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1 TACIIOPT ITPOT' PAMMBI YYEFHOM JTUCITATIIIMHBI
OI1.01 AEJIOBASA KYJIBTYPA

1.1. Ob6sacTh NPUMEHEHHUS TPOTPAMMBI

[Tporpamma yueOHOM AMCLUIUIMHBI ABJISETCA YAaCTHIO MPOrpaMMbl MOJrOTOBKHM KBaIU(u-
UPOBAHHBIX paboumx, ciyxammx B coorBercTBH ¢ PI'OC CIIO mo mpodeccun 034700.03
Jlenonpou3BoauTeNNb UB YacTU OCBOEHMS OCHOBHOI'O BHJA NMPO()ECCHOHAIBHOW JESTEIbHOCTH
(BII) 1 COOTBETCTBYIOMIMX KOMITCTEHIIHA:

Ipodeccnonanbubix komnerenunid (ITK):

IIK 1.1. [IpyauMarh ¥ perucTpupoBaTh MMOCTYNAIOUIYI0O KOPPECIOHICHIIUIO, HAIIPABIISThH
€€ B CTPYKTYpHBIE IOIPA3CIICHUs] OPraHU3aLuH.

I1IK 1.2. PaccMarpuBaTh TOKYMEHTHI U II€pE1aBaTh UX HA MCIIOJIHEHUE C YUETOM PE30JII0-
LMY PYKOBOJUTENIEH OpraHU3aliy.

1K 1.3. OdopmiIsATs perucTpamoHHble KAPTOUKH U CO3aBaTh OaHK JaHHBIX.

I1IK 1.4. Bectu KapTOTEKy yueTa NpOXOKACHUS TIOKYMEHTAIbHBIX MaTEpHaJIOB.

I1K 1.5. OcymiecTBasTh KOHTPOJIb 3a MPOXOKICHUEM JOKYMEHTOB.

ITIK 1.6. OTnpaBisaTh MCIOIHEHHYIO JTOKYMEHTALMIO aJpecaraM ¢ IPUMEHEHUEM COBpe-
MEHHBIX BUJOB OpPraHU3al[MOHHON TEXHUKHU.

I1K 1.7. CoctaBnsath U 0popMIIATh CIyKeOHbIE JOKYMEHTbI, MaT€pHaJIbl C UCIIOJIb30BAHU-
eM (popMyJIIpOB JOKYMEHTOB KOHKPETHBIX BUJIOB.

IIK 2.1. ®opmupoBath jena.

[1K 2.2. ObecrnieunBaTh OBICTPBINA MOWCK JOKYMEHTOB 10 HAyYHO-CIIPABOYHOMY ammapary
(kapTOoTEeKaM) OpraHHU3alluH.

1K 2.3. Cuctematu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYIIETO apXUBa.

[1K 2.4. ObecrnieunBaTh COXpaHHOCTb MIPOXOIAIICH CIYKEOHON TOKYMEHTAIIHH.

[1K 2.5. 'oToBUTH U HIepeaaBaTh JOKYMEHTHI Ha apXUBHOE XpaHEHHUE.

1K 2.6. ObecneunBaTh COXpaHHOCTb APXUBHBIX JJOKYMEHTOB B OpPraHU3ALIUU.

O61mmx komnerenuuii (OK):

OK 1. [JoHnMaTh CyIIHOCT U COLMANIbHYIO 3HAYMMOCTb CBOEH Oynymiei mpodeccuu, npo-
ABJISITh K HEH YCTOMYUBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€SITEIbHOCTb, UCXO/S U3 IIEJIM U CIIOCOOOB €€ J10-
CTH)KEHUS, OTPEEIIEHHBIX PYKOBOIUTEIIEM.

OK 3. Ananu3upoBaTh pabO4yI0 CUTYallHIO, OCYLIECTBISATh TEKYLIUH M UTOTOBBIA KOH-
TPOJIb, OLIEHKY U KOPPEKIIMIO COOCTBEHHOMW JIEATENbHOCTH, HECTU OTBETCTBEHHOCTh 32 pe3yJibTa-
ThI CBOEH pabOTHI.

OK 4. OcymectBiarh mouck uHbOpMaIi, HeoOXoauMon i 3PGHEKTUBHOTO BBIITOTHE-
HUS IPo(hecCHOHANIBHBIX 3a/1a4.

OK 5. Ucnonb3oBarh MH)OPMALIMOHHO-KOMMYHHMKAIIMOHHbBIE TEXHOJOTHH B NMPOQeccuo-
HaJIbHOM J1€ATEIbHOCTH.

OK 6. Paboratp B KomMaHie, 3)(PeKkTUBHO 00IIaThes C KOJUIEraMu, PyKOBOACTBOM, KIIMEH-
TaMH.

