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1 TACIIOPT ITPOT' PAMMBI YYEFHOM JTUCITATIIIMHBI
OI1.05 OCHOBBI PEJAKTUPOBAHUSA JOKYMEHTOB

1.1 O6snacThr NnpUMeHEeHHs POrPaMMBbI

[IporpamMa y4yeOHOM OUCUMIUIMHBI SIBJIS€TCSI 4acTblO IPOrpaMMbl  IOATOTOBKU
KBAJTM(HUIHUPOBAaHHBIX pabounx, ciayxammx B coorBerctBuu ¢ ®I'OC CIIO mo mpodeccun
034700.03 Jlemompon3BOAUTEN, MB YacCTH OCBOCHHS OCHOBHOTO BHAa MPOQECCHOHAIBHOU
nesitenibHOCTH (BII/I) M coOTBETCTBYIOIIMX KOMIETEHIIMMNA:

Ipodeccnonanbubix komnerenunid (ITK):

IIK 1.1. [IpyauMarh ¥ perucTpupoBaTh MMOCTYNAIOUIYI0O KOPPECIOHICHIIUIO, HAIIPABIISThH
€€ B CTPYKTYpPHBbIE N10/Ipa3AeIeHNs OpraHUu3aliH.

IIK 1.2. PaccmarpuBaTh JOKYMEHTbl W I€peJaBaTh UX Ha HCIOJHEHHE C YYETOM
PE30IIOLUH PYKOBOJUTENIEH OpraHu3aluy.

1K 1.3. OdopmiIsATs perucTpamoHHble KAPTOUKH U CO3aBaTh OaHK JaHHBIX.

I1IK 1.4. Bectu KapTOTEKy yueTa NpOXOKACHUS TIOKYMEHTAIbHBIX MaTEpHaJIOB.

I1K 1.5. OcymiecTBasTh KOHTPOJIb 3a MPOXOKICHUEM JOKYMEHTOB.

I[IK 1.6. OrtmpaBinaTh MCIOJHEHHYIO JOKYMEHTALMIO ajpecaTaM C I[PUMEHEHHEM
COBPEMEHHBIX BUJIOB OPraHU3allMOHHON TEXHUKU.

IIK 1.7. CocraBaate u odopMiIsATh ciayXkeOHble JOKYMEHTBI, MaTepuaibl ¢
UCTIOJIb30BaHUEM (DOPMYJIISIPOB TOKYMEHTOB KOHKPETHBIX BHJIOB.

IIK 2.1. ®opmupoBars jaena.

[1K 2.2. ObecrnieunBaTh OBICTPBINA MOWCK JOKYMEHTOB 10 HAyYHO-CIIPABOYHOMY ammapary
(kapTOoTEeKaM) OpraHHU3alluH.

1K 2.3. Cuctematu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYIIETO apXUBa.

[1K 2.4. ObecrnieunBaTh COXpaHHOCTb MIPOXOIAICH CIYKEOHON TOKYMEHTAIIHH.

[1K 2.5. 'oToBUTH U HIepeaaBaTh JOKYMEHTHI Ha apXUBHOE XpaHEHHUE.

O6mmx komnerenuuii (OK):

OK 1. IloHMMAaTh CYITHOCTH U CONMAIILHYIO 3HAYMMOCTh CBOCH Oymytei mpodeccuu, mpo-
SABJIATH K HE YCTOMYUBBIA UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO NI€ATEIbHOCTb, UCXOJS M3 LEIH M CHOCOOOB ee
JOCTUKEHUS, ONIPENIETICHHBIX PYKOBOJAUTEIIEM.

OK 3. Axamu3upoBarh paboudyl0 CHUTYallUI0, OCYIIECTBISATh TEKYIIUH W UTOTOBBIN
KOHTPOJIb, OLIEHKY M KOPPEKLHUIO COOCTBEHHOM JesTeIbHOCTH, HECTH OTBETCTBEHHOCTh 32
pe3yabTaThl CBOEH pabOTHI.

OK 4. OcymectBiasaTh MNOUCK HHPOpPMaLUK, HeoOXoAuMOM g 3(p(EeKTUBHOTO
BBIMIOJIHEHMSI TPOPECCHOHAIBHBIX 3a/1a4.

OK 5. Hcnonb3oBaTh  MH(GOPMAlMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUU B
npohecCuOHATbHON NeSTENbHOCTH.

OK 6. PabGorare B KoMaHze, 3(PQPEKTUBHO OOLIATBCA C KOJJIEraMH, PYKOBOJICTBOM,
KJIMEHTaMH.

OK 7. UcnonHATh BOMHCKYIO O0S3aHHOCTh, B TOM YHCJE C NMPUMEHEHHUEM IOJIy4YeHHBIX
npodecCuOHANbHBIX 3HaHUH (17151 FOHOLIEH ).

[TporpamMma npogeccuoHanbHOIO MOIYJISI MOXKET OBITh MCIIOIb30BaHA B IOTIOJHUTEIEHOM
npodecCHOHAIBbHOM 00pa3oBaHMM (B TOBBIIEHHMM KBAJU(PHUKAIMA M NEPEnoAroTOBKH)
CiyXanux 1no gojpkHocth: 21299 JlemonpownsBoaurens, 20190 Apxuapuyc.

YpoBeHb 00pa3oBaHus: CpeIHEE 00IIIEe.

OmnbIT paboThl HE TpeOyeTCsI.



