AHHOTAIIUSA TPOTPAMMBI YYEBHOM JUCIIUILIVHBI
OIL.0S AJAITTUBHBIE MHPOPAIIMOHHBIE TEXHOJIOT'MA B
NPOPECCUOHAJBHOM JEATEJIbHOCTH

1.1 Obs1acTh NPpUMeEHEeHHUS TPOrPAMMBI

IIporpamma y4eOHOM IUCHMIIIMHBI SIBJIS€TCS YacThlO IIPOrpamMMbl  [OATOTOBKH
crenuanucToB cpenHero 3seHa B coorBercTBuM ¢ PI'OC no cnenmansHocTu CITO 38.02.01
OKOHOMUKAa M OyXraaTepckuil ydeT (IO OTpacisM) B 4YacTH OCBOEHHMS OCHOBHOI'O BHJA
npodeccuonansHoi aesitensHocTH (BIT/]) 1 COOTBETCTBYIOMIMX KOMIETCHITN:

IMpodeccnonanbupix komnerenuuni (IK):

I1K 1.1. O6pabaTsiBaTh NEPBUYHBIE OYXTAITEPCKHE JOKYMEHTHI.

IIK 1.2. Pa3pabarbiBaTh U COTIIacOBBIBATh C PYKOBOJICTBOM OpraHU3AIMU padOUYnid TIaH
CYETOB OYXTaJTEpCKOIo y4eTa OpraHu3aluu.

IIK 1.3. IlpoBoauTh y4YeT IACHEKHBIX CPEACTB, O(GOPMIISATH JCHEKHBIE M KacCOBBIC
JIOKYMEHTHI.

IIK 1.4. ®opmupoBaTh OyXrajarepckue MPOBOJKH IO yYeTy aKTHMBOB OpraHU3aIMH Ha
OCHOBE paboyero miaHa cC4eToB OyXTaiTepCcKOro yJera.

IIK 2.1. ®dopmupoBarh OyXraaTepckue IMPOBOJKM IO Y4eTy HCTOYHHUKOB aKTHBOB
OpraHM3ali Ha OCHOBE pabOUero IaHa C4eTOB OyXrajaTepcKoro y4era.

[IK 2.2. BbIIOJIHAT NOPYYEHUSI PYKOBOJCTBA B COCTaBE KOMUCCHU IO MHBEHTapU3alUH
AKTHBOB B MECTaX UX XPAHEHUS.

IIK 2.3. IIpoBoauTh NOArOTOBKY K HHBEHTapHU3alMM W IPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBUS (PAKTHUECKUX JAHHBIX MHBEHTAPU3AIMH JAaHHBIM y4eTa.

I[IK 2.4. Otpaxare B OyXraaTepCKHX MpPOBOJKAX 3a4eT U CIHCAaHUE HEAOCTauH
LIEHHOCTEH (perynupoBaTh MHBEHTAPU3aLMOHHbIE PA3HHULIbI) IO pe3yJibTaTaM UHBEHTAPU3ALIUH.

I[IK 2.5. IlpoBoauth mpoueAaypbl HHBEHTapu3alUUd (UHAHCOBBIX 005S3aTENILCTB
OpraHu3alIiy.

IIK 2.6. OcymectBiate cOop HHGOpPMALUU O JCATEIBHOCTH OOBEKTa BHYTPEHHETO
KOHTPOJISI 1O BBINOJIHEHHUIO TpeOOBaHWI IPaBOBOM W HOPMATUBHOM 0a3bl M BHYTPEHHHUX
pErIaMeHTOB.

[IK 2.7. BbINOMHATH KOHTPOJIbHBIE MPOLEAYPbl U UX JOKYMEHTHPOBAaHUE, TOTOBUTH U
0(OpMIIATH 3aBepIIAIOLINE MaTePHAIIbI IO PE3yJIbTaTaM BHYTPEHHETO KOHTPOJIS.

[IK 3.1. ®opmupoBaTh Oyxraiarepckue MPOBOAKU MO HAYHMCICHUIO U MEPEUHCIECHUIO
HAJIOTOB U COOPOB B OIOKETHI PA3IMUHBIX YPOBHEH.

[IK 3.2. OgopmisTh miaTexHble JOKYMEHTHI Ui MEPEYUCIICHUs HAJIoroB U cOOpoB B
Or0/1KeT, KOHTPOJIMPOBAThH X MPOXOKIACHUE 110 PaCU€THO-KACCOBBIM OaHKOBCKHUM OIIEPALIUSIM.

[IK 3.3. ®opmupoBaTh OyXxraiarepckue MpPOBOAKH MO HAYHUCICHUIO U MEPEUHUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIO/PKETHBIE (DOHBI M HAJIOTOBBIE OPraHbl.

