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1. MACIHIOPT TIPOT'PAMMBI YYEBHOM ITPAKTUKH

1.1. ObsacTh NPpUMEHEHUs] TPOTPAMMbI

[IpakTiyeckass MOATOTOBKAa - (popma opraHU3aluu 00pa30BaTEIbHON NEATEIHLHOCTH TMPU OCBOCHHH 00pa30BaTENIbHOM
MIPOTPAMMBI B YCIIOBHSIX BBITOJTHEHHUS! 00YUYAIOIIUMHUCS OTPESICHHBIX BUIOB Pa0OT, CBSI3aHHBIX ¢ Oyaymiel mpodeccnoHaTbHON
JeSTETPHOCTRIO M HAMPABICHHBIX Ha (DOpMUpOBaHHE, 3aKPEIUICHHWE, Pa3BUTHE MPAKTHUYCCKUX HABBIKOB M KOMIIETCHIIMH I10
npouII0 COOTBETCTBYIOIIEH 00pa30BaTEIbHOM MPOrPaMMBI.

OOpazoBaTenbHas JEATEIbHOCTh B (POpME NPAKTUYECKOM TOJTOTOBKM peaiM30BaHa KaK KOMIUIEKC Y4eOHOW u
npou3BoJcTBEHHOMN npakTuku B coctape OIIOII CIIO.

[Iporpamma yueOHoi mpakTuku siBisiercss dactbio [IIIKPC B cootBerctBuu ¢ ®I'OC CIIO mo mpodeccun 46.01.03
«Jlemonpou3BoUTENb» B YACTH OCBOCHUS OCHOBHOTO BHJ1a npodeccuoHanbHou nesrensbHoctd (BII):  Opranuzanus Tekyiero
XpaHEHMs] JIOKYMEHTOB U TIOJIFOTOBKA JeNl Ui T[epejaud B apxuB o00paboTKa JIOKYMEHTOB M COOTBETCTBYIOIIUX
npodeccruonanbubix kommnereniuit (I1K):

Kox HaumeHoBaHue BHIOB JeAATEJLHOCTH U NPOQeCCHOHATBHBIX KOMIICTEeHM I
B2 Opranuzanus TEKyIIEro XpaHeHusl JOKYMEHTOB U IOJINOTOBKA JeJl JJIs IEPEJauyl B apXUB
K 2.1 OcymiecTBIATh pa3paboTKy U BeIeHUE HOMEHKJIATYPBbI JIeJl CTPYKTYPHOTI'O MOipa3AeIeHUs
K 2.2 dopMUpOBATH JIeJIa B COOTBETCTBUM C HOMEHKJIATYPOU JIeN U MpaBujiaMu (HOPMUPOBAHUS JICIL.
I1K 2.3 OcyiecTBIATh TEKylllee XpaHEeHHE, YUET M UCI0JIb30BaHUeE 1] (JOKYMEHTOB).
K 2.4 OcCy1IecTBIATh SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB, BECTU OTOOp JOKYMEHTOB Ha XpaHEHUE U YHUUTOXKEHUE, JOKYMEHTUPOBATh paboTy
9KCIIEPTHON KOMHUCCHH.
K 2.5 OdopMIsTh J1€7a OCTOSHHOIO U JIOJITOBPEMEHHOT'0 CPOKOB XPAHEHHUS Ul Iepe/lauk B apXUB OpraHU3aluu.
I1K 2.6 CocTaByATh ONMCH J€JI MOCTOSIHHOTO U JOJITOBPEMEHHOIO CPOKOB XPaHEHMUS.




1.2. ean u 3a7a4u y4eOHOM NPAKTUKHU — TPeOOBaHMSA K Pe3yJIbTATAM OCBOCHHS
C uenpio GpopmMupoBaHUs y 00ydYaIOMIUXCSI YMEHUN U MPUOOPETEHUS MEPBOHAYAIBHOTO MPAKTUYECKOTO OMbITa B XOE
MIPOXO0KJICHUS YUEOHON MPAKTUKH JIOJKEH:
Baaners HaBbIKAMH
—  CocrasieHue u BeJIcHUE HOMEHKJIATYPhI 1€ CTPYKTYPHOTO MOAPA3ACIICHHUS.
—  IIpoBepka nmpaBWIBHOCTH O(QOPMIIEHHS JOKYMEHTOB U OTMETKU 00 WX MCHOJHEHUH Nepell uX GOPpMUPOBAHUEM B JEJIO IS
NOCJIEAYIOUIET0 XpaHeHuss. PopMHUpOBaHUE JAeia.
—  KoHTposp npaBuiIbHOTO U CBOEBPEMEHHOI'O PACIIPEAEICHUS U MOAIIMBKY JOKYMEHTOB B Jena. Ilepenraya 1OKyMEHTOB BO
BPEMEHHOE MOJIb30BAHUE
— IlpoBepka CpoOKOB XpaHEHHUS IOKYMEHTOB, COCTaBJIEHHE IPOTOKOJIa PabOThl SKCIEPTHOW KOMHUCCHUU IO TOATOTOBKE
JOKYMEHTOB K XpPaHEHHIO, aKTa O IIepeaye Ha YHUUTOKEHHUE TOKYMEHTOB, HE IOJUIEKAIUX XPAHEHUIO
—  Odopmienue €1 NOCTOSHHOTO, JIOJITOBPEMEHHOIO CpOKOB XpaHeHus. OdopmieHue O0JI0KKH el MOCTOSIHHOTO,
JOJITCOBPEMEHHOI'O CPOKOB XpaHeHus. [lepenada nen B apxuB OpraHu3alym.
—  @opMHpOBaTh CIIPABOYHBIN anmnapat, 00eCreunBarOMINI ObICTPbIN OUCK JOKYMEHTOB.
Ymersn
—  PaszpaOateiBaTh HOMEHKIATYPY A€ CTPYKTYPHOTO NojapasieneHus. @opMyIupoBaTh 3arojJ0OBKH €T U ONPEEISITh CPOKH UX
XpaHEHHS.
—  OpranusoBbiBaTh paboTy 1o (GOPMHPOBAHUIO €N B COOTBETCTBUHM C YTBEP)KICHHONW HOMEHKJIATYpOH Jied OpraHu3aluu.
®opmMHUpOBaTh TOKYMEHTHI B Jieia C y4eToM ux cneruduku. CucteMaTU3upoBaTh JOKYMEHThI BHYTpPH Jena.
—  Opranu3oBbIBaTh XpaHEHUE JOKYMEHTOB B MPOLECCE UX UCIIOIHEHMS U TEKYIIee XPAHEHHE UCTIOTHEHHBIX JOKYMEHTOB.
—  Opranu3oBbIBaTh pabOTy MO yUeTy, XpaHEHHUIO U Mepeiaye B COOTBETCTBYIOIINE CTPYKTYPHBIE MTOAPA3/ICIECHUs JOKYMEHTOB
TEKYILETro JeJIONPOU3BOICTBA.
—  IlpumeHsaTh HHPOPMAITMOHHO-KOMMYHHUKALIMOHHBIE TEXHOJIOTUU ITPU paboTe ¢ JOKYMEHTaMU
—  Ocy1ecTBIATh 3KCNEPTU3Y LIEHHOCTU JOKYMEHTOB. ODOpMISATh TOKYMEHTHI SKCIEPTHOU KOMHCCHH.
—  T'oToBUTH U NIepeiaBaTh TOKyMEHTaJIbHbIE MaTepUaibl HA XPaHEHUE B apXUB.
—  CoctaBinsaTh U 0QOPMIISTH OMKCH /1€ TOCTOSIHHOTO U IOJITOBPEMEHHOTO CPOKOB XPAaHEHUS.
—  Hcnonb30BaTh HOMEHKJIATYPY 1€ IPHU COCTABIEHUU OIHMCEN JE.
3HaTh
— HopwmartuBHbIE MpaBOBbIE aKThl, HOPMATUBHO-METOJUYECKUE JOKYMEHThI, TOCYJapCTBEHHBIE CTAHIAPTHI, ONPEACIISIIONINE
NOPAJIOK JOKYMEHTAIIMOHHOTO 00EeCIeYeHUsI YIIpaBICHUS



