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1 TACIIOPT ITPOT' PAMMBI YYEFHOM JTUCITATIIIMHBI
OI1.04 OPTAHU3AIIMOHHAS TEXHUKA

1.1 O6snacTh NnpuMeHeHHs IPOrPaMMBbI

[IporpamMa y4yeOHOM OUCUMIUIMHBI SIBJIS€TCSI 4acTblO IPOrpaMMbl  IOATOTOBKU
KBAJTM(HUIHUPOBAaHHBIX pabounx, ciayxammx B coorBerctBuu ¢ ®I'OC CIIO mo mpodeccun
034700.03 Jlemompon3BOAUTEN, MB YacCTH OCBOCHHS OCHOBHOTO BHAa MPOQECCHOHAIBHOU
nesitenibHOCTH (BII/I) M coOTBETCTBYIOIIMX KOMIIETEHIIMMN:

Ipodeccnonanbubix komnerenunid (ITK):

IIK 1.1. [IpyauMarh ¥ perucTpupoBaTh MMOCTYNAIOUIYI0O KOPPECIOHICHIIUIO, HAIIPABIISThH
€€ B CTPYKTYpPHBbIE N10/Ipa3AeIeHNs OpraHUu3aliH.

IIK 1.2. PaccmarpuBaTh JOKYMEHTbl W IN€peJaBaTh HMX Ha MCIOJHEHHE C Y4YETOM
PE30IIOLUH PYKOBOJUTEIEH OpraHu3alum.

1K 1.3. OdopmiIsATs perucTpamoHHble KAPTOUKH U CO3aBaTh OaHK JaHHBIX.

I1IK 1.4. Bectu KapTOTEKy yueTa NpOXOKACHUS TIOKYMEHTAIbHBIX MaTEpHaJIOB.

I1K 1.5. OcymiecTBasTh KOHTPOJIb 3a MPOXOKICHUEM JOKYMEHTOB.

I[IK 1.6. OrtmpaBinaTh HCHOJHEHHYIO JOKYMEHTALMIO ajpecaTaM C I[PUMEHEHUEM
COBPEMEHHBIX BUJIOB OPraHU3allMOHHON TEXHUKU.

IIK 1.7. CocraBaate u odopMiIsATh ciayXkeOHble JOKYMEHTBI, MaTepuaibl ¢
UCTIOJIb30BaHUEM (DOPMYJIISIPOB TOKYMEHTOB KOHKPETHBIX BHJIOB.

O6mmx komnerenuuii (OK):

OK 1. IloHMMAaTh CYITHOCTh U COIMAIEHYIO 3HAYMMOCTh CBOCH Oymytiei nmpodeccuu, mpo-
SABJIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIbHOCTb, UCXOJS M3 LEIH M CIHOCOOOB €€
JOCTHOKEHUS, OTPE/IETICHHBIX PYKOBOAUTEIIEM.

OK 3. Axamu3upoBarh palO4yl0 CHTYallMIO, OCYIIECTBJISATH TEKYIIMH W WTOTOBBII
KOHTPOJIb, OLIEHKY M KOPPEKLHUIO COOCTBEHHOM JesTeIbHOCTH, HECTH OTBETCTBEHHOCTh 3a
Pe3yJIbTaThI CBOCH pabOTHI.

OK 4. OcymecTtBisaTh NOUCK HHPOpMAIMK, HeoOXxoaumoll mnsi 3hdexkTuBHOrO
BBITNIOJIHEHUSI TPOPECCHOHAIBHBIX 3a/1a4.

OK 5. Hcnonb3oBaTh  MHGOPMAlMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUU B
npohecCuOHATbHON NeSTENbHOCTH.

OK 6. PabGorare B KoMaHze, 3(PQPEKTUBHO OOLIATBCA C KOJJIEraMH, PYKOBOJICTBOM,
KJIMEHTaMH.

OK 7. McnonHATh BOMHCKYIO OOS3aHHOCTh, B TOM YHCJIE€ C NMPUMEHEHUEM MOJyYEHHBIX
npoecCuOHANbHBIX 3HAaHUH (17151 FOHOLLEH ).

