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1. ITACITIOPT ITPOI'PAMMBI ITPO®ECCHOHAJIBHOI'O MOAYJIA
IIM.01 OBECIIEYEHUE COXPAHHOCTHU APXUBHbBIX ®OH1OB

1.1. O6s1acTh NPUMEHEHUs] IPOTPAMMbI

[IporpamMma mnpodeccuoHanbHOTO MOAYNA (Janee - MporpaMma) SBISAETCS
YacThl0 TMPOTpPamMMbl MOJATOTOBKHM KBATH(DHUIIMPOBAHHBIX pPAaOOYMX, CIYKalUX B
cootBeTcTBUHM ¢ PI'OC cpennero npodeccruoHaabHOro 00pazoBaHus Mo mpodeccuu
034700.02 ApxuBapuyC B YacTH OCBOCHHS OCHOBHOTO BHJa MPOGeCCHOHATHHON
nearenbHocT  (BITJ]): OOecnedeHne COXpaHHOCTH apXUBHBIX  (OHIIOB W
COOTBETCTBYIOIUX Tpodeccronanbubix komnerenuuit (I1K):
[1K 1.1. OGecrnieunBaTh COXpaHHOCTH JOKYMEHTOB, 3aKOHYEHHBIX
JIEIOMPOU3BOACTBOM.
[1K 1.2. YyacTBOBaTh B pa3pab0TKe HOMEHKIATYPHI JI€], IPOBEPITH MPABUIBHOCTh
(dopMupoBaHus U opopMIIEHUS AEI IIPU IPUEME UX B APXUB.
[1K 1.3. BbInoaHsATh pabOThI IO CUCTEMATU3AIUHN, PA3MEIIICHUIO U YUETY Je].
[IK 1.4. I'0TOBUTBH CBOJHBIE OMUCH JI€JI IOCTOSTHHOTO U BPEMEHHOT'O CPOKOB
XpaHEHHUS.
[IK 1.5. O@opMasiTh aKThI O BBIAEIECHUH JI€] K YHUUTOXKEHUIO.

[Iporpamma  mpodecCMOHATBHOTO  MOAYJS  MOXKET  OBITh  HCIIOJIb30BaHAB
JOTIOJIHUTEILHOM TTPO(EeCCUOHATIBHOM O00pa30BaHUU (B MOBBIINICHUN KBaTU(PUKALIMU
U TIEPENOATOTOBKHM) ciyxamux 1o nomkHoctH: 20190 ApxuBapuyc, 21299
Jlemonpons3BoanuTENb.

YpoBeHb 00pa3oBaHus: OCHOBHOE 00IIIee, cpeHee ooIee
OmnbIT paboTH HE TpeOyeTCs.

1.2. Hesan u 3agaun npodeccuoHAIBLHOT0 MOIYJIS — TPEOOBAHUA K pe3yJibTaTam
0CBOEHMS NMPO(PeCcCUOHATBLHOT0 MOIYJIsI

C 1enblo OBJIAJICHHUS] YKAa3aHHBIM BUIOM MPOQPECCUOHATILHON JIEITEIbHOCTH U
COOTBETCTBYIOIIUMHU MPOGHECCHOHAIBHBIMU KOMITETCHITUSMHU OOYYarOIIUICS B XOJI€
OCBOEHUS MPO(HECCUOHATBHOTO MOAYJISL TOJKEH:

HMEeTh MPAKTHYECKUI ONbIT:

— o0ecnieueHus COXPAaHHOCTH, MOPsJIKAa XPAHEHHUS U UCIIOJIb30BaHUS IOKYMEHTOB U
MaTepHaJIOB B YUPEKIACHHUIX apXUBHOU CIYKOBI MM apXUBHBIX MOJPA3/ICTICHUIX
OpraHu3aIuK;

yMeTh:

— COCTaBJISITh AKTHI JIA Mepe/lauu [ Ha XPAHCHHUE;

— COCTaBJISITh aKThl HA CIIMCAHUE U YHUUTOKEHUE TJOKYMEHTOB;

— pazpabaThiBaTh HOMEHKJIATYPY JE;

— TMPOBEPATH MPABWILHOCTH (popMupoBaHus U 0HOPMIICHUS JIE] MPU MIPUEME UX B
apXWB,;

3HATD:
— TpaBujia pabOTHI TOCYJAPCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB,;



— KiaccuduKamuio J0KyMeHToB ApxuBHOTO (oHAa Poccuiickoit deneparuy;
— TIPUHIMITBI CHCTEMAaTH3aIMH )T apXUBHOTO (OH/A;
— PEXUM U CPOKU XPAHECHUS APXUBHBIX JOKYMEHTOB.

1.3. KosinuecTBO 4acOB HA OCBOEHHE MPOTrPaMMbI PO(eCcCHOHATBLHOT0 MOTYJISA:
BCero — 676 yacos, B TOM YHCJIE:

MaKCHMAaJIbHOM y4eOHOM Harpy3ku ooydarorierocst — 496 yacos, BKiIrouas:
o0s13aTeNIbHON ayIUTOPHOM yueOHOM Harpy3ku ooyuarorierocs — 334 yaca;
caMOCTOsITeJIbHOM paboThl oOyuatomierocs — 162 yaca;

y4eOHOM M MPOU3BOACTBEHHOM MpakTUk — 180 vacos.



2. PE3YJIBTATBI OCBOEHHUSA NTPOPECCUOHAJBHOI'O MOAYJIA

PesynpTaToM oOCBOGHHS TPOQPECCHOHATLHOTO MOMYJS  SBJISETCS  OBJIAJICHUC
OOyJaromMMHUCs  BHIOM  NPOPECCHOHANIBHONW  mesTrenbHOocTH — «ObecrnieueHue
COXPaHHOCTH apXUBHBIX (OHIOB», B ToM uucie npodeccrmoHanpHbiMu (I1IK) u
ob6mumu (OK) KoMneTeHIUsIMU:

OK 1 [ToruMaTe CYITHOCTHP W COLMAIBHYIO 3HAYUMOCTH CBOEH Oymyrei
npodeccuu, MposIBISTh K HEW yCTONYMBBIA HHTEPEC.

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JEATEIIBHOCTh, HMCXOJS W3 LEIU U
CIOCO0OOB €€ TOCTUXKEHMUS, OTIPEJICICHHBIX PYKOBOIUTEIIEM.

OK 3 AHanu3upoBaTh pabOuyyl0 CHUTYyalMlo, OCYIIECTBISATh TEKYIIUH U

UTOTOBBIN KOHTPOJIb, OLICHKY U KOPPCKIHUIO COOCTBEHHOM JACATCIIBHOCTH,
HCCTH OTBCTCTBCHHOCTD 34 PC3YJIbTATHI CBOCH pa6OTBI.

OK 4 Ocy1iiecTBIATh MOUCK MH(POPMALIMK, HEOOX0oAUMOU 17151 3G(HEKTUBHOTO
BBINIOJIHEHHSI MPO(ECCUOHANIBHBIX 33]1a4.

OK'5 Hcnons3oBath MHDOPMAMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B
1poheCCUOHAIBHON eI TEIIbHOCTH.

OK 6 PaGoratb B koMaHze, O(PEeKTUBHO O0OMIAThCS C  KOJUJIEramu,
PYKOBOJICTBOM, KJIINEHTAMHU.

OK 7 HcnonHATh BOMHCKYIO OOSI3aHHOCTb, B TOM 4YHCIIE C IPUMEHEHUEM
MOJIYYEHHBIX NPOo(heCCUOHATBHBIX 3HAHUM (1151 FOHOIIIEH ).

[IK 1.1 | ObecneunBath COXPaHHOCTH JOKYMEHTOB, 3aKOHUYEHHBIX
JIEJIOITPOU3BOCTBOM.

[IK 1.2 | YuactBoBaTh B  pa3pabOTKe HOMEHKJIATypbl  JIeJ, MPOBEPATH
MPaBUILHOCTh (POPMUPOBAHUS U OPOpPMIIEHHUS JAENl NMpPU MpPUEME UX B
apXMB.

[IK 1.3 | BeimonHsaTh paboThl IO CUCTEMATH3ALNH, PA3MEIIEHUIO U YUeTy Jel.

[IK 1.4 |T'oTOBUTH CBOAHBIE OIMUCH A€ MOCTOSIHHOIO U BPEMEHHOTO CPOKOB
XPaHCHMUSL.

[IK 1.5 | OdopmiiaATh aKThl O BBIIECIEHUU €] K YHUUTOKEHUIO.




3. CTPYKTYPA U COAEP KAHUE ITPOPECCHUOHAJIBHOI'O MOAYJIA

3.1. TemaTnuecknii mjaH NnpopheccCHOHAIBHOT0 MOYJIA

O0nem BpeMEHU, OTBeJ€HHBIH HA OCBOEHHE

IIpakTHka
MEKIUCIUTIIMHAPHOTO Kypca (KypcoB)
CamocTosiTeIbHAS
Bcero Oos3aTenbHas aylMTOpHas yuyeOHast paGora
Koabi 1acon Harpyska ofyuaiomerocs ol0yyaroierocst IIpousBoacTBeHHAs,
HaumeHnoBanus pa3aeinon (maxc.
npogdeccuoHATbHBIX B T.4. 4acoB
o Npo(hecCHOHAIBHOT0 MOXYJISA yuebHas 6 B T.4., B T.4., Yueonasn, O
KOMIIeTeHIIUU HazpysKa u JadopaTopHbIe KypcoBas KypcoBast 4acoB 74 ay p
npaxmuxu) Bcero, padoThI U 6 Bceero, 6 paccpedomouennas
p pabora pabora
4acoB | MpaKTHYeCKHe 4acoB npakxmuxa)
(mpoekr), (mpoekr),
3aHSITHSA,
4acoB 4acoB
4acoB
1 2 3 4 5 6 7 8 9 10
. . Paznen 1. OcHOBBI apXHBHOIO J€ej1a — —
K 1.2, K 1.3, P 264 176 80 88
IIK 1.5
K 1.1, IIK 1.4 Paznen 2. Ofecnevyenne COXpAaHHOCTH 232 158 70 74
JOKYMEHTOB
K 1.1, IIK 1.2, IIpou3BoacTBeHHAs] MPAKTHKA, YACOB 108 72 108
MK 1.3. 1K 1.4 ((koHyeHmpuposantas) nPaKmuxa)
7 T
IIK 1.5
Bceero: 676 334 150 — | w2 | — 72 108




3.2. Conep:xkanue o0yueHusi mo npogeccunonaabuomy moayJsao (IIM)

HaumeHnoBaHue pa3aeios

npodgeccHoHATBLHOTO MOAYJIS ConepxaHue y4eGHOT0 MaTepuaa, JadopaTopHubie padoThl H MPAKTHYECKHE 3aHITHS, CAMOCTOSITEbHAS OOLeM 1acoB YpoBens
(IIM), MeKIMCHUIITTHHAPHBIX padoTa o0yuamuxcs, KypcoBasi padora (IpoeKT) O0CBOCHUS
kypcoB (MJK) u Tem
1 2 3 4
Pa3nen 1. OcHOBBI apXMBHOIO JeJa 264
MJK 01. 01. Opranu3anus ¥ HOpMATHBHO-NIPABOBbIE€ OCHOBBI APXHBHOIO JeJa 264
Tema 1.1. Ynpasiaenue ConepxaHue 18 2
APXMBHBIM J€J10M 1. | Beenenue B kypce. Llenn u 3amaun Kypcea.