1.2 Mecto y4eOHOH MUCHUILUIMHBI B CTPYKType MNPOrpaMMbl MOATOTOBKHU
KBaJIM(PUIIHPOBAHHBIX paboumnx, CIyKAIUX: JMCIIATUTHHA BXOJIUT B
obmenpodeccuoHaNbHBINA YUYECOHBIN UK U OTHOCUTCS K 0a30BBIM JUCIIUILIIMHAM.

1.3 Heau u 3a1a4u y4eOHOH IHCUMILIMHBI — TPeOOBAHMS K pe3y/JbTaTaM OCBOEHUS
Y4eOHOH TUCUUIJIMHBI:
B pesynbrare ocBoeHuUs y4eOHON AUCIUILTMHBI O0YYaIOIIUICS JOKEH:
yMeTh:
— UCIIOJIb30BaTh CIPABOYHBIE H3JIAHUS II0 PYCCKOMY SI3BIKY U IPaKTUYECKOU
CTHJIUCTHUKE;
— OCYILIECTBIISITh PEAAKTUPOBAHUE CITY)KEOHBIX MaTEPUAIIOB, IOKYyMEHTOB;
3HATh:
- OCHOBHBIE pa3/ieiibl TEOPUU PEJAKTUPOBAHNUS;
- 0COOEHHOCTH OCHOBHBIX Pa3fIesIOB HAYKH O SI3BIKE;
- OCHOBHBIE MOJI0KEHUs opdorpaduu 1 MOPPOIOrUHU € HIEMEHTAMHU IPAKTUYECKOI
CTHJIUCTHKH.

1.4. Koiu4ecTBO 4acoB Ha 0CBOEHHE MPOrPaMMBbI y4eOHOH TUCHUILINHBI:
MaKCHUMaJbHON y4eOHOU Harpy3ku oOyyaromerocst 116 gacos, B ToM uncie:
00s13aTeNpHOM ayIUTOPHON yueOHOM Harpy3ku o0ydarolierocs /6 4acos;
CaMOCTOSITENILHOM paboThl oOyuaromerocs 40 gacos.



2 CTPYKTYPA M COJAEP)KAHUE YYEFHOM JUCHUILIAHBI

2.1 O0beM yueOHOIi TMCHUIJIMHBI M BUABI Y4e0HOI padoThl

Bun yueOHo# padoThI Oovem uacos
MaxkcumanbHasi yueOHasi Harpy3ka (Bcero) 116
O0s13aTesIbHAsI Ay IUTOPHAs1 YueOHasi Harpy3Ka (Bcero) 76
B TOM YHCJIE:
nabopaTtopHbie pabOTHI _
MPAKTUYCCKHUE 3aHATUS 36
KOHTPOJIbHBIE pabOTHI _
KypcoBas pabota (mpoekr) (ke npedycmompena) —
CamocrosiTesibHas pabora o0yuyarwuierocs (Bcero) 40
B TOM YHCJIE:
camMocTosITellbHAasE paboTa HaJX KypcoBOW paboroil  (ImpoekTtoMm) (He —
npeoycMompena)
[ToaroroBka pedeparos 8
BrinonHeHne npakTH4ecKux 3alaHuit 32

Hmoeosas ammecmayus 6 ghopme

Jughghepenyuposannoeo sauema




2.2 TemaTuyeckuii miian u coaep:xkanue yueoHoi gucuumiinHbl OI1.05S OcHOBBI pelaKTHPOBAHUS TOKYMEHTOB

HaumenoBanue Conep:kanue y4ye0OHOro MaTepuaJa, J1adopaTopHbie padoThl M NPAKTHYECKUE 3aHATHS, O0bem | YpoBeHb
pas3/iesioB M TeM CaMOCTOfITeIbHAsl paboTa 00y4aImMXxcs YacoB | OCBOEHHS
1 2 3 4
Conep:xaHue yueOHOI0 MaTepUasa
Tema 1. 1 | Ilpenmer u 3amaun peraktupoBaHus. O MOHATHAX «TOKYMEHT», «CIIYKEOHBIA TOKYMEHT. 1 1
OcnosHble 2 | CoBpeMEHHBIN JTUTEPATYPHBIN SA3bIK U €TI0 CTHIIH. 1
MOJI0KEeHH S ) — 1
opdorpadun u (bunranTbHO-1e7I0BOM CTHIIB.
mMopdosiorun ¢ 4 | 3nauenue cnosa. OHO3HAYHBIE U MHOIO3HAYHBIE CIIOBA. 1
JIEMEHTAMH 5 | PeueBble ommOKY, BI3BAHHBIC HEMPABUIIBHBIM YIIOTPEOJICHHEM 3HAYCHUH CIIOB. 1
NPaKTHYECKOI =
6 | YnorpeOiieHue cI0B B 3HAUCHUSX, HE 3aKPEIUICHHBIX TPAIUIIMEH KHIKHO-ITUChMEHHBIX 1
CTHJIMCTUKH 9
CTHJICH.
7 | CTHIMCTUYECKOE PAcCIOCHHE JICKCHKH COBPEMEHHOTO PYCCKOTO SI3bIKA. 1
YnorpebiieHue KHHKHO-TTICBMEHHOM JIGKCUKH. 1
9 | YoorpeOieHne JCKCUKA YCTHOM PeyH. 1
10 | YmotpeOiieHne cienuaabHOU JICKCUKH. 1
11 | Ynotpebienue yctapenbiX U HOBBIX CJIOB. 1
12 | Obuiee noHsATHE O PPa3eoOTUU PYCCKOTO A3BIKA. 1
13 | Ynorpebnenue dpaszeonoru3smon. dpaszeonorus AeI0BOi peun. 1
14 | Ommbku B ynotpedieHnn Gppa3zeoioruaeckux 000poToB. 1
JlabopaTopHbie paboThbl (HE IPEyCMOTPEHDI) —
IIpakTnyeckas padora
1 | Onpenenenue cTuis 3aJaHHOTO TEKCTA MO (QYHKIIMOHATHHBIM ITPU3HAKAM. 1 3
2 | XapakrepucTuka 0(QOUIIHATBHO-ACIIOBOTO CTHIISI HA TPAKTHYECKOM MaTeprale. 1
3 | PabGora c TOJNKOBBIM CIOBapeM, CIOBAPEM CHHOHUMOB: BBISICHEHUE 3HAUEHHS CIIOB, 10A00p 1
CHHOHMMHYECKOTO psifa.
4 | PegakTupoBaHUE 3aJAHHOTO TEKCTA. 1
5 | OnpeneneHue CTUICBONW OKPACKH CIIOB. 1




