AHHOTAIIUSA TPOTPAMMBI YYEBHOM JUCIIUILIVHBI
OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYEHUWE YIIPABJIEHUA

1.1. Ob6saacTh NPpUMeHEeHHUs TPOrPAMMBI

[Tporpamma y4eOHON AMCLUMIUIMHBI  SBJSETCS YacTblO IMPOTrPaMMBbl  MOATOTOBKHU
cnenuanucToB cpenHero 3seHa B coorBeTcTBUM ¢ OI'OC CIIO mno cneumansHocTH 38.02.01
DKOHOMHKA U OYXTaJITePCKUI y4eT (110 OTpacisam).

1.2. MecTo y4eOHOH IMCHUILVIMHBI B CTPYKTYpe NPOrpamMMbl NMOATOTOBKH CIEHUAINCTOB
CpeaHero 3BeHa: AUCHUIUIMHA BXOJUT B HpO(l)CCCI/IOHaJIbHBIf/'I IIUKJII U OTHOCHUTCA K 63,30BBIM
oOuienpodeccHoHaNbHBIM AUCHUTIITMHAM.

1.13. Hean u 3amayu y4yeOHO#W OMCHUIUIMHBI — TPeOOBAaHUS K pe3yJbTaTaM OCBOEHMS
yueOHOM TMCUMILIUHBI:
B pe3ynbrate ocBoeHUs y4eOHON NUCUUTUIMHBI 00yYaIOUIHIiCs TOKEH:
yMeTh:
— odopMIATh AOKYMEHTAIIMI0 B COOTBETCTBUM C HOPMATUBHOHM 0a30if, B TOM uucie ¢
UCTIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHIA;
— OcBaMBaTh TEXHOJOTUU aBTOMaTU3UPOBAHHON 00pabOTKH IOKYMEHTALUU;
— UCHOJb30BaTh YHU(UIIUPOBAHHBIE POPMBI JOKYMEHTOB;
— OCYILECTBISITH XpaHEHHE U MOUCK IOKYMEHTOB;
— UCHOJb30BaTh TEIEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B 3JIEKTPOHHOM JJOKYMEHTOO00pOTE;
3HATh:
— NOHATHE, LCIH, 3ada4YU U MPHUHIHIIBI JCJIOITPOU3BOACTBA,
— OCHOBHBIC ITOHATHA JOKYMCHTALITUOHHOI'O O6€CH€‘I€HI/I$I YIIPABJICHUA
— CHCTCMbI JOKYMCHTAIITMUOHHOI'O oOecrieueHus YIIPpaBJICHHUA,
—  KJIaccu(UKaAIUIO JOKYMEHTOB;
— TpeOoBaHMsI K COCTaBICHUIO U 0OPMIICHHIO IOKYMEHTOB;
— OpraHM3aIyio JOKyMEHTO000poTa:
— 1puema, o0pabOTKy, PETUCTPALINIO, KOHTPOJIb, XpaHEHHE TOKYMEHTOB, HOMEHKIIATYpy Jell.

1.4. KotnyecTBOo 4acoB Ha 0CBOeHME NIPOrPaMMbl y4eOHOMH TUCHUIINHBI:

MaKCHUMaJIbHON ydeOHOI Harpy3ku oOyvaroerocs 48 4yacoB, B TOM 4HCII€:
00s13aTeNbHOM ayIUTOPHOI yueOHOM Harpy3ku oOyyatomierocs 32 yaca;
CaMOCTOSITeNIbHON paboThl 00yyaroerocst 16 gacos.



