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siosoo 0 Ol 08 ATATITUBHBIE UHO®OPMAIIMOHHBIE TEXHOJIOI'MU B
HNPOPECCHUOHAJBHOM JEATEJIbHOCTH

1.1 Obs1acTh NPpUMeEHEeHHUS TPOrPAMMBI

IIporpamma y4eOHOM OUCHMIIMHBI = SIBISETCS YacThlO IPOrpaMMbl [OATOTOBKU
crenuanucToB cpenHero 3seHa B coorBeTcTBUM ¢ PI'OC no cneumansHoctu CIIO 38.02.01
OKOHOMUKAa M OyXraaTepckuil ydeT (IO OTpacisM) B 4YacTH OCBOEHHMS OCHOBHOI'O BHJA
npodeccuonansHoi nesitensHocTH (BIT/) 1 COOTBETCTBYIOMIMX KOMIIETCHITHIA:

IMpodeccnonanbubix komnerenuni (ITK):

I1K 1.1. O6pabaTsiBaTh NEPBUYHBIE OYXTAITEPCKUE JOKYMEHTHI.

IIK 1.2. Pa3pabarbiBaTh U COTrJIacOBBIBATh C PYKOBOJICTBOM OpraHU3AIMU padOuni TIaH
CYETOB OYXTaJTEpCKOIo y4eTa OpraHu3aluu.

IIK 1.3. IlpoBoauTh y4YeT ICHEKHBIX CPEICTB, O(GOPMIISTH JCHEKHBIE M KacCOBBIC
JIOKYMEHTHI.

IIK 1.4. ®opmupoBaTh OyXraaTepcKue MPOBOJKH IO yYeTy aKTHBOB OpraHU3AIMHM Ha
OCHOBE pabouero IIaHa CYETOB OYXTalITepCKOro y4era.

IIK 2.1. ®dopmupoBarh OyXraaTepckue IMPOBOJKM IO Y4eTy HCTOUYHUKOB aKTHUBOB
OpraHM3ali Ha OCHOBE pabOUero IiaHa C4eTOB OyXrajaTepcKoro y4era.

I1K 2.2. BpInoaHATh OPYYEHUs PYKOBOJCTBA B COCTaBE KOMUCCUM [0 MHBEHTApHU3aLUU
AKTHUBOB B MECTaX UX XPAHEHUS.

IIK 2.3. [IpoBoauTh MOArOTOBKY K HHBEHTApHU3allUd U IPOBEPKY JAEHCTBUTEIBHOIO
COOTBETCTBUS (PAaKTHUECKUX JAHHBIX HHBEHTAPU3AIMH JaHHBIM yUYeTa.

I1K 2.4. OTtpaxkats B OyXraJaTepcKuX IPOBOJKAX 3a4eT U CIIMCaHUE HeI0CTaul [IEHHOCTEH
(perynupoBaTh MHBEHTAPU3ALMOHHbIE PA3HHULIBI) [10 pe3yJIbTaTaM MHBEHTapU3ALUH.

I[IK 2.5. IlpoBoauth mnpoueAaypbl HHBEHTapu3alUud (DUHAHCOBBIX 005S3aTENILCTB
OpraHu3alIiy.

IIK 2.6. OcymectBiare cOop HHGOpPMALUU O JCATEIBHOCTH OOBEKTa BHYTPEHHETO
KOHTpPOJISI 1O BBINOJIHEHHUIO TpeOOBaHWI IPaBOBOM W HOPMATUBHOM 0a3bl M BHYTPEHHUX
pEerIaMeHTOB.

[IK 2.7. BbINOMHATH KOHTPOJIbHBIE MPOLEAYpPbl U UX JOKYMEHTHPOBAaHUE, TOTOBUTH U
0(OpMIIATH 3aBepIUAIOLINE MaTePHAJIbl IO PE3yIbTaTaM BHYTPEHHETO KOHTPOJISL.

[IK 3.1. ®opmupoBaTh Oyxraiarepckue MPOBOAKU MO HAYMCICHUIO U MEPEUHCICHHUIO
HAJIOTOB U COOPOB B OIOKETHI PA3IUUHBIX YPOBHEH.

[IK 3.2. OgopmisTh miaTekHble JOKYMEHTHI IS MEPEUUCIICHNs HAJIoroB U cOOpoB B
Or0/1KeT, KOHTPOJIMPOBATH MX MPOXOXKACHUE 110 PACUETHO-KACCOBBIM OAHKOBCKUM OIEPALIUSM.

[IK 3.3. ®opmupoBaTh OyXraiarepckue MpPOBOAKH MO HAYHUCICHUIO U MEPEUHUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIO/PKETHBIE (POHBI M HAJIOTOBBIE OPraHbl.