6 | YnorpeGieHue 3aMMCTBOBAaHHOM JICKCUKHU.

7 | ®pazeosiorus nennoBoil peun. PegakTupoBaHue 3ajaHHOTO TEKCTA. 1
8 | Pabota co cioBapsiMu pa3HbIX BUJOB: IOMCK 3HAYEHHII CIIOB, 110100p CHHOHKUMOB, 1
(hpa3eoIoru3MoB.
9 | KoppekTupoBaHue TEKCTa ¢ UCIOJb30BaHuEM opdorpapuieckoro cioBapsl. 1
10 | [MocTpoeHme peueBbIX KOHCTPYKIHIA: yoTpeOaeHue u 0(OPMIICHHE B JICIIOBOM PEUH CIIONKHBIX 1
MPEJI0KEHUN U MPEJIJIOKEHUHN € IPSAMON peublo.
11 | PenaktupoBaHue 3aJaHHOTO TEKCTA. 1
12 | PepakTupoBaHue 3aJJaHHOTO TEKCTA. 1
KonTpoJibHbIe padoThl (HE IPe1yCMOTPEHDI) —
CamocrosiTesibHasi padoTa o0yyaromuxcst 14
BrimonHenue nucbMeHHON JomamiHed padoTel. [Toxbop matepuanos uz CMU.
BrinmonHeHne nucbMeHHOM JoMaliHe pa®oThl. Beimucars u3 ra3eT ciyyau HapyleHus
TPAAUITMOHHONW KOHTEKCTHO-JIEKCHUECKOM COYETAEMOCTH U UCKAKEHUS OOIIETPUHSATHIX 3HAUCHUM
CJIOB.
BrimonHenue nucbMeHHON JomarrHei paboThl. [Togbop mpruMepoB Mo KaXI0H U3yUIeHHOM
TeMe 3aHSTHSI.
Brimonnenue nucbMeHHON nomarrHeld pabotel. [Togbop matepuana uz CMU.
CrnoBapu — CIIpaBOYHUKH MTPABIIIBHOCTH COBPEMEHHOTO ClIoBOynoTpebneHus. Opdornudeckue
u opdorpaduueckue cioapu. CioBapb CHHOHUMOB. Dpa3eoqoruyeckuii cnoBapk.
OCHOBHBIE TOJIKOBBIE CIIOBApU COBPEMEHHOT'O PYCCKOTO JIMTEPATYPHOTO A3bIKA. TOTKOBBIN
cioBapb. Pexomenaalm no nenoiab30BaHUIO JIs CIIPABOK TOJIKOBBIX cioBapei. CiioBapb
WHOCTPAHHBIX CJIOB.
Conep:xanue yueOHOTro MaTepuaJia
Tema 2. CTUIMCTUYECKOE UCTIONB30BAHUE UMEH CYIIECTBUTENBHBIX. 1
OcobennocTu 2 | TpyaHocTH B ynoTpeOIeHUH MMEH CYIIECTBUTENBHBIX, CBA3AHHbIE ¢ KATETOPHEN poa. 1
OCHOBHBIX pa3/eJioB "
HAYICH 0 S3bIKe 3 | BapuaHThI maie)kHBIX POPM UMEH CYIIESCTBUTEIIBHBIX. 1
4 | TpynHOCTH B yOTPEOJICHHN UMEH CYIIECTBUTEIBHBIX, CBI3aHHBIX C KaTErOpuei 1
OYIIEBJIEHHOCTU-HEOAYIIEBJIEHHOCTH.
TpynHocTr B ynoTpebaeHnN UMEH CYIIECTBUTENBHBIX, CBSI3aHHBIE C KATETOPUEH YHCIIa.
Ynotpebienue noiaHoN U KpaTkoi opM UMEH npuiaraTenbHbIX. KpaTkue u mosgHbie GopMbl 1

KauCCTBCHHLIX MMPHUJIAraTCIIbHBIX




7 | CreneHu cpaBHEHUS NPUIIAraTesIbHBIX. 1
8 | Ocobennoctu 00pa30BaHus U yOTPEOICHNUS MPUTSHKATEIBHBIX MPUJIaraTeIbHbIX. 1
9 | YucnurenbHbIe B I€TOBOH peun. 1
10 | IIpaBuia HanmMCaHUS OJHO3HAYHBIX KOJMYECTBEHHBIX YACIUTEIbHBIX. 1
11 | Harmncanue MHOrO3HaUHBIX KOJIMYECTBEHHBIX YNCIUTEIbHBIX. 1
12 | Hanmucanue npoOHbIX uncen. O003HAUYCHNE BETHYMH B JUAMA30HE 3HAYCHHM. 1
13 | Hanncanue mopsAKOBBIX YHCIUTENBHBIX M CII0KHBIX YACIUTENBHBIX C IEPBOM YacThIO MOJI- 1
(momoBuHa).