2. | Cucrema apXuBHBIX yupexaeHui B Poccun, BUIBI apXHBOB.
3. | ApXuBHBIE OpraHbl, UX QYHKIHH.
4. | ApxuBHBIEC yUpeKICHUS.
5. | Cetb rocyapcTBEHHBIX apXHBOB.
6. | HerocymapcTBeHHBIC apXHBBI.
7. | OcHOBHBIE (hYHKIMH rOCYAaPCTBEHHBIX M MYHHIIMTIAJIBHBIX apXHBOB.
8. | HerocymapcTBeHHBIC apXUBBI.
9. | dyHKUUM apXUBHBIX OPTaHOB.
10. | MyHHIMnaidbHbIE apXUBBI U apXUBBI OpPraHU3aLUi.
11. | TpeboBaHus K apXUBY.
12. | O630pbI apXMBHBIX JIOKYMEHTOB.
13. | ApxuBHEIC yKa3aTelu.
14. | ApxuBHas HCTOpHUECKas CIIPABKA.
15. | ApxuBHOE OnMCaHHUE JOKYMEHTOB JIelI.
16. | PaboTa c HOpMaTHBHBIMH JOKYMEHTaMH.
17. | DneKTpOHHBIE APXUBBHIL.
18. | TexHonoOrHUst XpaHEeHHs JTOKYMEHTOB.
I[IpakTHyecKne 3aHATHSA 12

HpI/IMeHeHI/Ie APXMBHOI'O 3aKOHOAATCIILCTBA

HpI/IMeHeHI/Ie APXHMBHOI'O 3aKOHOJAATCJILCTBA

[IprMeHeHne apXHBHOTO 3aKOHOIATEIILCTBA

[IprMeHeHne apXHBHOTO 3aKOHOIATEIILCTBA

Iopsinok yuera nokymMeHTOB B ApxuBHOM DoHIE

Iopsinok yuera nokymMeHTOB B ApxuBHOM DoHe

Iopsinok yuera fokymMeHTOB B ApxuBHOM DoHE

Iopsinok yuera fokymMeHTOB B ApxuBHOM DoHE

QPN |9~ W N

q)OHIl006pa3OBaHI/IC 1 OCHOBEI (bOHHHpOBaHI/ISI JAOKYMCHTOB B apXUBC

H
©

®DoHmo006pazoBaHUEe M OCHOBHI (DOHIUPOBAHUS JOKYMEHTOB B apXHBE




11.

CD0H[l006pa.30BaHI/Ie 1 OCHOBBEI (bOH,HI/IpOBaHI/ISI JOKYMCHTOB B apXUBC

12. | ®onpmoobpa3oBaHue U OCHOBBI (POHIMPOBAHHMS JJOKYMEHTOB B apXHBE
Tema 1.2. HopmaTuBHO- Conepxanue 15
NpaBoOBbIe OCHOBHI APXMBHOI'0 1. | ApxuBHOE IpaBO M apXUBHOE 3aKOHO/IATEIbCTBO.
aejia 2. 3aKoHBI, BUABI 3aKOHOB, MOJI3aKOHHBIC AKTHI.
3. | OcHoBsl 3akoHOaTenbcTBa PO 06 AD PD.
4. | OcHOBHBIE 3aKOHOATENILHbIE aKThI B apXUBHO# cdepe B 90-e ronsr XX B.
5. | CoBpeMeHHBIE 3aKOHOAATEIbHBIE aKThl B apXUBHOI cdepe.
6. | TeopeTnko-MeTONONIOTHYECKIE U IIPABOBEIC OCHOBHI OPTaHU3AIMH apXUBHOTO fena B Poccuiickoit
Denepanun
7. | ApXuBHOE JIeJ0: TIOAXOIBI K HHTEPIIPETAIIH
8. | CBs3b TeOpHU M IPAKTHKU APXUBHOTO JA€Ja C APYTMMHU HayKaMH ¥ HAyYHBIMH JUCIUIUTHHAMHA
9. | [IpaBoBBEIC OCHOBBHI OpraHU3aLUU APXUBHOTO Aema B Poccuiickoit deneparym.
10. | Oprasnsl ynpaBieHHUs] apXUBHBIM 1eJIoM cyObekToB Poccuiickoii Deneparim:
11. | CoBpemeHHOE COCTOSTHHE apXHUBHOTO aena B Poccun
12. | CocraB ApxuBHoro ¢onma Poccuiickoit @enepannu
13. | INousaTHE 0 KIaccu(UKAIUN JOKYMeHTOB ApxuBHOTO (hoHna Poccuiickoit @eneparum.
14. | Kiaccudpukamnms qokyMeHToB ApxuBHOTO (oHIa Poccuiickoit denepary B 1IeIOM U €€ OCHOBHEIC
MPU3HAKA
15. | Kimaccudpukanus JOKYMEHTOB B MpeeiiaX apXHBOB
I[IpakTuyeckne 3aHATHA 12
1. | Pabora c mepcoHaoM apxuBa
2. | Pabora c mepcoHanom apxuBa
3. | Pabora c mepcoHanom apxuBa
4. | Pabora c mepcoHanoM apxuBa
5. | Yka3 [Ipesunenra PO «O6 yrepxaenun [Tonoxenus 00 ApxuBHoM donzne Poccuiickoit Genepannu u
ITonoxenus o 'ocygapcTBeHHON apXUBHOM ciryx6e Poccun»
6. | Yka3 [Ipesunenra PO «O6 yrBepkaenun [Tonoxenust 06 Apxusaom ¢onzae Poccuiickort deneparyu u
ITonoxenus o 'ocygapcTBeHHON apXUBHOM ciryx6e Poccum»
7. | Usyuenue denepanbroro 3akoHa «O06 apxuBHOM nene B Poccuiickoii Deneparun» Nel125-03 ot
22.10.2004 r.
8. | Usyuenue denepanbhoro 3akoHa «O06 apxuBHOM nene B Poccuiickoii Deneparum» Nel25-03 ot
22.10.2004 .
9. | Usyuenue dexnepanphoro 3akoHa «O6 apxuBHOM neie B Poccuiickoii @eneparmn» Nel125-03 ot
22.10.2004 r.
10. | CocraBnenue u 0ohopMIIeHHE aKTa pUeMa-Tiepejadl JOKyMEHTOB Ha XpaHeHHE.
11. | CocraBieHue u opopMIICHHE aKTa IpUeMa-TIepeJadr JOKyMEHTOB Ha XpaHECHHUE.
12. | CocraBnenue u ohopMIleHHE aKTa pUeMa-Tiepejadn JOKyMEHTOB Ha XpaHeHHE.
Tema 1.3. Knaccudpuxanus Copnep:xanue 21

JOKYMEHTOB ApXHBHOI0 (pOHAA

1. | Opraumsamus 1okyMeHTOB 11 ApXMBHOTO (POHIA CTPAHBL YPOBHH OpraHH3ALIMH




2. | Opranmzanysi JOKyMEHTOB U Jiell ApXMBHOTO (h)OH/Ia CTpaHbl. YPOBHH OpraHU3aLNH

3. | Opranmzanyisi JOKyMEHTOB U Jiell ApXHBHOTO (h)OH/Ia CTPaHbl. YPOBHH OpraHH3aLNH

4. | Opranuzauusi JOKyMeHTOB U jien1 ApxuBHoro ¢ponaa PO B neom

5. | Opranmzanysi JOKyMEHTOB U Jiesl ApxuBHOro ¢onaa PO B nemom

6. | Opranmzanysi JOKyMEHTOB U Jies1 ApxuBHOro ¢onzna PO B nenom

7. | Kiaccuguxanus apXuBHBIX JOKyMeHTOB U Jien B ['ocynapcTBenHoM apxuBHOM ¢oHne CCCP.
8. | Kiaccuguxanus apXuBHBIX JOKyMEHTOB U Jien B ['ocynapcrBenHoM apxuBHoM ¢onae CCCP.
9. | Kiaccuguxanus apXuBHBIX JOKyMeHTOB U Jien B ['ocynapcTBenHOM apxuBHOM ¢oHne CCCP.
10. | Kimaccudukanms apXuBHBIX JOKYMEHTOB U et B AD PO

11. | Kimaccudukanus apXuBHBIX JOKYMEHTOB U 11 B AD PO

12. | Kiaccudukanys apXuBHBIX JOKYMEHTOB U 1e1 B AD PO

13. | Cpoku XpaHEeHUs TOKYMEHTOB

14. | Cpoku XpaHEHUs TOKYMEHTOB

15. | Cpoku XpaHEeHUs TOKYMEHTOB

16. | Opraru3anyus JOKYMEHTOB H A€ B IPeeax apXHBOB

17. | OpraHu3anys JOKYMEHTOB H J€N B IPeeax apXuBoB

18. | OpraHusauus 1OKYMEHTOB H €] B IIpeeiax apXUBOB

19. | Opranu3anusi TOKYMEHTOB | JIe] B IPE/ieiax apXuBHOro (GoHIa

20. | Opranusanys JOKyMEHTOB U JIe) B IIpefiesiax apXuBHOTo (hoHma

21. | Opranusanys JOKyMEHTOB U JIeJ B IIpefiesiax apXuBHOTO (hoHma

HpaKanecmle 3AaHATUSA

24

1. | CocraBienue 1 opopmiIeHHE YUETHBIX JOKyMeHTOB. CiicoK (hOHIIOB.