[TporpamMmma mpodecCHOHATBHOTO MOTYJISI MOXKET OBITh MCIIOIb30BaHA B JIOTIOJHUTEIEHOM
npodeccHoHaTbHOM 00pa3oBaHWU (B TOBBIIMIEHWH KBaNU(UKALWKA U TEPENoJrOTOBKHU)
CIIyKalux 1o aomkHoctu: 21299 JlenonpousBoaurens, 20190 Apxuapuyc.

YpoBenb 00pazoBaHus: cpeHee 00IIIee.

OnbIT paboThl HE TPeOyeTCsI.

1.2 Mecto Yy4eOHOW AUCHUIUVIMHBI B CTPYKTYpe NpPOrpaMMbl MOATOTOBKH
KBAJTH(UIHPOBAHHBIX padouux, CIIyKaIMX: JUCLUILINHA BXOJUT B

obmenpodeccCuoHaTBHBIA YI€OHBIHN ITUKI U OTHOCUTCS K 0a30BBIM TUCIIMIUIMHAM.

1.3 Heau u 3a1a4u y4eOHOW THCHMIIMHBI — TPEOOBAHMSA K pe3y/JbTaTaM OCBOEHUS
Y4eOHOM IMCUMILIUHBI:
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B pesynbrare ocBoeHus yueOHON AUCIUIUTUHBI 0O0YJaIONIUICS OKEH:
yMeEThb:
- 3 PEKTUBHO HCII0JIF30BAaTh OCHOBHBIE BU/IbI OPTraHU3aLMOHHON TEXHUKHU B
COOCTBEHHOM J€SITEIbHOCTH;
3HATh:
- CPEICTBA XpaHEHM s, IOMCKA U TPAHCIIOPTUPOBAHUS JOKYMEHTOB;
- OIpeJic/ICeHNE, HA3HAYECHUE CPEICTB OPITEXHUKH.

1.4. Kosin4ecTBO 4acoB HA OCBOEHHE NMPOrpaMMbl Y4eOHOMH THCHUIIITHHBI:

MaKCHUMaJIbHON y4eOHON Harpy3ku oOyvaromerocst 52 gyaca, B TOM YHUCIIE:
00s13aTeIbHON ayTMTOPHON yueOHOM Harpy3ku o0ydaromierocs: 36 4acos,
CaMOCTOSITeNIbHOU paboThl 00yyaromerocs: 16 yacos.



2 CTPYKTYPA M COJAEP)KAHUE YYEBHOM JJUCHUILIAHBI

2.1 O0beM yueOHOIi TMCHUIJIMHBI M BUABI Y4e0HOI padoThl

Bun yueOHo# padoThI Oovem uacos
MaxkcumanbHasi yueOHasi Harpy3ka (Bcero) 52
O0si3aTesIbHASL AYTUTOPHAA YueOHAst HArpy3Ka (Bcero) 36
B TOM YHCIJIE:
nabopaTtopHbie pabOTHI _
MPAKTUYCCKHUE 3aHATUS 18
KOHTPOJIbHBIE pabOTHI _
KypcoBas pabota (mpoekr) (ke npedycmompena) —
CamocrosiTeibHas padora o0yuarouerocs (Bcero) 16
B TOM YHCIIE:
caMOCTOsTelIbHasi paboTa HaJa KypcoBoM paboToil  (IpoekToMm) (He —
npeoycMompena)
[TonroroBka pedeparon 2
BeinosiHeHre WHAMBHYaTbHBIX 3aaHUH 14

Hmoeosas ammecmayus 6 ghopme

oughghepenyuposannoeo 3auema




2.2. TemaTH4ecKHUii IJIaH U cojep:kaHue yuyeoHoii nucuuninabl OI1.04 Oprann3annoHHas TEXHUKA

HaumeHoBaHue pa3/iesioB U TeM

Conep:kanue y4eOHOT0 MaTepHaJia, JJadopaTopHble pad0ThI M MPAKTHYECKUE 3aAHATHS,

CaMOCTOATC/IbHANA paGOTa oﬁyqalomnxm

O0beM
yacoB

YpoBeHb
0CBOEHUA

1

2

4

Tema 1.
CpeacTBa XpaHeHHUs, TIOMCKA U
TPAHCHOPTHPOBAHMS
JOKYMEHTOB

Conep:xaHue y4eOHOro MaTepuaJia

Texunueckoe OCHallI€CHHEC pa6oqer0 MECTa ACIOIMPONU3BOIUTCIIA.