Buner Homenkatyp, o0iue TpeboBaHus K HOMEHKIATYPEe, METOAMKA €€ COCTaBICHUS U OPOPMIICHUS

[IpaBuia cornacoBaHus HOMEHKIIATYPBI 1€ C BEAOMCTBEHHBIMU apXUBAMH M 3KCIIEPTHON KOMHCCUEN

[Topsimok GpopmupoBanusi u opopmieHus Aei, cnenuduka GopMUpOBaHUS OTACIBHBIX KaTErOpUil edl.

[IpaBuna xpaHeHus 1€, B TOM YHUCIIE ¢ JOKyMEHTaMU OTPaHUYEHHOIO JOCTYIIA.

[IpaBuna BbIIaYU M UCTIOIB30BAHUS JOKYMEHTOB M3 C(OOPMUPOBAHHBIX JIEJT

[Topsimok BbIAaUM JOKYMEHTOB JJIS UCIIOJIb30BaHUSI paOOTHUKAM OpraHU3AlMM, TIPEIOCTaBICHUE TOKYMEHTOB IO 3alpocam
BHEIIIHUX OPTaHU3ALIMI.

Kpurepuu pazznenenus 10KyMEHTOB Ha TPYMIbl B COOTBETCTBUU C IIEHHOCThIO MH(GOPMAIINH, COAEPKAIIEHCS B HUX
[TopsiioK MCnoNb30BaHUS TUIOBBIX UM BEOMCTBEHHBIX MIEPEYHEN IOKYMEHTOB, ONIPEIEIICHUS CPOKOB XPAaHEHUS B IPOIIECCE
AKCIEPTU3bl HEHHOCTH IOKYMEHTOB.

[Topsanok co3nanusi, OpraHu3aluy U JOKYMEHTUPOBAHUS padOThI SKCIIEPTHOW KOMUCCHH.

[IpaBuia cocTaBieHUs U YTBEPKAEHUS POTOKOJIA pabOThl SKCIIEPTHON KOMHUCCHUU.

[IpaBuna cocTaBieHHs U YTBEPKACHHS aKTa O BBIAEICHUH JTOKYMEHTOB, HE TOJIJIEKAIIUX XPAHEHUIO.

HopmaTuBHBIE MpPaBOBbIE AKThI, HOPMATUBHO-METOJUYECKUE TOKYMEHTBI, TOCYJIapCTBEHHBIE CTaHAAPTHI, ONPEAEIISIONINE
opsiIoK 0(hOPMIIEHHS U TIEpEadH JIe] B apXUB OpraHu3aliu.

[IpaBuia TexHruueckoit 00pabOTKU M MOJHOTO O(OpMIIEHUS el TIOCTOSIHHOTO U BpeMEHHOro xpaneHus. [IpaBuiia nepenayun
1€ B apXUB OpraHU3alliH.

[IpaBuna cocTaBiieHHs] OMUCHU €N MOCTOSIHHOTO U BPEMEHHOI'O XPAHEHMSI B COOTBETCTBHM C HOPMATHUBHO-METOAMYECKUMU
JOKyMEHTaMu

1.3. KostnuecTBO 4acoB (Hedeb) HA MPOU3BOICTBEHHYIO MPAKTHKY
Bcero — 72 4yaca (2 Henenn) BO 2 ceMecTpe.



2. IIJIAHUPYEMBIE PE3YJIbTATHI YYEEHOM IMPAKTUKH

PesynbraTom yueOHOM MPaKTUKH SBISETCS OBJIAICHUE 00YYaIONTUMUCS BHIOM TPO(HECCHOHATBLHON eaTeTbHOCTH «OpraHu3aius
TEKYIIErO0 XpaHEHUs JOKYMEHTOB M TOJATOTOBKA Jel JJjIs TIepeJayd B apXuB 0OpabOTKa JIOKYMEHTOB» B TOM UHCIIE
npodeccuonanbabiMu (1K) 1 o6mmumu (OK) koMmieTeHITnsIMHA:

Kon HaumeHoBaHue BUIOB 1eITeJbHOCTH U NPO¢ecCHOHATBHBIX KOMIIeTeHIIHIT

B2 Opranu3zanys TEKYIIEro XpaHeHusl JOKYMEHTOB U IIOJIFOTOBKA JeJ1 JJIs IEPEaul B apXUB

K 2.1 OcymiecTBiATh pa3paboTKy U BeIeHUE HOMEHKJIATYPBbI JIeJl CTPYKTYPHOI'O NOApa3AeIeHUs

1K 2.2 @opMUpOBaTh JIeNIa B COOTBETCTBUH ¢ HOMEHKJIATYPOU Je1 M ITpaBuiIaMu (POPMHUPOBAHUS JEIl.

I1K 2.3 OcyiecTBIATh TEKylllee XpaHEHHE, YUET U UCI0JIb30BaHUE 1] (JOKYMEHTOB).

