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1. MACHOPT IIPOT'PAMMBI ITIPONU3BOJCTBEHHOM ITPAKTUKH

1.1. ObsacTh NPpUMEHEHUs] TPOTPAMMbI

[IpakTiyeckass MOATOTOBKAa - (popma opraHU3aluu 00pa30BaTEIbHON NEATEIHLHOCTH TMPU OCBOCHHH 00pa30BaTENIbHOM
MIPOTPAMMBI B YCJIOBHSIX BBIMIOTHEHUS 00YUYAIOMIUMHUCS OMPECICHHBIX BUIOB Pa0OT, CBSI3aHHBIX ¢ Oyaymiel mpodeccnoHaTbHON
JeSTETPHOCTRIO M HAMPABICHHBIX Ha (DOpMUpOBaHHE, 3aKPEIUICHHWE, Pa3BUTHE MPAKTHUYCCKUX HABBIKOB M KOMIIETCHIIMH I10
npouII0 COOTBETCTBYIOIIEH 00pa30BaTEIbHOM MPOrPaMMBI.

OOpazoBaTenbHas JEATEIBHOCTh B (POpME NPAKTUYECKON TMOJITOTOBKM peaM30BaHa KaK KOMIUIEKC Y4YeOHOW u
npou3BoJcTBEHHOMN npakTuku B coctape OIIOII CIIO.

[Iporpamma npousBojcTBeHHON TpakTuku siBisieTcs: yactbio [IIIKPC B cootBerctBum ¢ ®I'OC CIIO o6pa3oBanus 1o
npodeccun 46.01.03 «/lenonpon3BoauTeNby» B YaCTH OCBOCHUSI OCHOBHOTO BHUa npodeccuoHanbHou aestenbHocT (BILJ):
Opranuzanusi TEKyIIEro XpaHEHWs JOKYMEHTOB W TMOJTrOTOBKa Jed Ui Tepeladyd B apXuB 00pabOoTKa JTOKYMEHTOB U
COOTBETCTBYIOIIMX Mpodeccronanbubix komnerenuuii (I[1K):

Kox HaumeHoBaHue BHIOB AeAATEJBLHOCTH U NPOGeCcCHOHATBHBIX KOMIIETCHIIHI
B2 Opranuzanus TEKyIIEro XpaHeHusl JOKYMEHTOB U IOJINOTOBKA JeJl JJIs IEPEJauyl B apXUB
K 2.1 OcymiecTBIATh pa3paboTKy U BeIeHUE HOMEHKJIATYPBbI JIeJl CTPYKTYPHOTI'O MOipa3AeIeHUs
K 2.2 dopMHUpOBATH JIeJIa B COOTBETCTBUM C HOMEHKJIATYPOH JIeJ U MpaBujiaMu (QOPMHUPOBAHHUS JIEII.
I1K 2.3 OcyiecTBIATh TEKylllee XpaHEeHHE, YUET M UCI0JIb30BaHUeE 1] (JOKYMEHTOB).
K 2.4 OcCy1IecTBIATh IKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB, BECTU OTOOp JOKYMEHTOB Ha XpaHEHUE U YHUUTOXKEHHE, JOKYMEHTUPOBATh paboTy
9KCIIEPTHON KOMHUCCHH.
K 2.5 OdopMIsTh J1€7a OCTOSHHOIO U JIOJITOBPEMEHHOT'0 CPOKOB XPAHEHHUS Ul Iepe/lauk B apXUB OpraHU3aluu.
I1K 2.6 CocTaByATh ONMCH J€JI MOCTOSIHHOTO U JOJITOBPEMEHHOIO CPOKOB XPaHEHMUS.

1.2. llesqiu v 3a7a4M NPOU3BOJACTBEHHOM MPAKTHUKHA — TPeOOBAHMS K Pe3yJIbTaTaM OCBOCHHUSA




[Tpow3BoACTBEHHAs TMpaKTHKa HampaBlieHa Ha QopMupoBaHuE Yy oOydaromerocs oO0mmx # TpodhecCHOHATBHBIX
KOMIIETEHIINM, TPUOOpETEHNE MPAKTUIECKOTO OMBITA.
C 1enpio OBJaIeHUs YKa3aHHBIM BUJOM MPO(ECCHOHATBHON NESTEIBHOCTH U COOTBETCTBYIOIMMU MPOGECCHOHATBHBIMU
KOMIETEHIMSIMHI 00YyYaroMIMiics B X0/1€ IPOXOKICHUS TPOU3BOJCTBEHHON MPAKTUKHU JOKEH:
Baaners HaBbIKAMH
—  Cocrapnenue u BeJileHUE HOMEHKJIATYpPhI JIe] CTPYKTYPHOTO MOpa3ACIICHHUS.
—  IIpoBepka npaBUILHOCTH OGOPMIICHHS] TOKYMEHTOB U OTMETKH 00 MX HCHOJHEHUU mepesl uX (OpMHUPOBAHUEM B JICNIO IS
HocJIeyoniero Xxpanenus. @opMupoBaHue Jena.
—  KoHTponps mpaBHIIBHOTO ¥ CBOEBPEMEHHOTO pacIpeeleHus] U MOIIINBKY JOKYMEHTOB B jaena. [lepenaya 10KyMEHTOB BO
BPEMEHHOE TI0JIb30BaHNE
— IlpoBepka CpOKOB XpaHEHHUS IOKYMEHTOB, COCTaBJIEHHE IPOTOKOJIa PabOThl SKCIEPTHOW KOMHUCCHUU IO TOATOTOBKE
JOKYMEHTOB K XpaHEHMIO, aKTa O Mepeaade Ha YHUUTOXKEHHUE JOKYMEHTOB, HE TIOIEKAINX XPAaHECHUIO
—  OdopmieHue €1 NOCTOSHHOTO, JOJTOBPEMEHHOTO CpOKOB XpaHeHus. OdopmieHue OO0J0XKKU el MOCTOSHHOIO,
JOJITOBPEMEHHOT'O CPOKOB XpaHeHus. [lepenaya nen B apxuB OpraHu3alyy.
—  @opMHpOBaTh CIIPABOYHBIN anmnapat, 00eCreunBaIOMINI ObICTPbIN MOUCK JOKYMEHTOB.
Ymern
—  PazpaOateiBaTh HOMEHKIATYPY A€ CTPYKTYpPHOTO nojpasaeieHus. DopMyInpoBaTh 3arojlOBKU A€ U ONpPENesaTh CPOKU UX
XpaHEeHUsl.
—  Oprann3oBsiBaTh paboTy 1o (POPMHUPOBAHUIO €N B COOTBETCTBHHM C YTBEP)KICHHOW HOMEHKIIATYpOU 1€l OpraHu3allvu.
dopMHUpOBaTH TOKYMEHTHI B JIeNia C YIETOM HX creruduki. CucteMaTH3upoBaTh JOKYMEHTHI BHYTPH Jela.
—  Opranu3oBBIBaTh XpaHEHUE IOKyMEHTOB B IIPOIECCE X MCTIOIHEHUS U TEKYIllee XpaHEeHHE UCIIOIHEHHBIX TOKYMEHTOB.
—  Opranu3oBbIBaTh pabOTy MO yUeTy, XPaHEHUIO U Mepeiaye B COOTBETCTBYIOIINE CTPYKTYPHBIE MOAPA3IEICHUs JOKYMEHTOB
TEKYIIEro JeJIONPOU3BOCTBA.
—  IlpumeHsaTh HHPOPMAITMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJIOTUU ITPU paboTe ¢ JOKYMEHTaMU
—  OcymiecTBIATh YKCIEPTU3Y IIEHHOCTH JOKYMEHTOB. OQOpMIISATh TOKYMEHTHI SKCIIEPTHON KOMHCCHHU.
—  TotoBuTh M MepenaBaTh JOKYMEHTAJIbHBIC MAaTEpUAIBl HA XPAHEHUE B apXUB.
—  CoctaBnsaTh U 0QOPMIISTH OMKCH /1€ TOCTOSIHHOTO U IOJITOBPEMEHHOTO CPOKOB XPaHEHUS.
—  Hcnonb3oBaTh HOMEHKJIATYPY J1€7 IPU COCTABJIECHUU OMMCEH Je.
3Hathb