14 | YnotpebiieHne TUYHBIX, ONPEIEIUTEIbHBIX, YKa3aTeIbHbIX, HEONPEIEIEHHBIX MECTOMMEHUH. 1
JlabopaTopHbie padoThl (HE IPEyCMOTPEHBDI) —
IIpakTnyeckas padora

1 | Ynorpe6ienue pofoBbix (OpM CYIECTBUTEIBHBIX. 1
2 | YnorpeGienue nagexxHeIX (GOpM UMEH CyNIeCTBUTEIBHBIX. 1
3 | OcobenHoctu oOpa3oBaHusl U YIOTpeOIeHHs] COOCTBEHHBIX UMEH CYIIECTBUTEIbHBIX, UMEH 1

CYIIECTBUTEIBHBIX, SBISIOMINXCS HA3BAHUSMH JIHII.

4 | YnorpeOneHue npuiaraTeabHbIX B ACTOBON peun. 1
5 | YnorpebneHue n HaMcaHue YUCIUTENbHBIX B J€JIOBOM peyn. 1
6 | YnorpeGieHne MEeCTOMMEHMH Pa3HbIX Pa3psii0B B JIEIOBON peyH. 1
7 | Ynorpe6iieHue riaroioB 1 0coObIX (hopM riaroja B JeJI0BOH peyH. 1
8 | [IpaBonmcanue u yrnoTpeOICeHNE HApEUHii, MPEIOTOB, COIO30B B JICIIOBOM PEUH. 1
9 | CocraBneHue pyOpUIIMPOBAHHOTO TEKCTA. 1
10 | YmorpebieHne HEeKOTOPHIX MPEJIOTOB. 1
11 | KoHCTpyKIMH ¢ mOcae10BaTeIbHBIM MTOJTYMHEHUEM CIIOB. 1
12 | CnoxHble pyOpUITMPOBaHHBIE MIEPEYHNCIICHNS B I€TIOBOM peun. 1
KonTpoJibHbIe padoThl (HE IPe1yCMOTPEHDI) —
CamocrosiTeibHas padoTa 00yuyaommxcst 14

Brinmonnenue nucbMeHHO# nomatiHel pabotel. Pabota co CMU: monbop mpuMepoB 1o
VM3yYECHHBIM TEMaM.

Oco0eHHOCTH YIOTPEOICHHS CIOBOCOUETAHUH U OT/IEIBHBIX SI3LIKOBBIX KOHCTPYKIIHA.
Vcrionbs30BaHue CTpaaTeNIbHOTO 3aJ10Ta.

Cka3zyeMoe C OTIIaroJibHbIM CYHIECTBUTEIbHBIM. COrjlacoOBaHUE CKa3yeMOro C MOJUIeKAIUM,




BBIPOKEHHBIM KOJMYECTBEHHO-UMEHHBIM COUeTaHUEeM («CUETHBIM 000POTOM»).

Y cToMYuBEIC TarojibHO-UMEHHBIC CJIOBOCOYCTAHMS.

YnoTrpebaeHne HeKOTOPhIX cOr030B. CII0KHBIE COTIOCTABUTENIbHBIC COI03bI. [IpocTopeunbie
COFO3BI. YTIOTpEOJIEHHE YCTapebIX COI030B.

CMBICIOBBIC CBSI3H CJIOB U IMOPAAOK CJIOB B IIPOCTOM MPEATIOKCHUH. CBO6OI[HBII>'I MMOPAJA0K CJIOB.

WNuBepcus.

VYnorpebiieHue geenpuyacTHbix 000opoToB. Jleenpuuactue. [leenpuuacTHblii 000poT U ero
MECTO B NIPEUIOKEHUU. Y CIIOBUS YHOTPEOICHHUS IeCIPHUACTHBIX 000POTOB.

VYnorpebiieHne HeNoIHbIX IpeaiokeHnid. HerosHble npeanoxkeHus u ux poiib B TEKCTE.
Tunuuxple omuOKH B ynOTpeOJIEHUH HEMOJIHBIX IPEJIOKEHHH.

Tema 3.
OcHoBHBIE pa3aeabl
Teopumn
peaaKTHPOBAHMS

Coaep:xanue yue0HOro MaTepHaJia

OCHOBHBIE 3aKOHBI JIOTUKH.

Jlornueckue onnOKu B A0Ka3aTCJIbCTBaxX U OMPECACIICHUAX.

Oranel paboThl HaA TekcToM. OOIIHe MpaBuiIa PeIaKTHPOBAHUS.

Bu bl IIpaBKU TCKCTOB.

Texnuka npaBku Tekcta. KoppekTypHble 3HaKH.

Br16op (akToB u uX nposepka.

CDaKTBI, X JOCTOBCPHOCTb U JOCTATOYHOCTD.

[IpaBuna cocraBieHus 6uGIMOrpaguUECcKIX CIUCKOB.

O 0| N| o g | W[ N

[TpaBuna uuTHpoBaHus U 0GOPMIICHUS LIUTAT.

[EEN
o

PenaktupoBanue Tabnun. Tekcr-Tabauna.