2. | CocraBnenue U opopMIIEHHE YUETHBIX TOKYMEHTOB. CITCcOK (DOHIOB.

3. | CocraBnenue U 0OpPMIICHHE YYCTHBIX TOKYMEHTOB. CIIMCOK (OHJIOB.

4. | CocrapyeHne BHyTpeHHEH ONMCH Ha 0CO00 IIEHHBIE JIea.

5. | CocraBnenue BHYTpeHHEH onucH Ha 0c000 IIEHHbIE Aea.

6. | CocraBnenue rooBoil ONMCH M COXpaHEHHE €€ Ha KOMIIbIOTEPE B Ka4eCTBE MA0JI0HA.
7. | CocTaBnenue roloBoil ONMCH M COXpaHEHHE €€ Ha KOMIIbIOTEPE B Ka4eCTBE MA0JI0HA.
8. | CocraBnenue U oopmMiIeHIE BHYTPEHHEW OIMCH HA 0CO00 LIEHHBIE JIela.

9. | CocraBnenue u oopmiieHHE BHYTPEHHEH OIMCH Ha 0CO00 LIEHHBIE JieNna.

10 | CocraBneHnue BHYTPEHHEI ONMCH Ha JIMYHBIE JielIa.

11. | CocraBneHue BHYTPEHHEH OMKCU HA JIMYHBIE JIeTa.

12. | CocraBiieHre BHYTPEHHEH ONICH Ha JIMYHBIE JeIa.

13. | CocraBieHne HCTOPUIECKON CIIPaBKU

14. | CocraBieHne HCTOPUIECKON CIIPaBKU

15. | CocraBieHne HCTOPUIECKON CIIPaBKU

16. | Onpenenenne rpaHull apXUBHOTO (hOHAA.

17. | Onpenenenue rpaHull apXUBHOTO (hOHAA.

18. | Onpenenenue rpaHull apXUBHOTO (HOHAA.

19. | Onpenenenne GpoHI0BOH NPHUHAAIECKHOCTH BXOASIIMX JOKYMEHTOB

10




20. | Ompenenenue GOHIOBOM MPUHAIIISKHOCTH BXOSIINX JOKYMEHTOB
21. | Onpeneneare GOHIOBON MPUHAICKHOCTH BXOIAMIAX JOKYMEHTOB
22. | Onpenenerne GOHIOBON MPUHAIICKHOCTH BHYTPEHHUX TOKYMEHTOB
23. | Omnpenenenne (HoHIO0BOI MPUHAJISKHOCTH BHYTPEHHHUX JIOKYMEHTOB
24. | Onpenenenue (HoHIOBOI MPUHAJISKHOCTH BHYTPEHHHUX JIOKYMEHTOB
Tema 1.4. KomniekroBanue Copep:xanue 24 2
ApxuBHoro ¢onna PO 1.| TToHsTHE O KOMIUICKTOBAHUH I'OCYAAPCTBEHHBIX U MYHUIMIIAIBHBIX apXUBOB.
2.| 3agayM KOMIUICKTOBAHMUS apXUBOB.
3.| 3agaun KOMIUICKTOBAHHUS ApXUBOB.
4.| OnpeneneHye HCTOYHMKOB KOMIUIEKTOBAHUSI aPXHBOB.
5.| Cpoxu XpaHEHHs JOKYMEHTOB B apXHBaxX yUPEKIACHHUH.
6.| Cpoxu XpaHEeHHs JOKYMEHTOB B apXHBaxX yUpEKICHHIH.
7.| Ilepenaya nien Ha XpaHEeHHE B MyHUIMNIAJIbHBIC apXUBBI M B apXUBBI OpraHU3alui.
8.| Ilepenaua nen Ha XpaHEeHHE B MyHUIIMIIAJIbHBIE apXUBBI M B ApXUBBI OpPraHU3alni.
9.| Ilepenaya fien Ha XpaHEHHE B MyHUIMIIAJIbHBIC aPXUBBI M B PXMBBI OPraHu3alui.
10.| Onpenenenne NCTOYHUKOB KOMIUIEKTOBAHUsI TOCYIapPCTBEHHBIX apXHBOB.
11.| OmpeneneHne HCTOYHUKOB KOMIUIEKTOBAHMS TOCYAPCTBEHHBIX apXUBOB.
12.| OnpeneneHne NCTOYHUKOB KOMIUIEKTOBAHUsI TOCYIapPCTBEHHBIX apXHBOB.
13.| IMonsitue o hopmax npueMa JTOKYMEHTOB.
14.| Bri60opouHBIi IprueM TOKYMEHTOB.
15.| Bri6opouHsIi npueM TOKYMEHTOB.
16.| Ilepenaua nen Ha XpaHEeHHE B rOCYJIaPCTBEHHBINH apXUB.
17.| Tlepenaua fen Ha XpaHEHHE B TOCYAAPCTBEHHBIN apXUB.
18.| Ilepenaua nen Ha XpaHEeHHE B rOCYJAPCTBEHHBINA apXUB.
19.| Ponp BeIOMCTBEHHBIX apXMBOB B KOMIIJICKTOBAHUH T'OCYIAPCTBEHHBIX apXUBOB.
20.| Posib BeZIOMCTBEHHBIX apXMBOB B KOMIUICKTOBAHWH I'OCYIapPCTBEHHBIX APXHUBOB.
21.| Posib BeZIOMCTBEHHBIX apXMBOB B KOMIUIEKTOBAHWH I'OCYAapPCTBEHHBIX apPXHUBOB.
22.| TpeboBaHUsI K JOKYMEHTaM MPH Nepeiaue UX U3 apXUBOB YUPEXKACHHH Ha TOCYIapCTBEHHOE XpaHEHHE.
23.| TpeboBaHusI K JOKYMEHTaM MPH Mepeiaue UX U3 apXUBOB YUPEXKACHHH Ha TOCYIapCTBEHHOE XpaHEHHE.
24.| TpeboBaHUsI K JOKYMEHTaM IPH Mepeiadye UX U3 apXMBOB YUPEXKICHHUI HAa rOCYIapCTBEHHOE XPaHEHHE.
IIpakTHyeckHe 3aHATHSA 20
1.| OdopmiieHne 00I0XKKH AeTa.
2.| OdopmiieHne 00JI0XKKH Jiera.
3.| CocraBnenue BHyTpEeHHEH ONKCH AeJa.
4.| CocraByieHHe BHYTPEHHEH ONUCH Jiena.
5.| Onpenenenne NCTOYHUKOB KOMIUIEKTOBAHHUS apXHBOB.
6.| Cpoku XpaHeHHs IOKYMEHTOB B apXHBax yUPEKICHHIA.
7.| Cpoxu XpaHEeHHs JOKYMEHTOB B apXHMBaX YUPEKICHUH.
8.| Ilepenaua Jien Ha XpaHEeHHE B MyHUIIMIIAJIbHBIC aPXUBBI H B ApXUBBI OpPraHU3alni.
9.| Ilepenaua e Ha XpaHEHHE B MyHHUIIMNIAJbHBIC aPXUBBI B ApXUBBI OpPraHU3alni.
10.| IMonsitue o hopmax npueMa JTOKYMEHTOB.
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11.

Bp100pOYHBIH IpHEM JOKYMEHTOB.

Tema 1.5. Dxkcnepru3a HeHHOCTH
JOKYMEHTOB

12.| BeiOOpouHBIil IpHUEM JOKYMEHTOB.

13.| Hcnonp30BaHKe TOKYMEHTOB apXHBa

14.| Wcnonp30BaHue JOKYMEHTOB apXHBa

15.| Hcnonp30BaHKe TOKYMEHTOB apXHBa

16.| Hcnonp30BaHKe TOKYMEHTOB apXHBa

17.| OdopmieHne TOKYMEHTOB JUIs Iepejady B apXUB

18.| OdopmieHne TOKYMEHTOB JUIs IepeJjady B apXUB

19.| OdopmieHne TOKYMEHTOB JUIs Iepeady B apXUB

20.| OdopmieHre JOKYMEHTOB JJIsl Iepe/lau B apXHB

Conep:xaHue 00y4eHHs 18 2

1.| DxcnepTH3a HEHHOCTH JOKYMEHTOB: 001ee OHITHE, IeIH U 3a1a4H.
2.| DxcnepTu3a IEHHOCTH JOKYMEHTOB: 00Illee MOHITHE, eI U 3aJ1auH.
3.| DkcnepTu3a IEHHOCTH JOKYMEHTOB: 00Illee MOHITHE, eI U 3aJ1auH.
4.| Kputepun sxcnepTH3b! IIEHHOCTH.
5.| Kpurepuu sxcnepTHssl IIEHHOCTH.
6.| Kputepuu skcriepTH3bl LICHHOCTH.
7.| OcoOeHHOCTH MPOBECHUSI HKCIIEPTU3BI IIEHHOCTH IOKYMEHTOB JINYHOTO MTPOUCXOXKACHHSL.
8.| OcobeHHOCTH MPOBECHUSI HKCIIEPTU3BI IIGHHOCTH IOKYMEHTOB JINYHOTO MTPOUCXOXKACHHSL.
9. OcobOeHHOCTH NPOBEJCHUSI KCIEPTU3BI IIEGHHOCTH JIOKYMEHTOB JINYHOTO ITPOUCXOXKACHHUSL.

10.| Cucrema nepeyHeil TOKYMEHTOB.

11.| Cucrema nepeyner JOKyMEHTOB.

12.| Cucrema niepeyHeil TOKYMEHTOB.

13.| Crpykrypa nepeuHsi.

14.| Ctpykrypa nepeussi.

15.| Ctpykrypa nepeunsi.

16.| Cnoco0bl rpyIMPOBKU YUPEKASHHN B CXEME MEepeyHsl.

17.| Cioco6sl rpyIIUPOBKH YUPEKACHUH B CXeMe IepeyHs.

18.| Cnoco0bl rpyIIIUPOBKY YUPEKISHUH B CXeME NepeUHS.

IpakTHyeckue padoThl 12

1.

OKcrepTr3a eHHOCTH IOKYMEHTOB

3KCHCpTI/ISa HEHHOCTHU JOKYMCHTOB

3KCHCpTI/ISa HEHHOCTHU JOKYMCHTOB

3KCHepTI/ISa HEHHOCTU JOKYMCHTOB

O3HaKOMJIEHUE C 0630paMI/I 1 IMYTEBOAUTCIIIMU ApXHUBHOT'O (bOHZ[a

O3HaKOMJIEHUE C 0630paMI/I 1 IMMYTEBOAUTCIIAIMU ApXHUBHOT'O (bOHZ[a

O3HaKOMJIEHUE C 0630paMI/I 1 IMMYTEBOAUTCIIAIMU ApXHUBHOT'O (bOHZ[a

O3HaKOMIICHHE C 0630paMI/I U IMYTCBOAUTCIIAMU APXUBHOI'O (1)0H)Ia

©|®|~N|o|u|s|w|r

CrpykTypa nepeqHs..