CpenctBa MyJIbTUMEMA.

YcrpoiicTBa BBOZIa TEKCTOBOM M rpaduueckor nHdopmarmu. CkaHep.

Y CcTpoicTBO BBIBO/IA TEKCTOBOM U Tpadudeckoil HHGOpMaIUU.

QB IWIN -

CTpouHBIi MAaTPUYHBIA IPUHTEP: CKOPOCTH TeYaTh, 00bEM IeUaTH, IIyM, pa3pelieHue,
1[BETHAs [1€4aTh, LIPU(THI, IPUHLIUI AESHCTBHSL.

N

(ep]

CotoBble pagrorenedonbl. CpencrBa GaKCUMUIBHON CBSI3H.

[EEN

\l

JlokanbHas ceTh.

-

L{BeTHO# CTpYHHBIN MPUHTEP: CKOPOCTH TMIEUATH, KA4eCTBO IeYaTH, paboTta ¢ Oymaroi,
YEpHUJIA.

9

TpeboBanust TexHuku 6e30macHOCTH Tpyna. Opranuzanus padodero Mecra u pexxuma
paboTHI.

2

JlabopaTopHbie padoThl (HE IPETyCMOTPEHDI)

IIpakTHYecKHe 3aHATHA

Cxema paboyero mecra AeJ0NPOU3BOAUTETIS.

CO3I[aTB JOKYMCHT «TCXHUYCCKOC YCTpOﬁCTBO TIK».

OTnpaBka ¥ MpUEM JTOKYMEHTOB 10 (hakcy.

CozaHue MynbTUMEIUNHBIX IPE3eHTALNH.

HpI/IeM " OTIIpABKa JOKYMCHTOB I10 JIOKaJIbHOM CEeTH.

Pabota ¢ kommyTaTopom.

VYMenoe o01eHne ¢ MOUYTOBBIMU COOOIIIEHUSIMHU.

COSI[aHI/IC CIIMCKAa KOHTAaKTOB U pa60Ta C HUM.

OO NOOOTHPBWIN -

ApXUBUPOBaHUE JTOKYMEHTOB.

N R IR

KonTpoJsabHbie padoTsl (HE IPEAYCMOTPEHBI)

CamocrosiTesibHas padoTa o0yuyaroumuxcst
1. [IpopaboTKa KOHCTIEKTa 3aHSATHH.
2. [TpopaboTka KoHCTIeKTOB 3aHsTHi. Co3anne HHPOPMAITMOHHOTO JncTa «J{ukTodoHHas




TEXHHUKa.
3. CocTaBuTh KOHCHEKT Ha TeMy «CpecTBa MyJIbTUMETUAY.

4. [ToaroToBUTH COOOIIEHNE HA TEMY «AKYCTHYECKAsi CUCTEMA JIJIs 1€JIONPOU3BOUTESI.
5. Coznanue O61aHKa IpeaIpUsTUS ¢ IMOTIEMOH.

6. [InanupoBanue BpeMeHu ¢ nomoinbto Kanengapsi.

7. [Ipuem 1 oTrpaBKa COOOIICHUH TIO AIEKTPOHHON TTOUTE.

