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OI1.03 OCHOBBI AEJIOITPOU3BOJACTBA

1.1. Ob6sacTh NPUMEHEHHUS TPOTPAMMBI

[Iporpamma y4yeOHOM OUCUMIUIMHBI SIBJISETCS 4acTblO IPOrpaMMbl  IOATOTOBKU
KBAJTM(HUIHUPOBAHHBIX pabounx, ciayxammx B coorBerctBuu ¢ ®I'OC CIIO mo mpodeccun
034700.03 Jlemompon3BOAUTEN, HMB YacTH OCBOCHHMS OCHOBHOTO BHAAa MNpOodecCHOHATHHOU
nesitenibHOCTH (BII/I) M cOOTBETCTBYIOIIMX KOMIETEHIIMMN:

Ipodeccnonanbubix kommnerenumnid (ITK):

IIK 1.1. [IpyauMarh U perucTpupoBaTh MMOCTYNAIOUIYI0O KOPPECIOHICHIUIO, HAIIPABIIThH
€€ B CTPYKTYpPHBbIE N10/Ipa3AeeHNs OpraHUu3aliH.

IIK 1.2. PaccmarpuBaTh JOKYMEHTbl W I€peJaBaTh UX Ha HCIOJHEHUE C YYETOM
PE30IIOLUH PYKOBOJUTEEH OpraHu3aluy.

1K 1.3. OdopmiIsATs perucTpamoHHbIe KAPTOUKH U CO3/aBaTh OaHK JaHHBIX.

[1IK 1.4. BecTu KapTOTEKy yueTa NpOXOKACHUS TIOKYMEHTAIbHBIX MaTEpHaJIOB.

ITK 1.5. OcymiecTBasTh KOHTPOJIb 3a IPOXOKIEHUEM JOKYMEHTOB.

I[IK 1.6. OtnpaBisTh HUCIOJHEHHYIO JOKYMEHTAIMIO ajpecaTaM ¢ HPUMEHEHUEM
COBPEMEHHBIX BUJIOB OPraHU3allMOHHON TEXHUKU.

I[IK 1.7. CocraBaate u oQopMIsATh CcioyXkeOHble JOKYMEHTBI, MaTepuaibl ¢
UCTIOJIB30BaHUEM (DOPMYIISIPOB TOKYMEHTOB KOHKPETHBIX BHJIOB.

O0mmx komnerenunii (OK):

OK 1. IloHMMAaTh CYITHOCTh U COIMAIILHYIO 3HAYMMOCTh CBOCH Oymytei mpodeccuu, mpo-
SABJIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO N€ATEIbHOCTb, UCXOJS M3 LEIH M CIHOCOOOB €€
JOCTHKEHUS, OTPE/IETICHHBIX PYKOBOAUTEIIEM.

OK 3. Anamu3upoBarh pa0O4yl0 CHUTYallMIO, OCYHIECTBIATh TEKYIIUA M HMTOTOBBIN
KOHTPOJIb, OLIEHKY M KOPPEKLHUIO COOCTBEHHOM JesTeIbHOCTH, HECTH OTBETCTBEHHOCTh 3a
Pe3yJIbTaThI CBOCH paOOTHI.

OK 4. OcymecTBiaTh NOUCK HHPOpMAIMK, HEoOXxoaumoll mnsi 3hdexkTUBHOTO
BBINOJIHEHHS TPO(ECCHOHATIBHBIX 3a]1a4.

OK 5. Hcnosnb3oBaTh  HMHGOPMAlMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUU B
npohecCuOHATbHON NeSTENbHOCTH.

OK 6. PabGorare B koMaHze, 3(PQPEKTUBHO OOLIATBCA C KOJJIETaMH, PYKOBOJICTBOM,
KJIMEHTaMH.

OK 7. McronHATh BOMHCKYIO OOS3aHHOCTh, B TOM YHCJIE C NMPUMEHEHUEM MOJyYEHHBIX
npodecCuOHANbHBIX 3HaHUH (17151 FOHOLIEH ).

[TporpamMmma mpodecCHOHATBHOTO MOYJISI MOXKET OBITh MCIIOB30BaHA B JIOTIOJHUTEIEHOM
npodeccHoHaTbHOM 00pa3oBaHWU (B TOBBIMIEHUH KBaNU(PUKALKUKA U TEPENOJrOTOBKHU)
CIIyKalux 1o aomkHoctu: 21299 JlenonpousBoaurens, 20190 Apxuapuyc.