OK 7. UcnonHATh BOMHCKYIO OOSI3aHHOCTb, B TOM YHCJI€ C MPUMEHEHUEM IOTYYEHHBIX
npodeCCHOHATBHBIX 3HAaHUH (151 FOHOLIEH).

[Tporpamma npodeccuoHanbHOTr0 MOIYJISI MOXKET OBITh UCIOJIb30BaHA B IOTIOJHUTEIIEHOM
npodeccuoHanTbHOM 00pa30BaHUU (B MOBBIIICHUH KBATM(PHUKAIMU U MEPENOATrOTOBKH) CIIyKa-
mMX 1o JoipkHocTu: 21299 Jlenonpoussoaurens, 20190 Apxusapuyec.

YpoBeHb 00pa3zoBaHus: cpeqHee ooIee.

OmnsIT paboTHl HE TpeOyeTCs.



1.2. Mecto y4eOHON THCHUILIMHBI B CTPYKTYpe NPOrpaMMbl NMOATOTOBKHM KBaJH(pu-
HMPOBAHHBIX Pa0o4HuX, COYKAIIMX: JUCHUIIMHA BXOAUT B 0OIIenpodeccuoHalbHbI yuel-
HBIM LUKII M OTHOCUTCS K 0a30BBIM JUCIUILIMHAM.

1.3. Henun u 3a5aum y4eOHOH IMCHUILIMHBI — TPEOOBAHUS K Pe3y/bTAaTaM OCBOCHUS
Y4eOHOH TUCUUIJIMHBI:

B pesynbrare ocBoeHuUs y4eOHON AUCIUILTMHBI O0YYaIOIIUICS JOKEH:

yMeThb:

— 3¢ (eKTUBHO y4yacTBOBaTh B MPO(HECCHOHAIBHOW KOMMYHHKAIIUH;

— c00JIr0/1aTh MpaBUJIa PEYEBOI0 TUKETA B JIEIOBOM OOILEHHH;

— COCTaBJISITh U OTIPABJIATH JI€JIOBYI0 KOPPECIIOHIEHIIUIO HA OCHOBE NPUHATHIX PABUJ;

3HATh:

— MpaBwJia TIOBEACHUS YEJIOBEKA; HPABCTBEHHBIE TPEOOBaHUS K MPO(ECCHOHAILHOMY I10-
BEJICHUIO;

— MICUXOJIOTUYECKHE OCHOBBI OOILICHMS,;

— OCHOBHBIE IpaBWJIa MOBEAECHYECKOI0 STUKETA: IPUBETCTBUS, 3HAKOMCTBA, HOPMbI OTHO-
IIEHUH B KOJUIEKTHUBE; OTHOLIEHUS PYKOBOJUTENS U IOJUMHEHHBIX;

— HOPMBI PEYEBOI'0 ATUKETA B JIEJIOBOM OOIICHUH.

1.4. Koiu4yecTBO 4acoB Ha 0CBOeHHE MPOrPaMMBbI y4eOHOH TUCHUILINHBI:

MaKCHUMaJIbHON y4eOHOU Harpy3ku oOyyaromierocst 46 4acoB, B TOM YHUCIIE:
00s13aTeNpHOM ayIUTOPHON yueOHOM Harpy3ku oOydaromierocs 36 4acos;
CaMoCTOsITeNIbHOU paboThl oOyyaromerocs: 10 yacos.



2 CTPYKTYPA M COJAEP)KAHUE YYEBHOU JUCHUILINHBI

2.1 O0beM yueOHOIi TMCHUIJIMHBI M BUABI Y4e0HOI padoThl

Bun yueOHo# padoThI

Oo6vem uacoe

MakcumasnbHas ydyeOHasi Harpy3ka (Bcero)

46

O0s13aTesIbHAsI Ay IUTOPHAs1 YueOHasi Harpy3Ka (Bcero)

36

B TOM YHCJIC:

nabopaTtopHbie pabOTHI

IMPAKTUYCCKHUEC 3aHATHA

14

KOHTPOJIbHBIE pabOTHI

KypcoBas pabota (mpoekr) (ke npedycmompena)

CamocrosiTesibHas pabora o0yuyarwuierocs (Bcero)

10

B TOM YHCJIC:

camocTosITeNIbHasE paboTa HaJl KypCOBOM pabOTOl (IPOCKTOM) (He npedycmont-
pena)

[ToaroroBka npe3eHTaIui 1Mo 3aJaHHBIM TEMaM
IToaroroBka cooOIIEHNH 10 3aJaHHBIM TEMaM
3aronHeHne TaOIuUIL 10 3aJaHHBIM TEMaM
[ToaroroBka pedepaTon