IIK 2.4 Ocy1mecTBIATh SKCHEPTU3Y LEHHOCTH JJOKYMEHTOB, BECTH OTOOp IOKYMEHTOB HA XpAaHEHUE U YHUUTOXXEHUE, TOKYMEHTUPOBaTh paboTy

SKCIEPTHON KOMHUCCHUH.

IIK 2.5 OdopMIIATh J1e1a HOCTOSIHHOTO U JI0JIFOBPEMEHHOT'O0 CPOKOB XPaHEHUs! Il Nepeaay B apXUB OPraHU3aIHH.

K 2.6 CocTaBiTh OIMCH JI€J1 IOCTOSIHHOT'O U JIOJITOBPEMEHHOI'O CPOKOB XPAaHEHHUSI.

1. Kon HaumenoBanue o0Iux KOMIeTeHIINI

OK 01. Bei0upate ciocoOsl perienus 3aaa4 npodecCHoHaIbHON AEATENbHOCTH IPUMEHUTENIBHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Hcnonb30BaTh COBPEMEHHBIE CpEACTBA IOWCKA, aHajdM3a W HHTEpHpeTanuu HHPOpMAlUH, U HHPOPMAIMOHHBIE TEXHOJOTMM IS
BBINOJIHEHUSI 3a]1a4 TPOeCCHOHATIBHOMN 1€ TEIbHOCTH;

OK 03. [InanupoBaTh M peannu30BBIBaTH COOCTBEHHOE NMPO(PECCHOHAIBHOE U JIMYHOCTHOE DPAa3BUTHE, MPEANPUHHUMATENbCKYIO JESTEbHOCTh B
npodeccuoHaIbHOM cepe, UCIOIb30BaTh 3HAHUS 10 TPABOBOM U (PMHAHCOBOM IPaMOTHOCTH B PA3JIMYHBIX JKU3HEHHBIX CUTYAIMSIX

OK 04. O} PexTuBHO B3aUMOIEHCTBOBATh U padOTaTh B KOJUIEKTUBE U KOMaH/E;

OK 05. OcCyHIeCTBIISITh YCTHYIO M MTMCBMEHHYI0 KOMMYHUKAIIMIO Ha TOCYJapCTBEHHOM si3bike Poccuiickoit denepamnuu ¢ yuetoM 0COOEHHOCTEH
COLIMAIILHOTO U KYJIBTYPHOI'O KOHTEKCTA;

OK 06 [TposABIATE Ipa’KJAHCKO-NIATPUOTUYECKYIO MO3ULMI0, JEMOHCTPUPOBaTb OCO3HAHHOE IIOBEJICHHE HAa OCHOBE TpPaJWLMOHHBIX
0011eYeI0BEYECKUX 1IEHHOCTEH, B TOM YHUCIIE C YYETOM rapMOHU3ALNN MEKHAMOHAIBHBIX U MEXPEIUTHO3HBIX OTHOILIEHUH, TPUMEHSATh
CTaH1apThl aHTUKOPPYILIMOHHOIO IOBEICHUS

OK 07 ConelicTBOBaTh COXPAHEHUIO OKPYKAIOIIEH Cpebl, pecypcocOepeKeHnt0, MPUMEHATh 3HAHHWS 00 W3MEHEHWU KJIMMaTa, MPUHIIUITBI
OepeKIMBOr0 MPOU3BOJACTBA, Y3PPEKTUBHO IEHCTBOBAThH B UPE3BBIYANHBIX CUTYALIUSX;

OK 08 Hcnonp3o0Bath cpeicTBa PU3NYECKON KYJIBTYpHI JJIs1 COXPAaHEHUS M YKPETIJICHHs! 3/I0POBBS B Mpoliecce NMPoPecCUOHANBHON NesTeIbHOCTH
U NOJJIEpKaHMsL HE00X0IMMOT0 YPOBHS (PU3UYECKOM MOATOTOBIEHHOCTH

OK 09. [Tonb30BaThes MpodeccnoHanbHON JOKyMEHTalel Ha roCyAapCTBEHHOM U HHOCTPAHHOM f3bIKaX.

3. CTPYKTYPA U COJEP)KAHUE YYEFHOM IMPAKTUKHU




3.1. TemaTuyecKui NJIAH Y4eOHOH NPAKTHKH

Koab1 popmupyembix HaumenoBanue npogecCHOHAJIBLHOI0 MOAYJIS O0bem Cpoxn
KOMIIeTeHIUH BpPEMEHH, NPOBeACHUS
OTBOJAUMBINI Ha
NPAKTHKY
(uac. / Hen.)
OK 01, OK 02, OK 03, OK 04, OK 05, | [IM.02 Opranu3arius TeKyIero XpaHeHusI 7212 2 ceMecTp

OK 09, IIK 2.1, 1K 2.2, 1IK 2.3, [IK 2.4, | joxyMeHTOB M MOATOTOBKA JIEJ IS [IEPEaut B
apxuB 00pabOTKa IOKYMEHTOB

I1IK 2.5, IIK 2.6.

3.2. Conep:xanue y4eOHOH NPAKTHKHU

HaunmenoBanue pasaesioB (Tem)

Buabl pador

KoanuyecTBO 4acoB

OneparuBHOe XpaHeHHE JOKYMEHTOB B
OpPraHM3alMu U MOATOTOBKA JieJ1 1JIsl NepeJayu B
apxuB

1. M3yueHue cTpyKTYphl OpTaHU3AIUN — MECTA MIPOXOKICHUS MPAKTUKH
(manee — opraHuzaluu) C LEJIbIO COCTaBIEHUSI CXEMbl CTPYKTYpBI
OpraHu3alHy.

2. O3HakoOMJIEHHE C TMPaBOBBIMU (yYpPEAUTEIbHBIMU), JOKAJIBbHBIMU
HOPMAaTUBHBIMH ~ aKTaMH U  PACIOPSAUTEIbHBIMU  JOKYMEHTaMH
OpraHH3aIiy.

3. W3yuenume WHCTpyKUMHM TI0 JETONPOU3BOJICTBY OpraHU3ALNH.
O3HakOMJIEHHE C OpraHu3anuedl TEeKyIIero XpaHeHUs JOKYMEHTOB.
OrneHka ycioBHil TEKYLIETO XpaHEHUs JOKYMEHTOB.