HopmatnBHBIE TIpaBOBBIE aKThl, HOPMATUBHO-METOANYECKUE JOKYMEHTBI, TOCYJapCTBEHHBIE CTAHAAPTHI, ONPEACIAIOIINE
MOPSIIOK TOKYMEHTAlMOHHOTO 00ECIEYeHHs! YIIPABICHUS

Bunel HomeHknaTyp, o01ue TpedoBaHus K HOMEHKIATYpe, METOJUKA €€ COCTaBJICHUs U OPOPMIICHUS

IIpaBuita cornacoBaHusi HOMEHKIIATYPBI €1 C BEAOMCTBEHHBIMU apXUBAMU U DKCIIEPTHON KOMHUCCUEN

[Topsamox ¢popmupoBanus u opopmiieHus aen, cnenrduxa GopMUPOBaHUS OTIACIBHBIX KATETOPHUIl J1e.

[IpaBuna xpaHeHHUsI 1€JI, B TOM YUCJIE C JOKYMEHTaMH OTPaHUYEHHOTO JOCTYIA.

[IpaBuiia BbIIaYU U UCIIOJIB30BAHUS JOKYMEHTOB U3 COOPMUPOBAHHBIX JIEJT

[Topsok BbIAAUM TOKYMEHTOB JUJISl HCIIOJIb30BAHUS paOOTHUKAM OpraHU3aluy, IPEJIOCTaBICHUE JOKYMEHTOB I10 3alpocam
BHEIIIHUX OPraHU3aLMM.

Kpurepuu paszznenenus 1OKyMEHTOB Ha IPYyNIbl B COOTBETCTBUU C LIEHHOCThbIO MH(OPMALINH, COAEPKALIEHCS B HUX
ITopsAnoK UCIIOIB30BAHUS TUIIOBBIX UJIN BEJOMCTBEHHBIX IIEPECYHEN TOKYMEHTOB, OIIPEAEIICHUS CPOKOB XpaHEHHUs B IIPOLIECCE
JKCIEPTU3bI IEHHOCTU JOKYMEHTOB.

[Topsanok co3nanusi, OpraHu3aluy U JOKYMEHTUPOBAHUS padOThI SKCIIEPTHOW KOMUCCHH.

[IpaBuna cocTaBieHHs U YTBEPKIACHHS POTOKOJIA paOOThI SKCIEPTHON KOMHUCCHUHU.

[IpaBuna cocTaBieHus U yTBEPKACHUS AKTa O BBIACICHUU JOKYMEHTOB, HE MOUIEKAIINX XPAHEHHUIO.

HopMmartuBHBIE TIPaBOBBIE aKThl, HOPMATUBHO-METOAUYECKUE JOKYMEHTHI, TOCYJapCTBEHHBIE CTAaHIAAPTHI, ONPEAECIAIOIINE
HnopsAA0K o(OpMIICHUS U NEpeIayu 1] B ApXUB OPraHU3alIUH.

[IpaBuna TexHuueckoil 00pabOTKHU U MOJHOTO 0GOPMIIEHHUS JIeJ1 TIOCTOSIHHOTO U BpEMEHHOTO XpaHeHus. [IpaBuna nepenaun
JIeJ] B apXUB OpPraHU3aLiH.

[IpaBuna coctraBieHuss ONUCH JI€] TOCTOSIHHOTO U BPEMEHHOTO XPAHEHUS B COOTBETCTBUH C HOPMATHUBHO-METOANYECKUMU
NOKYMEHTAMH

1.3. KoanyecTBo 4acoB (Heaeb) HA MPOU3BOACTBEHHYIO MPAKTHKY:
Bcero — 144 gaca (4 Henenu) BO 2 ceMecTpe.



2. IIJTAHAUPYEMBIE PE3YJIBTATBI IPOU3BOJICTBEHHOM ITPAKTUKH

Pe3ynbraToM MpOM3BOJICTBEHHON MPAKTHKW SBJSETCS OBJIAJICHUE OOYYAIOIIMMHKCS BHIAOM MPO(EeCCHOHATBHOU IESTEIHHOCTH
«Opranuzanys TeKymero XpaHeHs JOKYMEHTOB 1 TTOATOTOBKA JIEJT IS Tepeadn B apXuB 00paboTKa JOKyMEHTOBY» B TOM YHCIIC
npodeccuonanbabiMu (1K) 1 o6mumu (OK) koMmieTeHITnsIMH:

Kon HaumeHoBaHue BHI0B 1eATEJIbHOCTH U NMPO(eCCHOHATBHBIX KOMIIETeH U

B/ 2 Opranuzanys TEKyIIEro XpaHeHus: JOKYMEHTOB U IOATOTOBKA JeJI Ul Iepelayl B apXUB

K 2.1 OcyuecTBiATh pa3pabOTKy U BeIEHUE HOMEHKJIATYPhl JeJl CTPYKTYPHOTO NOApPa3IeICHUs

K 2.2 dopMHUpOBaTh JieJia B COOTBETCTBHH ¢ HOMEHKJIATYPOH JIeJ M TpaBWiIaMu ()OPMHUPOBAHMSI JIEI.