YpoBenb 00pazoBaHus: CpeiHEE 00IIIEee.
OmnbIT paboThl HE TPeOyeTCsI.

1.2. Mecro yuyeOHOW IMCUMIVIMHBI B CTPYKType @POrpaMMbl MOATOTOBKH
KBAJIH(PUIHPOBAHHBIX padouux, CJIYKALMX ! JUCLHUIIINHA BXOJUT B
oOuienpodeccuoHanbHbIA yU4EOHBIN LUK U OTHOCUTCS K 0a30BbIM AUCHIUIIIIMHAM.

1.3. Heau u 3axaum y4eOHOH IMCHUIIMHBI — TPeOOBAHUS K Pe3y/IbTATAM OCBOEHUS
Y4eOHOM IMCUMILINHBI:
B pesynbpTaTe ocBoeHHS y4eOHOM MUCIUIUIMHBI 00 yJarOIIHIACs TODKEH:
yMeThb:



- 0(OPMIISITh Pa3TUYHBIC BUJIBI ITHCEM;

- OCYIIECTBIISATh JIOKyMEHTHPOBAaHUE OpraHU3alOHHO-PACTIOPAIUTEIBHOM
JESTEIIbHOCTH YUPEXKICHUM;

3HATh:

- OCHOBHBIE CBEJICHUS U3 UCTOPHUH JI€JIONPOU3BOJICTBA;

- o0111e MONT0KEHHS 110 JOKYMEHTHPOBAHHIO YIIPABICHUYECKOM 1€ TEIbHOCTH;

- BUJbl JIOKYMEHTOB: TPYIOBBIE JIOTOBOPBI, NpPHUKa3bl O IMpUEME, YBOJIbHEHHH,
NEePEBO/IC; TPYIOBbIE KHIKKH, JTUUYHbIE KAPTOUKH PAOOTHUKOB.

1.4. Kosin4ecTBO 4acoB HA OCBOEHHE NMPOTrPaMMbl Y4eOHOMH THCUUIITHHBI:
MaKCHUMaJIbHON y4eOHOU Harpy3ku oOyyaromerocs: 80 yacoB, B TOM YHucCIe:
00s13aTeIbHON ayIUTOPHOM yueOHOM Harpy3ku oOydatomierocst 54 Jaca,
CaMOCTOSITeNIbHOU PaboThI 00yyaromerocsi 26 4yacos.



2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUILIAHBI

2.1. O6beM yueOHOI TUCIUNITUHBI H BH/IBI Y4eOHOI padoThl

Bun yueOHo# padoThI

Oo6vem uacoe

MaxkcumanbHasi yueOHasi Harpy3ka (Bcero) 80
O0s13aTesIbHAsI Ay IUTOPHAs1 YueOHasi Harpy3Ka (Bcero) o4
B TOM YHCJIE:
nabopaTtopHbie pabOTHI _
MPAKTUYCCKHUE 3aHATUS 22
KOHTPOJIbHBIE pabOTHI _
KypcoBas pabota (mpoekr) (ke npedycmompena) —
CamocrosiTeibHas padora o0yuarouerocs (Bcero) 26
B TOM YHCJIE:
camMocTosITellbHAasE paboTa HaJX KypcoBOW paboroil  (ImpoekTtoMm) (He —
npeoycMompena)
PaboTa ¢ HOpMaTHBHBIMU JOKYMEHTAMH 6
KoncnektupoBanue 4
[TonroroBka pedeparon 2
BrinmonHenne nHIUBUIYalbHBIX 3a1aHUN 14
Hmoeosas ammecmayus 6 ghopme
9K3aMeHda