4. O3HakOMJICHHME C TOpSAJAKOM Yyde€Ta M HCHOJIb30BAHUS el
(TOKyMEHTOB) TEKYILIErO XpPaHEHUS.

5. N3yuenue cnenuduku TEKyIeTo XpaHEHUsS! JOKYMEHTOB B CHCTEME
AJIEKTPOHHOTO JOoKyMeHTooOopoTa (CO/]) opranuzanuu.
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6. Usyuenue mnopsaka pa3paOOTKM M BeAECHHE HOMEHKJIATYpHI JIe
CTPYKTYPHOT'O N0/Ipa3AeIeHHU.

7. W3ydyeHue JOKYMEHTOB pabOTBl OSKCIEPTHOW KOMHCCHH IO
OCYILECTBIICHUIO 3KCNEPTU3bI LIECHHOCTHU JIOKYMEHTOB.

8. Usyuenue kpurepueB o0TOOpa JOKYMEHTOB Ha XpaHEHUE U
YHUUYTOXKEHHUE.

9. OdopmiieHue e NOCTOSHHOTO U BPEMEHHOTO CPOKOB XPaHEHUS JIs
nepeaayy B apXuB OpraHU3aluHm.

10. O3HaKOMJICHHE C ONUCSIMH JIe]l M UX 0(OpMIICHHE.

Hroro: 72

4. YCJIOBUSA OPTAHU3AIIMU U TPOBEJEHUS YYEFHOM ITPAKTUKU

4.1. Tpe6oBaHHSI K MUHUMAJIbHOMY MaTepPHAJIbHO-TEXHHYECKOMY 00ecneyeHn 0
Peanuzauus nporpaMMbl yueOHOM MPaKTUKK TpeOyeT HaIu4ue Jad0paToOprun JOKYMEHTOBEICHHUS.

JlaGopatopusi TOKYMEHTOBEACHUS:
KOMITbIOTEPHBIN cTOJI — 6 WT., [IK — 6 1mIT., MeTammmyeckuid mkad ajas XpaHeHHs TOKYMEHTOB — 6 IIT., TEMAaTUYECKHUE CTEH/IBI.

4.2. UndopMaunoHHoe odecneyeHne o0yueHust
Ilepeyenb pekoMeHayeMbIX yUeOHBIX U31aHuil, UHTepHeT-pecypcoB, 10NMOJIHUTEIbHOM JUTEPATYPbI

1.

OCHOBHBIC HICTOYHHUKH:
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. B. Ky3nenoBa. — Capatos : [Ipodobpazopanue, 2024. — 164 ¢c. — ISBN 978-5-4488-1025-1. — TekcT : 27EKTPOHHBIN
/" DOnekTpoHHBIH pecypc 1mdpoBori obOpazoBarenpHOM cpenpl CIIO PROFo6OpazoBanme : [cant]. — URL:
https://profspo.ru/books/132578

JlokymeHTarimonnoe obecrieuenue ynpasienus. CoctaBieHue u 0hOpMIICHHE JISTOBBIX JOKYMEHTOB : y4eOHOe TTocodue st
CIIO / cocraButenu E. W. bammakoBa. — CapartoB, Mocksa : IIpodobpazoBanue, Aii [lu Ap Menua, 2021. — 144 c. —
ISBN 978-5-4488-1080-0, 978-5-4497-0964-6. — Tekct : »3JIEKTpPOHHBIA // ODIEKTpOHHBIM pecypc HUPPOBOU
obpasoarensHoi cpenbl CITO PROFo6pasoBanue : [caiit]. — URL.: https://profspo.ru/books/103343
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4.3. O01mme TpeOOBAHUA K OPraHU3ANNH Y4eOHOH NPAKTHKHU
OO0s3aTeNnbHBIM YCIIOBHEM JOIMYCKAa K YU4eOHOM MPaKTUKE B paMKax MpodecCHOHATBLHOTO MOy «JlokyMeHTHpOoBaHUE U
OpraHu3alMoHHas o00paboTKa JOKYMEHTOB»  SIBIIIETCA OCBOCHHME TEOPETUYECKUX ¢  MPAKTUYECKUX 3HAHUWA  TIO


https://profspo.ru/books/101344

MEXIUCHUIUTMHAPHBIM KypcaMm «OpraHu3aius 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXUBHOTO Jena» U «ObecreyeHre COXpaHHOCTH
JOKYMEHTOBY.

4.4. KaapoBoe o0ecnieuenne 00pa3oBaTebHOIO nmpouecca

TpebGoBaHue Kk KBaIM(PUKALUY IEAATOTMUECKUX KaJIPOB, 00€CTIEUNBAIONINX PEATH3AIIMIO TPOTPaMMBbl y4eOHOM MPAKTUKHU —
HaJIM4YMe BBICIIET0 OOpPa30BaHUs, COOTBETCTBYIOIIETO NPO(PHI0 MpoPecCHOHAIBHOTO Moayis «JloKyMeHTHUpoBaHUE U
OopraHu3alMoHHas o0paboTKa JOKYMEHTOB)» W OIbITa MPAKTUYECKOW JESITeNIbHOCTH 10 COOTBETCTBYIOIIEH mpodeccun.
PykoBOACTBO MPAaKTUKOMN OCYIIECTBIISIIOT MPENOAABATEIN MEXIUCITUTIIMHAPHBIX KYPCOB.



5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUS ITPO®ECCHUOHAJIBHOT'O MOAYJIA
IIM.02 OPTAHU3BALIMA TEKYHIEI'O XPAHEHUA JOKYMEHTOB U IIOATOTOBKA AEJI IJIS IIEPEJAYA B

APXHUB

PesyabTarhl
(ocBoeHHBbIE PO eccHoOHATIbHbIE
KOMIIETEHIIMH)

OcHOBHBIE TOKA3ATEJIH OLEHKU
pe3yjabTarta

®opMBbI M METO/IbI KOHTPOJISI ¥ OLleHKH

IIK 2.1.

PazpabaTbiBaTh HOMEHKIIATYPY €T
CTPYKTYPHOTO MOJPAa3EICHUS.
®opMyIupoBaTh 3ar0JI0BKH /1€ U
OIIPEAEIATh CPOKU UX XPAHEHUS.
HopMmaTtuBHbIe npaBoBbI€ aKThl, HOPMAaTHBHO-
METOJIMYECKUE IOKYMEHTHI,
roCy/1apCTBEHHbIE CTAHIAPTHI,
OIIpEAEIAIOIIUE OPSIIOK
JOKYMEHTAllMOHHOT0 00ecrieuyeHus
yIpaBICHUS

Bunbel HomMeHKIaTyp, 0011Me TpeOOBAHUS K
HOMEHKJIAType, METOJUKA €€ COCTABJICHUS U
oopmIieHUs

IIpaBuiia cornacoBaHus HOMEHKJIATYPBI 1€ C
BEJJOMCTBEHHBIMH apXUBaMH U SKCIIEPTHON
KOMMCCHEM.

