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L5 0I1:10 TIPABOBOE OFECHEUYEHUE MPO®ECCUOHAJILHOMU JIEATEJBHOCTH

1.1 O6aacTh NpUMeHEeHHsI POrPaMMbI

[Iporpamma y4eOHOM OUCHMIIMHBI SIBISCTCS YacThIO MPOrPaMMbl  ITOATOTOBKHU
crienaiaucToB cpeaHero 3BeHa B coorBeTcTBUU ¢ PI'OC nmo cneumansHoctn CIIO 38.02.01
DOKOHOMHUKAa M OyXranTepckuil ydeT (IO OTpacisiM) B YacTH OCBOEHHS OCHOBHOI'O BHJA
npodeccuonanbHo AestenbHOoCcTH (BITJ]) 1 COOTBETCTBYIOIIMX KOMIIETCHITHH:

IIpodeccnonanbubix komnerenumii (IIK):

IIK 1.1. O6pabaTbiBaTh IEPBUYHBIC OYXTAITEPCKHUE TOKYMEHTHI.

IIK 1.2. Pa3pabaTsiBaTh U COTIACOBBIBATH C PYKOBOACTBOM OpPTaHU3AIMK PabOUnil TUIaH
CYETOB OYXTaJTepCKOro yueTa OpraHu3aluH.

IIK 1.3. IlpoBOOuTh y4yeT ICHEXKHBIX CPEACTB, O(GOPMIATH JCHEKHbIE M KacCOBBIC
JIOKYMEHTHI.

[1IK 1.4. ®opmupoBarh OyXxraiarepckue MPOBOJIKH IO Y4ETy aKTHBOB OpPraHU3allMM Ha
OCHOBE padouero MmjiaHa c4eToB OyXTalaTepcKoro yJera.

I[IK 2.1. ®opmupoBarh OyXxraiarepckue MPOBOJAKH I10 YYETy HCTOYHHUKOB aKTHUBOB
OpraHu3allMi Ha OCHOBE PabOYero IIaHa CUETOB OYXTaJITepPCKOIo yyera.

[IK 2.2. BpInosiHATh NOpYYEHUSI PYKOBOJICTBA B COCTaBE KOMHCCUU IO MHBEHTapU3alUU
AKTHUBOB B MECTAaX UX XPAHEHUS.

[IK 2.3. IIpoBoauTh MOArOTOBKY K HHBEHTapHU3alMd U IPOBEPKY JEHCTBUTEIBHOIO
COOTBETCTBUS (PAaKTUUECKUX JAHHBIX MHBEHTApU3allMH JaHHBIM yueTa.

I[IK 2.4. Orpaxare B OyXraaTepCKHX IMpPOBOJKAX 3a4e€T M CHUCAaHHE HEA0CTa4yu
LIEHHOCTEHN (peryupoBaTh HHBEHTAPU3ALMOHHbBIC PA3HUILIb) 10 pe3y/IbTaTaM MHBEHTapU3aliH.

[IK 3.1. ®opmupoBaTh OyXTraaTepCKUE MPOBOAKH IO HAYHUCICHUIO U TEPEUUCICHHIO
HAJIOTOB U COOPOB B OIOKETHI PA3JIMUHBIX YPOBHEH.

IIK 3.2. OgopmisTh miaTekHble JOKYMEHTHI JUIsl NIEPEUMCIICHHs] HaJoroB U cOOpPOB B
Or0/1KEeT, KOHTPOJIMPOBATH UX MPOXOKICHUE 110 PACUETHO-KACCOBBIM OAaHKOBCKHUM OIIEPALIUSM.

[IK 3.3. ®opmupoBaTh OyXraaTepcKue MPOBOAKH IO HAYHCICHUIO U TEPEUUCICHHIO
CTPaxOBBIX B3HOCOB BO BHEOIO/PKETHBIE (POHBI M HAJIOTOBBIE OPraHbl.

IIK 3.4. OopmisATh maTekKHble TOKYMEHTHI Ha MEPEUYUCIEHUE CTPAXOBbIX B3HOCOB BO
BHEOO/KETHbIE (DOH/IBI M HAJIOTOBBIE OPTraHbl, KOHTPOJIUPOBATh UX MPOXOXKJICHHUE M0 PACUE€THO-
KaCCOBBIM OAHKOBCKHUM OTEpAIUsM.