8. Pabora ¢ /lHeBHUKOM U 3aMETKaMH.

Tema 2.
Onpenenenue, HA3HAYEHUE
CPEJICTB OPITEXHUKH

Conep:xaHue y4eOHOIro MaTepuaJia

1 | Onpenenenue cpelicTB OPrTEXHUKHU, Ha3HAYEHUE, KJIacCU(UKaLus. 1
2 | JlukrodonHas texuuka. Hasnauenne agukrodonnoii texuuku. Kinaccuduxanmsi. 1
3 | Akycruueckas cucreMa. MHOro() yHKIIMOHAJIbHbIE 3BYKOBBIE CUCTEMBI. 1
4 | BayrpuoducHas cBsizb (Munu-ATC). Yupexxaendeckas TesieOHHAs CBSI3b. 1
5 | Paguorenedonsr; TenedoHsl ¢ paauo Tpyokamu. bectipoBoHas TeneoHHas CBA3b. 1
6 | DieKkTpoHHas 1o4Ta Kak CpeICTBO CBA3H. 1
7 | Kommekc ynpakHeHU# A 11a3. YX0[ 3a OprTeXHUKOM. 1
8 | JlazepHble npuHTEPHI: NPUHLUUN AeHCTBUL. [10TTEphI, HX pa3HOBUIHOCTH. 1
9 | Kiaccudukanusi CKaHEpOB 10 ONPEACIEHHBIM MTPH3HAKAM. 1
JlaGopaTopHblie padoThl (HE IPETyCMOTPEHDI) —
IIpakTHyeckue 3aHATHA

1 | PaGora c 3anuckio U Bocnpou3sBeaeHueM 3Byka. O0paboTka 3ByKOBBIX (paiiioB, oOpeska 1

U HM3MEHEHHeE.

2 | O6paboTtka u ohopMiIeHUE TOKYMEHTOB C UCIIOJIb30BaHUEM TEXHUUECKUX CPECTB. 1
3 | Pabora ¢ OGporrropaTopoM U JTAMHHATOPOM. 1
4 | PaboTa Ha KONUPOBATBHO-MHOKUTEIBHON TEXHUKE. 1
5 | IlogkmroueHne KOJIOHOK K KOMIIBIOTEPY. 1
6 | YXo/ 3a OPrTeXHUKOM. 1
7 | CoxpaHeHue JOKYMEHTOB B pa3HbIX opmarax. 1
8 | Crarucruueckas 00pabOTKa TaHHBIX. 1
9 | Co3xaHue 3JIeKTPOHHOM KONMH JJOKYMEHTA. 1
KonTpoJsabHbie padoTsl (HE IPEAYCMOTPEHBI) —
CamocrosiTesbHast padoTa 8

1. IIpopaboTka koHCcekTOB 3aHATHI. Co3nanue Oykiera «MaluHbl 1Sl TEPEerIeTHO-
OpOLIIOPOBOYHBIX paboTy.




2. IIpopaboTka KoHCTIEKTOB 3aHATHI. CocTaBUTh TaOHIy «OCHOBHBIC TEXHUYECKHUE U
SKILTyallMOHHbIE XapaKTEPUCTUKU KOIIUPOB.

3. [IpopaboTKa KOHCIIEKTOB 3aHATHA.

4. IToarotoBuTh coodiieHue «IoTTepbl U X Pa3HOBUIHOCTHY.

5. Pabora Han maTepuanoM yuebHuka. Co3aarh mpe3eHTaluio Ha TeMy «CpeicTBa CBSI3U».
6. CoctaButh OykieT «CpencTBa CBSI3M — MICKTPOHHAS TOYTaY.

7. IleyaTp TOKYMEHTOB.

8. U3yuenne CanlluH 2.2.2/2.4.1340-03 «'uruennueckue TpedoBanus k [IK u 3BM u
opranuzanuu pabote» Co3gaHue 00y4daroiel npe3eHTalnu.

Bcero:

52

J1st XapaKTepUCTUKH YPOBHS OCBOSHHSI YU€OHOTO MaTepHaia UCTIOIb3YIOTCS CIEAYIONE 0003HAYCHHS

1. — o3HakoMUTENBHBIH (Y3HaBaHUE paHee U3yUYEHHbIX 00BEKTOB, CBOMCTB);

2. — peNpOAYKTHUBHBIHN (BBITIOIHEHUE JIEATEIBHOCTH 10 00pas3Ily, HHCTPYKIIUH WIH O] PyKOBOJCTBOM)