BrinosiHeHME MHIUBUYAIBHBIX 3aJaHUN

NNDNDNDDN

HUmozcosas ammecmayus 6 popme

Dxzamena




2.2 TeMaTH4ecKuii MJIaH U cofep:kanue ydeoHnoi mucuumiaunsl OI1.01 /lesioBast KyabTypa

HaumeHnoBaHue pasje- Conep:kanue y4eOHOT0 MaTepHuaJia, JJadopaTopHble PadoThl U MPAKTUYECKHE 3aAHATHS, O0bem yacon YpoBeHb
JIOB 1 TeM caMoCTOsITeJIbHAs padoTa 00y4aouuXxcs OCBOCHHS
1 2 3 4
Coaeprxanue yueOHOro MaTepuaJia
Tema 1 1 | O6mume nmoHATHsS 00 STUUECKON KyabType. Kareropuu 3TMKM, HpaBCTBEHHBIC PUHIIUIIBI. 1 2
IIpaBuia nosexeHus 2 | OCHOBHBIC MPaBUJIA ITUKETA. DTHKA JICJIOBBIX OTHOIICHHIA. 1
yeJIOBEKa 3 | ®opMupoBaHUEe U BUJIBI MPO(DHECCUOHATBLHON THKH. 1
4 | IlpuHUMIIBI 9TUKY JeNOBBIX oTHOIIEeHUH. Komekcol npodeccronanbHON ATHKU. 1
JlabopaTopHble padoThl (HE IPETYyCMOTPEHDI) —
IIpakTnyeckue 3aHATHSA (HE IPETYCMOTPEHBI) —
KoHnTpoJsbHbie padoTsl (He IpeaycCMOTPEHBI) —
CamocrosiTesibHas paboTa odyyawmmxcs (He TpeTyCMOTPEHa) —
Coaep:xaHue yueOHOro MaTepuaJia
Tema 2 1 | BepbasibHble u HeBepOanbHbIE cpesicTBa oOuieHus. CTpaTerus U npaBuiia OBEJCHUS B 1 2
HpagBcTBeHHbIe TpedO- KOH(JIMKTaX.
BaHHUs K mpodeccno- | 2 | DMONMOHAIBHOE PEryIHPOBaHUE. IMOIMOHAIBHBIA MUP JIUYHOCTH. 1
HaJIbHOMY NOBeeHUI0 | 3 | OnpexaeneHue TeMnepaMmenTa. OnpeaeneHne XxapakTepa yesioBeKa 110 ero BHEeIlIHEMY BU- 1
ay.
JlaGopaTopHbie padoThl (HE IPEeTyCMOTPEHBI) —
IIpakTnyeckue 3aHATHSA
1 | CocraBaenue cxemsl «IIpodeccruoHanbHas 3THKaY. 1 3
2 | CocraBnenue mpopecCHOHATBHOTO ITHYECKOTO KOJIEKCA. 1
3 | BeimonHeHue ynpakHeHU 110 MPUMEHEHUIO HABBIKOB BEpOAITbHOTO U HEBEPOATLHOTO 1
o0I1IeHus B JIeN0BOM Oeceie.
4 | BeinoiHeHHe MPaKTUYECKUX 3aJJaHU, pellieHne NPaKTUYECKUX 3a/1a4 U YIPaXHEHUH 110 1
Tteme «Pa3penieHne BHYTPUIMYHOCTHOTO KOH(DIUKTAY.
KonTpoJsbHbie padoTsl (He IpeaycCMOTPEHBI) —
CamocrosiTesibHas padoTa 00y4arOIMIMXCH 4

IToxroroBka pedepara o Teme: « ITHYECKHE OTHOIIEHUS B COBPEMEHHOM OOILIECTBEY.
3anonnenue Tadbauubl «IIpodeccnonanbHO-BaKHBIE KauecTBa paOOTHHUKAY.
[ToaroroBka coobmienus Ha Temy: «KOMMYHUKATHBHbBIE KAUECTBA PEUN».




CocraBieHue 010K-cXeMbl KOH(GIMKTA, aHAIU3 IPUUUH €ro BOSHUKHOBEHUS, pa3paboTka
CIOCOOOB pa3perieHusl.
IIpumepHasi TeMaTHKAa BHEAYIUTOPHOI CAMOCTOSITEIbHOM PadOThHI:

MopasbHble TPUHIHIIEI B TPOPECCUOHATBHON STHKE.

OTHKA EJIOBBLIX OTHOIIEHUN.

3HayeHue KyJabTYyphl peur B IpoQecCHOHaIBHOM Kapbepe.

VYnpasieHue 1e10BbIMA KOHPIUKTAMH.