=
o

CrpykTypa nepeqHs..

[EEN
[EEN

Cnoco0bl rpyNIMPOBKU YUPEKICHUH B CXeME NepeyHsl.
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| 12.] Coco6sI rpyHIUpOBKH YupesIeHHil B CXeMe MepeyHs.

CamocrosiTe1bHast padoTa npu u3ydenun Pasnena 1. 88

1. Cucremarnyeckas IpopadOTKa KOHCIEKTOB 3aHATHH, y4eOHOH 1 criennalibHOM JIuTepaTypsl (110 BOIIPOCaM K TeMaM, IJlaBaM Y4eOHBIX MOCOOH).

2. 3anoxHeHue u 0(hOpPMIICHNE OTACITBHBIX BIIOB JOKYMEHTOB, IIOMCK HH(POPMANUHU B ceTH MHTepHeT.

3. Pabota c HopMaTHBHBIME akTaMH «O BPEMEHHOM IMOPSAKE AOCTYIA K ApXUBHBIM JOKYMEHTaM M HX HCIONIb30BaHUEY, «O MOPSAAKE BEIOMCTBEHHOTO
XpaHEHHA JOKYMEHTOB M OPTaHM3ALUK UX B JEIONPON3BOACTBEY, «O0 yTBepkaeHuu [lonoxxenns o I'ocyaapcTBeHHON apXUBHOII cirykoe», «O
rOCyAapCTBEHHOH TaiiHe», «O demepanbHbIX TOCYIapCTBEHHBIX apXUBax» U Jp.

4. Pabota co cupaBOYHBIMH ITPaBOBEIMHU cucTeMaMu «I'apanTy», «KoucymnpranT [Inrocy.

5. TloaroroBka K MPakTHYECKHM pabOTaM C HCIOIb30BAHUEM METOJMUYECKAX PEKOMEHIAIMH TperogaBaTens, oGpopMiieHNEe TPAaKTHIECKUX PAOOT.

6. Ilonbop maTepuasa 1o OTAEIHHBIM TEMaM, IIOATOTOBKA COOOIIEHUH U BBICTYIUICHUH.

IIpumepHasi TeMaTHKA BHeAyANTOPHOI CAMOCTOSITETbHON PaGoThI:

1. HerocynapcTBeHHBIC apXHBBI.

2. IlpumepHoe nonoxeHne 00 IKCIEPTHOH KOMUCCUHU

Paznen 2. O6ecneyeHHe COXPAHHOCTH TOKYMEHTOB 304
MJIK 01. 02. OcHoBBI 00ecniedeHUs] COXPAHHOCTH JOKYMEHTOB 232
Tema 2.1. OcHoBHBIe TpeGoBanust | Coaep:xaHue 25

[ToHsiTue oOecnedeHns COXPaHHOCTH JIOKYMEHTOB.
PexxuMbl XpaHEeHUs! JOKYMEHTOB

PexxuMbl XpaHEeHUs! JOKYMEHTOB

PexxuMbl XpaHeHUs! JOKYMEHTOB

TpeboBaHus K 3AaHUSIM ¥ IOMEILEHUSM apXHBOB.

K YCJI0BUSIM XpaHEHUS
JOKYMEHTOB

Tpe6OBaHI/ISI K 3JaHUAM U IOMCUICHUAM apXHBOB.

TpeboBanus K 37aHKUSIM ¥ IOMEICHUSIM apXHBOB.

O6opynoBaHHe apXMBOB CPEICTBAMH MOKAPOTYIIEHHS, OXPaHbl U cUTHaIM3anuu. OcHaleHe
COBPEMEHHBIX aPXUBOB.

9. | TpebGoBaHMs K XpaHUJIMIIIAM U HOPMATHUBHBIE PEKUMBI XPaHEHUS

10. | TpeboBanus K XpaHUJIHMIAM 1 HOPMaTHBHBIE PEKUMBI XpaHEHHS

11. | TpeboBaHMs K XpaHWIMIIAM U HOPMAaTHUBHbIE PEKUMBI XPAHEHUS

12. | CneunaiipHble CpeICTBA XpaHEHHUs M IepeMelIeHHs JOKYMEHTOB.

13. | CneunainpHble CpeiCTBa XpaHEHHUs M IEpEMEIleHHs IOKYMEHTOB.

14. | CneunanbHbIe CpeACTBAa XPAaHEHHUS M IepEeMENICHHs JOKYMEHTOB.

15. | Pa3memnieHne JOKyMEHTOB B XpaHWIHIIaX. [I[poBepka HAMUYHS U COCTOSHHS JOKYMEHTOB.
16. | Pa3menienue JOKyMEeHTOB B XpaHuiuiiax. [IpoBepka HaJu4Msl U COCTOSIHUS IOKYMEHTOB.
17. | Pa3menienne JOKyMEHTOB B XpaHWIHIIaX. [IpoBepKka HATWYHSI U COCTOSTHISI JOKYMEHTOB.
18. | KoHTposb HaJIMuusl, TEXHHYECKOTO M (PU3MKO-XUMHYECKOTO COCTOSIHUS JOKYMEHTOB.

19. | KoHTpoab HaMuusl, TEXHUIECKOTO 1 (PU3UKO-XUMHIECKOTO COCTOSIHUS JOKYMEHTOB.

20 | KoHTpoJb HaMuusl, TEXHUYECKOTO M (PM3HKO-XUMHUYECKOTO COCTOSHHSI JOKYMEHTOB.

21. | Iopsok BeIIaYM JOKYMEHTOB U JIET U3 XPAHMIIHULL.

X N~ W N

22. | Topsiiok BbIIaYH JOKYMEHTOB U JIeJ1 U3 XPaHUJIUIIL.
23. | Iopsiok BeIIa4 JOKYMEHTOB U JIeJ U3 XPAHUIIHLIL.
24. | KoHTpoJIb 32 COXPaHHOCTBIO BbIJJAHHBIX JIOKYMEHTOB.




25 | CO3L[aHI/Ie CTpaxoBOro (1)0H,ua u (1)0Hﬂa I10JIb30BaHMU. PeCTaBpaum{ 1 KOHCCpBallusd JOKYMCHTOB.

IIpakTHYyecKue 3aHATHSA 10
1. | Co3nanue oNTUMAIBHBIX YCIOBHH XpaHEHUs] apXUBHBIX JOKYMEHTOB
2. | Co3pmaHne oNnTUMANBHBIX YCIOBHH XPaHEHUS apXUBHBIX JJOKYMEHTOB
3. | Co3zpmaHne onTUMAaNbHBIX YCIOBHHA XPaHEHUS apXHBHBIX JOKYMEHTOB
4. | Co3naHne ONTUMAIBHBIX YCIOBUH XPAaHCHHS apXUBHBIX JOKYMEHTOB
5. | Co3naHue onTUMabHBIX YCIOBHH XpaHEHHUS apXUBHBIX JOKYMEHTOB
6. | Co3maHue onTUMaBHBIX YCIOBHH XpaHEHHUS apXHBHBIX JJOKYMEHTOB
7. | OGecneuenne GpU3NKO — XMMHUECKOI COXPAHHOCTH JTOKYMEHTOB
8. | ObGecneuenne GpU3NKO — XMMHUECKOI COXPAHHOCTH JJOKYMEHTOB
9. | ObGecneuenne GpU3NKO — XUMHUECKOI COXPAHHOCTH JTOKYMEHTOB
10. | Obecneuenne GU3MKO — XUMUYECKOH COXPAHHOCTH JJOKyMEHTOB
Tema 2.2. Y4eT 10KyMEeHTOB Conaep:xanue 30
apxuBHOro ()oHJa B apXuBax 1. | IloHsATHE M IPAaBOBBIE OCHOBBHI Y4€Ta JOKYMCHTOB.
2. | IlonstHe u MpaBoOBBIE OCHOBHI y4eTa JOKYMEHTOB.
3. | IlonsTue u MpaBoOBBIC OCHOBBI ydeTa JOKyMEHTOB.
4. | Enunanng! yueTa U XpaHeHHs JOKYMCHTOB.
5. | EnuHune! yuera u XpaHeHHs JOKYMEHTOB.
6. | EnuHumb! yueta u XpaHeHHs JOKYMEHTOB.
7. | Opranmsanus ydeta fokyMeHToB A® P®. OcHOBHEIC TPUHITUIIEL.
8. | Opranmsanus ydera nokymeHTOB A® P®. OCcHOBHBIC IPUHIIHIIEI.
9. | Opranmsanus yueta nokyMmeHTOB A® P®. OcHOBHBIC IPUHIIHIIEI.
10. | Yuer noKyMeHTOB B apXuBax npeanpuaTiid. CocTaB y4eTHBIX JOKYMEHTOB.
11. | Yuer 1okyMeHTOB B apxuBax npeanpustuii. CocTaB yueTHBIX JOKYMEHTOB.
12. | Yuer noKyMeHTOB B apxuBax npeanpustiii. CocTaB y4eTHbIX JOKYMEHTOB.
13. | opsinok y4era JOKyMEHTOB.
14. | Tlopsimok ydeTa JOKYMEHTOB.
15. | Tlopsimok ydeTa JOKYMEHTOB.
16. | Co3nmanme ctpaxoBoro (OHJa, ero y4eT 1 XpaHCeHHUE.
17. | Co3nmanme cTpaxoBoro (OHJa, ero yUeT U XpaHeHHE.
18. | Co3nanue cTpaxoBoro JOHAIA, €ro y4eT U XpaHEHHeE.
19. | ®oHIOBbIE KATANIOTH APXUBHBIX OPTaHOB, UX 3a/1a4W M OCHOBHBIE ()YHKIIHH.
20. | ®oH0BbIE KATAJIOTH APXMBHBIX OPraHOB, MX 3374l U OCHOBHBIE (DYHKIIWH.
21. | ®oH/I0BbIC KATAJIOTH APXUBHBIX OPraHOB, MX 331a4K ¥ OCHOBHBIE (DYHKIIMH.
22. | ABromarusupoBaHHas HHGOPMaIMOHHO-NIOUCKOBas ciucteMa AD PD, e€ yyeTHble QyHKIUH.
23. | ABromarusupoBaHHas HHGOPMaIMOHHO-IOUCKOBast ciucteMa AD PO, e€ yuerHble QyHKIUH.
24. | ABromarusupoBaHHas HHMOPMaIMOHHO-NIOUCKOBas ciucteMa AD PD, e€ yyerHble QyHKIUH.
25. | Opranusanus ydera 0co00 IIEHHBIX JOKYMEHTOB.
26. | Opranusanus y4era 0co00 IIeHHBIX TOKYMEHTOB.