I1K 2.3 OcyiecTBIATh TEKylllee XpaHEHHE, YUET U UCI0JIb30BaHUE /1] (JOKYMEHTOB).

[IK 2.4 OcCy1IecTBIATh SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB, BECTH OTOOpP JOKYMEHTOB Ha XpaHEHUE U YHUUTOKEHUE, TOKYMEHTHUPOBATh paboTy

9KCIIEPTHON KOMHUCCHH.

K 2.5 OdopmILsATh J1e1a TOCTOSIHHOTO U IOJITOBPEMEHHOTO CPOKOB XPaHEHHUs! [T IEpEAayl B ApXUB OPTaHU3AIHH.

I1K 2.6 CocTaBiATh OIMCH €1 IOCTOSIHHOTO U JJOJITOBPEMEHHOI'O CPOKOB XPaHEHMUSI.

1. Kon HaunmMmeHoBaHHe 00IIUX KOMIIETEHIIUMI

OK 01. BeiOupate ciocoOs! perieHus 3aaa4 npo(eccuoHaIbHOM JesITeIbHOCTH IPUMEHUTENBHO K Pa3IMYHBIM KOHTEKCTaM;

OK 02. Hcnonb30BaTh COBPEMEHHBIE CPEICTBAa IOMCKA, aHAJIW3a W HMHTEpHpeTalud UHPOpMaluu, M HHOOPMAIMOHHBIE TEXHOJOTMU IS
BBITNOJIHEHMS 33/1a4 NpodeCCHOHATbHON JESITEIbHOCTH;

OK 03. [TnanupoBaTh M peain30BbIBaTh COOCTBEHHOE NMPO(ECCHOHAIBHOE M JIMYHOCTHOE DPa3BUTHE, MPEANPUHUMATENBCKYIO NESITEIbHOCTh B
npodeccuoHanbHOM cdhepe, NCI0JIb30BATh 3HAHUS 10 MPaBOBOW U (PMHAHCOBOM I'PaMOTHOCTH B Pa3IMUHBIX )KM3HEHHBIX CUTYalMsIX

OK 04. O¢ddexkTrBHO B3aMMOAEHCTBOBATH U pabOTaTh B KOJUIEKTUBE U KOMaH/IE;

OK 05. OcCymIeCTBIISITh YCTHYIO M MTMCBMEHHYI0 KOMMYHUKAIIMIO Ha TOCYJapCTBEHHOM si3bike Poccuiickoit denepamuu ¢ yueTtoM 0COOEHHOCTEH
COLIMAIILHOTO U KYJIBTYPHOI'O KOHTEKCTA;

OK 06 [IposiBIISITE  TPaKIAaHCKO-TIATPUOTUYECKYIO TO3UIUI0, JIEMOHCTPUPOBATh OCO3HAHHOE TIIOBEACHHWE HAa OCHOBE TPAIUIIMOHHBIX
00I11e4eNIOBEYECKUX IIEHHOCTEH, B TOM YHCJIe C YYeTOM rapMOHHM3AMHU MEXHAIMOHATBHBIX U MEXPETUTHO3HBIX OTHOILECHHUH, TPUMEHSATh
CTaHAapThl aHTUKOPPYIILIMOHHOTO NIOBE/ICHUS

OK 07 ConeiicTBOBaTh COXPAaHEHHIO OKPY)KAIOLIEH Cpeibl, pecypcocOepekeHUI0, MPUMEHATh 3HaHMS 00 W3MEHEHMM KJIMMAaTa, MPHHLUIBI
OepexKIJIMBOro NPOU3BOJCTBA, 3O (HEKTUBHO JeCTBOBATh B UYPE3BbIYAMHBIX CUTYALMSIX;

OK 08 Hcnonb30Bath cpeacTBa (PU3HMUECKON KyJIbTYPhI JJIsl COXpAaHEHUS U YKPETIJICHUs 3/10pOBbsI B Ipoliecce Mpo(hecCHOHAIbHON e TeTbHOCTH

W IOAJACPKAaHUA HeO6XO}II/IMOFO YPOBHA (1)1/131/1%01(0171 IIOATOTOBJICHHOCTH




| OK 09. ‘ [Tonp3oBaTbest MpoQecCHOHANBHON TOKYMEHTAlUEH Ha TOCYAapCTBEHHOM U MHOCTPAHHOM SI3BIKAX.

3. CTPYKTYPA U COAEPKAHUE MMPOU3BOJCTBEHHOM NPAKTUKH
3.1. TemaTu4yecKkui NJIAH NPOU3BOACTBEHHON MPAKTHUKH

Koab1 popmupyembix HaumenoBanue npogecCHOHAIBLHOI0 MOAYJIs O0bem Cpoxn
KOMIIeTeHIUH BpEeMeHH, NpoBeIeHUs!
OTBOJAUMBIi HA
NPaKTHKY

OK 01, OK 02, OK 03, OK 04, OK 05, | [IM.02 Opranu3arius TeKyIero XpaHeHusI 180/5 2 ceMecTp
OK 09, 11K 2.1, TIK 2.2, 1IK 2.3, TIK 2.4, | joxyMeHTOB M OATOTOBKA 1T ISl TIEPEIauH B

[IK 2.5, [IK 2.6.

apXuB 00pabOTKa JOKYMEHTOB

3.2. Coaep:xkanue NPON3BOJACTBEHHOI MPAKTUKH

HaumenoBanue pasaesioB (Tem)

Buasl pador

KoanuyecTBo 4acoB

Paszpnen 1. OnepaTuBHOE XpaHeHHE JOKYMEHTOB B
OpPraHM3anMy U NMOATOTOBKA JeJ Ui NepeJadyu B
apxuB

1 U3ydeHue TEXHOJIOTUM OpraHM3allMM TEKYIIEro XpaHEHUs
JIOKYMEHTOB U IIOATOTOBKH JI€] JUIsl IEPEAAYN B apXUB.

2. VYuactue B pa3pabOTKE U BEIEHUU HOMEHKIATYpbl Jell
CTPYKTYPHOTI'O TIOPa3ACICHUS.

3. ®opmupoBaHHe el B COOTBETCTBUM C HOMEHKIIATYypoul Aen u
npaBuiIaMu GOPMHUPOBAHUS €.

4. O3HakOMJICHME C TOPAIKOM Yy4eTa U HCIOJIb30BAHUS eI
(TOKYMEHTOB) TEKYILErO XpaHEHHUSI.

5. OcymecTBieHrne oTOOpa JOKYMEHTOB W JIeJl Ha XpaHEHUE U
YHUUYTOXKEHHUE, 110 pe3ybTaTaM 3KCIEPTU3bI LICHHOCTH JOKYMEHTOB
U peUIeHHH, MPUHSTHIX SKCIIepTHON Komuccueld. CocTaBlieHHE aKTOB
BbIJIa4M, NI€PEIay, YHUUTOKEHHS JOKYMEHTOB.

