Ha
dbopmupoBaHue, 3aKpemieHue, Pa3BUTHE MPAKTUUECKUX HABBIKOB U KOMIIETCHIIUM
1o MpoUITI0 COOTBETCTBYIOINIEH 00pa30BaTEIbHON IPOTPaAMMBI.

OOpazoBaTenbHasi JACATENBHOCTh B (OpME MPAKTUUECKOW MMOATOTOBKU
peann3oBaHa Kak KOMIUIEKC y4eOHOM M yuyeOHoil mpaktuku B coctaBe OIIOII
CIIO.

[Iporpamma yueOHoM npakTuku siBisgercs yacteio [IIICC3 B cooTBeTCTBUU
¢ ®I'OC no cnenmansHoctu CIIO 38.02.01 DxoHOMMKA M OyXraiaTepCcKud yyer
(mo oTpacnsiM) B YacTH OCBOEHMS OCHOBHOIO BHJa HpodeccHOHaIbHOU
nearenbHoctr  (BIIJ): Beimonnenune paboT MO OJHOM WM HECKOJBKUM
npodeccusiM  pabodux, JOJDKHOCTAM  CIOYKAIlMX ©  COOTBETCTBYIOIIMX
npodeccuonanbubix komnerenmmit (I1K):

[1K 1.1. OGpabatbiBaTh epBUUHbBIE OyXTaaTEPCKUE JOKYMEHTHI.

[1K 1.2. Pa3pabatbIBaTh U COTJIACOBBIBATH C PYKOBOJICTBOM OpraHU3aIMu padboumnit
IJIaH CUYETOB OYXTaJITEPCKOTO yueTa OpraHu3aIuH.

I1K 1.3. [IpoBOAUTH y4yeT JEHEXKHBIX CPEICTB, OQOPMIIATH JEHEKHBIE U KaCCOBBIE
JOKYMEHTBI.

[IK 1.4. ®opmupoBarh OyXrajJrepckue NPOBOJKH MO Y4YeTy HMYIIECTBa
OpraHu3alliyd Ha OCHOBE paboyero MjiaHa CYeTOB OyXraaTepCcKoro yyera.

[IK 2.1. ®opmupoBarh OyXraaTepckue MPOBOJKH MO YYETYy HCTOYHHKOB
MMYIIIECTBA OpPraHU3allMM Ha OCHOBE padOyYero IjiaHa CYETOB OYyXTaJTepPCKOIO
ydera.

[IK 2.2. BbIIOAHATE NOPYYEHUS PYKOBOJACTBA B COCTAaBE KOMHCCHHM IO
WHBEHTAPHU3ALMKA UMYIIECTBA B MECTAX €r0 XpaHEHHUSI.

[1IK 2.2. [TpoBOANTH MOATOTOBKY K MHBEHTAPU3ALIMU U TPOBEPKY ACHCTBUTEIBLHOTO
COOTBETCTBUS (PaKTUUECKUX JAaHHBIX WHBEHTAPU3AIUH JTAHHBIM yUeTa.

[IK 2.3. OrpaxaTh B OyXTraJTEepCKHUX IMPOBOJIKAX 3a4eT W CIHMCAHHE HEA0CTayu
LIEHHOCTEeW (peryaupoBaTh HWHBEHTAPU3ALMOHHBIE PA3HUIBI) IO pe3yJibTaTaM
WHBEHTapU3aLINH.

[IK 2.4. TIpoBoauTh mpoleaypbl MHBEHTapHU3aluu (UHAHCOBBIX OOS3aTEIHCTB
OpraHu3aluu.

I[IK 3.1. ®opmupoBarh OyXTrajJTepckue TPOBOJAKH IO HAYKUCICHUIO U
NIEPEUHCIICHUIO HAJIOTOB U COOPOB B OIOKETHI Pa3IUYHBIX YPOBHEH.



[IK 3.2. OdopmnsaTh miIaTexHbIE AOKYMEHTBHI ISl MEPEUYUCICHHUS HAJIOTOB U
cOOpOB B OIOKET, KOHTPOJIHUPOBATh MX MPOXOXKACHHE IO PACUETHO-KACCOBBIM
OAHKOBCKHM OIEpaIUsIM.

[IK 3.3. ®opmupoBaTh OyXraiarepckue MPOBOJKM [0 HAYUCICHUIO U
MEPEUUCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE (POH/IBI.

[IK 3.4. Odopmiarh mniaTekHble TOKYMEHThl HAa TEPEYUCICHHE CTPaXOBBIX
B3HOCOB BO BHEOIO/DKETHBIC (DOHIBI, KOHTPOJMPOBATH HX MPOXOXKIECHUE I10
pPacyeTHO-KaCCOBBIM OaHKOBCKUM OIIEPALIUSIM.