OcyuiecTBienne pa3paboTKu U
BEJICHUE  HOMEHKJATYpbl  JIeJ
CTPYKTYpPHOTO MOpa3aeIeHus

HabGmionenne mno pe3ynbraTaM TeCTUPOBAHMS, OIEHKA IIO
UTOTaM TPOBEACHUS KOHTPOIBHBIX padoT.

[IpoBeneHue megarornyeckoro KOHTPOJs (IPOBEpPKH) B BUIE
MOHHWTOPHHTA C IICJIbI0 BBISIBJICHHS YMEHHS padoTath C
HOPMAaTUBHBIMH aKTaMH U CHEIHAIBLHOMN TUTEPaTypPO.

Omnenka JTUHAMHAKHA 00pa3oBaTeNbHBIX JOCTHKCHUM
o0y4aromuxcs.

Onenka pabOThl Ha MPAKTUYCCKUX 3AHATHSAX, BBITOJHCHUS
WHIUBUAYAIbHBIX 3aJIaHUM.
Onenka  JeMOHCTpalMH
CIIPaBOYHO-TIPABOBBIX CUCTEM.
WuTepriperanusi pe3yabTaToOB HAOTIOICHUS 32 JEITCILHOCTHIO
oOydaromierocss B TPOIECCE BBIMOJHEHUS MPAKTUYECKUX
3aJJaHUH, MOJICITMPOBAHMS M Pa3pPEIICHHs TPON3BOJICTBCHHBIX
CUTyaluH.

Omenka 1o  pe3yjapTaTaM  y4eOHO-HCCIEeI0BATENbCKOM
JESTENBHOCTH (JOCTUKEHHSIM 00YUarOIINXCs).

DKcIepTHas OlleHKa OCBOCHHBIX 3HAHWW M YMEHUH B IMpOIIecce
MPOBEJICHUST JK3aMeHa.

rpaMOTHOTI'O HCIIOJIb30BaHHUA

IK 2.2.

OpranuzoBbiBaTh paboTy 10 (HOPMHUPOBAHUIO
Jell B COOTBETCTBUHM C  YTBEP)KICHHOMU
HOMEHKJIATypOil 1eJ1 OpraHu3aIHH.
DopMHUpOBaTh JOKYMEHTHI B JI€Ja C Yy4ETOM
UX crieuu(uKH.
CucremMaTH3upoOBaTh
Jena.
HopMmaTtuBHbIe IpaBoBbI€ aKThl, HOPMAaTHUBHO-

JIOKYMEHTBl ~ BHYTpH

dopMupoBaHUE 1€ B
COOTBETCTBUHU C HOMEHKJIATYpOH
JielT ¥ IpaBuiIaMu (pOpMUpPOBaHHS
JElL.

HaGnronenue mo pesynpTaTaM TECTUPOBAHMsS, OLIEHKAa IO
UTOTaM MPOBEACHUSI KOHTPOJIBbHBIX padoT.

[TpoBeneHue menarornyeckoro KOHTpoJis (IIPOBEPKH) B BUJE
MOHHUTOPHHIa C IIeJIbI0 BBISBICHHUS YMEHHUS paboTaTh C
HOPMAaTUBHBIMM aKTaMH U CIELUAIBHOMN JIUTEPATypPOH.

Onenka JTUHAMUKH o0pa3oBaTeNbHbIX JOCTHKEHHUN
o0yyJaronuxcs.

Onenka paboOThl Ha MPAKTHUYECKUX 3aHSTUAX, BBIIOIHEHUS
VHAMBUAYAJIbHBIX 3aJIaHUH.




METOIUYCCKUE JIOKYMEHTHI,
rOCYJJapCTBCHHBIC CTaHJAPTHI,
OTIpEe eS0TI TOPSITTOK
JOKYMEHTAIHOHHOT'O obecrieueHHs
YIpaBIICHUS

[MTopsimox hopmupoBanus U 0HOPMIICHUS JIeT,
cnenpuka  (HOPMUPOBAHHUS  OTACIHHBIX

KaTeropuii Jeil.

OneHka  JEeMOHCTpAIAH HCIIOJIb30BaHMS
CIIPAaBOYHO-TIPABOBBIX CUCTEM.

WuTepniperanusi pe3yabTaToB HAOIIOACHUS 32 JESATEIbHOCTHIO
oOyyaromerocss B TPOIECCE BBIMOJHEHUS MPAKTHYECKUX
3aJlaHu¥, MOJICIMPOBAHMS M Pa3pEIICHHs MPON3BOJICTBEHHBIX
CUTYyaLUH.

Onenka 1O  pe3yidpTaTaM  y4eOHO-HCCIEI0BATEIbCKON
JIeATEeITLHOCTH (JIOCTHKEHUSAM 00YUaIOIINXCs).

DKcrepTHasi OlIeHKa OCBOCHHBIX 3HAHUM U YMEHHUU B MPOIECCE

IMPOBCACHHUA 3K3aMCHaA.

IPaMOTHOIO

[IK 2.3.

OpraHu3oBbIBaTh XpaHEHUE JIOKyMEHTOB B
MIPOLIECCE HX HCIOJHEHUs U  TeKyllee
XpaHEHHE MCIIOJIHEHHBIX JOKYMEHTOB.
OpranuzoBbiBaTh ~ paboTy 1O  Y4YeTy,
XPaHEHUIO U Iiepefade B COOTBETCTBYIOIINE
CTPYKTYpHbIE TOJpAa3AeieHUs] JOKYMEHTOB
TEKYILEro J1eJI0NPOU3BOJICTBA.

[IpumensTH MH(}OpPMaLMOHHO-
KOMMYHUKAI[MOHHBIE TEXHOJOTUH IIpU padoTe
C IOKyMEHTaMH

IIpaBuia XxpaHeHus nAeil, B TOM 4YHCIE C
JOKYMEHTaMU OrpaHUYEHHOI0 JJOCTyna
[IpaBuia  BblAAUM W UCHOJIB30BaHUSA
JIOKYMEHTOB 13 COPMHUPOBAHHBIX €I
Ilopsmox  BbauM  JOKYMEHTOB  JIA
UCIOJIb30BaHUsl paOOTHUKAM OpTraHU3alllH,
IIPEIOCTABIIEHNE JTOKYMEHTOB IO 3alpocaM
BHEIIHUX OpraHU3aIMil.