2.2 TemaTuyeckuii miian u coaep:xkanue yueoHoi qucuuminasl OI1.03 OcHOBBI 1€JI0NPOU3BOACTBA

HaumenoBanue Conep:kanue y4yeOHOro MaTepuaJa, J1adopaTopHble padoThl M NPAKTHYECKHE PadOThI, O0bem | YpoBeHb
pas3/iesioB M TeM CaMOCTOsITeIbHasI padoTa YacoB | OCBOEHM
1 2 3 4
Conep:xaHue yueOHOI0 MaTepUasa
Tema 1. 1. | Brenenue. KpaTkas ucTOpusi CTAaHOBJICHUS U Pa3BUTHSI JICTONPOU3BOJICTBA B Poccun. 1 2
OCHOBHBIC CBeJeHUSA 2. | HopmatuBHO-MeTOnMuecKas 6a3a JeIOmpON3BOICTBA. 1
U3 UHCTOPpHUH 3. | Opranu3anuoHHO-TIPABOBHIE JOKYMCHTHI. 1
JACJIOIPOU3BOACTBA 4. | Ilonsitue o knaccupuKauy T0KYMEHTOB. 1
JlabopaTopHbie padoThl (HE IPEyCMOTPEHDI) —
IIpakTHyeckue 3aHATHSA (HE IPETYCMOTPEHBI) —
KoHTpoabHbIe padoThI (HE IPeayCMOTPEHBI) —
CamocrosiTeibHasA padoTa 00y4yaommxcst 5
Oznakomnenune ['OCT P 6.30-2003.
N3yuyenne TUNOBOM MHCTPYKLIMHU 110 JEIOIPOU3BOICTBY.
Beimonnenue pedepara no teme: «llenu u 3agauun ['ocynapcTBeHHON crcTeMbl
JIOKYMEHTAIlMOHHOT'0 00€CII€YEeHHUs YIIPABICHHUS. .
Coaep:xanue yue0HOro MaTepHaJia
Tema 2. 1. | OOmuue TpeOoBaHUs K OpraHU3AIMK U YCIOBUIM TpyAa paboTHUKOB ciyk0b1 JJOY. 1 3
OO0mme nmos10KeHUs 10 Opranu3anus 1 060pyioBaHHE paboyero MecTa Je0NPOU3BOIUTEINSL.
AOKYMEHTHPOBAHHIO 2. | ®opMBI OpraHn3aluy EIONPON3BOACTBA. KaTeropun yuapexaeHui. 1
YIpaBJIeHYeCKOM 3 | Ctpykrypa u @ynkiuu cayx0s1 IOY. IlpaBa u 0TBeTCTBEHHOCTH Ci1yx0b1 JIOY. 1
AeATEeJbHOCTH 4 | dopmynsip — oOpasel] opraHu3aliOHHO-PacIOpIUTEIbHBIX JOKyMeHTOB (OPJI). 1
5 | Buapl u Ha3HaueHHe GJIaHKOB. 1
6 | TpeGoBaHuUs K JOKYMEHTaM IIPH WX W3TOTOBJIEHUH HA MEeYaTaAIOUINX YCTPOMCTBAX. 1
7 | IlpaBuna oopmiieHUs OCHOBHBIX PEKBHU3UTOB JIOKYMEHTOB. 1
8 | IIpaBuna oopMIIeHUS TOTIOIHUTENBHBIX PEKBU3UTOB JOKYMEHTOB. 1
9 | Buasl 1 Ha3HAYCHHE CITYKEOHBIX JOKYMEHTOB. 1
10 | CropaBouHo-uH(opMaioHHast JokyMeHTanus. CiyxeOHble mucbMa. Buabl ciykeOHbIX 1
MIHCEM.
11 | IlpaBuia cocTaBlIeHHs TEKCTA JACITOBOTO MUCHMA. 1
12 | Tenerpammsl, TesneOHOTpaMMBbI, (DaKCHI. 1




13 HOKJ’I&I{HHC 1 OOBSICHUTEILHBIE 3AIIUCKH. HpOTOKOJ'I W BBIIIMCKA M3 ITPOTOKOJIA.

14 | CrnpaBoyHo-ananutudeckas fokymenramus. CiayxeOHas cripaBka. CiryKeOHbIE aKThI.

[

15 | Jpyrue BUIbI CIIPAaBOYHO-aHATUTHUECKON JTOKYMEHTAIMU (CBOJIKA, 3aKJII0UYEHUE, OT3hIB,

IIEpEYEHb, CIIUCOK).

16 | IlpaBuia cocraBienus U oOpMIICHHUS MIAHOBBIX JOKYMEHTOB.

JlabopaTopHblie padoThl (HE IPEyCMOTPEHBDI)

IIpakTnyeckue 3ansaTus

Cocrasiienre 1 0(hopMIICHUE CITY>KSOHBIX ITHCEM.