180




6. IloaroroBka aen K apXMBHOMY XPaHEHHIO, B TOM YHUCIIE: U3YUECHUE
JIOKYMEHTOB B LIEJISIX OIPeIeJICHHs] CPOKOB UX XpaHEHUSI, HyMepaus
JMCTOB apXMBHOTO JEJa, COCTAaBICHUE U OPOpPMIICHHE BHYTPEHHEH
OMHMCH U JIMCTa-3aBEPUTENS] APXUBHOTO Jella, COCTaBJICHHE H
odopmIIeHHE KapThI-3aMECTHTEJIS, JIUCTA HCIIOJIb30BAHMSI apXUBHOTO
Jiena, cocTaBiieHue u ohopMiieHHE PEKBU3UTOB OOJI0KKH apXUBHOTO
Jien1a, IPOIIMBKA apXUBHOIO JIeNa.

7. CocTaBiieHHEe apXUBHOM OMUCH JIe] MOCTOSHHOTO XPAHEHHUS.
Odopmitenne onucu A€ 1Mo IM9HoMY cocTtaBy. OdopMiieHne onucu
nen BpeMeHHoro (cBeiie 10 5ieT) cpoka XpaHeHUs

Hroro: 180

4. YCJIOBUSA OPTAHU3AIIMM U ITPOBEJIEHUS ITIPOU3BOJACTBEHHOM ITPAKTUKH

4.1. TpeOoBaHMS K YCJIOBHUSIM NPOBEACHUS IPOU3BOACTBEHHOM MPAKTHKHU

Peanuzauus padodeil mporpaMMbl MPOU3BOACTBEHHON MPAKTUKU MPEANOJIAracT MPOBEIeHUE MPOU3BOJCTBEHHON MTPAKTUKH
B MPOQUIBHBIX OpPraHU3aIUsAX Ha OCHOBE JOTOBOPOB O MPAKTHYECKOW MOATOTOBKE, 3akitodaeMbix Mexay UYIIOY IOMT wu
NpoQUIbHONW OpraHu3allvel, KyJa HampaBigioTcs oOydarouuecs. B kauecTBe 0a3 MpakTUKU MOTYT BBICTYNATh OpraHU3ALMH,
JEeSATENBHOCTh KOTOPBIX COOTBETCTBYET MPOQPHIIIO CHIEIUATBHOCTH.




CTYI[GHTBI B MCPpUOT TPOXOKIACHUA HpOHBBOI[CTBGHHOfI IMPAaKTHUKNW B OpraHu3alugax ITOJIHOCTHbIO BBIIIOJHAIOT 3adaHUA,

MIPEAYCMOTPEHHBIE POTPAMMOM MPAKTHKH, COOJIIONAOT JEHCTBYIOIIME HAa NMPO(UIBHBIX OpraHU3aluax MpaBHJIa BHYTPEHHETO
TPYZIOBOTO pacIopsiiKa, a TAKXKE CTPOro COOII0AAI0OT TPeOOBAaHUS OXpaHbl TPYAA U MOKapHOH 0€30MaCHOCTH.

4.2. MadopmanuonHoe obecrnedeHue 00y4eHust
Ilepeyenb pekoMeHayeMbIX yueOHBIX U3aannil, UHTepHeT-pecypcoB, 10NMOJIHUTEIbLHOM JTUTEPATYPHI

1.

OcCHOBHBIC HICTOYHHUKH:
Xauatpsit, I'. A. Opranuzanust 1 COpoBOXKIACHUE IIEKTPOHHOTO JOKyMeHTooOopoTa : yueOHuk anst CI1O / T'. A. XavatpsH,
. B. Ky3nenoBa. — CapatoB : [IpodoOpazoBanue, 2024. — 164 ¢. — ISBN 978-5-4488-1025-1. — TekcT : 37€KTPOHHBIN
/" DnekTpoHHBIH pecypc 1mdpoBoii obpaszoBatenpHOM cpeapl CIIO PROFo6pazoBanme : [cakt]. — URL:
https://profspo.ru/books/132578
JlokymeHTarmonnoe obecreuenue ynpasienus. CoctaBienue 1 opopmiieHue 1eI0BbIX JOKYMEHTOB : ydeOHOe mocodue JJis
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4.4. Kaaposoe o0ecnieuenne 00pa3oBaTeibHOIO nmpouecca

Opranuzanuio U pyKOBOJCTBO IPOU3BOJACTBEHHON MPAKTUKOW OCYHIECTBIIIOT PYKOBOAUTEIN NMPAKTHYECKON MOATOTOBKHU
ot UIIOY FOMT u ot npoduiabHOI opraHu3aiuu.

PykoBoautenn  mpakTUUYECKOM  MOJATOTOBKA  OT  NPOPUIBLHONW  OpraHU3allMd  BBIICIAIOTCS M3 YHCIA
BBICOKOKBAJIM(DUIIMPOBAHHBIX CHEUUATUCTOB. TpeOoBaHMe K KBadu(UKAIMU MEJAarorH4ecKuX KaapoB, 0OecrneuyrnBarouInX
peanu3alyio MporpaMMbl TTPOU3BOJACTBEHHOM MPAKTUKH — HAIWYHE BBICHIETO O0pa30oBaHUs, COOTBETCTBYIOIIETO MPOMUITIO
MpoeCCHOHATILHOTO MOAYJsT «OpraHu3aius TEKYIero XpaHeHHs JAOKYMEHTOB M TOJTOTOBKAa JeN JUisl Tepeladyd B apXuB
00paboTKa JIOKYMEHTOB» M OIbITa MPAKTHUYECKOW JEATEIHLHOCTH MO COOTBETCTBYIOIIECH Mpodeccuu. PyKOBOACTBO MpaKTUKON
OCYILIECTBIISIFOT MPENOJABATENHN MEXIUCIUIIIIMHAPHBIX KYPCOB.


https://profspo.ru/books/101344

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUS ITPO®ECCHUOHAJIBHOT'O MOAYJIA
IIM.02 OPTAHU3BALIMA TEKYHIEI'O XPAHEHUA JOKYMEHTOB U IIOATOTOBKA AEJI IJIS IIEPEJAYA B

APXHUB

PesyabTarhl
(ocBoeHHBbIE PO eccHoOHATIbHbIE
KOMIIETEHIIMH)

OcHOBHBIE TOKA3ATEJIH OLEHKU
pe3yjabTarta

®opMBbI M METO/IbI KOHTPOJISI ¥ OLleHKH

IIK 2.1.