[EEY
=

[TpaBuna opopmMiaeHuss JTOKYMEHTOB.

12 | IIpaBuia HanrcaHust OQUITMATEHBIX HAUMEHOBAHHH.

A I I I I I I I

JlabopaTopHbie padoThbl (HE IPEyCMOTPEHDI)

IIpakTuyeckas padora

Pe,[[aKTI/IpOBaHI/Ie TCKCTa, UMCIOIICTO JIOTUYCCKUC OIINOKH.

Pabota ¢ neopmMupoBaHHBIM TEKCTOM: YCTpaHEHUE JJOTHYECKUX OIMHOOK.

HpaBKa TCKCTa C CO6JHOI[CHI/ICM IMpaBUJI pCAAKTUPOBAHUS.

PepaxktupoBanue ciayxeOHOro JOKyMeHTa. AHaINU3 (paKTHYECKOro MaTepuaa.

QB |WNF-

PenaxkTupoBanue ciayke0HOro JOKyMEHTa.

PRk k-

10




6 | PegakTupoBanue 3aaHHoro Tekcra. HeonpaBaanHas HHBEpCHsL. 1

7 | Pabota ¢ TekcToM: BBIOOP (hOpM COTIIACOBAHUS TIOJJICIKAIIETO U CKa3yeMOro. 1

8 | YcrpaneHue omMOOK B COIIACOBAHUU OIIPENEIICHUH, IPUIOKEHNUH, TOTTOJIHEHUH U 1
00CTOSITENIBCTB.

9 | Crunucruyeckoe ucnosab3oBaHue Hapeuuil. O6pa3oBaHKe U PaBOIMCaHUE HApeuuH. 1

10 | YnorpebieHre BO3BpaTHBIX II1arojoB, IPUYACTUH U AeePUYACTUH, KaK 0COOBIX opM 1
rJ1aroJia.

11 | Bo3BparHsbIe T7aroisl ¥ OCOOCHHOCTH yNoTpebaeHus. PegakTupoBanue TeKcTa. 1

12 | Obpa3oBanue 1 0COOEHHOCTH YIOTPEOICHUS IPUYACTHI U eenpudacTuii PenaktupoBanue 1
TEKCTA.

KonTpoJibHbIe padoTsl (HE IPe1yCMOTPEHDI) —

CamocrosiTeibHAas padoTa 00y4aOMMXCs 12

BrimonHenune nucbMeHHOM nqomaiHeit padotel. Pabora co CMU: moabop npumepoB mo
W3YYCHHBIM TEMaM.

AHanu3 Tekcra.

[TpaBka TeKCTa ¢ COOIOICHUEM MTPABUI PEIAKTHPOBAHUS.

PenaktupoBanue ciiy>ke0HOTO TOKYMEHTA.

Pedepatusnas padora - mpesenranus: CroBapu pyCcCKOTO S3bIKA.

CornacoBaHue CKa3yeMOTo C MOJIexalluM. [ TaBHbIe YWiIeHbI MPEAIOKEHUS - CKa3yeMoe U
noJiyieskariee. BapuaHThl COrTacoBaHUs CKa3yeMoro ¢ mopiexamuM. @opma MHOKECTBEHHOTO
yrcna ckazyemoro. @opma eIMHCTBEHHOTO YHCIa CKa3yeMoro.

OnHOpOIHBIC WICHBI MpeTokeHns. OMIMOKH, CBSI3aHHBIE C IOTHYECKONW U JIEKCUKO-
rpaMMaTHYEeCKO HECOUETAeMOCTHIO OTHOPOIHBIX WICHOB MpeioxkeHus. Ommoku B
MPEIOKEHUSAX C 0000IIAIONMMHU CJIOBAMU TIPH OJJHOPOIHBIX YICHAX.

YnotpebiieHne cOCTaBHOTO MMEHHOTO cKazyemoro. CocTaBHOE IMEHHOE CKa3yeMoe U
yrmoTpeOIeHNEe ero B MPEII0KESHUH.

CornacoBaHre BTOPOCTENICHHBIX YWICHOB MpeioxkeHus. CoriacoBaHUE OMpeIeIeHHA.
YrorpebieHrne HeKOTOPHIX BUIOB JIOMOJHEHUH U 00CTOATEIHCTB.

Ynotpebnenue npudactHbx 060poToB. [Ipudactue. [IpuyacTHbI 000POT U €70 MECTO B
TIPETOKCHHH.

TpyaHocTH ynoTpebieHus: IPUYACTHI ¥ IPUYACTHBIX 00OPOTOB B MPEUIOKEHUH. 3aMeHa

MPUYACTHOTO 000pOTa MPUAATOYHON YACTHIO CIOKHOMOAUYNHEHHOTO MPEATIOKEHUS U MPUIATOYHON

JaCTU NPHUIACTHBIM O60p0TOM.
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Bcero:

116

Jli XapakTepUCTUKH YPOBHS OCBOCHMsI yU€OHOT0 MaTepuala UCIOIb3YyIOTCS CIEAYIOIINE 0003HAYCHHUS:

1. — o3HaKOMUTENBHBIH (Y3HaBaHUE paHee U3yUYECHHBIX 00BEKTOB, CBOHCTB);

2. — penpOAYKTUBHBIHN (BBIIOIHEHUE JIEATEIBHOCTH 110 00pa3ily, HHCTPYKIUH WIH [0l PyKOBOACTBOM)

3. — IPOAYKTHBHBIH (IUTAHUPOBAHUE U CAMOCTOSITEIILHOE BHIIIOJHEHUE ICATEIbHOCTH, pEIIeHUe MTPOOIEMHBIX 3a/1a4)
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1.

