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1.1. O6a1acTh NpUMeHEHUS] IPOTrPaAMMbI

[Iporpamma npodeccroHanbHOr0 MOAYNIS (fanee - mporpamma) sBIISIETCS
YaCThIO MPOrPAMMBI MOJTOTOBKH CIIEIIUATUCTOB CPEAHETO 3BEHA B COOTBETCTBUU
c ®IrocC CIIO mno cmnemnanpHOocTH 40.02.03 [IIpaBo u cynebHOE
aIMUHUCTPUPOBAHUE B YaCTU OCBOCHHUSI OCHOBHOrO BHAa NpodeccruoHaIbHOU
nesrtenpHocTn  (BIIZl): ApxuBHOE €10 B Cyl€é W COOTBETCTBYIOIIMX
npodeccuonanbubix komnereHuui (I1K):
[1IK 1.4. OGecnieunBaTh paboOTy apxuBa cyja.

VYpoBeHb 00pa3oBaHUs: OCHOBHOE 0011Iee, cpeiHee ooIIee

OnbIT paboOTHI HE TPEOyeTCs.

1.2. Hean u 3agaunm  NPoecCHOHAIBHOI0 MOAYJIsI — TpPeOOBaHUA K
pe3yJIbTaTaM OCBOCHHS NPOdecCHOHATBHOI0 MOAYJIA

C uenbio OBNAJICHUS YKa3aHHBIM BHJIOM NPOPECCUOHATIBHON AESITENbHOCTH
U COOTBETCTBYIOIIUMHU NPOPECCHOHATIBHBIMU KOMIETCHLIUAMU OOydaroluiics B
X0J1€ OCBOEHUS PO(HECCHOHATLHOTO MOIYJISI T0OJKEH:

HMeTh NPAKTHYECKHI ONbIT:

— I10 OpraHU3alHU PadOTHI C TOKYMEHTaAMU;

— 110 KOMILJIEKTOBAHUIO CYJEOHBIX AEJ U HapsIAO0B JJIsl HIOCTOSSHHOTO XpaHEHMUS;

— I10 OpraHU3alMK XPaHEHUS apXUBHBIX JIOKYMEHTOB;

yMeTh:

— TMOArOTaBJIMBATH CyAcOHbIE Aena (Hapsiabl) U MaTepUaIIbl ISl CAAYU B apXUB;

— OCYIIECTBIIATh MOJHOE OdopmieHue aen (MOAIIMBKY WM MEpervieT nena,
U3BATUE U3 JleJa METAJUIMYECKUX CKPENOK M CKOOOK, HyMEpaluio JIUCTOB U
3aIl0JIHEHHUE JINCTa-3aBEPUTENs);

— COCTaBJIATh BHYTPEHHIOKO OIHUCH TOKYMEHTOB;

— BHOCHUTb HEOOXOJMMBbIE YTOUHEHHS B PEKBU3UTHI O0JIOKKH JEIIa;

— o(opMIIATH pe3yabTaThl CIAYM JI€]1 HA ApXUBHOE XPAHEHUE;

— co0roaaTh OXpPaHHBIA PEXKUM MTOMEIIEHUN XPaHUITUIII,

— BBINOJHATB NOPSAIOK UCIIOJIB30BAHUS JOKYMEHTOB apXHUBa Cy/1a;

— OpraHM3oBaTh TOPSAJOK OTOOpa JOKYMEHTOB M O(OpMIIGHMS HX Ha
YHUYTOXEHUE;

—  peanu306uleamsv NONY4UeHHble HABLIKU 6 apXuge cyod.

3HATD:
— MOpsSAOK oTOOpa Ha XpaHEHHWE B apXWB CYJOB JOKYMEHTOB, UX
KOMIIJIEKTOBAHMS, YUE€TA U UCTI0JIb30BAHUSI;
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— TIEpEUYCHb JOKYMEHTOB CYJIOB C YKa3aHHEM CPOKOB XPAHEHUS;
— HOpPMAaTUBHBIC YCIOBUS XPaHEHUS ApXUBHBIX JOKYMEHTOB;

— TIOJIOKEHHUSI O MOCTOSTHHO JIEUCTBYIOIIEH SKCIIEPTHON KOMUCCHU CY/1a;
— OCHOBHble npobiiembvl 8 pabomsl 6 apxuse cyod.

1.3. KousudyecTBO 4YacoB Ha OCBO€HHME MPOrpaMmbl MNpPodeccHoOHATBLHOIO

MOIYJISA:

Bcero — 203 gac, B TOM YHCIIE:

MaKCUMaJbHOW yueOHOM Harpy3ku oOyuaromierocs — 149 yacos, BKITIoYas:
00s3aTeIbHON ayAUTOPHOUN yueOHOU Harpy3ku oOy4daromierocs — 100 yacos;
CaMOCTOSITENIbHOM paboThl 0Oyuaromierocs — 49 yacos;

y4eOHOH U MPOU3BOJICTBEHHOW MPaKTUKHU — 54 yaca.
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