14




27. | Opranuszanus yuera 0co00 IIeHHbBIX JJOKYMEHTOB.
28. | IIpoBepka HaJIMUUsI U COCTOSIHUSI JOKYMEHTOB apXMBHOTO (oHIA.
29. | IIpoBepka HaJIMUUsI U COCTOSHUSI JOKYMEHTOB apXHMBHOTO (hoHIA.
30. | [IpoBepka HaJIMUUsI U COCTOSHUSI JOKYMEHTOB apXHMBHOTO (oHIA.
IIpakTHYyecKue 3aHATHSA 22
1. | ITacopt apxuBa. OCHOBHBIE PEKBU3UTHI, IPaBHJIA COCTABIICHUSL.
2. | Hacnopr apxuBa. OCHOBHBIE PEKBU3HTHI, IPABUJIAa COCTABICHNUSI.
3. | Hacnopr apxuBa. OCHOBHBIE PEKBH3HTHI, IPABHJIA COCTABIICHUSI.
4. | IMacnopt apxuBa. OCHOBHBIC PEKBHU3HTHI, IIPABHJIA COCTABIICHUSI.
5. | Hacnopr apxuBa. OCHOBHBIE PEKBH3HTHI, ITPABUJIA COCTABIICHUSI.
6.. | CocraBnenue u opopMIIEHUE YUETHBIX TOKYMEHTOB. CIIMCOK ()OHJIOB.
7. | CocraBnenue U 0popMIIEHHE YUETHBIX JOKYMEHTOB. CIICOK (DOHIIOB.
8. | CocraBnenue 1 0popMIIEHHE YIETHBIX JOKYMEHTOB. CIIHCOK (DOHIOB.
9. | CocraBnenue 1 0popMIICHHE YIETHBIX JOKYMEHTOB. CITCOK (DOHIIOB.
10. | CocraBnenue u 0opMIICHUE YUETHBIX TOKYMEHTOB. CIIMCOK (OHJIOB.
11. | CocraBnenue u ohopMIICHHE YIETHBIX JOKYyMEeHTOB. CITUCOK (DOHIOB.
12. | CocraBnenne 1 0oOpMIICHHE YUETHBIX TOKYMEHTOB. ONHCh JOKYMEHTOB, JIElI.
13. | CocraBnenne n 0OpMIICHHE YUETHBIX TOKYMEHTOB. OMICh TOKYMEHTOB, JEII.
14. | Cocrasnenne u 0OpMIICHHE YUETHBIX JOKYMEHTOB. OIICh TOKYMEHTOB, J€Il.
15. | Cocrasnenne u 0OpMIICHHE YUETHBIX TOKYMEHTOB. ONICh TOKYMEHTOB, J€Il.
16. | Kaprouka ¢oHza.
17. | Kaprouka ¢oHza.
18. | Kaprouka ¢onza.
19. | Iopsiiok BbLAAYM apXUBHBIX JTOKYMEHTOB M3 apXMBOXPaHHJIHIIA
20. | Iopsiiok BbIIaYK apXMBHBIX JIOKYMEHTOB M3 apXMBOXPaHHJIHIIA
21. | Topsok BeIa4y apXMUBHBIX JJOKYMEHTOB M3 apXHBOXPaHHIIHIIA
22. | opsok BeIJa4y apXUBHBIX JJOKYMEHTOB M3 apXHBOXPaHHIIHIIA
Tema 2.3.0nncanne apXuBHbIX Conep:xanne 21 2
JOKYMEHTOB M HAY4YHO- 1. | lonsiTHe, ypOBHU U 3JIEMEHTHI ONHMCAHMS IOKYMEHTOB.
CIPaBOYHBINH anmapar K 2. | TloHsiTHE, YPOBHU U 3JIEMEHTHI OITUCAHHS JIOKYMEHTOB.
MOKyMEHTaM apxuBa 3. | TloHsiTHE, YPOBHU U 3JIEMEHTHI OITUCAHHS JOKYMEHTOB.
4. | HayyHo-cnipaBOYHBI{ anmnapar: onpejeieHne, Ha3HauYeHue, 00IIHe TOJI0KEHNUSI.
5. | Hay4yHo-cipaBo4HBIH amnmapar: onpejelieHue, Ha3HaueHHe, OOIIHe TTOJIOKEHHSL.
6. | HayuHo-cipaBouHBIi anmapar: onpeelieHue, Ha3HaueHue, OOLIHe TTOJI0KEHUSL.
7. | Tunbl apXMBHBIX CIIPABOYHHUKOB.
8. | Tunbl apxXMBHBIX CIIPABOYHHUKOB.
9. | Tunbl apxXMBHBIX CTIPABOYHHUKOB.
10. | Omucn nest, MyTEBOAMTEINH, BUIBI M PA3HOBUIHOCTH.
11. | Onwucwu nen, MyTeBOAWTENH, BUIIBI U PA3HOBUIHOCTH.
12. | Omucu nen, myTeBOAUTENH, BUIBI K PA3HOBUIHOCTH.




13. | Karanoru: BUABI 1 pa3HOBUAHOCTH.

14. | Karanoru: BUABI 1 pa3HOBUAHOCTH.

15. | Apyrue BUAbI apXUBHBIX CIIPABOYHUKOB.

16. | JIpyrue BUIB apXUBHBIX CIIPABOYHIKOB.

17. | Jpyrue BUIBI apXUBHBIX CIIPAaBOYHUKOB.

18. | ABromarmsupoBanueii HCA, onpenenenue, Ha3HaueHHE

19. | AsromarusupoBanssiiit HCA, onpenenenne, Ha3HauYCHIE

20. | AsromarmsupoBanubiii HCA, onpenenenne, Ha3HauUeHHUE

21. | AsromarmsupoBanHbii HCA, onpenenenne, Ha3HauYCHHIE

IIpakTHyeckue 3aHATHS 17
1. | IIpoBepka HaIM4MsI M COCTOSIHHS apXHUBHBIX JOKYMEHTOB
2. | TIpoBepka HaJIMYUsI U COCTOSHUSI QPXUBHBIX JOKYMEHTOB
3. | IIpoBepka HaIMYUsI U COCTOSHUS APXUBHBIX JOKYMEHTOB
4. | TlpoBepka HanW4Usi ¥ COCTOSIHUSI apXMBHBIX JJOKYMEHTOB
5. | Coznanme crpaxoBoro (oHa 0cob0 NEHHBIX M YHHUKAJIbHBIX JOKYMEHTOB M ()OH/IA MTOJIH30BATEIIS
6. | Cozmanme crpaxoBoro GoHa 0co00 HEHHBIX W YHUKAJIbHBIX JOKYMEHTOB M (hOH/IA MTOJIH30BATEI
7. | Coznanme cTpaxoBoro (oHa 0cob0 NEHHBIX W YHHUKAJIbHBIX JOKYMEHTOB M (JOH/IA TTOJIH30BATEIIS
8. | Coznanme cTpaxoBoro (oHa 0cob0 NEHHBIX W YHHUKAJIbHBIX JOKYMEHTOB M (JOH/IA MTOIH30BATEIIS
9. | Pabota ¢ myreBoautenem no ¢porgam ['ATTK
10. | Pabora ¢ myreBoauTenem no goumam ['ATIK
11. | Pab6ora ¢ nyreBoautenem mo dougam ['AITK
12. | PaboTa ¢ aBTOMaTU3UpOBaHHBIM APXHBOM
13. | PaboTa ¢ aBTOMaTU3UpOBaHHBIM APXHBOM
14. | PaboTa ¢ aBTOMaTH3UPOBAaHHBIM apXHUBOM
15. | Pabota ¢ aBTOMaTH3UPOBAaHHBIM apXHBOM
16. | PaboTa ¢ aBTOMaTH3UPOBAHHBIM APXHBOM
17. | PaboTa ¢ aBTOMaTH3UPOBAaHHBIM apXHBOM
Tema 2.4. ApXUBHbIe ONTUCH Coaep:xanue 12 3

ApXuBHas OIIMCH: OIIpeesieHue, GyHKINH.

ApXWBHasl OTIMCh: oNpezieNieHne, QYHKIHH.

ApXWBHasl OTIMCH: OIpeeIeHne, QYHKIHN.

Blwid) e

BimsHue knaccudukanuy J0KyMEHTOB U JIe]T B TIpejiesiax apXuBHOTO (DOHIA HA COCTaBIeHUE apXUBHON
OTIHICH.

5. | Brnusane xnaccupuKanuyu JOKYMEHTOB U JIe] B IIpeeiax apXuBHOTO (DOH/Ia Ha COCTABIICHHE apXHBHOMN
OTIHCH.

6. | BumsiHue kiaccuguKaluy JOKYMEHTOB U JIelT B IIpeeiiax apxuBHOTO (OoH/Ia Ha COCTABICHUE apXUBHOU
OIIMCH.

7. | CocraBneHnue apxMBHON OMHCH JIEIL.

8. | CocraBnenue apxMBHOH OMKCH JEIL.