3 YCJIOBHSA PEAJIU3AIIMNA YUEBHOM JUCIIUILIVHBI

3.1 TpedoBaHusI K MATEPHATbHO-TEXHUYECKOMY 00ecreyeHn 10

Peanu3anus npodeccnoHaIbHOrO MOIYNS —IpeanojiaracT Haiauyue JabopaTopuu
JIOKYMEHTOBE/ICHU.

JlaGopatopusi JOKYMEHTOBEICHMS:
KOMIIBIOTEPHBIH cToi — 6 ., [IK — 5 mr., Mmetammuyeckuii mkad s XpaHeHHs TOKyMEHTOB —
6 1IT., TEeMaTUYECKNUE CTCH/IBI.

3.2 UndopmanuonHoe odecriedeHne 00yuyeHust

Ilepeuyenn yueOHbIX n31aHuil, UHTEepHET-pecypcoB, JONOJTHUTEILHOM JUTEPATYPbI

OcHOBHbBIE HCTOYHUKH:

Cocranenne u 0(hOpMIICHUE JETOBBIX IOKYMEHTOB : y4eOHOE MOCOOHe / COCTABUTEIH
E. U. bammmakoBa. — Mocksa : Aii [Iu Ap Menua, 2021. — 145 ¢c. — ISBN 978-5-4497-
0845-8. — Tekcr : anekTpoHHBIN // DnekTpoHHO-O0ubnoTeunas cucrema [IPR BOOKS :
[caiiT]. — URL: https://www.iprbookshop.ru/103345.html

JlokymeHTanmonHoe obOecrieueHue ynpasieHnusi. CocraBieHue U 0hOPMIICHUE JIETOBBIX
JIOKyMeHTOB : yueOHoe nocobue mist CI1O / cocraBurenu E. U. Bammakosa. — Capatos,
Mocksa : IIpodobpazosanue, At [Iu Ap Menua, 2021. — 144 ¢c. — ISBN 978-5-4488-
1080-0, 978-5-4497-0964-6. — TekcT : AIEKTPOHHBIH // DIEKTPOHHO-OMOIMOTEUHAS
cuctema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/103343.html

1.

JlonoJHUTeIbHbIE HCTOYHUKH:
CrnoBapb CHHOHUMOB M aHTOHHMOB COBPEMEHHOTO pycckoro s3bika. 50000 croB /
nox pemakmueir A. C. I'aBpunoBa. — Mocksa : Axenant, 2014, — 512 ¢. —
ISBN 978-5-93642-341-3. — Tekct : »dNEeKTpOHHBIH // DJIEKTPOHHO-
OonbIMoTeYHAS cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/44146.html
CueroBa, I'. II. CnoBapp maponumoB pycckoro sizbika / I'. II. CueroBa, O. b.
BrnacoBa. — Mocksa : Mup u O6pa3zoBanue, Onukc, 2012. — 416 ¢. — ISBN
978-5-94666-655-8. — Tekcr : 21MeKTpOHHBIH // DIEKTPOHHO-OMOIMOTEYHAS
cuctema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/73291.html
OTHMOJIOTMYECKUH CIIOBapb COBPEMEHHOTO PYCCKOro si3bIKa / MoA penakuuei M.
H. CupunoBa. — Mocksa : Anenant, 2014. — 512 ¢. — ISBN 978-5-93642-
360-4. — Tekcr : »meKkTpoHHBINH // DnekrpoHHO-OMONIHMOTeuHast cuctema IPR
BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/44178.htmi
®pa3eonornuecKuii cI0Bapb COBPEMEHHOTO PYCCKOTO si3bika / coctaBurenu 0.
A. JlapuonoBa. — Mocksa : Anenant, 2014. — 512 ¢. — ISBN 978-5-93642-
359-8. — Tekcr : amekTpoHHBIH // DnekrpoHHO-OMONIHMOTeuHast cuctema IPR
BOOKS : [caiir]. — URL: https://www.iprbookshop.ru/44164.htmi
Vmakos, J[. H. TonkoBslii cioBapb coBpeMeHHOro pycckoro si3eika / JI. H.
VYmakoB. — Mocksa : Axenant, 2014. — 800 ¢. — ISBN 978-5-93642-345-1. —
TexcT : snexTpoHHbIN // DnekTpoHHO-OMOMMoTeyHast cucrema IPR BOOKS :
[caiit]. — URL: https://www.iprbookshop.ru/44160.html
MantypoBa, H. C. KazmpoBoe nenonpou3BOJCTBO U APXUBBI JOKYMEHTOB IO

JUYHOMY COCTaBy : y4yeOHO-METOJMYECKOe Iocobue Juii  CTYACHTOB,
oOydJaronuxcsi 1Mo HampasieHuto ToarotoBku 46.03.02 JlokymeHTOBeIAeHUE H
apxuBoBezenne / H. C. MantypoBa. — UYenabunck : YensaOuHckuid

TOCYJapCTBEHHBIN HHCTUTYT KyIbTypbl, 2018. — 140 c¢. — ISBN 978-5-94839-
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600-2. — Teker :