OcTasnenue u opopmiieHue Tenerpamm, TeaedoHorpamm, Gakcos.

CocrasiieHre u ohopMIICHUE JTOKIAJTHBIX U 00BSICHUTEILHBIX 3aITUCOK.

CocraBienue 1 0opMIIEHHE TPOTOKOJIOB M BBIIHCOK M3 MPOTOKOJIA.

Cocrasienue u ohopmiieHHE CITYyKeOHBIX CIPABOK.

CocraBieHnue u 0popMIICHHE CITY>)KEOHBIX aKTOB.

CocraBiieHne u O(bOpMJ'IeHI/Ie CBOJAOK, 38.KJ'IIO‘I€HPII>1, OT3BIBOB, Hepequﬁ, CIIMCKOB.

O INO|OIAWINF-

CocrasiieHre u 0o(hopMIICHUE PUKA30B 10 OCHOBHOM JCSITEIILHOCTH U BBIIMHCOK K HUM.

RRrRRR R R -

KonTpoJibHbIe padoThl (HE IPe1yCMOTPEHDI)

CamocrosiTesibHasi padoTa 00y4YaroIuXCcst

Brmonnenue pedepara o teme: «PannronanbHasi opraHu3aius pabounux MecTu Tpyaa
pabOTHHUKOB JEIOMIPOU3BOCTBAY.

N3yueHne KOHCIIEKTOB 3aHATUM.

O3znakomienue ¢ TpynosiM Konekcom PD B uactu obecrnieueHus yciaoBHi, OTBEUAOIINX
TpeOOBaHUSM OXpaHbI TPYy/la U TUTHEHBI TPY/a.

N3yuenune BUIOB U HA3HAUYCHUE CITY>KEOHBIX IOKYMEHTOB.

Brmonnenue pedepara Ha TEMBI:

«PacnopsiutenbHas TOKyMEHTAIUS,

«CnpaBoyHO-UH(GOPMAIIMOHHAS IOKYMEHTAIUS)

Tema 3.
Buabl 10KyMeHTOB:
TPYAOBBIE 10T 0BOPBI

Conep:xanue yueOHOTro MaTepuaJia

1. Buasl u HazHaUYEHNE KaHPOBOﬁ JOKYMCHTAIMH.

2. | IlpaBwia cocraBieHus u 0(OPMIICHHS TPYIOBOTO JIOTOBOPA.

[EY

3. | Bugsl 3asBienuii mo muaHoMy coctaBy. CocTaBieHue U opopMIIeHHE 3asBICHUH 110
JIMYHOMY COCTaBY.

JlabopaTopHbie padoThl (HE IPEyCMOTPEHDI)

IIpakTuyeckue 3aHATHSA (HE IPETYCMOTPEHBI)




KonTtpoJibHbIe padoThl (HE IPETyCMOTPEHBI)