3. — IPOAYKTUBHBIH (IUTAHUPOBAHUE U CAMOCTOSITEIILHOE BBIIIOJHEHHUE AEATEIbHOCTH, pellieHHe TPOOJIEMHBIX 3aj1a4)




3 YCJIOBHSA PEAJIU3AIIMNA YUEBHOM JUCIIUILIVHBI
3.1 TpedoBaHusI K MATEPHATbHO-TEXHUYECKOMY 00ecreyeHn 10

Peanusanus mporpaMMbel JUCHMIUIMHBL  TpeOyeT Hamuyus ydeOHOro KaOuHeTa
JIOKYMEHTAIMOHHOT'0 00eCTIeueHMsl yIIpaBICHUs.

KabuHeT TOKyMEHTAIlMOHHOTO 00eCIIeYeHUs YIIPaBIICHUS:
CTONBI, CTynbsi Ha 10 4denmoBeK; JJOCKa HACTCHHAs; TEXHHYECKHE CpPEICTBA OO0ydYeHUS
(MmynapTUMenuiHBIN TIpoekTop (1 1mT.), skpan g mpoektopa (1 mr.), IIK (5 mT.), KOMIIEKTHI
TEMaTUYECKUX IUIAKATOB, YYE€OHO-METOIWYECKUE CTEH[IbI, Y4eOHO-METOIUYECKUE TOCOOHUS.
npuHTEp, PaKc, KOMMPOBAIHHBIN arapar.

3.2 UndopmanuonHoe odecriedeHne 00yuyeHust
Ilepeuenn yueOHbIX n3aaHuii, UHTepHET-PeCypCcoOB, 10OMOTHUTEILHOM JUTEPATYPbI

OcHOBHbIE HCTOYHHKH:

1. Trwopun, U. B. BeuncnurenbHas TexHuka : ydyeOHoe mocobue / W. B. Tiopun. —
Tam60B : TamO0BcKHii rocynapcTBeHHBIN TexHndeckunii yausepcuter, O6C ACB, 2019.
— 112 c. — ISBN 978-5-8265-2099-4. — TekcT : SJeKTPOHHBIA // DIEKTPOHHO-
OubmmoreyHas cucrema IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/99754.html

2.  TIpoxopos, A. H. PaboTa B coBpemerHOM ouce : yuebHoe nmocodbue s CITO / A. H.
ITpoxopoB. — Capatos : [Ipodobpazoanue, 2021. — 390 c. — ISBN 978-5-4488-1010-
7. — Tekcr : snekTpoHHBIH // DnekrponHo-OmOaMoTeuHas cucrema IPR BOOKS :
[caitr]. — URL.: https://www.iprbookshop.ru/102203.html

3. Jlomymanckwmii, B. A. Wudopmatuka m kommbroTep : ydeOHoe mocobme / B. A.
Jlonymanckuii, E. A. Snpuxunckas, Anbkagu Xamun VYcama. — Boponex
Boponexckuii rocyapcTBEHHBIN YHUBEPCUTET WHXKEHEPHBIX TexHomoruit, 2020. — 130
c. — ISBN 978-5-00032-480-6. — TekcT : 2JIeKTpOHHBIH // DIIEKTPOHHO-OMOIMOTEUHAS
cucrema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/106439.html

JlonoJiHuTeIbHbIEe HCTOYHUKH:

1. BrruncnurenbHas TEXHWKA U HH()OPMAIMOHHBIE TEXHOJIOTHH. [IpakTHKYM / COCTaBHTENH
3. C. OnynpueHko. — MockBa : MOCKOBCKHH TE€XHUYECKHH YHUBEPCHUTET CBS3H U
uHpopmaruku, 2016. — 32 €. — Tekcr : 2IeKTPOHHBIN // DNEKTPOHHO-OMOIHOTEYHAS
cuctema IPR BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/61470.html