Copep:kaHue y4eOHOTro MaTepuaa

Tema 3 1 | becena kak HEOOXOAUMBIN AIEMEHT PAa3BUTHUSA JTUYHBIX KOHTAKTOB B JICJIOBBIX OTHOIICHU- 1
Ilcuxonoruyeckue oc- AX.
HOBBI 0011IeHUS 2 | KommuimmeHTHI 1 KpUTHKA B 1e10BOM Oecenie. PediekcuBHOe ciyiianue. 1
3 | ApryMeHTbl, CUJIbHbIE U Clla0ble, KaK COCTaBHbIE YAaCTH JICJIOBOM Oece/ibl. 1
4 | Ilcuxuyeckue nporecchl JNYHOCTH. 1
5 | YpoBHH 00UIeHNS: TPUMUTHBHBIN, MAaHUITYJIITUBHBIN, CTAaHIaPTU30BAaHHBII, HTPOBOH, 1
JIeJIOBOM, TyXOBHBIH.

6 | XapakTepHCTUKU IMCUXHUYECKUX MPOIECCOB JTMYHOCTH. 1
JlabopaTopHbie padoThl (HE IPEeTyCMOTPEHDI) —
IIpakTnyeckue 3aHATHSA (HE IPETYCMOTPEHBI) —
KonTpoabHbie padoThl (HE IPEeyCMOTPEHBI) —
CamocrosiTesibHas padoTa 00yyamuxcs (He MpeayCMOTpEeHa) —

Conep:xxaHue yueOHOro MaTepuaJia
Tema 4 1 | Obuienue: ¢hopmbl, TUIIBL, BUbI, (HOPMBI, GYHKIIUH. 1
OcHoBuble mpaBuia | 2 | CtpykTypa OOLIeHHs: KOMMYHUKATHBHASI, TIEPICNITHBHAS X HHTEPAKTHBHAS CTOPOHA 00- 1

NOBe/IeHYeCKOro ITHKe- HICHHUS.
Ta: IPUBETCTBUSA, 3HA- | JlaGopaTopHbie padoThl (HE IPETYCMOTPEHBI) —
KOMCTBa, HOPMBI OT- | [IpaKTHYeCKHE 3aHATHSA
HOLICHHWH B KOJLIEKTH- | 1 | DTudeckre HOPMBI BO BpeMsl OOIIEHHMS. 1
BC 2 | denoBble MeperoBOpbl ¢ y4eToM NpodhecCHOHAIBHOM TEMaTHKU MIPU HETOCPEACTBEHHOM 1
OOLIEHUH U 10 TeTIeOHY.

3 | Co3ganue 1 Ipeog0IeHHE KOHMIUKTHBIX CUTYaIUH. 1
4 | Ucnonb30BaHKE BRIPA3UTEIBLHOCTH U CIIOCOOBI U3JI0KEHUS MPOCHO, BhIpaKEHNE PU3Ha- 1

TCJIBHOCTH B JICJIOBBIX IIEPECTOBOPAX.




5 | Camoananu3s «IIcHX0JIOrMYeCKU TOPTPET MOCH JIUIHOCTH.

6 | Camonpesenraius «Co3ganue o0paza COBPEMEHHOTO JICJIOBOTO YEJIOBEKa.

7 | Camoperynsnus B KOHQIUKTHBIX CUTYallHsIX.

R

KouTtpoJbHblie padoThl (HE TPETyCMOTPEHBI)

CamocrosiTejibHas padoTa 00yyaimuxcsi (He MpeayCMOTPEeHa)

Conep:xaHue y4eOHOro MaTepuaJia

Tema 5 1 | OcHOBHBIE NOHATHS U OTJIMYUTEIBHBIE YEPTHI IEPETOBOPOB. XAPAKTEPUCTUKA CTAUN U 1
OTHo1IEeHns1 PyKOBOAU- 9TaIoB IEPEroBOPOB.
TeJIsl M MOAYMHEHHbIX | 2 | [Ipouecc neperoBopoB. CTpaTeruul BeCHHs IEPETOBOPOB. 1
3 | Buasl 1en0BbIX NHceM: BU3UTHAsI KAPTOUKA, 3asBICHUE, PE3IOME, pEKOMEHIATEIbHOE 1
UCHMO.
JlabopaTopHblie padoThl (HE IPEeTyCMOTPEHBI) —
IIpakTnyeckne 3aHATHSA (HE IPEYCMOTPEHBI) —
KonTposbHbie padoThl (HEe IPEeyCMOTPEHBI) —
CamocrosiTesibHas paboTa odyyammxcs (He TpeTyCMOTPEHa) —
Coaep:xaHue yueOHOro MaTepuaJia
Tema 6 1 | PedeBoil 3THKET: TOHATBHOCTb. OCHOBHBIE TPEOOBAHUS K pEUU: TOH, ApTUKYJIALUSA, IIPO- 1
HopMmbI pedyeBoro 3tu- W3HOIIIEHHE, TPOMKOCTh, TOYHOCTH B TOJIOOPE CIIOB.
KeTa B 1eJI0BOM 001mie- | 2 | DIeMEeHThI peYeBOro 3THKeTa: (HOPMBI OOLICHUS, H3JI0KEHHS TIPOCHO, BBIPAKEHHUS TIPH- 1
HUH 3HATEJIBHOCTH, CITOCOOBI apT'YMEHTAIINH B JIEJOBBIX CHUTYalIUsX.
3 | Obuenue: GopMsl, TUIBIL, BUIBI, GOPMBI, (DYHKIIMH. 1
4 | CrpykTypa oOLIeHUS: KOMMYHUKATUBHAsI, IEPLENITUBHAS U UHTEPAaKTUBHAsI CTOPOHA 00- 1
IIEHUSI.
JlabopaTopHble padoThl (HE IPETyCMOTPEHDI) —
IIpakTHYecKHe 3aHATHA
1 | CocraBnenue pe3roMe U MUChMa C MPOCh00ii 0 puéme Ha padoTy. 1
2 | CocraBieHue peKOMEHIATeILHOTO IMHCHMA. 1
3 | Co3ganne oO6pa3za COBpEMEHHOTO JIEJIOBOTO YETIOBEKa. 1
KonTpoJsbHbie paboTsl (He IpeaycCMOTPEHBI) —
CamocrosiTesibHast padoTa 00y4arOIIMXCH: 6