CamocrosiTesibHasi padoTa 00y4ar0IMXcs 6
Brimonnenue pedepata no reme «KaapoBas JOKyMEHTAIUs] COBPEMEHHOTO YUPEXKICHUS» U
MIOATOTOBKA €0 3alUTHI.
N3ydeHne KOHCIEKTOB 3aHITUI.
Conep:kanue y4eOHOT0 MaTepuaJia
Tema 4. 1. | IIpaBuia odopmiieHUs TOKYMEHTOB IO MPUEMY, YBOJIBHEHHIO, TIEPEBOTY pAOOTHUKOB. 1
IIpuka3sbl 0 npueme, 2 | Odbopmuenne paboTHHKA Ha paboTYy. 1
YBOJIbHCHUH, IEPEBOIC 3 | XpaHeHue nepcoHaIbHON KaJApOBOM JOKYMEHTaMH. TpeOoBaHus, IPEIbBIIEMbIC K 1
JIOCTYNy KaJJpOBON JOKYMEHTALIUU.
4 | IlpaBwiia XpaHEeHUs! TPYJOBBIX KHUXKEK. 1
5 | 3amuTa nepcoHaIBHBIX JAHHBIX paOOTHUKOB. Coracue Ha 00pabOTKy MEePCOHATBHBIX 1
JAHHBIX.
JlabopaTopHbie padoThl (HE IPEyCMOTPEHDI) —
IIpakTuyeckue 3aHATHSA (HE IPETYCMOTPEHBI) —
KonTpoJibHbIe padoTsl (HE IPe1yCMOTPEHDI) —
CamocrosiTeibHAasA padoTa 00y4aOMMXCs 5
Beinonnenue pedepara no reme «OcoOEHHOCTH XpaHEHHsI pa3HOI'O BU/1a KaJApOBOM
JIOKYMEHTAIlMU» U OJrOTOBKA €r0 3aIIMTHI.
Conep:xanue yueOHOro MaTepuaJia
Tema S. 1. | JInunas xaprouka ¢opmbl T-2.JIMuHbIN JIUCTOK MO yueTy KaapoB. [IpaBuia 3amonHeHus. 1
TpynoBbie KHUKKH, 2 | IIpaBuna Hanucanus aBroonorpadun. [IpaBuna cocraBienus pesrome. JInanoe nemno 1
JIMYHbIC KAPTOYKH pabOTHHUKA.
padoTHUKOB 3 | IlpaBuiia BeieHUS | 3aMlOJTHEHHS TPYIOBBIX KHIDKEK. BHECeHNEe N3MEHEHMIA B TPYIOBBIE 1
KHMKKH.
4 | IlpaBuiia BeieHMsl )KypHasa yuyeTa ABHKCHUS TPYJOBBIX KHIDKEK. 1
JlaGopaTopHbie padoThl (HE MPETyCMOTPEHBI) —
IIpakTnyeckue 3aHsATHS
1 CocTraBiieHHE pacIOPsKEHUN 1
2 CocTaBJieHHEe yKa3aHUH. 1
3 CocraBjeHue IpuKasza o mpueMe Ha padoTy. 1
4 CocraBiieHHe IpHUKa3a 0 NEPEBOJE C OJHOM JOJKHOCTH Ha APYTYIO. 1
5 CocrapiieHre MTaTHOTO PaCIUCAHMS. 1




CocraBnenne ,Z[OJ'DKHOCTHOﬁ HHCTPYKIUHN JCJIOIIPOU3BOAUTEIIA.

Cocrasnenue u opopmiieHHE TPYAOBOTO JIOTOBOPA.

6

7

8 OdopmiieHne 3asBIeHUs O IPUEME, YBOJIbHEHUH, IEPEBOE, IPEAOCTABICHUH OTITYCKa.
9 3anosnHeHne TMYHON KapTouku ¢opmbl T-2. 3amonHeHne IMCTKA M0 YYETY KaJIpOB.

10 | CocraBnenue pe3toMe U aBToOuorpadum.

11 | 3anonHeHue TPYIOBOM KHUKKH, BHECEHUE U3MEHEHUH B TPYJIOBYIO KHUXKKY.

12 | 3anonHenue XypHaja y4era IBUKECHHUS TPYJOBBIX KHIKEK.

13 | OdopmieHre mpruKa3oB 1Mo JUYHOMY COCTaBY.

14 | CocraBnenue rpaduka OTIyCKOB paOOTHHKOB.

A

KonTpoJibHbIe padoThl (HE IPe1yCMOTPEHDI)

CamocrosiTeibHasA padoTa 00y4yaommxcst 4
Brmonnenue pedepara no temam «lIpreM 1 00paboTKa MOCTYHAIOUIUX TOKYMEHTOBY,
((HOp?I[[OK IMPOXOKACHUA CO3AABACMBIX JOKYMCHTOB).

Bceero: 80

J1st XapaKTepUCTUKH YPOBHS OCBOSHHSI YU€OHOTO MaTepraia UCTIOIb3yIOTCS CIEAYIONE 0003HAYCHHS:

1. — o3HakoMUTENBHBIHN (Y3HaBaHUE paHee U3yUYEHHbIX 00BEKTOB, CBOMCTB);

2. — penpOAYKTHUBHBIHN (BBITIOTHEHUE IEATEILHOCTH 110 00pa3ily, HHCTPYKIIMHU HIIH ITOJT PYKOBOJCTBOM)

3. — IPOAYKTUBHBIH (IUTAHHPOBAHUE U CAMOCTOSITEIILHOE BBHIIIOJHEHHE AEATEIbHOCTH, pellieHHe MTPOOJIEMHBIX 3aj1a4)

10




3 YCJIOBHSA PEAJIU3AIIMNA YUEBHOM JUCIIUILIVHBI
3.1 TpedoBaHusI K MATEPHATbHO-TEXHUYECKOMY 00ecreyeHHn 10

Peanusanus mporpaMMbel JUCHMIUIMHBL  TpeOyeT Hamuyus ydeOHOro KaOuHeTa

JACJIOIIPOU3BOJACTBA.