Ocy1ecTBiI€HUE TEKYILETO
XpaHeHHs, y4era 1
UCTIOJIb30BaHUS JIET
(IIOKyMEHTOB).

HaGnronenune 1o pe3yinbTataMm TECTHPOBAHMS, OIICHKA I10
UTOTaM MPOBEACHUS KOHTPOJIBHBIX PaboT.

[IpoBeneHmne nenarornyeckoro KOHTPOJisA (MPOBEPKH) B BHUIE
MOHHUTOPHHTA C IIeNIbI0 BBISIBICHHUS YMEHHUS pabdoTaTh C
HOPMAaTUBHBIMU aKTaMH U CHEUUAIIBHON JINTEPATYPOIl.

Ouenka JTUHAMUKHU o0pa3oBaTeNbHbIX JOCTHKEHUIN
0o0yyJaromxcs.

Onenka pabOThl Ha MPAKTUYECKUX 3aHATHSIX, BBITOJIHEHUS
WHIUBUTyIbHBIX 3aJJaHUH.
OueHka  JE€MOHCTpALMU
CIIPAaBOYHO-TIPABOBBIX CUCTEM.
WuTepnperanust pe3yabTaToB HAOMIOJICHHS 3a AEATEIbHOCTHIO
oOyuaromerocss B TPOIECCE BBIMOJHEHUS MPAKTUYECKUX
3a/laHUi, MOJIETTUPOBAHUS W pa3pelICHUsl MPOU3BOJCTBEHHBIX
CUTYyaLHH.

Omnenka 1O  pe3yinpTaTaM  y4eOHO-HMCCIEI0BATENIbCKON
JIeATETLHOCTH (JIOCTHKEHUSIM 00YyUaIOIIUXCs).

DKcrnepTHas OLIEHKa OCBOCHHBIX 3HAHUM U YMEHUH B MPOIIECCE
MIPOBEACHUST DK3aMEHa.

I'rpaMOTHOI'O HCIIOJIB30BaHHUA

IK 2.4.

OcyiecTBiATh 9KCIIEPTH3y  LIEHHOCTHU
JIOKYMEHTOB.

Odopmisate JIOKYMEHTBI 9KCIIEPTHON
KOMUCCHH.

HOpMaTI/IBHBIC MMPpaBOBLIC AKTbl, HOPMATUBHO-
MCETOJHNYCCKHUEC JJOKYMCHTEIL,

Ocy1iecTBiI€HUE IKCIEPTUSBI
LIEHHOCTHU JIOKYMEHTOB, BECTU
0TOOp TOKYMEHTOB Ha XpaHEHHE U
YHUYTOXKEHUE,
JIOKYMEHTHPOBaHUE PaOOTHI
JKCIIEPTHON KOMHUCCHUHU.

KOHTpOIIb BBIOTHEHUS TPAKTUYECKUX 33 JaHUMN.
VY CTHBIN WM TECTOBBIA KOHTPOJIb TEOPETUUECKUX 3HAHUM.




roCyJapCTBCHHBIC CTaHJAPTBHI,

OTIpeIETISIONINE MOPSAIOK
JIOKYMEHTAI[MOHHOTO obecrnieueHus
yIpaBlICHUS

Kpurepun paspeneHus JOKYMEHTOB — Ha
IPYIIIBl B COOTBETCTBUU C LIEHHOCTBIO
uHpOpMaINH, COIepKAIIEHCs B HUX
Ilopsaok  MCHOJB30BaHUS TUIOBBIX WU
BEIOMCTBEHHBIX  II€pEYHEH  JOKYMEHTOB,
ONPELEICHUSA CPOKOB XpaHEHUS B IIPOLIECCE
JKCIEPTU3BI HEHHOCTH JOKYMEHTOB

Ilopsmok  co3gaHus,  OpraHuszalvu |
JOKYMEHTUPOBAaHUS  pabOThl  SKCIEPTHOMU
KOMHCCHH

[IpaBuna cocTaBineHUA W YTBEPXKACHUS
IIPOTOKOJIa PA0OThI IKCIEPTHON KOMUCCUH
[IpaBuia cocTaBieHNs U YTBEPKIACHUS aKTa O
BBIJICJICHUM JIOKYMEHTOB, HE IIOUIEKALIUX
XPAHECHUIO

IIK 2.5.

l'oToBUT M mepenaBaTh JOKYMEHTaJbHbIE
MaTepHalbl Ha XpaHEHHE B apXMB.
HopMmaTtuBHbIe npaBoBbI€ aKThl, HOPMAaTUBHO-
METOINYECKUE JIOKYMEHTHI,
rocy/1apCTBEHHbIE CTaH/AAPTHI,
OIpeNieNIAoNe TMOpsSIoK odopMieHus u
nepeiaum Jesl B apXuB OpraHu3aluu.
ITpaBuia TexHU4YEeCKO 0OpabOTKHU U MOJTHOTO
ogopMmIIeHHs 1€T TOCTOSHHOTO U BPEMEHHOTO
xpaHeHus. IlpaBwia nepenaum aen B apxuB
OpraHU3alHH.

Odopmienue e MoCcTOSHHOTO U
JIOJITOBPEMEHHOT'O CPOKOB
XpaHeHUs AJis TIepejaud B apXuB
OpraHu3aIu

AHanu3 ¥ OlleHKAa pelIeHUi MpOoOIEeMHBIX CUTYAIIHH.
ATTrecranus 1o
MIPOU3BOJCTBEHHOMN MPAKTUKE.

[IK 2.6.
CocraBisatb u  0ohOpMIIATE ONHMCHU  JIEJ
IIOCTOSIHHOTO W JTOJITOBPEMEHHOIO CPOKOB
XpaHEHHSL.
Hcnonbs30BaTh  HOMEHKJIATYpPy 1€ IpH

CocTaBiieHre OITICH JelT
MOCTOSIHHOTO U JIOJITOBPEMEHHOTO
CPOKOB XpaHEHHS.

KOHTpOIIb BBIOTHEHUS TPAKTUYECKUX 33 JaHUMN.
Y CTHBIN WA TECTOBBIM KOHTPOJIb TEOPETUUECKUX 3HAHUM.