3anonHenue Tabnuil: «PedeBsie hopmyibl», «Bompockl M OTBETHI B JIETOBOM KOMMYHHKA-
[UN», «APTYMEHTBHI B JIEJIOBOM 00IIEeHNN», « KOMIIIMMEHTHI M KPUTHKA B JIEJIOBOH KOMMYHH-




KaIrm.
Cocrasnenue npe3eHTanuu «BepOanbHoe 1 HeBepOAIbHOE OOIICHUEY.
Camoananu3s «IIcuxosoruyeckuii mOpTpeT MOEH JIMYHOCTH.
IIpumepHasi TeMaTHKAa BHEAYIUTOPHON CAMOCTOATEIbHON PadoThI:
[Icuxonorudeckue 6Gapbepsl B 1ETOBOM OOIICHHUH.
TemnepamenT. icToprst BOSHUKHOBEHHUS.
XapakTtep U ero 0COOEHHOCTH.

Bcero:

46

Jlis XapakTepUCTUKU YPOBHS OCBOCHMsI yUeOHOT0 MaTepuala UCIOIb3yIOTCs CleAYIOIINEe 0003HAYCHUS:

1. — o3HaKOMUTENBHBIN (Y3HaBaHUE paHEE U3yUYEHHBIX OOBEKTOB, CBOICTB);

2. — penpOoAYKTUBHBIHN (BBIIOIHEHUE JIEATEIBHOCTH 110 00pa3ily, UHCTPYKLUH WIH MOl PyKOBOJICTBOM)

3. — IPOAYKTUBHBIH (IUTAHUPOBAHUE U CAMOCTOSITEIILHOE BBIIIOIHEHHE JACATEIBHOCTH, pEIIeHHe MPOOJIEMHBIX 3a/1a4)

10




3. YCJIOBUS PEAJIMBAIIMU YYEFHOM JUCHUTIIAHBI
3.1. TpeGoBaHusi K MaTepHATbHO-TEXHUYECKOMY 00eceYeHU 10

Peanuzamnus nporpammbl AUCHMILIMHBI TpeOyeT HalIU4yusi y4eOHOTO KaOHHeTa J1elI0BOM
KYJIbTYpHI.

O6opynoBanue yaeOHOT0O KabUHeTA:

- I0Ca/I0YHBIE MECTA 110 KOJIWYECTBY 00YJaIOINXCs;
- pabouee MecTO Iperno1aBaTes;

- KOMIUIEKT IICHUXOJIOTHYECKHUX TECTOB,;

- KOMIUIEKT y4eOHO-HATJISAHBIX TTOCOOUIA.

TexHuueckue cpencTBa 00y4eHus:
- [IK ¢ nocrtynom k cetu HTEpHET;
- IporpaMMHO€E oOecreueHne o0IIero Ha3HaueHusl.