16




9. | CocraBnenue apxMBHON OMKCH JEIL.
10. | CocraBneHue cpaBOYHOTO arapara K OIHCH.
11. | CocraBieHue cripaBOYHOTO aNmapaTa K OIHCH.
12. | CocraBiieHre cCIpaBOYHOTO arapara K OIHCH.
IIpakTHYyecKue 3aHATHSA 21
1. | CocraBieHue BHYTpEHHEH ONICH Ha JIMUHBIE Jea.
2. | CocraBneHnue BHYTPEHHE ONMCH Ha JIMYHBIE JeNa.
3. | CocraBnenue BHYTPEHHEH ONMCH Ha JIMYHBIE JelIa.
4. | CocraBiieHHe BHyTPEHHEH OMKCH Ha JMYHBIE JIena.
5. | CocraBnenue BHYTPEHHEH ONMCH Ha JIMYHBIE JielIa.
6. | CocraBneHue BHYTPEHHEH ONMCH Ha JIMYHBIE JieNIa.
7. | CocraBnenue u oopmiIeHIE BHYTPEHHEW OIMICH Ha 0CO0O0 LIEHHBIE JIeNna.
8. | CocraBnenue u oopmieHIE BHYTPEHHEH OMUCH Ha 0C000 IIEHHBIE JIea.
9. | CocraBnenue u oopmieHIE BHYTPEHHEW OIMCH Ha 0CO0O0 LIEHHBIE JIeNna.
10. | Cocrasnenue u oopMIICHHE BHYTPECHHEH onmcH Ha 0c000 IIEHHbIE Aea.
11. | Cocrasnenue u oopMIICHHE BHYTPECHHEH onmcH Ha 0c000 IIEHHbIE Aea.
12. | CocraBneHne rooBOi OMMCH U COXpaHEHHE € Ha KOMIIBIOTEPE B KAUeCTBE N1a0JIOHA.
13. | CocraBieHue To/10BOM OIICH M COXpaHeHHE €€ Ha KOMIBIOTEpE B Ka4eCTBE MalIoHa.
14. | CocraBneHne rofoBOi OMMCH U COXpaHEHHE € Ha KOMIIBIOTEPE B KaUeCTBE N1a0JIOHA.
15. | CocraBneHue rofioBoi ONKUCH U COXpaHEeHHE e€ Ha KOMIIBIOTEpPE B KayecTBE MAabJIOHA.
16. | CocraBiieHne rOOBOM ONHMCH U COXPaHEHHE e€ Ha KOMIIBIOTEPE B KauecTBE LI1a0JIOHA.
17. | CocraBneHue CIpaBOYHOIO ammnapara K OIUcH
18. | CocraBnenue crpaBOYHOTO arnapara K OmucH
19. | CocraBnenne cpaBOYHOTO anapara K OIucH
20. | CocraByieHre ClipaBOYHOTO ammapaTa K OImucH
21. | CocraBieHne CripaBOYHOTO ammapaTa K OIiucu
CamocrosiTesbHasi padora npu usydenuu Pasgeay 2. O0ecneyeHue cOXpaHHOCTH JOKYMEHTOB 74
1. Cucremarmueckas IpopadOTKa KOHCIEKTOB 3aHATHH, y4eOHOH 1 cliennalibHO JIuTepaTypsl (110 BOIIPOCcaM K TeMaM, IJlaBaM y4eOHBIX MOCOOHH,
3aroJjHeHne 1 0hOpMIIeHHE OTJEIbHBIX BUIOB JOKYMEHTOB), TIOMCK HH(OpMaluu B ceTi VIHTepHeT.
2. Pabota co cripaBOYHBIMU ITPaBOBbIMU cucTeMamu «[apaHT», «KoncysiabranT ITimocy.
3. Pabora ¢ MuTepHEeT-pecypcoM «Jlemonpon3BoICTBO+», HOPMATHUBHBIMU 3aKOHOAATEIbHBIMU aKTaAMH 110 00CCIICUCHUIO COXPAHHOCTHU JIOKYMEHTOB
apXuBOB.
4. TloaroroBka K MpaKkTHYECKUM paboTaM, ohopMIIeHHE TPAKTUIECKUX padoT.
5. Tlombop maTepuana 1Mo OTAEIbLHBIM TEMaM, TIOJrOTOBKA COOOIIEHUH 1 BHICTYTIIICHUH.
IIpuMepHas TeMATHKA BHeayJUTOPHOH CaMOCTOAATEIbLHON PadoThI
1. OcHoBHBbIe IpaBuIiIa pabOTHI TOCYIAPCTBEHHBIX apXUBOB PD.
2. OcobeHHocty paboTs! apxuBoB KpacHomapckoro kpast
72

YueOHasi NPAKTHKA

Buasbl pador
1. VYder HOKyMEHTOB apXHBa
2. TlpoBepka HaJTHYUSI U COCTOSHUS TOKYMCHTOB.
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CocraBieHue u 0QOPMIICHHE aKTa IPOBEPKH HAUYHUS M COCTOSIHUS JIOKYMEHTOB.
KoHuTponb Gpu3nyeckoro COCTOSHUS JOKYMEHTOB Ha OyMa>KHOW OCHOBE.
Onpeneneane GOHAOBOH MPUHAIICKHOCTH TOKYMEHTOB.

CocraBneHre BHyTpEHHEH ONKCH JeJa.

[oaroToBKa e K apXUBHOMY XPaHEHHUIO.

OdopmireHre 00I0XKKH JeTI.

NGk~ ®

IIpou3BoACTBEHHAN IPAKTHKA

108

Bunsi padot

[MoaroToBka e K YHUUTOKEHHIO.

Cocrasnenue u 0OpMIICHUE OMUCEH [1eMT, MOJICKAIUX TePeade B apXUB.

3amnosHEHKE TTacIopTa apXuBa.

Pabora ¢ kHUTO#1 yueTa MOCTYIJICHUS JOKYMCHTOB.

CocraBieHue 1 0QpOPMIICHHE aKTa PUeMa Ha XPaHEHUE JOKYMCHTOB JIHUHOT'O POUCXOXKICHHSL.
CocraBneHue 1 0QOPMIICHHE aKTa O BBIICICHUH K YHHYTOKCHUIO TOKYMEHTOB, HE MOJICKAIIMX XPAHCHHIO.
CocraBiecHUE TMCTa-3aBEPUTEIIA AeTIa.

3anosHeHue nucta GoHma.

[MoaroToBKa e K apXUBHOMY XPaHECHHUIO.

CoNoTOR~wWNE

Bcero

676

Jln1s XapaKTepUCTHKN YPOBHSI OCBOEHHS Y4€OHOT0 MaTepHraia NCTIOIb3YIOTCS ClIeAyIoNIe 0003HaYCHUS:

1 — o3HaKoMuTENbHBIH (Y3HaBaHUE paHee N3yIEHHBIX OOBEKTOB, CBONCTB);

2 — penpoyKTUBHBIH (BBIOJIHEHUE ACATEIHHOCTH 10 00pas3ily, HHCTPYKINH WX 110JT PyKOBOZICTBOM);

3 — NIPOJYKTUBHBIN (IUIAHUPOBAHNE M CAMOCTOSTEIBHOE BBHITIOIHEHNE JIEITEIILHOCTH, PeLIeHNe TPOOJICMHBIX 3a7a4).
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4. YCJOBUA PEAVINBALIMU TPOPECCHUOHAJIBHOI'O MOAYJIA

4.1. TpedoBanus K MHUHHUMAJIbHOMY MaTepHabHO-TEXHUYECKOMY
o0ecIeYeHnIo
Peanuzanusa mpo(ecCHoHaTBEHOTO MO/TYJISI Mpenoiaraet HaJIU4ne

1a00paTOPUUIOKYMEHTOBEICHUSI.

JlaGopatopus TOKYMEHTOBECHUS:
KOMIBIOTEPHBIN CTON — 6 T., [IK — 6 mT., MeTaimmnyeckuii mkad 11t XpaHeHUs
JIOKYMEHTOB — 6 IIT., TEMAaTHYECKUE CTEH/IbI

Peanuzauuss  npodeccMOHanbHOTO  MOJIYJs — MpEeArnoyiaraeT  00s3aTeIbHYI0
IIPOU3BOJICTBEHHYIO IIPAKTHKYy B OpraHU3allMsIX Ha OCHOBE MPSAMBIX JOTOBOPOB,
zamogaemMbpix Mexay YIIOY FOMT u Ga3zoii mpakTHKW, KyJia HampaBISIOTCS
oOyuaronuecsi. B kauectBe 0a3 MNpakTUKUM MOTYT BBICTyNaThb OpraHu3aluH,
JEATEIIbHOCTh KOTOPBIX COOTBETCTBYyETpadboueil npodeccum.

4.2. UudopmaunonHoe odecnevyeHne 00yueHust

IlepeyeHbp pexoOMeHAyeMbIX Y4eOHbIX wu3aaHuii, VHTepHeT-pecypcos,
JAOIOJTHUTEJIbHOU JIUTEPATYPbI

M/IK.01.01 Opranu3anus ¥ HOpMAaTHBHO-IIPABOBbIE¢ OCHOBbI APXUBHOI'0 /1€J1a
OcCHOBHbIE HICTOYHUKH:

1. 3axapoBa, H. A. 'ocynapcTBeHHbIE, MyHHUIIMTIAIbHBIE APXUBBI U apXUBbI
opranuzauuii : yuebnoe nocobue st CIIO / H. A. 3axapoBa. — Capartos :
[TpodobpazoBanue, Aii [Tu Op Menua, 2019. — 169 ¢. — ISBN 978-5-4486-
0495-9, 978-5-4488-0225-6. — TekcT : 3NEKTPOHHBIN // DIEKTPOHHBIN pecypc
nndpoBoii odpazopatenpHOM cpeasl CIIO PROFobpa3oBanue : [caiit]. — URL.:
https://profspo.ru/books/79439

2. Xauvatpss, I'. A. Opranuzanus u TeXHOJIOTHs paboOThl ¢ KOHGUAESHINATBHBIMU JOKYMEHTaMH
: yueonuk st CIIO / I'. A. XauatpsH, U. B. Ky3nenoBa. — Capatos : IIpodobpazoBanue,
2020. — 283 c. — ISBN 978-5-4488-0742-8. — TekcT : 31€KTPOHHBINA // DIEKTPOHHBIN
pecypc umdpoBoii obpazoBatenbHOM cpensl CIIO PROFo6pazoBanue : [caiit]. — URL:
https://profspo.ru/books/97087

3. AnekceeBa, T. B. JlokymeHTanmoHHoe oOecneueHue ympasieHus : ydebnuk / T. B.

AnexkceeBa, O. A. CrpaxoB. — Mocksa : YHuepcuter «Cuneprus», 2020. — 132 ¢. —
ISBN 978-5-4257-0402-3. — TekcT : 3J€KTPOHHBIA // DIEKTpOHHBIA pecypc IU(BPOBOM
obpazoBatenpHoii  cpenpt CIIO  PROFoOpazoBanme  : [caiiT]. —  URL:

https://profspo.ru/books/101344

I[OHO.]IHI/ITGJILHLIG HCTOYHUKMH:

1. IIBerkoBa, A. B. MudopmaTika 1 MHPOPMALMOHHBIE TEXHOJOIUU @ yuyeOHOe mocobue JuIs
CIIO / A. B. LigetkoBa. — Caparos : Hayunast xaura, 2019. — 190 ¢. — ISBN 978-5-9758-


https://profspo.ru/books/79439

1891-1. — Tekcr : 3MEKTPOHHBIH // DNEKTpOHHBIH pecypc LU(ppPOBOH 00pa3zoBaTENbHOM
cpeast CITO PROFo6pasosanwe : [caiit]. — URL: https://profspo.ru/books/87074
2.

