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13+03'00"

1.1. Ob6saacTh NPpUMeHEeHHUs TPOrPAMMBI

HporpaMMa yqe6H0171 JAUCHUIINIMHBL  ABJIICTCA  4YaCThbIO  IIPOrpaMMbl  IIOJATOTOBKH

cnenuanucToB cpenHero 3seHa B coorBeTcTBUM ¢ OI'OC CIIO mno cneumansHocTH 38.02.01
DKOHOMHKA U OYXTaJITePCKUI y4eT (110 OTpacisam).

1.2. MecTo y4eOHOH IMCHUILVIMHBI B CTPYKTYpe NPOrpamMMbl NMOATOTOBKH CIEHUAINCTOB
CpeaHero 3BeHa: AUCHUIUIMHA BXOJUT B HpO(l)CCCI/IOHaJIbHBIf/'I IIUKJII U OTHOCHUTCA K 63,30BBIM
oOuienpodeccHoHaNbHBIM AUCHUTIITMHAM.

1.13. Hean u 3amayu y4yeOHO#W OMCHUIUIMHBI — TPeOOBAaHUS K pe3yJbTaTaM OCBOEHMS
yueOHOM TMCUMILIUHBI:

B pe3ynbrare ocBoeHUs y4eOHON AUCHUIIMHBI O0Y4atOIIUICs TOJKEH:
yMeTb:
oOpMIATh JOKYMEHTAlLMI0 B COOTBETCTBMM C HOPMAaTHBHOM 0a30H, B TOM 4MHCIE C
UCTIOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHIA;
OcBauMBaTh TEXHOJOTUU aBTOMAaTU3UPOBAHHON 00pabOTKH TIOKYMEHTALUN;
UCIOJIb30BaTh YHU(PHUIIMPOBAHHBIE ()OPMBI TOKYMEHTOB;
OCYILIECTBIISATh XPAHEHUE U ITOUCK IOKYMEHTOB;
UCIIOJIb30BaTh TEJIEKOMMYHUKALMOHHBIE TEXHOJIOTHH B 3JIEKTPOHHOM JIOKYMEHTO000pOTE;
3HATh:
MOHSITHE, €U, 33]Ja4l U IPUHLUIIBI JeI0IPOU3BOCTBA;
OCHOBHBIE MOHATHS JOKYMEHTAI[HOHHOTO OOECTICYCHHUS YITPABIICHHS,
CUCTEMBI JJOKYMEHTAILIMOHHOTO O0eCIIeueHus yIpaBIeHUs;
KJIacCU(UKALUIO IOKYyMEHTOB;
TpeOOBaHUS K COCTABICHUIO U OPOPMIICHHUIO JOKYMEHTOB;
OpraHu3alMIo TOKyMEHT0000poTa:
npuema, 00paboTKy, perucTpaluio, KOHTPOJIb, XpaHEHHE JOKYMEHTOB, HOMEHKJIATYpY Jell.

1.4. KotnyecTBOo 4acoB Ha 0CBOeHME NIPOrPaMMbl y4eOHOMH TUCHUIINHBI:
MaKCHUMaJIbHON ydeOHOI Harpy3ku oOyvaroerocs 48 4yacoB, B TOM 4HCII€:

00s13aTeNbHOM ayIUTOPHOI yueOHOM Harpy3ku oOyyatomierocs 32 yaca;
CaMOCTOSITeNIbHON paboThl 00yyaroerocst 16 gacos.
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