3.2. UndopmanuonHoe odecriedeHne 00yueHus
Ilepeyenb yueOHbIX M3aaHNH, UHTEpHET-pecypcoB, JONOJHUTEILHON JTUTEPATYPHI

OcCHOBHBIEC HCTOYHUKHU:

1.  [enoBas xymbrypa u rcuxonorus obmenws: Ydu. / I'.M.lllemamona,-16u3n. M.:U1]
Axanemns,2017

2.  babaesa, T. b. KynsTypa peun u genoBoe obmenue : yueonoe nocobue / T. b. babaesa.
— Taranpor : Taranporckuii HHCTUTYT yrnpaBieHus U sKkoHomukH, 2020. — 132 ¢. —
Tekct : anmekTpoHHBIH // DnexTpoHHO-O0nbmuoreunas cucrema IPR BOOKS : [caiit]. —
URL.: https://www.iprbookshop.ru/108085.html

3. Kymbrypa peun (ycTHO# M mucbMeHHOH) : ydyeOHoe mocobue / coctaBurenu T. B. Be-
cenkoBa. — CapartoB : By3oBckoe o6paszoBanue, 2020. — 142 c¢. — ISBN 978-5-4487-
0756-8. — Texkcr : MeKTpOHHBIN // DekTpoHHO-O0nOHoTewHas cucrema IPR BOOKS :
[caiiT]. — URL: https://www.iprbookshop.ru/101132.html

4.  JepessinkuH, E. B. [lenoBoe obmenue : yuebHoe nmocodue mis CIIO / E. B. [epessin-
KUH ; on peaakiueit O. B MesenneBoii. — 2-e u3a. — Capatos, ExatepunOypr : I1po-
dobpa3oBanue, Ypaasckuil penepanbHbiii yauBepcutet, 2019. — 46 ¢. — ISBN 978-5-
4488-0431-1, 978-5-7996-2823-9. — Tekct : »5SIEKTPOHHBIH // DIEKTPOHHO-
OubIMoTeYHAas cucremMa IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/87797.html

JlonoJiHUTeIbHbIE HCTOYHUKH:

1. Cronspenxo JI.JI. Ilcuxonorus obmenus. Yuebuuk. PHJI ®EHUKC,2014

2. depoposa, H. H. PeueBast kommyHHKanus u enoBoe odmenne : npaktukym / H. H. @e-
nopoBa. — Coun : CounHckmii rocynapctBeHHbslit ynusepeutet, 2020. — 50 ¢. — Tekct
: DJIEKTPOHHBIN // DnekTpoHHO-O0ubmmoreunas cucrema [IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/106585.html

3. BabGaema, A. B. JlenoBoe obOmienre u nenoBoit atuket / A. B. babaeBa, P. 1. MamuHa ;
non penakiueit P. 1. Mamunoit. — 2-e uza. — Cankr-IlerepOypr : [lerpomomuc, 2019.
— 192 c. — ISBN 978-5-9676-0555-0. — TekcT : 3JeKTpOHHBIA // DICKTPOHHO-
OoubmuoreyHas cucrema IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/84671.html

4. Beixoauesa, M. C. Pycckuit a3bIk 1 KyabTypa peun. Tectsl : nmpaktukym / U. C. Beixoa-
neBa. — 2-¢ u3g. — CapatoB : By3oBckoe oOpa3oBanue, 2020. — 50 ¢. — ISBN 978-5-
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4487-0650-9. — TekcT : 3NMeKTPOHHBIN // DnekTpoHHO-OMONMMoTeuHast cuctema IPR
BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/89685.html
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4. KOHTPOJIb ! OIIEHKA PE3YJIbTATOB OCBOEHHS YYEBHOM JJUCIUILIN-

HbI

KOHTpOHB M OLCHKA pE3yJIbTaTOB OCBOCHUA yqe6H0171 JUCHUIITMHBI OCYHIECTBIACTCA IIPEC-
nmoaaBaTeCiIcM B MPOLCCCC MPOBCACHHUA ITPAKTUICCKUX SaHSITI/If/’I, a TaKKC BBIITOJITHCHUHA o6yqa10-

IIUMUCS MHIUBUIYAJIBHBIX 33JITaHUH.

PesyabTaTnl 00yueHus

(ocBOEHHBbIE€ YMEHMSI, YCBOCHHbIE 3HAHMS)

®opMbl 1 METOAbI KOHTPOJISI H
OlIEHKH Pe3YJIbTATOB 00y4eHusl

Ymenus:

3¢ (hHEeKTHBHO y4acTBOBaTh B MPOQECCHOHATHHONW KOM-

MYHUKallUH

YCTHBIHN OIpOcC, IpakTHueckas pado-
Ta, OLICHKA PEIICHUS CUTYallMOHHBIX
3ajau

COOJII0/IaTh TPaBHJIA PEUCBOrO 3TUKETA B JICIOBOM 00-

[IEHUHU

YCTHBIN OTIPOC, MpaKTHIecKas pado-
Ta, OL[CHKA PELICHHS CUTYallMOHHBIX
3aj1a4

COCTaBJIATh U OTIIPABIIATH ACJIOBYHO KOPPCCIIOHACHIIUIO

Ha OCHOBC IIPUHATBIX IIPaBUJI

YCTHBIN OIpoc, IpakTHueckas pado-
Ta, OIICHKA PEIICHHS CUTYallMOHHBIX

3amaq
3uanus:
IpaBUJI TIOBEICHHS YEIOBEKa YCTHBIH Ompoc, MpakTuieckas pado-
Ta
HPaBCTBEHHBIX TPeOOBaHUI K MPO(ECCHOHAIBHOMY I10- | YCTHBIN OMPOC, MpaKTHIecKas pado-
BE/ICHUIO Ta