MJK.01.02 OcHoBBI 00ecnie4eHrsi COXPAHHOCTH IOKYMEHTOB

OcHOBHBbIE HCTOYHHUKH:
1. 3axapoma, H. A. T'ocynapcTBeHHbIC, MyHHUIIUIIATHHBIC APXUBBI U APXUBBI OpraHU3alni :
yaebnoe nocobue maa CIIO / H. A. 3axapoBa. — CaparoB : IIpodobpazoBanue, At [Iu DOp

Menuna, 2019. — 169 c. — ISBN 978-5-4486-0495-9, 978-5-4488-0225-6. — Tekcr :
SJICKTPOHHBIA //  DNeKTpoHHBIM pecypc 1udpoBoil  obpaszoBarenbHor cpeasl  CIIO
PROFoo6pa3oBanue : [caiit]. — URL: https://profspo.ru/books/79439 Anekceesa, T. B.

JoxymeHTanmoHHoe o0ecrieueHue ynpasienus : yueOnuk / T. B. AnekceeBa, O. A. CtpaxoB. —
Mocksa : Yuusepcuter «Cuneprusi», 2020. — 132 c. — ISBN 978-5-4257-0402-3. — Texcr :
SJICKTPOHHBIA // DnekTpoHHO-OuOMoreunas cucrtema IPR BOOKS : [caiit]. — URL:
https://www.iprbookshop.ru/101344.html

2. AnekceeBa, T. B. JlokymeHTtannonHoe oOecrieueHue ympaieHus : ydeOnuk / T. B.
Anekceea, O. A. CtpaxoB. — Mocksa : YHuBepcuter «Cuneprusi», 2020. — 132 ¢. — ISBN
978-5-4257-0402-3. — Tekct : »SJEKTpPOHHBIA // DIEKTPOHHBIN pecypc 1UPPOBOI
o0Opa3oBarenbHON cpenbl CIIO PROFo6pa3zoBanue : [caiiT]. — URL:
https://profspo.ru/books/101344

JlonoJIHUTeIbHbIe HCTOYHHKH:

1. JokymMmeHTanmoHnHoe oOecrnedeHnue ympaieHus. CocraBieHue U opopmiieHHE AETOBBIX
JNOKyMeHTOB : ydebHoe mocobue st CIIO / cocraButenu E. WM. BammakoBa. — Capatos,
Mocksa : I[IpodobpazoBanue, At [Iu Ap Meaua, 2021. — 144 ¢c. — ISBN 978-5-4488-1080-0,
978-5-4497-0964-6. — TekcT : ONEKTPOHHBIH // DIEKTPOHHBIA pecypc mH(POBOI
o0Opa3oBaTeNbHOI cpelbl CIIO PROFoGpa3zoBanue : [caiiT]. — URL:
https://profspo.ru/books/103343

4.3. O01mme Tpe0OBaHUA K OPraHU3aNNH 00pa30BaTeJIbHOIO Npolecca

Opranmuzanusi  00pa30BaTeNBHOTO TMpolecca MO  MPo(ecCHOHATEHOMY
MOJIYJIIO OCYIIECTBIISIETCS B COOTBETCTBUU:

- ¢ paboueit mporpaMmmMon mpo¢ecCUOHAIBHOTO MO,

- C paCIMCaHuEeM 3aHSTUH,

- ¢ TpeOOBAHUIMU K PE3yJIbTaTaM OCBOCHHS MPOQPECCHOHAIBHOTO MOJTYJIS:
KOMITETCHIIUSIM, PAKTHYECKOMY OTIBITY, 3HAHUSM U YMEHUSIM.

B mporiecce oCBOGHHS MOJyJs UCIOJB3YIOTCS aKTHUBHBIE TPAKTUKO-
OpUEHTHUPOBaHHBIC (HOPMBI MPOBEJICHUS 3aHATUN: UHAUBUAYAJIbHBIC U TPYIIOBbIC
MIPOEKTHI, aHAJIN3 TIPOU3BOJICTBEHHBIX CUTYAIM W T.I., 3aHATHS C MPUMEHEHUEM
WUurtepHer-pecypcoB st (GOpMUpOBaHHMS U pa3BUTUA  OOmMUX U
poheCCHOHAIBHBIX KOMITETCHITUN 00y4YaroIIXCsl.

OOyuaromumcest obecrieunBaeTcs BO3MOYKHOCTh dbopmMHpoBaHus
WHIUBUyaJIbHONH TPACKTOPUHU OOYYCHHUS B paMKax MPOrpaMMbl MOAYJS 3a CUYET
U3YUYCHUS YUEOHBIX 3JIEMEHTOB (Y03), MpeanoiaralonuX WHINBHIYATbHBI TEMIT
paboThl;  OpraHU3yeTCsl  CaMOCTOATENIbHAash  paboTa  OOydYarommxcs  TOJ
yIpaBJICHHEM TIPeTojiaBaTeliel MEeKIUCIUITHHAPHBIX KYPCOB, TPEIOCTaBIISCTCS
KOHCYJIBTAIITHOHHAS TIOMOIIIb.

OO0yyaromuMcest MPeI0CTABISIETCS TIPABO 03HAKOMIICHUS

- C Co/Iep)KaHuEM Kypca,
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https://profspo.ru/books/87074

- ¢ TpeOOBAHUAMU K PE3YJIbTaTy OOYUCHMUS,

- C YCIOBUSIMH TPOXOXKJICHHS TIPOU3BOJACTBEHHOrO OOY4YeHUS U
MIPOU3BOJICTBEHHOMN TTPAKTHUKHU.

JIMCIMIUTMHBL ¥ MOJYJIM, M3Y4YEHHE KOTOPBIX JOJDKHO MPEIIIeCTBOBAThH
ocBoeHuio gaHHoro Moayns:  OIL02  ApxuBoBenenue, OII.03  OcHoBBI
nenonpousBoactea, OI1.04 OpranmzanmonHas TtexHuka, OIL.O8 TIIpaBoBoe
obecnieueHue npodeccuonanbaon aesreabHoct, OI1.09 TpynoBoe npaso.

4.4. KagpoBoe o0ecrieueHne 00pa3oBaTeibHOT0 Mpolecca

Peanuzanus nporpammbel npoecCUOHATBHOTO MOJYJIs 00ecreunBaeTCs
NEeJaroruueckKuMy  KaJpaMu, HMMEIOIMMU CpeHee MpOoPEeCcCHOHAIBHOE WU
BbICIIEe 00pa30BaHue, COOTBETCTBYIOIIEE MPODUITIO MPENOAaBAEMON TUCIIUILTAHEI
(Momyns). MacTtepa MpOM3BOACTBEHHOTO OOy4Y€HHsI JOJDKHBI MUMETh Ha 1 - 2
paspsaa no npodeccuu padbouero Beiiie, yeM mnpeaycmorpeno GI'OC CIIO pns
BBITYCKHUKOB. ONBIT NEATEIHHOCTH B  OPTaHM3AIMAX COOTBETCTBYIOMIEH
npodeccuoHabHOW cdepbl  ABIsSETCA O00sI3aTeNIbHBIM ISl TIpernojaBaTeliei,
OTBEYAIOIIHUX 332 OCBOCHHE O00YyYaroMMMCs NpOo(PEeCcCHOHATBLHOTO YYeOHOTO IHUKJIA,
3TH TpenojaBaTe H MacTepa MPOU3BOACTBEHHOTO OOYYEHHS TMOIY4aroT
JIOTIOJTHUTEIbHOE TPOodeCCHOHaIbHOEe 00pa30oBaHUE MO MPOrpaMMaM TMOBBIIICHHUS
KBATH(UKAIINHA, B TOM YUCJIE B (OpME CTAKUPOBKH B MPOPUIBLHBIX OPTaHU3AIUIX
He pexe | pasa B 3 roza.

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUAA
MNPO®ECCUOHAJIBHOI'O MOJY.JISI (BUJIA TIPODECCUOHAJIBHOM

AEATEJIBHOCTHN)
DopMbI U
Pe3yabTaTnl
OcHoOBHBIC OKA3aTEJIN OLICHKH MeTOobI
(ocBoeHHBIE MPO(ecCHOHAILHBIE
pe3yJabTara KOHTPOJISI U
KOMIIETEeHIIHH)

OLICHKH
1K 1.1. ObecneunBaTh - IPaBUJIBHOCTb  OPraHMU3aLUU Onenka
COXPaHHOCTh IOKYMEHTOB, XpaHEHUs JIOKYMEHTOB COIJIaCHO MPAKTHYECKON
3aKOHYEHHBIX JICJIONPOU3BOJICTBOM | TPeOOBAHUSIM; pabotsl. OneHka

- KayecTBO o0ecnievyeHus yueOHOM 1
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COXPaHHOCTH JOKYMEHTOB, | IPOU3BOJITBEHHOMN
MOCTYMUBIINX B APXUB; MPaKTHUK.
- [pPaBWIBHOCTb  MNPHUHATUA U Ananus
perucTparuu MOCTYIUBIINX | XapaKTEPUCTHUK Ha
JIOKYMEHTOB CTYZIEHTa C MecTa
MIPOXOXKICHUS
IPaKTUKU.
I1K 1.2. YuacTBOBaTh B pa3pabOTKe |-  NPaBUIBHOCTb  COCTaBJICHUS Onenka
HOMEHKJIATypBl 1€, IPOBEPSThH HOMEHKJIaTyphl Jel; IPaKTUYECKON
IPaBUIBHOCTH (DOPMUPOBAHHS U - TNpaBWJIBHOCTH OTOOpa aen Ha | paboTsl. OueHka
o(opmieHHs [el IPU IPHEME X B | XpPAaHEHUE U YHUUTOKEHUE; yueOHOIl u
apxuB - TpPaBWIBHOCTh MeEpeAayd Jell B | MPOU3BOATBEHHOU
apxuB IIPAKTUK.
AHanus