[IK 4.1. OtpaxaTh HapacTalOIIUM HUTOTOM Ha CYETaXx OyXTaJTEepPCKOTO yueTa
UMYIIECTBEHHOE M  ()MHAHCOBOE TMOJOXXEHUE OpTaHU3aliH, OIMPEACIAThH
PE3yIBTaThl XO3AUCTBEHHOU AEATEIBHOCTH 3a OTYETHBINA ITEPUOL.

[IK 4.2. CocraBnsite (GOpMBI OYyXranTepCKOW OTYETHOCTH B YCTaHOBJICHHBIC
3aKOHOJATEIBCTBOM CPOKH.

[1IK 4.3. CocraBisiTh HaJOrOBbIE JCKJapaldy 10 HajgoraMm U cOopam B OIOJIKET,
HAJIOTOBbIe Jekiapauuu no EnumHomy coumansHOMy Hasory (nanee - ECH) u
(GOpMBI CTaTUCTUYECKOM OTYETHOCTM B YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM
CPOKH.

I[IK 4.4. IlpoBoauTh KOHTpOJb W aHanu3 HUHPOpMaUu 00 HUMYIIECTBE H
(MHAHCOBOM MOJIO’KEHUHU OPTaHU3AlINH, €€ MIATEKECIOCOOHOCTH U IOXOAHOCTH.

1.2. Hesu m 3aga4M y4eOHOH NPAKTHKH — TpPeOOBaHHA K pe3yabTaram
OCBOCHUS
C uenpro OBIaJCHUS YKa3aHHBIM BUJOM NPO(ECCHUOHATBHON NeATEIbHOCTH

U COOTBETCTBYIOIIMMH MPOPECCUOHATBHBIMA KOMIIETCHIIMSIMU OOYYAIOIIMIICS B

X0J1€ MTPOXO0KJICHNS YUEOHON MPAKTUKH JTOJKEH:

UMeTh IPAKTHYECKHUI ONbIT:

— JIOKYMEHTHPOBAHUS XO3SHUCTBEHHBIX OIEpalvii U BeIEHUs OyXraiarepcKoro
ydeTa IMYLIECTBA OpraHU3alNY;

— BeJIeHUE OyXTaJTepCcKOro ydera HCTOYHUKOB (POPMHUPOBAHUS HMYILECTBA,
BBINIOJIHEHHUS PabOT 1O MHBEHTapU3alMd MMYIIECTBA W (PUHAHCOBBIX
0053aTEeNbCTB OPraHU3aLUN

— TIPOBEACHUS PACUYETOB C OIOJIKETOM U BHEOIOPKETHBIMU (POH1aMU;

— COCTaBJIEHUSI OyXraJTepCKOM OTUETHOCTHM U MCHOJIb30BaHUS €€ Ul aHajau3a
(UHAHCOBOTO COCTOSTHUS OPTaHU3AlINY;

— COCTaBJICHUS HAJIOTIOBBIX JEKJIapalyii, OTYETOB IO CTPaxOBBIM B3HOCAM BO
BHEOIOKETHBIE (OHIBI U (HOPMBI CTATUCTUYECKOW OTYETHOCTH, BXOMASIIUE B
OyXTaJnTEepCKy0 OTYETHOCTh, B YCTAHOBJIEHHBIE 3aKOHOAATEILCTBOM CPOKU;

— y4acTHs B CYETHOU MPOBEPKE OYXTaITEPCKON OTUETHOCTH;

— a”amu3a wuWHboOpManuK O (PUHAHCOBOM TMOJOKEHUM OpTaHHU3AIUU, €€
IUIATEXKECTIOCOOHOCTH U JJOXOTHOCTH;

yMeTh:

IPUMEHATh HA NPAKTUKE IIOCTAHOBJIICHUS, PACHOPSIKEHUS, NPUKA3bl, APYrHe

PYKOBOJSIIIME MU HOPMATUBHBIE JOKYMEHTBHI BBIIIECTOSAIIUX M JIPYTUX OPraHoB,

Kacarolrecs: BEJEHUSI KACCOBBIX OIepalluii;



3amoJaHATh (HOPMBI KACCOBBIX M 0AHKOBCKUX JIOKYMEHTOB;

COOJII0/IaTh TIPAaBWIIA MPUEMA, BBIJIAYH, YUeTa M XPAHCHHS JICHE)KHBIX CPEJICTB H
IIEHHBIX OyMmar;