CTOJIBI,

Kabuner nenonpous3BoJCcTBa:
crynbs Ha 10 uYenoBeKk; JOCKa HACTEHHAs; TEXHUYECKHE CpEACTBA OOy4eHUs

(MmyapTUMenUAHBIN TIpoekTop (1 1mT.), skpan s mpoektopa (1 mr.), ITK (5 mT.), KOMIJIEKTHI
TEMaTUYECKHX TUIAKATOB, y4eOHO-METOUIECKIE CTEHIbI, Y4eOHO-METOAMIECKHUE TOCOOUS.

=

w N

3.2 UudopmanmnoHHoe odecnieyeHne 00yueHust
Ilepeuenb yueOHbIX M3aaHuil, UHTEpHET-pecypcoB, J0NOJHUTEILHOM JUTEPATYPbI

OcCHOBHBIEC HCTOYHUKHU:

JlapskoB H.C. [JokymentoBenenue. M.IIpocnext,2017

JHenonpousBoactBo.O0pasibl, JTOKYMEHTHI, TexHoJorus padotsl. M.IIpocnekt,2015

Cemko, U. A. OcHOBBI Jesonpou3BojicTBa : yueonoe nocoomue / M. A. Cemko, JI. A.
AntyxoBa. — CraBpononb : Ceksoiis, 2018. — 119 ¢. — TekcT : 3MeKTPOHHBIN //
OnekTpoHHO-Oubmoreunas  cucrema [PR BOOKS :  [caiit]. —  URL:
https://www.iprbookshop.ru/92992.html

CmupnoBa, E. II. [lemompousBoiactBo i cekperapss. Paspaborka, yuer u
XpaHeHUeCIy)keOHOl AJokyMeHTanuu : mpakTuueckoe nocoodue / E. I1. CmupHoBa. — 2-¢
u3n. — Caparos : At [Tu Op Meaua, 2019. — 210 c¢. — ISBN 978-5-4486-0465-2. —
TekcT : anmeKTpoHHbIH // DnekrponHo-6ubnnoreunas cuctema [IPR BOOKS : [caiit]. —
URL: https://www.iprbookshop.ru/79622.html

Hosu, U. H. KagpoBoe nenonpous3BoACTBO U KaIpoOBbIil yueT : yueObHoe mocobue / U.
H. HoBu. — Taranpor : Taranporckuii HHCTUTYT yIpaBieHusI U S5KOHOMUKH, 2018. — 84
C. — TekcT : 3neKTpoHHBIA // DnekTpoHHO-OMOMMoTeyHas cucrema [PR BOOKS :
[caiiT]. — URL: https://www.iprbookshop.ru/108082.html

Jlono/JIHUTeIbHbIEe HCTOYHNKH:

Kupcanosa M.B. CoBpemenHoe nenonpoun3Boactso. Yulnoc. M. UHOPA-M,2014

bacakos M.N. JlokymMeHTalmoHHOE oOecrieueHue yIIpaBIECHUS
(nemonpounsBoactBo). Yueobnuk. PH ®EHUKC,2013

Kysnenora, WM. B. KonpuaeHumaibHoe A€IONPOM3BOJICTBO M 3aIIMIICHHBINA
AJIEKTPOHHBINA JOKYMEHTOO0O0POT : yuebHoe nmocodue s Oakanaspos / M. B. Ky3nemnosa,
I'. A. XauatpsH. — Mocksa : Al [Tu Ap Menua, 2020. — 192 c. — ISBN 978-5-4497-
0588-4. — Texkcr : MeKTpOHHBIN // DiekTpoHHO-O0nOHoTewHas cucrema [IPR BOOKS :
[caiiT]. — URL: https://www.iprbookshop.ru/97083.html