AJIEKTPOHHBINA // DnekTpoHHO-OMOIMoTeyHast cuctema IPR

BOOKS : [caiit]. — URL.: https://www.iprbookshop.ru/83609.html
7. Baiipax, 0. B. Ctunuctuka u qurepaTypHOe peaKTUPOBAHKE ;| yueOHOE TTocoome
st 6akanaBpos / FO. B. Baiipax. — Mocksa : JlamkoB u K, At [Iu Op Menua,

2019. — 256 c. — ISBN 978-5-394-02869-4. — Tekcr
cuctema IPR BOOKS

DNeKTPOHHO-OUOIMOTEeUHAS

AIIEKTPOHHBIN //
[cariT]. — URL:

https://www.iprbookshop.ru/83126.html

4 KOHTPOJIb HU OIIEHKA PE3VJbLTATOB OCBOEHHSI YUYEBHOU

JTUCHUIINHBI

KOHTpOJIB N OLCHKa pE3yJIbTAaTOB OCBOCHUA YHCGHOﬁ JAUCHUIINIMHBL OCYHICCTBIIACTCA
nmpenoaaBaTrcJicM B IPOHECCC IMPOBEACHHUA IMPAKTUYCCKUX SaHﬂTI/Ifl, a TaKXXC BBIIIOJIHCHUS

O6yanOH_[I/IMI/IC$I HUHAUWBHUIYAJIbHBIX SaﬂaHI/If/’I .

Pe3ysabTarsl 00yyeHus

(OCBOCHHLIC YmMEHUHA, YCBOCHHLIC 3H3HI/IH)

@®opMbI U METO/IbI KOHTPOJISA U
OIIEHKH Pe3YJbTATOB 00y4eHH sl

Ymuenus:

HCIIOJIB30BaTh CIPABOYHBIC U3JdaHHA 110 PYCCKOMY

SA3BIKY U HpaKTI/I‘ICCKOﬁ CTUIINCTHUKE

YCTHBIN OIPOC, IPAaKTHYECKast
paboTa, o1leHKa peleHus
CUTYallMOHHBIX 3a/1a4

OCYIICCTBJIATD PEAAKTUPOBAHUC
MaTepuraioB, JOKYMCHTOB

CITYKEOHBIX

YCTHBIH OMPOC, MPaKTUYECKast
paboTa, OlleHKa peleHUs
CUTYallMOHHBIX 33134

3nanus:

OCHOBHBIE pa3/ieibl TCOPUU PEIaKTHPOBAHUS YCTHBIH OMpOC, MPaKTHYECKast
pabora

0COOCHHOCTH OCHOBHBIX Pa3/IeioB HAYKHU O SI3bIKE YCTHBIH OMpOC, MPaKTUYECKast
pabora

OCHOBHBIE TTOJIOKEHUS opdorpaduu u MOpQOIoruu C YCTHBIN OIPOC, IPAKTHYECKast

3JIEMEHTAMU NMPAKTUYECKOM CTHIIMCTUKH pabota

@opMBI U METOABI KOHTPOJISI M OLEHKH PEe3ylbTaTOB OOyUeHHUsS IOJIKHBI MO3BOJSATH
MPOBEPSTH Y 00ydaronuxcsi coOpMUPOBAHHOCTH U PA3BUTUE KOMIIETEHITUI U 00ECTIEYNBAIOIINX

UX YMEHHUH.

PesyabTaTnl 00yyeHus
(ocBOEHHBIE KOMIIETEHIINH)

®opmMbI U METOAbI KOHTPOJISI M OLIEHKHU
pe3yabTaToB 00y4eHHsI

OK 1. IToHumMaTh CyIIHOCTh ¥ COLIUAIIBHYIO
3HAYMMOCTb Oyayuiel npodeccun,
IIPOSIBIIATH K HEW YCTOMYMBBINA UHTEPEC.

@poHTaIBHBIN OIIPOC
WNHauBuayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTENTHHBIN TUKTAHT
TBOpYECKUI JUKTAHT

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO
JeSITeTbHOCTD, UCXO/1S U3 1IeTTH U CIIOCO00B
€€ JIOCTH)KEHUS, OTIPEIeTICHHBIX
PYKOBOIUTEIIEM.

@pOHTAIBHBIN OITPOC
WNHauBuayalbHBIA OIIPOC
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT

OK 3. AnanuzupoBaTb pabouyto CUTYAIHIO,
OCYIIECTBIIATh TEKYIIUH U UTOTOBBIN
KOHTPOJIb, OLICHKY U KOPPEKLIUIO
COOCTBEHHOI JIeITECILHOCTH, HECTU

@pOHTAIBHBIN OIIPOC
NunuBuyansHbINA opoc
TectupoBanue
OOBSICHUTETbHBINA JUKTAHT
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OTBETCTBEHHOCTb 32 PE3YJIbTaThl CBOCH
paboTHI.

TBOpYECKUI TUKTAHT

OK 4. OcymiecTBiaTh MOUCK UHGOPMAITUH,
HeoOxoumoi tst 3 HEeKTUBHOTO
BBITMIOJHEHUS TPOPECCUOHANBHBIX 3a/1a4.

OpoHTaIBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETbHBIN JUKTAHT
TBOpYECKUI JTUKTAHT

OK 5. Hcnonb3oBaTh HHOOPMAITHOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHU B
npodeCCHOHATBLHOMN 1eATEFHOCTH.

@pOHTAIBHBIN OIIPOC
NunuBuyansHbIN onpoc
TectupoBanue
OOBSICHUTEIILHBIA JUKTAHT
TBOpYECKUI JUKTAHT

OK 6. Paborarp B komaHe, 3pPEeKTHBHO
00IIaTHCS C KOJIETaMH, PYKOBOJICTBOM,
KJIMCHTAMH.