COOJII0JIaTh JIMMUTHI OCTaTKOB KAacCOBOW HAJIMYHOCTH, YCTAHOBJICHHOW JIJIS
OpraHU3allnu;

o0ecIieynBaTh COXPaHHOCTH JICHEIKHBIX CPEICTB;

oJIy4aTh 10 O(OPMIICHHBIM B COOTBETCTBHH C YCTAaHOBJICHHBIM ITOPSIKOM
JOKyMEHTaM JICHEe)KHBIE CpeAcTBa WM OQOPMISITH WX IS MOJTy4YEHUS
O€3HATMYHBIM MYTEM B YUPESKICHHUSIX OAaHKA JIJISl BRIIUIATHI PAOOYNM M CITYXKaIIM
3apabOTHOM TIJIAThI, IPEMHUH, OTJIAThl KOMAHIUPOBOYHBIX U JPYTHUX PACXOIOB;
OCYIICCTBJIATh ONEPAMK C ACHS)KHBIMA CPEJCTBAMU W IICHHBIMH OyMaramw,
0 OPMIISITE COOTBETCTBYIOIIHNE IOKYMEHTHI;

BECTH HAa OCHOBE MPUXOJIHBIX U PACXOJHBIX JOKYMEHTOB KACCOBYIO KHUTY, CBEPSTH
(daKTHUeCKOE HAJTMYKE JICHS)KHBIX CYMM U IICHHBIX OyMar ¢ KHH)KHBIM OCTaTKOM;
nepeaBaTh JICHSKHBIC CPEJICTBA HHKACCATOPaM;

COCTaBJISATh KACCOBYIO OTUYETHOCTD;

COCTaBJISATh OIUCH BETXUX KYIIOP, a TAK)KE COOTBETCTBYIOIINE TOKYMEHTBI JIJIS UX
nepeayu B yUpekIeHU OaHKa C 1IeJIbI0 3aMEHbI Ha HOBBIC;

OCYIIECTBIISITH HAJTUIHBIC pacUeThl B YCTAHOBJICHHOM IOPSIKE C OPraHU3aAIUsIMH U
(bU3UYECKUMU JTUIIAMHU TIPU OIIaTe PaboT U YCIYT MPEAIPHUSATHS,

MPUHUMATh U BBIIaBaTh ICHE)KHBIE CPEJICTBA B MHOCTPAHHOW BAJIIOTE U JEATh
COOTBETCTBYIOIIHE 3aITUCH B KACCOBOW KHHTE;

COOJTIOIaTh TPYOBOE 3aKOHOIATEILCTBO U IIPABUIIA OXPAHBI TPyAa

3HATD:
HOPMATHBHO — TIPABOBBIC AKTHI, TIOJIOKCHHS, HHCTPYKIIUU 10 BEACHUIO KACCOBBIX
oneparuii GOpMbI KaCCOBBIX U OAHKOBCKHX JJOKYMCHTOB,

IpaBuJIa pHUeMa, BbIJIaUd, y4eTa ¥ XpaHCHUS JCHEKHBIX CPEJICTB M IIEHHBIX OyMar
JUMHUTBI OCTATKOB KaCCOBOM HAJIMYHOCTH, YCTAHOBJICHHOM /ISl OpraHu3aIlin
IpaBuUJIa 00CCIICYEHUS COXPAHHOCTH JCHEKHBIX CPEJICTB,;

MpaBWJia TPOBEACHUS OIEpalMii ¢ JICHS)KHBIMH CPEJACTBAMH W IICHHBIMU
Oymaramu,

MOPSIIOK BEJICHUS KaCCOBOM KHUTH;

npaBuJIa Mepeavyn ISHEKHbBIX CPEACTB MHKAacCcaTopam,

MOPSIJIOK COCTaBJICHUS KaCCOBOM OTUYETHOCTH,

MOPSITIOK HAJUYHBIX PACUCTOB C OPTraHM3AIUSAMUA ¥ (PU3HYCCKUMU JIUIAMH TIPH
oruiate paboT M YCIyT OpraHU3aIiH

TIpaBuJIa MPOBEICHNS KAaCCOBBIX OTICPAIMHA ¢ HATMYHBIMH JICHS)KHBIMU CPEICTBAMHU
B MHOCTPAHHOW BAJIOTE WM IOPSAOK IMPOBEACHUS COOTBETCTBYIOIIUX 3aluced B
KaCCOBOW KHUTE;

TPYJIOBOE 3aKOHOAATENILCTBO U MpaBUjIa OXPaHbI TPYIa

1.3. KosinuecTBO 4acoB (He/de/1b) HA MPOU3BOJACTBEHHYIO PAKTHKY
Bcero — /2 yaca (2 Hejenu).