I[IK 4.1. OrtpaxaTh HapacTalOUIMM UTOTOM Ha cdYeTax OyXrajaTepckoro ydera
UMYILLECTBEHHOE U  (PUHAHCOBOE TMOJIOKEHHE OpraHu3alid, ONPEAENsATh pPEe3ylIbTaThl
XO35ICTBEHHOM AESTEIBHOCTU 32 OTUYETHBIN EPUOA.

I[IK 4.2. CocraBuate ¢Qopmbl Oyxranrepckodl (pUHAHCOBOI) OTYETHOCTH B
YCTaHOBJIEHHBIE 3aKOHOIATEIBCTBOM CPOKH.

IIK 4.3. CocraBnsaTh (OTUETHl) W HAJOTOBBIE JEKJapaldy IO Hajoram u cbopam B
OIOKeT, YUUTHIBass OTMEHEHHBIH efauHbli conmanbHbiil Hamor (ECH), oT4eTsl mo cTpaXxoBBIM
B3HOCAM B TOCYJapCTBEHHbIE BHEOIO/KETHbIE (OHIBI, a Takke (OpPMbl CTATUCTHUYECKON
OTUETHOCTHU B YCTAHOBJICHHBIE 3aKOHOJATEILCTBOM CPOKH.

[IK 4.4. IlpoBoauTh KOHTPOJIb M aHAIW3 MHGOpMauu 00 akTUBaX U (PUHAHCOBOM
MOJIOKEHUN OPTaHU3AIMH, €€ IIaTeKeCOCOOHOCTH U IOXOTHOCTH.

O6mux komnerenuuii (OK):

OK 01.IToHnMaTh CYIIHOCTh M COLMAJIBHYIO 3HAUMMOCTh CBOEW Oyaymied mpodeccuw,
IIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

OK 02.0Opranu3oBbIBaTh COOCTBEHHYIO AEATEIbHOCTb, BBIOMPATh THIIOBBIE METOABI U
CIocoObI BHIMOIHEHUSI TPO(ecCHOHANIBHBIX 33/1a4, OLIEHUBATh UX 3(PPEKTUBHOCTH U KAYECTBO.

OK 03.IIpuHnMaTh pemieHns B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTyalMsIX M HECTH 3a
HUX OTBETCTBEHHOCTb.



OK 04.OcymiecTBisaTh MOUCK W UCHOJIb30BaHUE HMHPOPMAIMHM, HEOOXOAUMOUN st
3(PEeKTUBHOTO BBHIMOJHEHUS MPOGECCHOHATBHBIX 3a/1ad, MPO()ECCHOHATBFHOTO U JTUYHOCTHOTO
pa3BUTHSL.

OK 05.Bmamers  mH(MOpPMAIMOHHOW  KYJIBTYPOW, aHAJIM3UpPOBATH M  OIICHUBATH
UH(OPMAIIHIO C UCTIONIB30BAaHUEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHH.

OK 06. [IlIposBisTh TpakIAHCKO-MATPUOTUYECKYIO TMO3UIHI0, JAEMOHCTPUPOBATH
OCO3HAHHOE MOBEICHUE HA OCHOBE TPAJAUIIMOHHBIX 00IEUYeT0BEYECKUX IEHHOCTEH.

OK 07. ConeiicTBOBaTh COXPAaHCHHUIO OKPYKAIOIIEH Cpebl, PecypcocOepexeHuto,
3¢ (EeKTHBHO ACWCTBOBAThH B YPE3BBIYAMHBIX CUTYAIIHSX.

OK 08. Hcrnonb3oBath cpeacTBa PU3MUESCKOW KYJIBTYPHI JIJIi COXPAaHEHUS U YKPCTICHUS
3I0pOBbsI B Tpolecce Mpo(hecCHOHATBHONW JAEATENIbHOCTH W TOJEpKaHUs HEoO0XOIUMOTo
ypoBHS (PU3HUECKOI MOArOTOBIEHHOCTH.