IICHUXOJIOTHYCCKHNX OCHOB O6HIGHI/I$I

YCTHBIN OIpOC, IpaKTHuecKas pado-
Ta, TUCBMEHHBIN OIPOC

OCHOBHBIX ITPAaBUJI MOBECACHYCCKOI'O 3TUKETA: IIPHUBCT-
CTBH:A, 3BHAKOMCTBA, HOPM OTHOIIICHUI B KOJIJICKTUBCE,

OTHOIICHUH PYKOBOJUTCIIA U TOJYMHCHHBIX

YCTHBIHN OIpOC, IpakTHuecKas pado-
Ta, TUCBMEHHBIN OIPOC

HOPM PEYCBOT'O 3TUKETA B 1CJIOBOM O6I_I_I€‘HI/II/I

YCTHBIN OIpoc, MpaKkTHYecKas pado-
Ta

CDOpMI)I N MCTOAbI KOHTPOJA M OLCHKU PE3YJIbTAaTOB 06y‘-I€HI/I$I JOJIDKHBI IIO3BOJIATH
MMPOBEPATH Y 06y11a10111nxc;1 C(l)OpMI/IpOBaHHOCTL " pa3sBUTUC KOMHGTCHHI/Iﬁ u O6€CH€‘II/IB3IOH_II/IX

UX YMEHHU.

PesyabTaThl 00yyeHus
(oCcBOEHHBbIE KOMIIETEHIIUH)

®opMBbI M MeTO/IbI KOHTPOJISI M OLIEHKH pe-
3yJIbTATOB 00Y4YCHHS

OK 1. [ToHuMaTh CyIIHOCTh ¥ COLTUAIbHYIO
3HaYMMOCTb OyAyIiel npodeccuu, nposiB-
JATh K HEW YCTOMYMBBIA HHTEPEC.

@pOHTAIBHBIN OIPOC
NunuBuyansHbIA onpoc
TectupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIes-
TENLHOCTb, UCXOAS U3 1IN U CIIOCOOO0B €
JIOCTH>KEHHUS, OTIPEIEIICHHBIX PYKOBOAUTE-
JeM.

@pOHTAIBHBIN OITPOC
WNHauBuayalbHBIA OIIPOC
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT

OK 3. AnanuzupoBaTb pabouyto CUTYAIHIO,
OCYILECTBIATh TEKYIIUIA U UTOTOBBI KOH-
TPOJIb, OLIEHKY U KOPPEKIIHIO COOCTBEHHOM

@pOHTAIBHBIN OIIPOC
NunuBuyanbHbIA opoc
TectupoBanue
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JeSITeTbHOCTH, HECTH OTBETCTBEHHOCTh 32
pe3yNIbTaThl CBOCH pPabOTHI.

OOBSICHUTELHBINA JUKTAHT
TBOpYECKUN JUKTAHT

OK 4. OcymiecTBiaTh MOUCK UHGOPMAITUH,
HeoOxoaumMon 1iist 3pPEeKTUBHOTO BHITIOIHE-
HUS IpodeCcCHOHATBHBIX 3a/1a4.

OpoHTaIBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETbHBIN JUKTAHT
TBOpYECKUI JTUKTAHT

OK 5. Hcnonb3oBaTh HHOOPMAITHOHHO-
KOMMYHHUKAITMOHHBIC TEXHOJIOTUH B Mpodec-
CHUOHAJIBHOHN AESTCILHOCTH.

@pOHTAIBHBIN OIIPOC
NunuBuyanbHbIi onipoc
TectupoBanue
OOBSICHUTEIILHBIA JUKTAHT
TBOpYECKUI JUKTAHT

OK 6. Paborars B komaHe, 3pPEeKTHBHO
00IIaTHCS C KOJJIETaMH, PYKOBOJICTBOM,
KJIMCHTAMH.

OpoHTaTBHBIN OIIPOC
WNHauBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETTbHBIN JUKTAHT
TBopUEeCKUN TUKTAHT

OK 7. UcrionHATh BOUHCKYIO 0053aHHOCTD, B
TOM YMCJI€ C IPUMEHEHUEM T10JTy4YEHHBIX
npohecCuOHANBHBIX 3HAaHUH (17151 FOHOLLEH ).