2. CoBpeMeHHBIE KOMIBbIOTepHBIE OrcHbIe TexHoJoruu : mocodue / T. B. Acrankuna, B.
B. bonpapeBa, E. A. JleBuyk [u np.] ; mon penakmuen E. A. JleBuyk. — MHUHCK :
PecnyOnukanckuit mHCTUTYT npodeccruonansHoro odopasosanus (PUIIO), 2014. — 368
c. — ISBN 978-985-503-418-7. — TekcT : 31eKTpOHHBIN // DIEeKTPOHHO-OMOIMOTeYHAs
cucrema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/67738.html
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4 KOHTPOJb HU OIEHKA PE3YJHBTATOB OCBOEHHS YYEBHOMH

JTACIATITAHBI

KOHTpOHB N OLCHKa pE3YyJIbTaTOB OCBOCHUMA yLIC6HOI‘/'I JUCHUIINIMHBI OCYHICCTBIIACTCA
npenoaaBaTrcJicM B HPOHCCCC IMPOBCACHHUA IMPAKTHUYCCKUX SaHHTHﬁ, a TaKXC BbIIIOJITHCHHUA

00yJaronMMHUCS MHIUBUAYATbHBIX 3/ IaHHM.

PesyabTaTnl 00yueHus
(ocBOEHHBbIE€ YMEHMSI, YCBOCHHbIE 3HAHMS)

®opMbl 1 METOAbI KOHTPOJISI H
OlIeHKH pe3YJIbTATOB 00y4eHus!

Ymenus:

3 pexTuBHO HCIOJIL30BATh OCHOBHEIE BHJIBI | YCTHBIA OIPOC, TPAKTUYECKAS
OpTraHU3aIOHHON TEXHUKHU B coOCTBEHHOI | paboTa, OIleHKa PEIICHUS
eITEIbHOCTH CUTYAITMOHHBIX 3aJ]1a4
Suanus:

CpEeACTBA XPAHEHU, IIOMCKA U TPAHCIIOPTUPOBAHHUS
JIOKYMEHTOB

YCTHBIN OMPOC, MPAKTHYECKAsI
pabota

OIIPCACIICHUC, HA3HAYCHHUEC CPCACTB OPITCXHHUKHU

YCTHLIﬁ OIIpOC, IIPAKTUYCCKAA

pabora

CDOpMI)I U MCTOAbI KOHTPOJSA M OLCHKU PE3YJIbTAaTOB O6y‘-I€HI/I$I JOJIDXKHBI ITIO3BOJIATH
IIPpOBEPATH Y 06y11a101111/1xc;1 C(l)OpMI/IpOBaHHOCTB H pa3sBUTHUC KOMHGTGHHI/Iﬁ u O6€CH€‘II/IB3IOH_II/IX

UX YMEHHH.

Pe3yabTaThl 00yuyeHus
(ocBOEHHBIE KOMIIETEHIINH)

@opMBbI U METO/IbI KOHTPOJISA M OLIEHKH
pe3yabTaToB 00y4eHHust

OK 1. [JToHuMaTh CyIIHOCTb U COILIUATBHYIO
3HaYMMOCTbh OyAymien npodeccum,
IIPOSIBJIATH K HEW YCTOMYMBBIN HHTEPEC.

OpOHTAIBHBIN ONPOC
WNHuBuayabHBIA OIIPOC
TectupoBanue
OOBSCHUTENTBHBIN TUKTAHT
TBOpYECKUI JUKTAHT

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO
JeSITebHOCTD, UCXO/1S U3 1IeJT U CLIOCO00B
€€ JIOCTH)KEHUS, OTIPeIeTICHHBIX
PYKOBOJUTEIIEM.

@pOHTAIBHBIN OIPOC
NunuBuyansHbIA onpoc
TecTtupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

OK 3. AnanuzupoBaTb pabouyro CUTYAIHIO,
OCYIIECTBIIATh TEKYIIUH U UTOTOBBIN
KOHTPOJIb, OLICHKY U KOPPEKLIHIO
COOCTBEHHOI JIEITECILHOCTH, HECTU
OTBETCTBEHHOCTb 32 PE3YJIbTaThl CBOEH
paboTHL.

@poHTaIBHBIN OIIPOC
WNHauBuayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTETHHBIN TUKTAHT
TBOpYECKU JUKTAHT

OK 4. OcymiecTBiATh NOUCK MHPOPMALUH,
HeoOxoauMoi ist 3h(peKTUBHOTO
BBITOJIHEHUS TPO(HECCHOHANIBHBIX 3a/1a4.