IIK 3.4. OopmisTh mIaTeKHblE JOKYMEHTHI Ha MEPEUYHCIEHUE CTPAXOBBIX B3HOCOB BO
BHEOO/KETHBIE (DOH/IBI M HAJIOTOBBIE OPTraHbl, KOHTPOJIUPOBATH UX MPOXOXKJIECHHUE 110 PACUETHO-
KaCCOBBIM OQHKOBCKHUM OIEpaIUsM.

IIK 4.1. OrtpaxaTh HapacTalOLUIMM MTOTOM Ha cYeTax OyXrajaTepckoro ydera
UMYILIECTBEHHOE U  (UHAHCOBOE IIOJIOXKEHHE OpraHM3allM, OINpeAesTh Pe3ylbTaThl
XO35IICTBEHHOM AESITEIbHOCTU 32 OTUETHBIN NEPUO.

I[IK 4.2. CocraBmite (opmbl  Oyxranrepckod ((pUHAHCOBOI) OTUETHOCTH B
YCTaHOBJIEHHBIE 3aKOHO/IaTEIbCTBOM CPOKH.

IIK 4.3. CocraBnsaTh (OTU€THI) W HAJOTOBBIE NEKJIapallly IO Hajoram M cbopam B
OIOKeT, YUMTHIBAsE OTMEHEHHBIH efauHbld cormanbHbiil Hamor (ECH), oT4eTsl mo cTpaxoBbIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIO/KETHbIE (OHIBI, a Takke (OpPMbI CTATUCTHUYECKON
OTUETHOCTHU B YCTAHOBJIEHHBIE 3aKOHOJATEIBCTBOM CPOKH.

[IK 4.4. IlpoBoauTh KOHTPOJb U aHaNu3 HHPoOpMauK o0 akTHBaX M (PUHAHCOBOM
MOJIOKEHUN OPTaHU3aIMH, €€ IIaTeKeCNOCOOHOCTH U IOXOTHOCTH.



[1K 4.5. [IpuHuMaTh yyacTue B COCTaBJICHHH OM3HEC-TUIaHA.

I[IK 4.6. AnanusupoBaTh (HUHAHCOBO-XO3SUCTBEHHYIO EATEIBLHOCTh, OCYIIECTBIISTH
aHamu3 MHQPOPMALUH, MTOTYYCHHON B XOJ€ MPOBEACHUS KOHTPOJIBHBIX MPOLEAYD, BBIABICHHE U
OLICHKY PHCKOB.

IIK 4.7. ITpoBOAMTH MOHUTOPUHI YCTPAHEHUSI MEHEKMEHTOM BbISIBICHHBIX HapyLICHUH,
HEJOCTaTKOB U PUCKOB.

O6mmx komnerenuuii (OK):

OK O1.TToHuMaTh CyIIHOCTh M COIMAIBHYIHO 3HAYUMOCTh CBOeH Oymymieid mpodeccun,
IIPOSIBIIATH K HEW YCTOMYMBBIN UHTEPEC.

OK 02.0Opranu3oBpiBaTh COOCTBEHHYIO JCSATEIBHOCTh, BHIOMpATh THUIIOBBIE METOIbI
CHOCOOBI BHITTOJIHEHUS TPO()ECCHOHANIBHBIX 33/1a4, OLIEHUBATh UX 3P (HEKTUBHOCTH U KAYECTBO.

OK 03.IIpuHrMaTh pemieHus B CTaHJAPTHBIX U HECTAHAAPTHBIX CUTyallMsIX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 04.OcymiecTBiasITh TMOUCK M HUCIOJIb30BaHWE HWH(OpMAIMK, HEOOXOIUMOUN IS
3¢ (HEeKTUBHOTO BBHIMIOTHEHHS MPOPECCHOHANBHBIX 3a/1a4, MPO(PEeCCHOHATBHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 05.Bnamerp  mH(pOpPMAIMOHHOW  KYJIbTYypOW, aHAaIU3UpOBaTh W  OIICHUBAThH
nH(}OPMAIIKIO C UCTIOTIB30BaHUEM UH(POPMAIIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOTHA.

OK 09.0pueHTHpOBaThCS B YCIOBHAX YaCTOH CMEHBI TEXHOJIOTHI B TPOQeCcCHOHATHHON
JESTEIbHOCTH.

OK 10.ITonp30BaThCsi MpOPECCHOHANBHON JOKYMEHTALMEH Ha TOCYylapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX.

OK 11.Hcnonp30BaTe  3HaHMA 1O  (UHAHCOBOH  IPaMOTHOCTH,  IUIAHUPOBAThH
MpeIPUHUMATEIBCKYIO IEATEIHHOCTh B MpodeccnoHansHoi chepe.