PazpabaTbiBaTh HOMEHKIIATYPY €T
CTPYKTYPHOTO MOJPAa3EICHUS.
®opMyIupoBaTh 3ar0JI0BKH /1€ U
OIIPEAEIATh CPOKU UX XPAHEHUS.
HopMmaTtuBHbIe npaBoBbI€ aKThl, HOPMAaTHBHO-
METOJIMYECKUE IOKYMEHTHI,
roCy/1apCTBEHHbIE CTAHIAPTHI,
OIIpEAEIAIOIIUE OPSIIOK
JOKYMEHTAllMOHHOT0 00ecrieuyeHus
yIpaBICHUS

Bunbel HomMeHKIaTyp, 0011Me TpeOOBAHUS K
HOMEHKJIAType, METOJUKA €€ COCTABJICHUS U
oopmIieHUs

IIpaBuiia cornacoBaHus HOMEHKJIATYPBI 1€ C
BEJJOMCTBEHHBIMH apXUBaMH U SKCIIEPTHON
KOMMCCHEM.

OcyuiecTBienne pa3paboTKu U
BEJICHUE  HOMEHKJATYpbl  JIeJ
CTPYKTYpPHOTO MOpa3aeIeHus

HabGmionenne mno pe3ynbraTaM TeCTUPOBAHMS, OIEHKA IIO
UTOTaM TPOBEACHUS KOHTPOIBHBIX padoT.

[IpoBeneHue megarornyeckoro KOHTPOJs (IPOBEpPKH) B BUIE
MOHHWTOPHHTA C IICJIbI0 BBISIBJICHHS YMEHHS padoTath C
HOPMAaTUBHBIMH aKTaMH U CHEIHAIBLHOMN TUTEPaTypPO.

Omnenka JTUHAMHAKHA 00pa3oBaTeNbHBIX JOCTHKCHUM
o0y4aromuxcs.

Onenka pabOThl Ha MPAKTUYCCKUX 3AHATHSAX, BBITOJHCHUS
WHIUBUAYAIbHBIX 3aJIaHUM.
Onenka  JeMOHCTpalMH
CIIPaBOYHO-TIPABOBBIX CUCTEM.
WuTepriperanusi pe3yabTaToOB HAOTIOICHUS 32 JEITCILHOCTHIO
oOydaromierocss B TPOIECCE BBIMOJHEHUS MPAKTUYECKUX
3aJJaHUH, MOJICITMPOBAHMS M Pa3pPEIICHHs TPON3BOJICTBCHHBIX
CUTyaluH.

Omenka 1o  pe3yjapTaTaM  y4eOHO-HCCIEeI0BATENbCKOM
JESTENBHOCTH (JOCTUKEHHSIM 00YUarOIINXCs).

DKcIepTHas OlleHKa OCBOCHHBIX 3HAHWW M YMEHUH B IMpOIIecce
MPOBEJICHUST JK3aMeHa.

rpaMOTHOTI'O HCIIOJIb30BaHHUA

IK 2.2.

OpranuzoBbiBaTh paboTy 10 (HOPMHUPOBAHUIO
Jell B COOTBETCTBUHM C  YTBEP)KICHHOMU
HOMEHKJIATypOil 1eJ1 OpraHu3aIHH.
DopMHUpOBaTh JOKYMEHTHI B JI€Ja C Yy4ETOM
UX crieuu(uKH.
CucremMaTH3upoOBaTh
Jena.
HopMmaTtuBHbIe IpaBoBbI€ aKThl, HOPMAaTHUBHO-

JIOKYMEHTBl ~ BHYTpH

dopMupoBaHUE 1€ B
COOTBETCTBUHU C HOMEHKJIATYpOH
JielT ¥ IpaBuiIaMu (pOpMUpPOBaHHS
JElL.

HaGnronenue mo pesynpTaTaM TECTUPOBAHMsS, OLIEHKAa IO
UTOTaM MPOBEACHUSI KOHTPOJIBbHBIX padoT.

[TpoBeneHue menarornyeckoro KOHTpoJis (IIPOBEPKH) B BUJE
MOHHUTOPHHIa C IIeJIbI0 BBISBICHHUS YMEHHUS paboTaTh C
HOPMAaTUBHBIMM aKTaMH U CIELUAIBHOMN JIUTEPATypPOH.

Onenka JTUHAMUKH o0pa3oBaTeNbHbIX JOCTHKEHHUN
o0yyJaronuxcs.

Onenka paboOThl Ha MPAKTHUYECKUX 3aHSTUAX, BBIIOIHEHUS
VHAMBUAYAJIbHBIX 3aJIaHUH.




METOIUYCCKUE JIOKYMEHTHI,
rOCYJJapCTBCHHBIC CTaHJAPTHI,
OTIpEe eS0TI TOPSITTOK
JOKYMEHTAIHOHHOT'O obecrieueHHs
YIpaBIICHUS

[MTopsimox hopmupoBanus U 0HOPMIICHUS JIeT,
cnenpuka  (HOPMUPOBAHHUS  OTACIHHBIX

KaTeropuii Jeil.

OneHka  JEeMOHCTpAIAH HCIIOJIb30BaHMS
CIIPAaBOYHO-TIPABOBBIX CUCTEM.

WuTepniperanusi pe3yabTaToB HAOIIOACHUS 32 JESATEIbHOCTHIO
oOyyaromerocss B TPOIECCE BBIMOJHEHUS MPAKTHYECKUX
3aJlaHu¥, MOJICIMPOBAHMS M Pa3pEIICHHs MPON3BOJICTBEHHBIX
CUTYyaLUH.

Onenka 1O  pe3yidpTaTaM  y4eOHO-HCCIEI0BATEIbCKON
JIeATEeITLHOCTH (JIOCTHKEHUSAM 00YUaIOIINXCs).

DKcrepTHasi OlIeHKa OCBOCHHBIX 3HAHUM U YMEHHUU B MPOIECCE

IMPOBCACHHUA 3K3aMCHaA.

IPaMOTHOIO

[IK 2.3.

OpraHu3oBbIBaTh XpaHEHUE JIOKyMEHTOB B
MIPOLIECCE HX HCIOJHEHUs U  TeKyllee
XpaHEHHE MCIIOJIHEHHBIX JOKYMEHTOB.
OpranuzoBbiBaTh ~ paboTy 1O  Y4YeTy,
XPaHEHUIO U Iiepefade B COOTBETCTBYIOIINE
CTPYKTYpHbIE TOJpAa3AeieHUs] JOKYMEHTOB
TEKYILEro J1eJI0NPOU3BOJICTBA.