XapaKTCPHUCTUK HaA
CTyACHTa C MECTa

IPOXO0XKJICHUS
NPaKTUKH.
1K 1.3. BemmosnHsATs paboThI 10 - TOYHOCTb CUCTEMaTHU3aLUU Onenka
cUCcTeMaTHU3allii, pa3MeIleHUI0 U JJOKYMEHTOB 10 MX 3HaUUMOCTH; PaKTUYECKOH
YUETY JIedl - mpaBuiabHOCTH  (opmupoBanus | padoTsl. OneHKa
JTOKYMEHTOB B JI€J10; yueOHoil u
- IPaBUIILHOCTH O(OPMIICHHS JIeNia B | MTPOU3BOATBEHHON
COOTBETCTBUH C TPEOOBAHUSAMU IPAKTUK.
AHanus

XapaKTCPHUCTHUK Ha
CTyACHTA C MECTa

IPOXOXKJICHUS
IPAKTHKU.
IIK 1.4. I'OTOBUTH CBOAHBIE ONIUCU | - TOYHOCTb OINPEICIECHUS CPOKOB Onenka
JIeJ1 TOCTOSIHHOTO U BPEMEHHOT0 XpaHEHUs JIOKYMEHTOB 1o MPAKTHYECKON
CPOKOB XpaHEHUs HOMEHKJIAType A€l OpraHu3allly; paboTHI.
- TNPaBWIbHOCTh TOJATOTOBKH U OneHku B
odopmienus onucen JeJ1 | TIPOLIECCE PEILIECHUs
[IOCTOSSHHOTO ~ CpOKa  XpaHEHHUd, | CHUTYallMOHHBIX
BPEMEHHOI'O CPOKA XpaHEHUs 3a1a4.
Onenka yuyeOHOU U
IIPOU3BOATBEHHON
MIPaKTHK.
AHanus

XapaKTEPUCTHK Ha
CTYyJIEHTa C MeCTa

MIPOXOKICHUS
PaKTUKU.
1K 1.5. OdopmiisaTh aKThl O - IIPABUJIBHOCTb COCTABJICHMS aKTa O Onenka
BBIJIETICHUH JIE]T K YHUYTOKEHUIO BBIJIETICHUH JI€1 K YHUUTOXXEHHUIO; MPAKTHYECKON
- TOYHOCTb oopmienus paboTHI.
PEKBU3UTOB aKTa O BBIJCIECHUIO JEI OneHku B
K YHHUUYTOKEHUIO; IpOLECCE PEIICHUs
- IPaBUWJIBHOCTH JIONOJTHUTEILHOTO CUTYaIlMOHHBIX
YZIOCTOBEPEHUS NIOUIMHHOCTH aKTa 3ajad.

O BBIACJICHUHN JC€J1 K YHUYTOXKCHUTIO

OrneHka yueOHOM H
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MPOU3BOATBEHHOU
MPaKTHUK.
Ananmmz
XapaKTEePUCTUK Ha
CTyJICHTa C MeCTa
MIPOXOXKICHUS
MIPAKTHKH.

q)OpMBI n MCTOAbI KOHTPOJIA WM OLCHKH PC3YJILTATOB O6Y‘I€HI/ISI JOJIDKHBI

IIO3BOJIATh  IPOBEPATH

y  OoOydJarommxcs

HC TOJIBKO

chOpMHPOBAHHOCTh

poeCCHOHANBHBIX KOMIETEHITMH, HO ¥ pPa3BUTHE OOIMMX KOMIICTCHIIMA W

00eCreunBaIOIINX UX YMEHUU.

DopMbI U
PesyabTarsl
(0cBOEHHDIe OBIIHE OcHOBHBIE OKA3aTeJIN OLEHKH MeETO/IbI
pe3yjabTara KOHTPOJIA ¥
KOMIIETEeHIIHH)
OLlEHKH
OK 1. [lToHuMaTh CylmHoOCTb U — TIpamMOTHas aprymMeHTalus Ornenka
COIMABHYIO 3HAYUMOCTH OYAyIeH | CYIIHOCTH U COLIMAIbHOM MPAKTUYECKOU
npodeccuu, MPOSIBISTH K HEU 3HaYUMOCTH Ipodeccuu oBomieBoga | padbotsl. OneHka
YCTOWYMBBINA UHTEPEC — IpOsBIICHUE UHTEpeca K yueOHOM U
CIIELUATIM3UPOBAHHOM JINTEPATYpE U | MPOU3BOJICTBEHHO
WHHOBAIIUSIM TI0 BOIIPOCaM W TIpaKTUK.
apXHMBOBEICHUS Habmonenue.
OK 2. Oprann3oBbIBaTh — 000CHOBAaHHOCTH ITOCTAHOBKHU Ornenka
COOCTBEHHYIO JIE€SITEIILHOCTD, 11eJT1, BEIOOPA METOJIOB PEIICHUS MIPaKTUYECKON
UCXOJIS U3 1IeJIU U CIocO00B ee npodecCHOHaNbHBIX 3a7a4 U pabotsl. Onenka
JOCTHOKCHHUS, OTIPEIICIICHHBIX OIICHKH MX 3(P(EKTUBHOCTH H y4eOHOU U
PYKOBOJIUTENIEM KauecTBa MIPOU3BOJCTBEHHO
—  TEXHOJOTMYHOCTbH JICHCTBHI 1O 1 IIPaKTHK.
OpraHu3aIi cCOOCTBEHHOM AHanus
JeATeTLHOCTH XapaKTEePUCTUKU
Ha CTYJIEHTa C
MecTa
MIPOX 0K ICHUS
MPaKTHUK.
OK 3. AHanu3upoBath pabouyro — caMOaHaJIu3 ¥ KOPPEKIIUSI
CUTYAIIUIO, OCYIIECTBISATh TEKYIINiA | pe3ylIbTaTOB COOCTBEHHON paboTOi
Y UTOTOBBIN KOHTPOJIb, OLIEHKY U Ouenka
KOPPEKIIHUIO COOCTBEHHOM MPaKTUYECKON
JIeATETbHOCTH, HECTH paboThL.
OTBETCTBEHHOCTH 32 PE3YJIbTaThI
CBOEH paboThI
OK 4. OcymiecTBiATh MOUCK — 3¢ PEeKTHBHOCTH MTOUCKA, Onenka
uH(pOpMaIuu, HEOOXOAUMOM TS aHaJlM3a U OIICHKU HH(OPMAIIHH, MPaKTUYECKON
3 PEKTUBHOTO BHINOIHEHUS HEOOXOJMMOM IS TOCTAHOBKH U paboTel. Ouenka
NpoQeCcCHOHATBHBIX 3a/1a4 petieHus mpodeccuoHaIbHBIX y4eOHOil 1
3a/1a4, Tpo(ecCHOHATLHOTO U MIPOM3BOJICTBEHHO
JUYHOCTHOTO Pa3BUTHS 1 TIpaKTUK.
Ananus
XapaKTEPUCTUKU
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Ha CTYJICHTa C

MecTa
MIPOXOKICHHUS
MIPAKTHK.
OK 5. Ucnonb3oBath — 3¢ deKTUBHBINA TOUCK
UH(POPMALMOHHO- HE00X0AUMOM HHPOPMALIUN TS
KOMMYHHKAIIMOHHBIE TEXHOJIOTUH B | COBEPIIEHCTBOBAHMUS Onenka
PO ECCHOHATBHOM NEATENBHOCTH | TPO(ECCHOHATBHOM IESITENBHOCTH IIPAKTUYECKON
— HUCIOJIb30BaHUE PA3IUYHBIX pabotsl. OneHka
HMCTOYHUKOB HH(GOPMAIIUH, BKIIOYAS yueOHO U
3JEKTPOHHBIE JIst IIPOU3BOJICTBEHHO
COBEpIIIEHCTBOBAHUS ! IPaKTHK.
poheCCUOHATIBHOMN 1eATEIbHOCTH Onenku B
— CHOCOOHOCTH CAMOCTOSITEITLHO Hpouecce pecHuA
oOpabaTsiBaTh HHGOPMAIIHIO, CUTYallMOHHBIX
CTPYKTYPUPOBATh €€ I 3a7a4.
COBEpIIIEHCTBOBAHUS
podecCHOHABHOM e TEIBHOCTH
OK 6. PaboTaTh B KOMaHJIE, — KOHCTPYKTHUBHOCTH Orenka
>} PeKTUBHO 00IIATHCS C B3aMMOJICHCTBUS B KOJUIEKTUBE U IPaKTHYECKOM
KoJiieraMu, pykoBOACTBOM, KOMaHZE, C pyKOBOACTBOM, pa60TI)1. Orenka
KJIMEHTaMU KOJUIeraMu yueOHoil u
— COIJIaCOBAHHOCTH JICHCTBUH B MPOU3BOACTBEHHO
KOJUIEKTHBE U KOMaH/Ie i IPaKTHK.
— COOJII0ICHUE HOPM OueHku B
npodeccHoHaATLHOM STUKU B MPOLIECCE PEIICHUS
MpolLiecce B3auMOJICUCTBHUS C CUTYallMOHHBIX
PYKOBOJCTBOM, KOJIJIETAMH 3amad.
OK 7. UcrionHATh BOUHCKYIO — TPaBUIBHOCTD UCIIOJIb30BaHUs
00513aHHOCTb, B TOM YHCJIE C CPEICTB WHIUBUIYaTbHOU u
IIPUMEHEHHUEM OJTy4YEHHBIX KOJUJIEKTUBHOM 3alllUThl OT OPYXHS
npodeccuoHaNbHbIX 3HaHUHN (17151 MacCOBOTO MOPaKCHUS;
FOHOLIICH ) — aJeKBaTHOCTh TIPHMEHEHHS
npodecCHOHATIBHBIX 3HAHUN B XO0j1€
VCIIOJTHEHUS 00s13aHHOCTEH
BOCHHOW CIYXObI Ha BOMHCKHX
JTOJKHOCTSAX B COOTBETCTBUU C Onerica .
MIOJIyYE€HHOM CIIEUaIbHOCTBIO; MPAKTHHCCKON
paboTHI.
— pe3yJibTaTUBHOCTh BJIQ/ICHUS
crocobamu OEeCKOH(IIMKTHOTO
OOIIeHUsT W CaMOperyyisluud B

MOBCETHEBHON  JCATENHHOCTH U
AKCTPEMAJIbHBIX YCIOBHUSIX BOECHHOM
CITYXKOBI;

— MPaBUJILHOCTh OKa3aHUsI IEPBOU
MOMOIIN MOCTPaJAABIINM
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