@poHTaIBHBIN OIIPOC
WNHauBuayanbHBIA OIIPOC
TectupoBanue
OOBbSICHUTENbHBINA JUKTAHT
TBOpPUYECKUIN NUKTAHT

OK 5. Ucnonb3oBath nHGOPMALIIOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTUH B
MpoeCCHOHAIBHON JESTEIHHOCTH.

@pOHTAIBHBIN OITPOC
WNHauBuayabHBIA OIIPOC
TecTtupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT
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OK 6. Paborars B komaH/e, 3pPeKTUBHO
00IIaThCS C KOJJIETaMH, PYKOBOJICTBOM,
KIIMCHTaMH.

OpoHTaTBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETTbHBIN JUKTAHT
TBOpYECKUI JTUKTAHT

OK 7. UcriosnHATh BOUHCKYIO 00513aHHOCTB, B
TOM YMCJI€ C IPUMEHEHUEM MOTY4YE€HHBIX
npodeCCHOHATIBHBIX 3HAHUH (U151 FOHOLIEH ).

@pOHTAIBHBIN OIIPOC
NunuBuyanbHbIN onpoc
TectupoBanue
OOBSICHUTEILHBIA JUKTAHT
TBOpYECKUI JUKTAHT

[IK 1.1. [IpuyHUMaTh U perucTpUpPOBATH
MOCTYNAIOIIYI0 KOPPECIOHIEHLIUIO,
HAIPAaBIIATh €€ B CTPYKTYPHbBIE
[OJIpa3/iesICHUs] OpraHU3aluH.

OpoHTaIBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETbHBIN JUKTAHT
TBOpYECKUI JTUKTAHT

I1K 1.2. PaccmatpuBaTh JOKYMEHTBI U
nepeaaBaTh UX Ha UCIOJIHEHUE C yYETOM
PE30JIIOLUN PYKOBOIUTENEH OpraHu3alyH.

@pOHTAIBHBIN OIIPOC
WNuauBuayanbHbIA ONPoOC
TecTtupoBanue
OOBACHUTENBHBIN TUKTAHT
TBOpYECKUI JTUKTAHT

[1K 1.3. OdopMasTh perucTpaloHHbIe
KapTOYKHU U CO37aBaTh OaHK JAHHBIX.

OpOHTAIBHBIN ONPOC
WNHuBuayanbHbIA OIIPOC
TectupoBanue
OOBSACHUTETbHBIA TUKTAHT
TBopUEeCKUN TUKTAHT

[1IK 1.4. Bectu xapToTeky y4era
MPOXOXKIACHUS TOKYMEHTATbHBIX
MaTepUasoB.

@pOHTaIBHBIN OIIPOC
WNuauBuayanbHbIN ONIPOC
TecTtupoBanue
OOBsACHUTENBHBIN TUKTAHT
TBOpYECKUI JTUKTAHT

1K 1.5. OcymiecTBiasTs KOHTPOJIb 3a
MIPOXOKIEHUEM JJOKYMEHTOB.

@poHTaIBHBIN OIIPOC
WNHauBUayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTENTHHBIN TUKTAHT
TBOpYECKUI JUKTAHT

I[IK 1.6. OrtnpaBiasTh  UCHOJHEHHYIO
JOKYMEHTALMIO aJpecaraM C MPUMEHEHHEM
COBPEMEHHBIX  BHUJOB  OpraHM3alMOHHOU
TEXHUKHU.

@pOHTAIBHBIN OIPOC
NunuBuyansHbIA onpoc
TecTtupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKUN TUKTAHT

I[IK 1.7. CocraBasaste u  opopmIATh
CIIy’)KeOHbIE  JIOKYMEHTBI, ~MaTepuanbl C
UCTIOIB30BaHUEM (OPMYIISIPOB JTOKYMEHTOB
KOHKPETHBIX BUJIOB.

@pOHTAIBHBIN OIPOC
WNHauBuayalbHBIA OIIPOC
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT
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