[IpumensTH MH(}OpPMaLMOHHO-
KOMMYHUKAI[MOHHBIE TEXHOJOTUH IIpU padoTe
C IOKyMEHTaMH

IIpaBuia XxpaHeHus nAeil, B TOM 4YHCIE C
JOKYMEHTaMU OrpaHUYEHHOI0 JJOCTyna
[IpaBuia  BblAAUM W UCHOJIB30BaHUSA
JIOKYMEHTOB 13 COPMHUPOBAHHBIX €I
Ilopsmox  BbauM  JOKYMEHTOB  JIA
UCIOJIb30BaHUsl paOOTHUKAM OpTraHU3alllH,
IIPEIOCTABIIEHNE JTOKYMEHTOB IO 3alpocaM
BHEIIHUX OpraHU3aIMil.

Ocy1ecTBiI€HUE TEKYILETO
XpaHeHHs, y4era 1
UCTIOJIb30BaHUS JIET
(IIOKyMEHTOB).

HaGnronenune 1o pe3yinbTataMm TECTHPOBAHMS, OIICHKA I10
UTOTaM MPOBEACHUS KOHTPOJIBHBIX PaboT.

[IpoBeneHmne nenarornyeckoro KOHTPOJisA (MPOBEPKH) B BHUIE
MOHHUTOPHHTA C IIeNIbI0 BBISIBICHHUS YMEHHUS pabdoTaTh C
HOPMAaTUBHBIMU aKTaMH U CHEUUAIIBHON JINTEPATYPOIl.

Ouenka JTUHAMUKHU o0pa3oBaTeNbHbIX JOCTHKEHUIN
0o0yyJaromxcs.

Onenka pabOThl Ha MPAKTUYECKUX 3aHATHSIX, BBITOJIHEHUS
WHIUBUTyIbHBIX 3aJJaHUH.
OueHka  JE€MOHCTpALMU
CIIPAaBOYHO-TIPABOBBIX CUCTEM.
WuTepnperanust pe3yabTaToB HAOMIOJICHHS 3a AEATEIbHOCTHIO
oOyuaromerocss B TPOIECCE BBIMOJHEHUS MPAKTUYECKUX
3a/laHUi, MOJIETTUPOBAHUS W pa3pelICHUsl MPOU3BOJCTBEHHBIX
CUTYyaLHH.

Omnenka 1O  pe3yinpTaTaM  y4eOHO-HMCCIEI0BATENIbCKON
JIeATETLHOCTH (JIOCTHKEHUSIM 00YyUaIOIIUXCs).

DKcrnepTHas OLIEHKa OCBOCHHBIX 3HAHUM U YMEHUH B MPOIIECCE
MIPOBEACHUST DK3aMEHa.

I'rpaMOTHOI'O HCIIOJIB30BaHHUA

IK 2.4.

OcyiecTBiATh 9KCIIEPTH3y  LIEHHOCTHU
JIOKYMEHTOB.

Odopmisate JIOKYMEHTBI 9KCIIEPTHON
KOMUCCHH.

HOpMaTI/IBHBIC MMPpaBOBLIC AKTbl, HOPMATUBHO-
MCETOJHNYCCKHUEC JJOKYMCHTEIL,

Ocy1iecTBiI€HUE IKCIEPTUSBI
LIEHHOCTHU JIOKYMEHTOB, BECTU
0TOOp TOKYMEHTOB Ha XpaHEHHE U
YHUYTOXKEHUE,
JIOKYMEHTHPOBaHUE PaOOTHI
JKCIIEPTHON KOMHUCCHUHU.

KOHTpOIIb BBIOTHEHUS TPAKTUYECKUX 33 JaHUMN.
VY CTHBIN WM TECTOBBIN KOHTPOJIb TEOPETUUECKUX 3HAHUM.




roCyJapCTBCHHBIC CTaHJAPTBHI,

OTIpeIETISIONINE MOPSAIOK
JIOKYMEHTAI[MOHHOTO obecrnieueHus
yIpaBlICHUS

Kpurepun paspeneHus JOKYMEHTOB — Ha
IPYIIIBl B COOTBETCTBUU C LIEHHOCTBIO
uHpOpMaINH, COIepKAIIEHCs B HUX
Ilopsaok  MCHOJB30BaHUS TUIOBBIX WU
BEIOMCTBEHHBIX  II€pEYHEH  JOKYMEHTOB,
ONPELEICHUSA CPOKOB XpaHEHUS B IIPOLIECCE
JKCIEPTU3BI HEHHOCTH JOKYMEHTOB

Ilopsmok  co3gaHus,  OpraHuszalvu |
JOKYMEHTUPOBAaHUS  pabOThl  SKCIEPTHOMU
KOMHCCHH

[IpaBuna cocTaBineHUA W YTBEPXKACHUS
IIPOTOKOJIa PA0OThI IKCIEPTHON KOMUCCUH
[IpaBuia cocTaBieHNs U YTBEPKACHUS aKTa O
BBIJICJICHUM JIOKYMEHTOB, HE IIOUIEKALIUX
XPAHECHUIO

IIK 2.5.

l'oToBUT M mepenaBaTh JOKYMEHTaJbHbIE
MaTepHalbl Ha XpaHEHHE B apXMB.
HopMmaTtuBHbIe npaBoBbI€ aKThl, HOPMAaTUBHO-
METOINYECKUE JIOKYMEHTHI,
rocy/1apCTBEHHbIE CTaH/AAPTHI,
OIpeNieNIAoNe TMOpsSIoK odopMieHus u
nepeiauy Jesl B apXuB OpraHu3aluu.
ITpaBuia TexHU4YEeCKO 0OpabOTKHU U MOJTHOTO
ogopMmIIeHHs 1€T TOCTOSHHOTO U BPEMEHHOTO
xpaHeHus. IlpaBwia nepenaum aen B apxuB
OpraHU3alHH.

Odopmienue e MoCcTOSHHOTO U
JIOJITOBPEMEHHOT'O CPOKOB
XpaHeHUs AJis TIepejaud B apXuB
OpraHu3aIu

AHanu3 ¥ OllEHKAa pelIeHui MpOoOIEMHBIX CUTYAIH.
ATTecTanus mno
MIPOU3BOJCTBEHHOMN MPAKTUKE.

[IK 2.6.
CocraBisatb u  0ohOpMIIATE ONHMCHU  JIEJ
IIOCTOSIHHOTO W JTOJITOBPEMEHHOIO CPOKOB
XpaHEHHSL.
Hcnonbs30BaTh  HOMEHKJIATYpPy 1€ IpH

CocTaBiieHre OITICH JelT
MOCTOSIHHOTO U JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHS.

KOHTpOIIb BBIOTHEHUS TPAKTUYECKUX 33 JaHUMN.
Y CTHBIN WM TECTOBBIN KOHTPOJIb TEOPETUUECKUX 3HAHUM.