Proi6akoB, A. E. OcHoBbI Aenonpou3BoicTBa : yueOHuk / A. E. PpibakoB. — MuHCK :
Pecnybnukanckuil uHCTUTYT npodeccroHanbHoro oopazosanus (PUIIO), 2016. — 320
c. — ISBN 978-985-503-606-8. — TekcT : 2JIeKTpOHHBIH // DIEKTPOHHO-ONOINOTeYHAS
cucrema IPR BOOKS : [caiiT]. — URL: https://www.iprbookshop.ru/67690.html

4 KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHMS YYEBHOI
JUCHMUIIIAHBI

KoHTponb ¥ oleHka pe3ylbTaTOB OCBOEHUS Y4e€OHOW NHUCUUIUIMHBI OCYILECTBIISETCS

npenoaaBarcJicM B MPOLECCC IMPOBCACHUA MNMPAKTHUYCCKUX 32[H$ITPII>'I, a TaxoKC BbIIIOJTHCHUA
06yanOIHHMHCH WHAWBUYAJIbHBIX Sa)IaHHfI.
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Pe3yabTarsl 00yyeHus
(0CBOCHHBbIE YMEHMHSI, YCBOCHHbIE 3HAHWS)

@®opMbI U METO/IbI KOHTPOJISA U
OIICHKH Pe3yJbTATOB 00y4eHH s

Vmenua:

O(bOpMJ'IHTB Pa3IMYHBIC BUABI ITNCEM

YCTHBIN OIIPOC, MPAaKTHIECKast
paboTa, OlleHKa peleHHs
CUTYallMOHHBIX 3aJ1a4

OCYILECTBIIAATh JOKYMEHTUPOBAHME OPIraHU3alMOHHO-
PaclOpAIUTEIILHON ACSITEIIBHOCTH YUPEKACHUN

YCTHBIN OIPOC, IPAKTUYECKast
paboTa, OIleHKa peIICHHS
CHTYAIIMOHHBIX 3aJ1a4

3nanus:

OCHOBHBIC CBCACHUA U3 UCTOPHUU ACTIOIIPOU3BOACTBA

YCTHBIN OMPOC, MPAKTHIECKAsI
pabota

00LIHME MOIOKEHUS 110 TOKYMEHTUPOBAHUIO
yIpaBJIEHYECKOH 1€ TEIbHOCTH

YCTHBIN OIIPOC, MPaKTHIECKast
pabora

BUJbI JOKYMCHTOB: TPYAOBBIC JOT'OBOPLI; IIPUKA3bI O
IMpUEME, YBOJIBHCHHUH, IIEPEBOAC, TPYAOBBIC KHHUXKKU,
JIMYHBIC KAPTOUYKHU pa6OTHI/IKOB

YCTHBIN OIIPOC, IpaKTHYECKast
pabora

CDOpMI)I U MCTOAbI KOHTPOJIA M OLCHKU PE3YJIbTAaTOB O6y‘-I€HI/I$I JOJIDKHBI IIO3BOJIATH
IMPpOBEPATH Y 06y11a101111/1xc;1 C(l)OpMI/IpOBaHHOCTB H pa3sBUTHUC KOMHGTGHHI/Iﬁ u O6€CH€‘II/IB3IOH_II/IX

UX YMEHHH.

PesyabTaThl 00yueHus
(ocBOEHHBbIE KOMIIETEHIIMH)

(DOpMI)I H METOAbI KOHTPOJIA U OLHCHKH

pe3yJibTaToB 00y4eHHs

OK 1. [ToHuMaTh CyIIHOCTh ¥ COLIUAIbHYIO

@pOHTAIBHBIN OITPOC

3HaYUMOCTb OynyIieit mpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA HHTEPEC.

WNHauBuayanbHbIA 01IpoOC
TecTtupoBanue
OOBSICHUTETTbHBIN JUKTAHT
TBOpYECKUI JTUKTAHT

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO
JESITeIbHOCTD, UCXO/S U3 1IEJU U CIIOCO00B
€€ JIOCTHIKEHUS, ONIPENETICHHBIX
PYKOBOJIUTEJIEM.

@poHTaIBHBIN OIIPOC
WNHauBuayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTENTHHBIN TUKTAHT
TBOpYECKUI JUKTAHT

OK 3. AHanu3upoBath pabouyro CUTYaIHIo,
OCYILECTBIIATh TEKYIIUN U UTOTOBBIN
KOHTPOJIb, OLIEHKY U KOPPEKLIUIO
COOCTBEHHOM JeSITeIbHOCTH, HECTH
OTBETCTBEHHOCTH 3a PE3yJIbTaThl CBOEU
paboTHI.