@pOHTaIBHBIN OIIPOC
WNuauBuayanbHbIA ONIPoOC
TecTtupoBanue
OOBsACHUTENBHBIN TUKTAHT
TBOpYECKUI JUKTAHT

IIK 1.1. [IpuHuMaTh 1 perucTpupoBaTh MO-
CTYIAIOLIYI0 KOPPECTIOHACHIINIO, HAaIIpaB-
JSTh €€ B CTPYKTYPHBIE MOAPA3/ICICHUS Op-
raHu3aIuu.

OpOHTAIBHBIN ONPOC
WNHpuBuayanbHbIA OIIPOC
TectupoBanue
OOBSACHUTETbHBIA TUKTAHT
TBOpUECKUN TUKTAHT

[1K 1.2. PaccmaTpuBaTh JOKYMEHTHI U TI€pe-
JaBaTh MX Ha MCIIOJHEHUE C YIETOM Pe30-
JIOLIMH PYKOBOJMTEIICH OpPraHU3aIiu.

@pOHTAIBHBIN OIIPOC
WNHauBuayanbHbIA 01IpOC
TectupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

[1K 1.3. OdopMasTh perucTpalioHHbIe Kap-
TOYKHU U CO3/1aBaTh OAHK JaHHBIX.

@pOHTAIBHBIN OIPOC
WNHauBuayalbHBIA OIIPOC
TecTtupoBanue
OOBSCHUTETHHBIN TUKTAHT
TBOpYECKUI TUKTAHT

I1K 1.4. BecT KapTOTEKy y4eTa IpOXOKAEC-
HUS JOKYMEHTAJIbHBIX MaTepHajoB.

@poHTaIBHBIN OIIPOC
WNHauBuayalbHBIA OIIPOC
TectupoBanue
OOBSCHUTETHHBIN TUKTAHT
TBOpYECKUIN JUKTAHT

I1K 1.5. OcymiecTBasTh KOHTPOJIb 3a MPO-
XOXKIECHUEM IOKYMEHTOB.

@pOHTAIBHBIN OIPOC
WNHauBuayaIbHBINA OIIPOC
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT

IIK 1.6. OTnpaBisTe HMCIOIHEHHYIO JIOKY-
MEHTAlUI0 aJpecaraM C NPUMEHEHUEM CO-
BPEMEHHBIX BUJOB OPraHU3allMOHHON TeX-
HUKU.

@pOHTAIBHBIN OIIPOC
NunuBuyansHbINA opoc
TectupoBanue
OOBSICHUTETbHBINA JUKTAHT
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TBOpYECKUN TUKTAHT

I1IK 1.7. CoctaBnsate U 0OopMIATH CIykeO-
HBIE JIOKYMEHTBI, MaTepualibl ¢ UCIIOJIB30Ba-
HUEM (OPMYJISIPOB JOKYMEHTOB KOHKPETHBIX
BUJIOB.

@pOHTaIBHBIN OIIPOC
NunuBuyansHbIi onpoc
TectupoBanue
OOBSICHUTELHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

IIK 2.1. ®opmupoBars jaena.

OpoHTaIBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETLHBIN JUKTAHT
TBOpYECKUI JTUKTAHT

[1IK 2.2. OGecnieunBarh OBICTPBINA MMOUCK J0-
KYMEHTOB 10 Hay4HO-CIIPAaBOYHOMY arlnapa-
Ty (KapTOTE€KaM) OpraHu3aLiu.

@pOHTAIBHBIN OIIPOC
NunuBuyansHbIi onpoc
TectupoBanue
OOBSICHUTEIBLHBIA JUKTAHT
TBOpYECKUI JUKTAHT

[IK 2.3. Cucrematu3upoBaTh U XpaHUTh J0-
KYMEHTBI TEKYIIIETO apX1Ba.

OpOHTAIBHBIN ONPOC
WNHauBuayanbHbIA OIIPOC
TectupoBanue
OOBSICHUTETbHBIA TUKTAHT
TBopUEeCKUN TUKTAHT

[1K 2.4. OGecnieunBaTh COXPAHHOCTH MPOXO-
JSIIeH CTyKeOHON TOKyMEHTAIUH.

@pOHTAIBHBIN OIIPOC
WNuauBuayanbHbIA ONIPOC
TectupoBanue
OOBACHUTENBHBIN TUKTAHT
TBOpYECKUI JUKTAHT

[IK 2.5. I'oToBUTH M nepeaaBaTh JOKYMEHTbI
Ha apXMBHOE XPaHCHHE.

OpOHTAIBHBIN ONPOC
WNHpuBuayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTETBHBIN TUKTAHT
TBOpYECKUI JUKTAHT

1K 2.6. O6ecnieunBaTh COXpPaHHOCTb APXUB-
HBIX JOKYMEHTOB B OpraHU3allu.

@pOoHTaIBHBIN OIIPOC
WNHauBuayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTENTHHBIN TUKTAHT
TBOpYECKUI TUKTAHT
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