COCTaBJICHUH OIIUCEN JElI

[IpaBuna COCTaBJICHUS OITHCH i)
IIOCTOSSHHOTO Y BPEMEHHOIO XpPAHEHUS B
COOTBETCTBUM c HOPMAaTHUBHO-
METOJIUYECKUMH JIOKYMEHTAMU

CDOpMI)I N MCTOAbI KOHTPOJIAI 1 OOCHKHU PE3YyJIbTATOB O6y‘-ICHI/IH AOJIKHBI ITO3BOJIATH ITPOBCPATH Y 06yqa10mnx0ﬂ HC TOJIBKO

c(hOpMHUPOBAHHOCTH PO(PECCHOHATBEHBIX KOMIIETEHIIUM, HO ¥ pa3BUTUE OOUIUX KOMIETEHIIMI 1 00ECIeUHBAIOIIUX UX YMEHUH.

Pesyabrarsl
OcHOBHBIE IOKA3aTeJIM OLIEHKH pe3yJbTaTa @®opMBbI U METOIbI KOHTPOJISI U OLleHKH
(ocBOEHHBbIE 001IIHE KOMIIETEHI[MH)
OK 01 —TOYHOCTb PACIO3HABAHUS CIIOKHBIX AKCIIEPTHOE HAOJIOICHHE U OIICHKA B TIPOIIECCe
BeiOupare  cnocoObl  pemieHMs — 3a1ad | MPOOJIEMHBIX CUTYAIMid B Pa3TUYHBIX KOHTEKCTAX; | BBIMIOJIHEHUS:
npodecCuOHATBLHON JEATEIbHOCTH | —aJIeKBATHOCTb aHAJIN3A CIIOKHBIX CUTYallUid IIPY | 3aJaHUM JUIsl IPAKTUYECKUX 3aHATUM;
MPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM; penieHuy 3a1a4 npodeccCuoHaIbHON 3aJjlaHu} 0 y4eOHON 1 MPOU3BOICTBEHHOM
NEATEILHOCTH MpaKTUKaM;

—ONTUMAJIBHOCTh ONPEJEJICHNUS ATAOB PEILICHUS
3a]a4H;

—aJIeKBaTHOCTh OIpeJIeJIeHUs TOTPEOHOCTH B
uH(popMaLnu;

—3((HEeKTUBHOCTH TIOUCKA;

—aJIeKBaTHOCTb ONPE/EIICHUS HCTOYHUKOB
HY’KHBIX PECYPCOB;

- pa3paboTKa JIeTalbHOTO I1aHa JIeHCTBUI

OK 02 — ONTUMAJIBHOCTH INIAHUPOBAHUS HKCIEPTHOE HAOIIO/IEHHE U OLIEHKA B IpoIecce
Hcnons30BaTh  COBpEMEHHBIE  CPEACTBA | MHPOPMAIIMOHHOTO TTOWCKA U3 MIUPOKOTO HAOOpa | BHITIOJHECHHUS:

MOKWCKa, aHalM3a W HMHTEepPHpeTaluu | HCTOYHUKOB, HEOOXOAMMOTIO JJIsl BHITOJTHEHUS 3aJJaHUM 715 MPAKTUYECKUX 3aHATHI;
uH(popmManuu, u nH(pOpMallMOHHbBIE | TPO(ECCHOHATBHBIX 3a/1ay; 3aJJaHuH 10 y4eOHOM U MPOU3BOICTBEHHOM
TEXHOJOTUM  JJI1  BBINOJHEHUS  3aJad | — aJIeKBaTHOCTh aHAJIM3a MOJy4YEeHHOU MIPAKTHKaM;

po¢eCCHOHATILHOMN 1eATENbHOCTH; uH(OpMaIU, TOYHOCTh BBIACTICHNS B HEH

T'JIaBHBIX aCIICKTOB,




— TOYHOCTh CTPYKTYpPUPOBaHHS OTOOPaHHOI
uH(OPMALIUU B COOTBETCTBUH C IMapaMeTpaMu
IOUCKa;

— JICKBaTHOCTh MHTEPIPETALUH MOTYISHHON
uH(pOpPMAIMU B KOHTEKCTE MTPO(ECcCHOHATBHOM
JeATeIIHOCTH;

— aJIeKBaTHOCTh, IPUMEHEHHSI CPEJICTB
uHpOpMaTU3auU U HHPOPMALMOHHBIX
TEXHOJIOTUH [T pean3auy IpoeccnoHaIbHOR
NEeSITETTHHOCTH.

OK 03.
PCaIN30BLIBATH
HpO(beCCI/IOHaHBHOG " JIMYHOCTHOC PAa3BUTHUC,

[LtanupoBate u

COOCTBEHHOE
MPEANPUHUMATEILCKYIO  JICITEIbHOCTh B
npodeccuoHaIbHOR  cdepe,
3HAHUS

HCIIOJIB30BaTh

0 TMpaBOBOM W  (UHAHCOBOU

rpaMOTHOCTH B  Pa3JIMYHBIX JKU3HCHHBIX

- aKTYaJIbHOCTh UCIIOJIb3yEeMOIl HOpMaTHBHO-
[IPaBOBOM JOKYMEHTAIUH 110 MPO(eCcCcuy;

- TOYHOCTb, aJIeKBaTHOCTb IPUMEHEHHUS
COBPEMEHHOM Hay4HOH MpodeccHoHaIbHOMI
TCPMHHOJIOTUH;

- ONITUMAJILHOCTD IIJIAHUPOBAHUA
HpCIIHpHHHM&TCJIBCKOfI JACATCIIPHOCTH B

HKCIEPTHOE HAOIIO/IEHHE U OLIEHKA B IpoLecce
BBINOJIHEHUS:

3aJJaHUN JJIS IPAKTHUECKUX 3aHATHIH;

3aJJaHuH 10 y4eOHOM U MPOU3BOACTBEHHOMN
IIPAKTHKAM;

CUTYaLUsAX npodeccuoHaIbHOM chepe;
- aJIGKBaTHOCTb U 3(p(PEeKTUBHOCTH UCTIOIB30BAHUS
3HaHUH (PUHAHCOBOM I'PaMOTHOCTH B Pa3IMYHbIX
JKU3HEHHBIX CUTYalLUsX.
OK 04 - 3¢ (peKTUBHOCTD yUacTHs B 1€JI0OBOM OOIIEHUH AKCIIEPTHOE HAOJIOICHHUE U OLIEHKA B Mpoliecce
Paborath B KOJIJICKTHUBEC u KOMaHZAC, | JJId pCHICHUA JCIIOBBIX 3a1a4; BBIINIOJIHCHU A .
3G HEKTUBHO B3aMMOJIEMCTBOBATH C | - ONTUMAJIBHOCTb IIJIAHUPOBAHUS 3aJJaHuM IS IPaKTUYECKUX 3aHATH;