@pOHTAIBHBIN OIPOC
NunuBuyansHbIA onpoc
TecTtupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKU TUKTAHT

OK 4. OcymiecTBasTh NOUCK HH(OPMALINH,
HeoOxoaumoi a1st 3ppeKTUBHOTO
BBINTOJIHEHUS TPO(HECCHOHATIBHBIX 3a/1a4.

@pOHTAIBHBIN OITPOC
WNHauBuayalbHBIA OIIPOC
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT

OK 5. Ucnonb3oBath nHGOPMALIIOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTUH B
MpoQeCCUOHAIBHON JESTEIHHOCTH.

@pOHTAIBHBIN OITPOC
WNHauBuayalbHBIA OIIPOC
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT

OK 6. Pabotate B koManze, 3pPpeKTUBHO

@DpOHTAIBHBIN OIIPOC
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o0uaThbest ¢ KoJieraMu, pyKoOBOJCTBOM,
KITUEHTaMH.

NunuBuyansHbIA opoc
TectupoBanue
OOBSICHUTEIILHBIA JUKTAHT
TBOpYECKUI JUKTAHT

OK 7. McriotHATh BOMHCKYIO 00sI3aHHOCTb, B
TOM YHUCJI€ C TIPUMEHEHUEM TIOJTy4EHHBIX
po)eCCHOHANIBHBIX 3HAHUM (s FOHOIIICH).

OpoHTaTBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETTLHBIN JUKTAHT
TBOpYECKUI TUKTAHT

I1K 1.1. IlpuHuMaTh ¥ perucTpupoBaTh
HOCTYHAOUIYI0 KOPPECIIOHICHIIHIO,
HaIpaBJISATh €€ B CTPYKTYPHbIE
HOJpa3/IeIeHus] OpraHU3alHH.

@pOHTAIBHBIN OITPOC
NunuBuyansHbIi onpoc
TectupoBanue
OOBSICHUTELHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

IIK 1.2. PaccmarpuBaTh JOKYMEHTHI U
nepeiaBaTh UX HAa UCTIOJIHEHUE C YUETOM
PE30IIIONHMH PYKOBOAUTENECH OpraHu3aliuu.

OpoHTaIBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSACHUTETLHBIA TUKTAHT
TBopUEeCKUN TUKTAHT

1K 1.3. OdopmIATh perucTpauoHHbIC
KapTOYKH U CO3/1aBaTh OaHK JAHHBIX.

@pOHTAIBHBIN OITPOC
WNuauBuayanbHbIN ONPOC
TectupoBanue
OOBsACHUTENBHBIN TUKTAHT
TBOpYECKUI JUKTAHT

IIK 1.4. Bectu kapToTeky yuyera
IIPOXOXKIACHUSI TOKYMEHTAIbHBIX
MaTepHaloB.

OpOHTAIBHBIN ONPOC
NunuBuiyansHbIA onpoc
TectupoBanue
OOBIACHUTENILHBIA JUKTAHT
TBopUEeCKUN TUKTAHT

I1K 1.5. OcymiecTBasiTh KOHTPOJIb 3a
IIPOXOKIECHUEM JOKYMEHTOB.

@pOHTaIBHBIN OIIPOC
NunuBuyansHbIA onpoc
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

I[IK 1.6. OrtnpaBiasTh  UCHOJHEHHYIO
JOKYMEHTALUIO ajpecaraM C IPUMEHEHUEM
COBPEMEHHBIX  BHJOB  OPraHW3allMOHHOU
TEXHUKHU.

@pOHTAIBHBIN OIPOC
WNHauBuayanbHBIA OIIPOC
TectupoBanue
OOBIACHUTENLHBIA JUKTAHT
TBOpYECKUIN JUKTAHT

IIK 1.7. CocraBaste U 0QOPMIATH
ClIy)keOHble JIOKYMEHTBI, MaTepuaibl ¢
UCIIOJIb30BaHUEM (OPMYIISIPOB JIOKYMEHTOB
KOHKPETHBIX BHJIOB.

@pOoHTaIBHBIN OIIPOC
WNHauBuayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTENTHHBIN TUKTAHT
TBOpYECKUI JUKTAHT
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