VYpoBeHb 00pa3oBaHus: OCHOBHOE o0l1iee, cpeaHee oolee.
OmnbIT paboThl HE TpeOyeTCs

1.2 Mecro y4yeOHOH JUCHUIUIMHBI B CTPYKType MPOrpaMMbl NOATOTOBKH
CHEeHHATHUCTOB CpeJHero 3BeHa: JUCIMUIUIMHA BXOAUT B MaTeMaTHYecKuil M oOmmi
€CTECTBEHHOHAYYHBIM LUK U OTHOCUTCS K 0a30BBIM JUCIUILINHAM.

1.3 Heaun u 3axaum yuyeOHO#H JMCHUNIMHBI — TPeOOBAHMA K pe3yJIbTaTaM OCBOCHHS
Y4eOHOM IMCUMILINHBI:

B pe3ynbrate ocBoeHUs yueOHOM IUCHUIUIMHBI 00yYarOIIMICs TOIKEH:

yMeThb:

- UCTIOJIF30BaTh HH(OPMAITMOHHBIE PECYPCHI ISl TOMCKA U XpaHEeHUsT HHpOpMaIuy;

- 0o0pabaThIBaTh TEKCTOBYIO M TaOIMUYHYIO HH(OpMAIIHIO;

- WCIIOJIH30BAaTh JENOBYIO rpaduKy U MYJIbTUMEINANH(POPMAIIHIO;

— co30asamov npezeHmayuu;

— MPUMEHSTh aHTUBUPYCHBIE CPEJICTBA 3alIUTHl HHPOPMAIUY;

— yumamo (unmepnpemupogamy) unmepeiic cneyuanu3upo8anHo20
NPOCPAMMHO20 0OecneyeHUs], HaX00UmMb KOHMEKCMHYI0 NOMOWb, pabomams ¢ OOKyMeHmayuetl;

— MPUMEHATh CHEIUaTN3UPOBAHHOE TMPOTpaMMHOE of0ecriedeHue s cOopa,
XpaHeHUsT W 00pabOTKM Oyxrairepckod HWHHOPMAIMK B COOTBETCTBHM C H3y4aeMbBIMU
npo¢ecCHOHATBLHBIMU MOIYJISIMH;

- MI0JTb30BATHCSl ABTOMATH3HUPOBAHHBIMU CHCTEMaMH JETIONPOU3BOICTBA;

- NpUMeHsamb Memoobl U CPeOCmea 3auumaol OyxeaimepcKou uHpopmayuu,

3HATh:

- OCHOBHbBIE MemoObl U CpedCcmea 0OpabomKu, XpaneHus, nepeoadu U HaKonjieHus
ungopmayuu;



- Ha3HA4Y€HWE, COCTaB, OCHOBHBIE XapaKTEPUCTUKH OPraHU3alMOHHOH U
KOMIIBIOTEPHON TEXHUKH;

— OCHOBHbIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEH, NPUHIUIBI AaKETHOU Mepenadn
JTAaHHBIX, OPraHU3aLMI0 MEKCETEBOIO B3aUMOCHCTBYS;

- Ha3Ha4yeHue U NPUHYUNbL  UCHONb306AHUS  CUCMEMHO20 U  NPUKIAOHO20
NPOCPAMMHO20 0becneyeHus,;

— TEXHOJIOTHIO MOKMCKa WHPOPMALUU B WHPOPMALMOHHO-TEICKOMMYHUKAITMOHHON
cetu «HTEpHET» (Hanee - cets HTEpHET);

- HNPUHIUIBI 3aIUTHl HHPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA;

- IIPaBOBbIE  ACHEKThl  HCIOJIb30BaHUS  HMH(MOPMALMOHHBIX  TEXHOJOTMH MU
IPOrpaMMHOr0 00ecreueHus;

- OCHOGBHbLE NOHAMUSL ABMOMAMUSUPOBAHHOU 00pAbOMKYU UHGOPMAYUU;

- HalpaBJICHUs aBTOMATU3aLUU OyXIaaTepCKON AeATeNbHOCTH;

- Ha3Hau€HWe, MPUHLMIIBI OpraHu3aluM M JKCIUIyaTaluu OyXrajaTepcKux
MH(POPMALIMOHHBIX CUCTEM;

- OCHOBHbLE Y2PO3bl U MEMOObl 0becneyenus UHGOPMayuoHHoU 6e30naACHOCIU.

1.4 Kotu4ecTBO 4acoB HA OCBOEHHE MPOrPAMMBbI Y4eOHOMH TUCIHUTIINHBI:

MaKCUMaJIbHOU y4eOHOW Harpy3ku oOydarorierocs 48 4acoB, B TOM YHCIIE:
00s13aTeNbHOM ayTUTOPHON Yy4eOHOM HAarpy3Ku o0ydJaromierocs 46 4acos;
CaMOCTOSITENILHOW PabOThI 00yUaromerocs 2 Jaca.
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