KOJUICTaMH, pyKOBOACTBOM, KIIMCHTaMHU.

poecCHOHANBEHOM e TENbHOCTH

3aJJaHU TI0 y4eOHOM U MPOU3BOJCTBEHHON
IIPAKTHKAM;

OK 05

OcymecTBiATh  yCTHYHO M ITMCBMEHHYIO
KOMMYHHKAIIMIO Ha TOCYAapCTBEHHOM S3BIKE
Pocculickoit denepannu c y4eToM

0COOEHHOCTEH COIMAIBHOTO U KYJbTYpHOI'O

- FPaMOTHOCTb YCTHOTO ¥ MMCbMEHHOTO
U3JI0’KEHUSI CBOMX MBICIEH 1o nmpodeccuoHaIbHON
TEMaTHKEe Ha rOCYJJapCTBEHHOM SI3bIKE;

- TOJIGPAHTHOCTD MOBEJICHHSI B pabouem
KOJJIEKTHUBE

AKCIIEPTHOE HAOJI0ICHHE U OLIEHKA B Mpoliecce
BBIIIOJIHCHHUSL:

3aJlaHUM 711 TPAKTUYECKUX 3aHATHIA;

3aJJaHU TI0 y4eOHOM U MPOU3BOJCTBEHHON
IIPAKTHKAM;




KOHTCKCTA,

OK 06
IPaX/1aHCKO-IaTPUOTHUECKYIO

[IposBiATH

MIO3UILINIO,
JEMOHCTPHUPOBATh OCO3HAHHOE IOBEICHUE Ha
OCHOBE TPaJULHUOHHBIX OOIIEUETOBEYECKUX
LIEHHOCTEH, B Y4ETOM
rapMOHH3aLUU
MEXPEJIIUTUO3HbIX OTHOLIEHUH, NPUMEHSITh

TOM 4YHUCIIE C

ME)KHAIIMOHAJIbHBIX u

CTaHAAPThl AHTUKOPPYIIIUOHHOI'O ITOBCACHHUA

- MOHMMaHHe 3HAYMMOCTH CBOEH Ipodeccui;
- IPUMEHEHHE CTAHIAPTOB AHTUKOPPYIILIUOHHOTO
MIOBEJCHUS

AKCIIEPTHOE HAOIIOICHHE U OIICHKA B TIPOIIeCCe
BBIIIOJTHCHUS

3aJlaHUI IS PAKTUYECKUX 3aHATHIA;

3aJIaHUM 110 y4eOHOM M MPOU3BOICTBEHHON
MpaKTUKaM;

OK 07

CopeiicTBOBaTh COXpPAHEHUIO OKpY’Karolei
pecypcocOepeKeHHIO,
3HaHUS 00 M3MCHEHUU KJIMMaTa, MPHHIUIIBI
a3 pexTuBHO

CpCabl, IIPUMCHATDb

OepexIMBOro MPOU3BOJCTBA,
JEHCTBOBATh B UPE3BbIYANHBIX CUTYaLUsAX;

— TOYHOCTb COOIOACHUS ITPaBUII SIKOJIOTMUECKOI
0€301MacHOCTH MIPH BeJIeHUHU PO eCcCHOHATBHON
JIeATEIbHOCTH;

- 3ppekTHBHOCTH OOecTIeueHuUs
pecypcocOepexeHus Ha paboueM MecTe

- 3((peKTUBHOCTH ACHCTBHS B UpE3BBIUAHHBIX
CUTYyaIUsAX

AKCIIEPTHOE HAOJIOICHHE U OIICHKA B TIPOIIECCe
BBIIIOJTHEHUA

3aJIaHAM JIJIS1 IPAKTUYCCKUX 3aHSATHH,

3aJjlaHu} 0 y4eOHON 1 MPOU3BOICTBEHHOM
MpaKTHUKaM;

OK 08

Hcnonb3oBath cpeacTa
KyJbTYpBl Ul COXPaHEHHUs M YKpelJIeHHs
300pOBbSl B IHpolecce MNpohecCHOHATBHON

¢buznyeckoin

- UCTO0JIb30BaHUE (PU3KYIBTYPHO-
0370POBUTEIBLHON NEATENBHOCTH VIl YKPETUICHUS
3JI0pOBbBS, JOCTH)KEHUS KU3HEHHBIX U
npodeCcCHOHATIBHBIX LeNeil

SKCIIEPTHOE HAOIIOICHHE U OIICHKA B TpoIiecce
BBITTOJTHEHUS:

3aJlaHUi U1 PAKTUYECKUX 3aHATHM;

3aJaHUil O y4eOHOW W MPOU3BOJCTBEHHOU

NeSITEIbHOCTH u MOAJEP)KAaHUS | -  NPUMEHEHUE  pPALMOHAIBHBIX  MPHEMOB | IPAKTUKAM;
HE00X0IUMOr0 YPOBHS ¢u3nueckoil | ABUraTeNbHbBIX (QYHKIMA B NpoQeccHOHAIbHON
HOJIrOTOBJICHHOCTH JNEeSTeIbHOCTH € LENIbl0  NPO(QHUIAKTUKH

($u3HYECKOro NepeyTOMIIEHHSI U CBSI3aHHBIX C HUM

npoeCCHOHATIBLHBIX 3a00I€BaHUN
OK 09 - aJICKBaTHOCTb TOHUMAaHHMsI OOIIETo CMBbICIIA HKCIEPTHOE HAOIIO/IEHHE U OLIEHKA B IpoIecce
ITonb30Batbes poeCCHOHATILHOM | YeTKO NMPOU3HECEHHBIX BBICKAa3bIBAaHHM Ha BBITIOJTHEHUS:

JNOKyMEHTaluel Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

W3BECTHBIE MPO(HEeCCUOHATBHBIC TEMBI;

3aIaHAK J7151 JTaOOPATOPHBIX 3aHITHI;
3aJIaHU 110 y4eOHOM M MPOU3BOICTBEHHON
MpaKTHUKaM;




- aJICKBaTHOCTh IPUMEHECHHSI HOPMATUBHOMN
JIOKYMEHTAIlMU B IPO(ECCHOHATHLHON
JIEATENHHOCTH;

- TOYHO, aJICKBATHO CUTYyaI[Ml 00OOCHOBBIBATH U
OOBSICHUTH CBOM JICUCTBUS (TEKYIIUE U
IJIaHUPYEMBbIE);

MIPABUJILHO MHCATh IPOCTHIC CBSA3HBIEC COOOIICHUS
Ha 3HAKOMBIC WJIH UHTEPECYIOIIHE
po(hecCHOHATTLHBIC TEMBI
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