OK 09.0pueHTHpOBaTbCS B YCIOBHAX YaCTOM CMEHBI TEXHOJIOTHH B POQecCHOHATbHON
JESITEIbHOCTH.

1.2 Mecto y4yeOHOH AUCHMIUIMHBI B CTPYKType MNpPOrpaMMbl MOATOTOBKH
CIICEMUAJIMCTOB CPEAHEro 3B€Ha: JUCHUIINIMHA BXOOWUT B HpO(bCCCI/IOHaJII)HI)If/'I OUKII U OTHOCUTCA
K 0a30BbIM 00111eNTPO(HEeCCUOHATTBHBIM JTUCIUILINHAM.

1.3 Hesan u 3aga4u y4eOHOM IMCUMILVIMHBI — TPeOOBaHMS K pe3yJbTATaM OCBOCHHS
Y4eOHO# JMCIUIIIUHBI:

B pe3ynbrate ocBoeHUs yueOHOM NUCIUIUIMHBI O0YYarOIIHICs TOKEH:

yMeThb:

— UCIIOJIb30BaTh HEOOXOMMbIE HOPMATHBHBIC TPABOBBIE TOKYMEHTHI;

— 3alUIIaTh CBOM I[IpaBa B COOTBETCTBUU C TIPAKIAHCKUM, IPaXTAHCKUM
IPOLIECCYaTbHBIM U TPYIOBBIM 3aKOHOJATEILCTBOM;

— aQHAIM3UPOBATh U OLIGHHWBATh PE3YyIbTaThl U TIOCIEACTBUS JACSITEIbHOCTU
(6e3neicTBUS) C MPABOBOM TOYKU 3PCHUS,

3HATh:

— ocHoBHbIe nonoxenust Koncrurynuu Poccuiickoit @enepanuuy;

- mpaBa U CBOOOBI YETIOBEKA U TPasKJaHINHA, MEXaHU3MBI UX peaIh3allli;

- MOHSATHE NTPABOBOT'O PETyIUPOBaHMS B cepe NpodecCHOoHaNbHOM 1eATENbHOCTH;

- 3aKOHO/IATEIbHBIE aKThl U JPYIrMe HOPMATUBHBIE MPABOBBIC AKThI, PETYIUPYIOIINE
PaBOOTHOLIEHUS B Ipoliecce Npo(hecCHOHAIbHON AEATENbHOCTH;

- OpraHU3alMOHHO-TIPABOBbIE (DOPMBI FOPUINYECKUX JIULL;

- IIPaBOBOE MOJI0KEHNE CYOBEKTOB MPeIPUHUMATEIbCKON 1EATEIbHOCTH;

- npaBa ¥ 00s13aHHOCTH PaOOTHHUKOB B cdepe MpodecCuoHanbHOM e TeTbHOCTH;

- MOPSIOK 3aKIIIOYEHMS TPYJOBOTO JOTOBOPA M OCHOBAHMSI [UISl €T0 NMPEKPAILECHUS;

— MpaBHJIa OTIATHI TPYAQ;

- POJIb FOCYIAPCTBEHHOT'O PEryJIMPOBaHUs B 00€CIICUEHUH 3aHATOCTH HACEICHHUS;

— MpaBo rpak/JaH Ha COLUAIbHYIO 3aIUTY;

— MOHSTHE JUCHMILUTMHAPHON U MaTepHabHOM OTBETCTBEHHOCTH paOOTHHUKA;

- BUJIbI  aJMUHHCTPATUBHBIX  MpaBOHAPYIMIEHWH W aJIMHHHCTPATUBHOU
OTBETCTBEHHOCTH;

— HOPMBI 3aIIUTHI HAPYIICHHBIX MPaB U CYACOHBII MOPSIIOK pa3peiieHus: CriopoB.

1.4 Kotn4ecTBO 4acoB Ha OCBOCHHME IIPOTPAMMBbI Y4eO0HOM JMCIUIIHHBI:

MaKCHUMaJIbHOW yueOHOU Harpy3Kku oOyuatromierocs 48 4acoB, B TOM YHCIIE:

00s13aTeNIbHON ayIUTOPHON yueOHOM Harpy3ku odyuatorierocs 46 4acos;

CaMOCTOATENbHON paboThl 00yUarorerocs 2 yaca
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