COCTaBJICHUH OIIUCEN JElI

HpaBHna COCTaBJICHU OIINCH pi(SA) |
IMOCTOAHHOI'0O M BPEMCHHOI'O XpaHCHUSA B
COOTBETCTBUU C HOPMATUBHO-

MCTOANYCCKUMU JOKYMCHTAMU

CDOpMI)I N MCTOAbI KOHTPOJIAI 1 OOCHKHU PE3YyJIbTATOB O6y‘-ICHI/IH AOJIKHBI ITO3BOJIATH ITPOBCPATH Y 06yqa10mnx0ﬂ HC TOJIBKO

c(hOpMHUPOBAHHOCTH PO(PECCHOHATBEHBIX KOMIIETEHIIUM, HO ¥ pa3BUTUE OOUIUX KOMIETEHIIMI 1 00ECIeUHBAIOIIUX UX YMEHUH.

Pesyabrarsl
OcHOBHBIE IOKA3aTeJIM OLIEHKH pe3yJbTaTa @®opMBbI U METOIbI KOHTPOJISI U OLleHKH
(ocBOEeHHBbIE 001IIHEe KOMIIETEHI[MH)
OK 01 —TOYHOCTb PACIO3HABAHUS CIIOKHBIX AKCIIEPTHOE HAOJIOICHHE U OIICHKA B TIPOIIECCe
BeiOupare  cnocoObl  pemieHMs — 3a1ad | MPOOJIEMHBIX CUTYAIMid B Pa3IMYHBIX KOHTEKCTAX; | BBIMIOJIHEHUS:
npodecCuOHATBLHON JEATEIbHOCTH | —aJIeKBATHOCTb aHAJIN3A CIIOKHBIX CUTYallUid IIPY | 3aJaHUM JUIsl IPAKTUYECKUX 3aHATUM;
MPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM; penieHuy 3a1a4 npodeccCuoHaIbHON 3aJjlaHu} 0 y4eOHON 1 MPOU3BOICTBEHHOM
NEATEILHOCTH MpaKTUKaM;

—ONTUMAJIBHOCTh ONPEJEJICHNUS ATAOB PEILICHUS
3a]a4H;

—aJIeKBaTHOCTh OIpeJIeJIeHUs TOTPEOHOCTH B
uH(popMaLnu;

—3((HEeKTUBHOCTH TIOUCKA;

—aJIeKBaTHOCTb ONPE/EIICHUS HCTOYHUKOB
HY’KHBIX PECYPCOB;

- pa3paboTKa JIeTalbHOTO I1aHa JIeHCTBUI

OK 02 — ONTUMAJIBHOCTH INIAHUPOBAHUS HKCIEPTHOE HAOIIO/IEHHE U OLIEHKA B IpoIecce
Hcnonp3oBaTh  COBpEeMEHHBIE  CpEACTBa | MHPOPMAIIMOHHOTO MTOWCKA U3 MIUPOKOTO HAOOpa | BHITIOJHECHHUS:

MOKWCKa, aHaliM3a W MHTEpPHpETaluu | HCTOYHUKOB, HEOOXOAMMOTIO AJIsl BBITOTHEHHS 3aJJaHUM 715 MPAKTUYECKUX 3aHATHI;
uH(popmManuu, u nH(pOpMallMOHHbBIE | TPO(ECCHOHATBHBIX 3a/1ay; 3aJJaHuH 10 y4eOHOM U MPOU3BOICTBEHHOM
TEXHOJOTUM  JJI1  BBINOJHEHUS  3aJad | — aJIeKBaTHOCTh aHAJIM3a MOJy4YEeHHOU MIPAKTHKaM;

po¢eCCHOHATILHOMN 1eATENbHOCTH; uH(OpMaIU, TOYHOCTh BBIACTICHNS B HEH

T'JIaBHBIX aCIICKTOB,




— TOYHOCTh CTPYKTYpPUPOBaHHS OTOOPaHHOI
uH(OPMALIUU B COOTBETCTBUH C IMapaMeTpaMu
IOUCKa;

— JIEKBaTHOCTh MHTEPIPETALUH MOTYyICHHON
uH(pOpMaIUU B KOHTEKCTE NPO(eCcCHOHATBHOMI
JeATeIIHOCTH;

— aJIeKBaTHOCTh, IPUMEHEHHSI CPEJICTB
uHpOpMaTU3auU U HHPOPMALMOHHBIX
TEXHOJIOTUH [T pean3auy IpoeccnoHaIbHOR
NEeSITETTHHOCTH.

OK 03.
PCaIN30BLIBATH
HpO(beCCI/IOHaHBHOG " JIMYHOCTHOC PAa3BUTHUC,

[LtanupoBate u

COOCTBEHHOE
MPEANPUHUMATEILCKYIO  JICITEIbHOCTh B
npodeccuoHaIbHOR  cdepe,
3HAHUS

HCIIOJIB30BaTh

00 1paBoBO U  (UHAHCOBOU

rpaMOTHOCTH B  Pa3JIMYHBIX JKU3HCHHBIX

- aKTYaJIbHOCTh UCIIOJIb3yEeMOIl HOpMaTHBHO-
[IPaBOBOM JOKYMEHTAIUH 110 MPO(eCcCcuy;

- TOYHOCTb, aJIeKBaTHOCTb IPUMEHEHHUS
COBPEMEHHOM Hay4HOH MpodeccHoHaIbHOMI
TCPMHHOJIOTUH;

- ONITUMAJILHOCTD IIJIAHUPOBAHUA
HpCHHpHHHMaTeHLCKOﬁ JACATCIIBHOCTH B

HKCIEPTHOE HAOIIO/IEHHE U OLIEHKA B IpoLecce
BBINOJIHEHUS:

3aJJaHUN JJIS IPAKTHUECKUX 3aHATHIH;

3aJJaHuH 10 y4eOHON U MPOU3BOICTBEHHOM
IIPAKTHKAM;

CUTYaLUsAX npodeccuoHaIbHOM chepe;
- aJIGKBaTHOCTb U 3(p(PEeKTUBHOCTH UCTIOIB30BAHUS
3HaHUH (PUHAHCOBOM I'PaMOTHOCTH B Pa3IMYHbIX
JKU3HEHHBIX CUTYalLUsX.
OK 04 - 3¢ (peKTUBHOCTD yUacTHs B 1€JI0OBOM OOIIEHUH AKCIIEPTHOE HAOJIOICHHUE U OLIEHKA B Mpoliecce
Paborath B KOJIJICKTHUBEC u KOMaHZAC, | JJId pCHICHUA JCIIOBBIX 3a1a4; BBIINIOJIHCHU A .
3G HEKTUBHO B3aMMOJIEMCTBOBATH C | - ONTUMAJIBHOCTb IIJIAHUPOBAHUS 3aJJaHuM IS IPaKTUYECKUX 3aHATH;

KOJUICTaMH, pyKOBOACTBOM, KIIMCHTaMHU.