IIK 3.4. OopmisATh mIaTeKHbIE TOKYMEHTHI Ha MEPEUYHCIEHUE CTPAXOBBIX B3HOCOB BO
BHEOOJKETHBIE (DOH/IBI M HAJIOTOBBIE OPTraHbl, KOHTPOJIUPOBATh X MPOXOXKJIEHHUE 110 PACYETHO-
KaCCOBBIM OQHKOBCKHUM OIEpaIUsM.

I[IK 4.1. OrtpaxaTb HapacTalOUIMM UTOTOM Ha c4YeTax OyXrajaTepckoro ydera
UMYILECTBEHHOE U  (PUHAHCOBOE IIOJIOXKEHME OpraHM3allM, ONPEAENsATh  Pe3ylbTaThbl
XO35IICTBEHHOM AESTEIbHOCTH 32 OTUETHBIN IEPUOA.

[1K 4.2. CocTaBnarb ¢popmbl Oyxrairepckoi (pMHAHCOBOI) OTYETHOCTH B YCTaHOBJICHHbBIE
3aKOHOJATEIbCTBOM CPOKH.

ITIK 4.3. CocTaBnsaTh (OTYETHI) ¥ HAJIOTOBBIE JIEKJIapalliy 10 HAJIoraM U cOopam B OIOJIKET,
YUNTBIBasi OTMEHEHHBIN eAuHbli counanbHblii Hasor (ECH), oT4eTsl mo cTpaxoBbIM B3HOCAM B
rocy/apcTBEHHbIE BHEOIOJKETHbIE (OHMABI, a TakkKe (POPMBI CTATUCTHUECKON OTYETHOCTH B
YCTaHOBJIEHHBIE 3aKOHOIATEIBCTBOM CPOKH.

IIK 4.4. IlpoBoauTh KOHTPOJb M aHaNu3 HHPoOpMaUK 00 akTHBaX M (PMHAHCOBOM
MOJIOKEHUN OpPTaHU3aIMH1, €€ TIaTeKeCIOCOOHOCTH U JOXOJHOCTH.



[1K 4.5. [IpuHuMaTh yyacTue B COCTaBJICHUH OM3HEC-TUIaHA.

I[IK 4.6. AnanusupoBaTh (HHUHAHCOBO-XO3SUCTBEHHYIO EATEIBLHOCTh, OCYIIECTBIISTH
aHamu3 MHQPOPMALUH, MTOTYYCHHOH B XOJ€ MPOBEACHUS KOHTPOJIBHBIX MPOLEAYD, BBIABICHHE U
OLICHKY PHCKOB.

IIK 4.7. ITpoBOAUTH MOHUTOPUHI YCTPAHEHUSI MEHEKMEHTOM BBISIBJICHHBIX HApYIIEHUH,
HEJOCTaTKOB U PUCKOB.

O6mmx komnerenuuii (OK):

OK O1.IToHuMaTth CyIIHOCTh M COIMAIBHYIO 3HAYUMOCTh CBOEH Oymymier mpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBINA UHTEPEC.

OK 02.0Opranu3oBpiBaTh COOCTBEHHYIO JCSATEIBHOCTh, BHIOMPATh THIIOBBICE METOIbI H
CHOCOOBI BHITTOJIHEHUS TPO()ECCHOHANIBHBIX 33/1a4, OLIEHUBATh UX (P (HEKTUBHOCTH U KAYECTBO.

OK 03.IIpuHrMaTh pelIeHus B CTAaHAAPTHBIX U HECTAHIAPTHBIX CUTYAIMSAX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 04.OcymiecTBisaTh TMOUCK M HUCIOJb30BaHWE WH(OpMAIMK, HEOOXOIUMOHN I
3¢ (HEeKTUBHOTO BBHIMIOTHEHHS MPOPECCHOHANBHBIX 3a/1a4, MPO(PEeCCHOHATBHOTO U JIMYHOCTHOTO
pa3BUTHSL.

OK 05.Bnamerp  mH()OpPMAIMOHHOW  KYJIbTYypOW, AaHaIU3UpOBaTh W  OIICHUBAThH
nH(}OPMAIIHIO C UCTIOIB30BaHUEM UH(POPMAIIHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHA.

OK 09.OpueHTupoBathCs B YCIOBUAX YAaCTOW CMEHBI TEXHOJIOTUN B MPOPECCUOHANBHON
JESITEIIbHOCTH.

OK 10.ITonmp30Batbesi MpoEeCcCHOHANBHOM JOKYMEHTAllMe Ha TOCYIapCTBEHHOM H
WHOCTPAHHOM $I3bIKaX.

OK 11.Hcnonp30BaTe  3HaHMA 1O  (UHAHCOBOH  TIPaMOTHOCTH,  IUIAHUPOBAThH
peIPUHUMATEILCKYIO IeITeIbHOCTD B MpodeccnoHansHoi chepe.