OpoHTaTBHBIN OIIPOC
WNHauBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETTbHBIN JUKTAHT
TBopUEeCKUN TUKTAHT

OK 7. UcniosnHATh BOMHCKYIO 00513aHHOCTD, B
TOM YHCJI€ C IPUMEHEHUEM MOITY4YEHHBIX
pohecCuOHANBHBIX 3HAHUH (/17151 FOHOLLIEH ).

@pOHTaIBHBIN OIIPOC
WNuauBuayanbHbIA ONIPoOC
TecTtupoBanue
OOBsACHUTENBHBIN TUKTAHT
TBOpYECKUI JUKTAHT

IIK 1.1. [IpuHuMaTh U perucTpUpPOBATH
MOCTYHAIOIIYI0 KOPPECIIOHIEHLIUIO,
HAMPAaBISATh €€ B CTPYKTYPHbBIE
N0JIpa3/iesIeHUsl OpraHu3aliH.

OpOHTAIBHBIN ONPOC
WNHauBuayanbHbIA 01IPOC
TectupoBanue
OOBSACHUTETbHBIA TUKTAHT
TBOpUECKUN TUKTAHT

I1K 1.2. PaccmatpuBaTh JOKYMEHTBI U
nepeaaBaTh UX Ha UCIOJIHEHUE C yYETOM
PE30JIIOLUHN PYKOBOIUTEINEH OpraHu3alyy.

@pOHTAIBHBIN OIIPOC
WNHauBuayanbHbIA 01IpOC
TectupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

1K 1.3. OpopMisTh perucrTpalioHHbIe
KapTOYKH U CO3/1aBaTh OaHK JIaHHBIX.

@pOHTAIBHBIN OIPOC
WNHauBuayalbHBIA OIIPOC
TecTtupoBanue
OOBSCHUTETHHBIN TUKTAHT
TBOpYECKUI JUKTAHT

I1K 1.4. Bectun kapTOoTEeKy ydera
MPOXOXKIACHUS TOKYMEHTAIbHBIX
MaTepUasoB.

@pOoHTaIBHBIN OIIPOC
WNHauBuayalbHBIA OIIPOC
TectupoBanue
OOBSCHUTETHHBIN TUKTAHT
TBOpYECKUIN JUKTAHT

1K 1.5. OcymiecTBasiTh KOHTPOJIb 3a
IIPOXO0XKICHUEM TOKYMEHTOB.

@pOHTAIBHBIN OIPOC
WNHauBuayabHBIA OIIPOC
TecTtupoBanue
OOBIACHUTENBHBIA JUKTAHT
TBOpYECKUI TUKTAHT

IIK 1.6. OtnpaBiasaTe  UCHOJHEHHYIO
JOKYMEHTAIUIO ajjpecaraM C MPUMEHEHUEM
COBPEMEHHBIX  BHJOB  OpraHU3allMOHHOU
TEXHUKHU.

@pOHTAIBHBIN OIIPOC
NunuBuyansHbINA opoc
TectupoBanue
OOBSICHUTETbHBINA JUKTAHT
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TBOpYECKUI JTUKTAHT

I[IK 1.7. CocraBnsate u  0QOPMIATH
cirykeOHbIE  JJOKYMEHTBI, MaTepuayibl ¢
UCTIOJIb30BaHUEM (OPMYIISIPOB JTOKYMEHTOB
KOHKPETHBIX BUIOB.

@pOHTaIBHBIN OIIPOC
NunuBuyansHbIi onpoc
TectupoBanue
OOBSICHUTELHBIA JUKTAHT
TBOpYECKUI JTUKTAHT

IIK 2.1. ®opmupoBars jaena.

OpoHTaIBHBIN OIIPOC
WNHpuBuayalbHBIA OIIPOC
TectupoBanue
OOBSICHUTETLHBIN JUKTAHT
TBOpYECKUI JTUKTAHT

[IK 2.2. OO6ecrieunBaTh OBICTPHI TMOUCK
JOKYMEHTOB IO  Hay4HO-CIPaBOYHOMY
annapary (KapToTekam) OpraHu3aluu.

@pOHTAIBHBIN OIIPOC
NunuBuyansHbIi onpoc
TectupoBanue
OOBSICHUTEILHBIA JUKTAHT
TBOpYECKUI JUKTAHT

I[IK 2.3. CucrematusupoBarb U XpaHUThb
JIOKYMEHTBI TEKYIIETO apXuBa.

OpOHTAIBHBIN ONPOC
WNHauBuayanbHbIA OIIPOC
TectupoBanue
OOBSICHUTETbHBIA TUKTAHT
TBopUEeCKUN TUKTAHT

I[IK 24. OO6ecreunBaTh  COXPaHHOCTH
NPOXOAIICH CITY>)KEOHOH TOKYMEHTAIIUH.

@pOHTAIBHBIN OIIPOC
WNHauBuayanbHbIA 01IpOC
TectupoBanue
OOBACHUTENBHBIA JUKTAHT
TBOpYECKUI JUKTAHT

[IK 2.5. I'oToBUTH M nepeaaBaTh JOKYMEHTbI
Ha apXMBHOE XPaHCHHE.

OpOHTAIBHBIN ONPOC
WNHpuBuayanbHBIA OIIPOC
TectupoBanue
OOBSCHUTETBHBIN TUKTAHT
TBOpYECKUIN JUKTAHT
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