poecCHOHANBEHOM e TENbHOCTH

3aJJaHU TI0 y4eOHOM U MPOU3BOJCTBEHHON
IIPAKTHKAM;

OK 05

OcymecTBiATh  yCTHYHO M ITMCBMEHHYIO
KOMMYHHKAIIMIO Ha TOCYAapCTBEHHOM S3BIKE
Pocculickoit denepannu c y4eToM

0COOEHHOCTEH COIMAIBHOTO U KYJbTYpHOI'O

- FPaMOTHOCTb YCTHOTO ¥ MMCbMEHHOTO
U3JI0’KEHUSI CBOMX MBICIEH 1o nmpodeccuoHaIbHON
TEMaTHKEe Ha rOCYJJapCTBEHHOM SI3bIKE;

- TOJIGPAHTHOCTD MOBEJICHHSI B pabouem
KOJJIEKTHUBE

AKCIIEPTHOE HAOJI0ICHHE U OLIEHKA B Mpoliecce
BBIIIOJIHCHHUSL:

3aJlaHUM 711 TPAKTUYECKUX 3aHATHIA;

3aJJaHU TI0 y4eOHOM U MPOU3BOJCTBEHHON
IIPAKTHKAM;




KOHTCKCTA,

OK 06
IPaX/1aHCKO-IaTPUOTHUECKYIO

[IposBiATH

MIO3UILINIO,
JEMOHCTPHUPOBATh OCO3HAHHOE IOBEICHUE Ha
OCHOBE TPaJULHUOHHBIX OOIIEUETOBEYECKUX
LIEHHOCTEH, B Y4ETOM
rapMOHH3aLUU
MEXPEJIIUTUO3HbIX OTHOLIEHUH, NPUMEHSITh

TOM 4YHUCIIE C

ME)KHAIIMOHAJIbHBIX u

CTaHAAPThl AHTUKOPPYIIIUOHHOI'O ITOBCACHHUA

- MOHMMaHHe 3HAYMMOCTH CBOEH Ipodeccui;
- IPUMEHEHHE CTAHIAPTOB AHTUKOPPYIILIUOHHOTO
MIOBEJCHUS

AKCIIEPTHOE HAOIIOICHHE U OIICHKA B TIPOIIeCCe
BBIIIOJTHCHUS

3aJlaHUI IS PAKTUYECKUX 3aHATHIA;

3aJIaHUM 110 y4eOHOM M MPOU3BOICTBEHHON
MpaKTUKaM;

OK 07

CopeiicTBOBaTh COXpPAHEHUIO OKpY’Karolei
pecypcocOepeKeHHIO,
3HaHUS 00 M3MCHEHUU KJIMMaTa, MPHHIUIIBI
a3 pexTuBHO

CpCabl, IIPUMCHATDb

OepexIMBOro MPOU3BOJCTBA,
JEHCTBOBATh B UPE3BbIYANHBIX CUTYaLUsAX;

— TOYHOCTb COOIOACHUS ITPaBUII SIKOJIOTMUECKOI
0€301MacHOCTH MIPH BeJIeHUHU PO eCcCHOHATBHON
JIeATEIbHOCTH;

- 3ppekTHBHOCTH OOecTIeueHuUs
pecypcocOepexeHus Ha paboueM MecTe

- 3((peKTUBHOCTH ACHCTBHS B UpE3BBIUAHHBIX
CUTYyaIUsAX

AKCIIEPTHOE HAOJIOICHHE U OIICHKA B TIPOIIECCe
BBIIIOJTHEHUA

3aJIaHAM JIJIS1 IPAKTUYCCKUX 3aHSATHH,

3aJjlaHu} 0 y4eOHON 1 MPOU3BOICTBEHHOM
MpaKTHUKaM;

OK 08

Hcnonb3oBath cpeacTa
KyJbTYpBl Ul COXPaHEHHUs M YKpelJIeHHs
300pOBbSl B IHpolecce MNpohecCHOHATBHON

¢buznyeckoin

- UCTO0JIb30BaHUE (PU3KYIBTYPHO-
0370POBUTEIBLHON NEATENBHOCTH VIl YKPETUICHUS
3JI0pOBbBS, JOCTH)KEHUS KU3HEHHBIX U
npodeCcCHOHATIBHBIX LeNeil

SKCIIEPTHOE HAOIIOICHHE U OIICHKA B TpoIiecce
BBITTOJTHEHUS:

3aJlaHUi U1 PAKTUYECKUX 3aHATHM;

3aJaHUil O y4eOHOW W MPOU3BOJCTBEHHOU

NeSITEIbHOCTH u MOAJEP)KAaHUS | -  NPUMEHEHUE  pPALMOHAIBHBIX  MPHEMOB | IPAKTUKAM;
HE00X0IUMOr0 YPOBHS ¢u3nueckoil | ABUraTeNbHbBIX (QYHKIMA B NpoQeccHOHAIbHON
HOJIrOTOBJICHHOCTH JNEeSTeIbHOCTH € LENIbl0  NPO(QHUIAKTUKH

($u3HYECKOro NepeyTOMIIEHHSI U CBSI3aHHBIX C HUM

npoeCCHOHATIBLHBIX 3a00I€BaHUN
OK 09 - aJICKBaTHOCTb TOHUMAaHHMsI OOIIETo CMBbICIIA HKCIEPTHOE HAOIIO/IEHHE U OLIEHKA B IpoIecce
ITonb30Batbes npoeCCHOHATILHOM | YeTKO NMPOU3HECEHHBIX BhICKAa3bIBAaHHUM Ha BBITIOJTHEHUS:

JNOKyMEHTaluel Ha TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

W3BECTHBIE MPO(HEeCCUOHATBHBIC TEMBI;

3aIaHAK J7151 JTaOOPATOPHBIX 3aHITHI;
3aJIaHU 110 y4eOHOM M MPOU3BOICTBEHHON
MpaKTHUKaM;




- aJICKBaTHOCTh IPUMEHECHHSI HOPMATUBHOMN
JIOKYMEHTAIlMU B IPO(ECCHOHATHLHON
JIEATENHHOCTH;

- TOYHO, aJICKBATHO CUTYyaI[Ml 00OOCHOBBIBATH U
OOBSICHUTH CBOM JICUCTBUS (TEKYIIUE U
IJIaHUPYEMBbIE);

MIPABUJILHO MHCATh IPOCTHIC CBSA3HBIE COOOIICHUS
Ha 3HAKOMBIC WJIH UHTEPECYIOIIHE
po(hecCHOHATTLHBIC TEMBI
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