YpoBeHb 00pa3oBaHMs: OCHOBHOE 0011iee, cpeHee ooee.
OmnbIT paboThl HE TpeOyeTCs

1.2 Mecro y4yeOHOH JUCHUIUIMHBI B CTPYKType MPOrpaMMbl NOATOTOBKH
CHEeHHATHUCTOB CpeJHero 3BeHa: JUCIMUIUIMHA BXOAUT B MaTeMaTHYeCcKUil M oOmmi
€CTECTBEHHOHAYYHBIN UK M1 OTHOCUTCS K 0a30BBIM AUCHUILIUHAM.

1.3 Heaun u 3axaum yuyeOHO#H JMCHUNIMHBI — TPeOOBAHMA K pe3yJIbTaTaM OCBOCHHS
Y4eOHOM IMCUMILINHBI:

B pesynbpTaTe ocBoeHHS y4eOHOM MUCIUILTMHBI 00 yJarOIIUICs T0DKEH:

yMeTh:

- MCII0JIb30BaTh NH(POPMAIIMOHHBIE PECYPCHI JUIs MOMCKA U XpaHEHUsI HH(OpMalnu;

- o0pabaTbIBaTh TEKCTOBYIO M TAOIMUHYIO HH(DOpMAIIHIO;

- MCIIOJIb30BaTh JIEJIOBYIO IpaUKy U MyJIbTUMEANAUH(DOPMALIHIO;

- CO3/1aBaTh NIPE3ECHTALUY;

- NPUMEHSTh aHTUBUPYCHBIE CPEACTBA 3AIUThHI HHPOPMALIUH;

- YUTaTh (MHTEPIPETHPOBATh) MHTEp(ENC CHerHaTIu3upOBAaHHOIO MPOrpPaMMHOTO
o0ecreyeHns, HaX0IUTh KOHTEKCTHYIO ITOMOIIlb, pa0OTaTh ¢ JOKYMEHTAIUEH;

— MPUMEHATh CHEIUATN3UPOBAHHOE TMPOTpaMMHOE oOecredeHue s cOopa,
XpaHeHUsT W 00paboOTKM OyxraiTtepckod HWHHOPMAIMK B COOTBETCTBHH C H3y4aeMbIMU
npo¢ecCHOHATBLHBIMU MOIYJISIMH;

- M0JIb30BATHCSl ABTOMATU3UPOBAHHBIMU CUCTEMAMH JIEJIONIPOU3BO/ICTBA;

- MPUMEHSTh METOJIbI M CPEJICTBA 3alIUTHI OyXranTepckoil uHpopmanmu;

3HATh:

- OCHOBHbIE METOJIbI U cpeAcTBa 00pabOTKH, XpaHEHHUs, Mepefadyd U HAKOIUICHUS
uH(pOopMaLnu;



- Ha3HAuY€HHUE, COCTaB, OCHOBHBIC XapAaKTEPUCTHUKH OPraHU3allMOHHON U
KOMIIBIOTEPHOUN TEXHUKH;

- OCHOBHBIC KOMIIOHEHTHI KOMIBIOTEPHBIX CETEW, MPUHLMUIBI MAKETHOW Tepeaadn
JAHHBIX, OPTaHU3ALHUI0 MEKCETEBOTO B3aUMO/ICHCTBUS;

- Ha3HAUY€HWE M IPUHIMIBI MCIOJIB30BAaHUS CHUCTEMHOIO U IPUKIIAJHOTO
IPOrpaMMHOr0 00ecreueHus;

- TEXHOJIOTHIO MOKMCKa WHPOPMALMU B WHPOPMALMOHHO-TEICKOMMYHUKAITMOHHON
cetu «HTEpHET» (Hanee - cets HTEpHET);

- IPUHIUIBI 3aIUTHl HH(POPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA;

- IIPaBOBbIE  ACHEKThl  HUCIOJIb30BaHUS  HMH(MOPMALMOHHBIX  TEXHOJOTMH U
IPOrpaMMHOr0 00ecreueHus;

— OCHOBHBIE ITOHATHS aBTOMAaTH3UPOBAHHON 00paboTKH nH(pOpMAIHH;

- HalpaBJIEHUs aBTOMATHU3aLUU OyXIraJITepCKON AeATeIbHOCTH;

- Ha3Hau€HWe, MPUHLMIIBI OpraHu3aluM M JKCIUIyaTaluu OyXrajaTepcKux
MH(POPMALIMOHHBIX CUCTEM;

- OCHOBHBIE YTPO3bl U METO/IbI 0O€CIIeUeHHsI UHPOPMALIMOHHON 0€30I1aCHOCTH.

1.4 Kotu4ecTBO 4acOB HA OCBOEHHE MPOrPAMMBbI Y4eOHOMH TUCHUTIINHBI:

MaKCUMaJIbHOU y4eOHOW Harpy3ku oOydarorierocs 48 4acoB, B TOM YHCIIE:
00s13aTeIbHON ayTMTOPHON yueOHOM Harpy3ku o0yuarorierocs 46 4acos;
CaMOCTOSITENILHOW PabOThI 00yUaromerocs 2 Jaca.
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