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1.1. O6a1acTh NpUMeHEHUs] POTrPaMMbI

[Iporpamma mpodecCHOHAIBHOTO MOJYJs (fanee — mporpaMma) siBJISETCS
YacThl0 MPOTPAMMBI MOATOTOBKH KBATHU(PUIIMPOBAHHBIX Pa0OUMX, CIyXallUX B
cootBeTcTBUM ¢ @OI'OC cpeanero mnpodeccCHOoHaIbHOrO 00pa3oBaHUs IO
npodeccun 034700.03 Jlemonmpon3BoaUTENh B YaCTH OCBOCHHS OCHOBHOTO BHIA
npodeccuoHaTbHON JIESITETbHOCTH (BITI): JlokyMeHTHpOBaHKE 151
OpraHu3alroHHas 00padOTKa JOKYMEHTOB U COOTBETCTBYIOIIUX:

Ipodeccnonanbubix komnerenuui (I1K):

IIK 2.1. ®opmupoBarts aena.

I[IK 2.2. O6ecneunBaTh OBICTPHI TOUCK JOKYMEHTOB IO Hay4yHO-
CIIPaBOYHOMY ammapary (KapToTeKkam) OpraHu3aluu.

[IK 2.3. CucteMaTtu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYILErO apXHBa.

IIK 2.4. OOecneunBaTh COXPAHHOCTh  IPOXOJAIICH  CITy)KeOHOMU
JOKYMEHTAIUU.

[IK 2.5. 'oTOBUTH U IEpEAABATh TOKYMEHTBI HA ApXUBHOE XPAaHEHHUE.

I[IK 2.6. OGecneynBaTh COXPAaHHOCTh aPXHMBHBIX JIOKYMEHTOB B
OpraHu3alyu.

O0mux komnerenuuii (OK):

OK 1. TloHumaTh CyIIHOCTh U COLMAIBHYIO 3HAYMMOCTH CBOEU Oymyriei
npodeccuu, MposIBIATh K HEW YCTOMYMBBIA UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO AEATEIBHOCTb, UCXOAS W3 LEIU U
CHI0CO00B €€ TIOCTUKEHUS, ONIPEICTICHHBIX PYKOBOIUTEIEM.

OK 3. AnamuzupoBaTh pabO4yyl0 CHUTYyaIUiO, OCYIIECTBISITh TEKYIIUH WU
UTOTOBBI KOHTpPOJb, OLEHKY UM KOPPEKIHIO COOCTBEHHOW NEATENbHOCTH, HECTU
OTBETCTBEHHOCTb 3a PE3YJIbTaThl CBOEH pabOTHI.

OK 4. OcymecTtBiasaTh MOUCK HHPOpMaNUM, HEOOXOIUMOW st
3¢ (HEKTUBHOTO BHITIOJIHEHUSI TPO(GECCUOHANBHBIX 3a]1a4.

OK 5. Ucnons3oBath HHPOPMAITMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUU B
poheCCUOHATIBHON JIEATEIIbHOCTH.

OK 6. Paborate B komaujae, 3h(exkTuBHO o0OmATHCS C KOJUJIEramu,
PYKOBOJICTBOM, KJIMEHTAMHU.

OK 7. UcnonaHsATh BOMHCKYIO O0S3aHHOCTb, B TOM YHKCJIE C MPUMEHEHUEM
MOJIYYeHHBIX PO(HECCUOHATBHBIX 3HAHUM (JJ1s1 FOHOIIIEH).

[Iporpamma mpodeccHOHATBLHOTO MOIYJST MOKET OBITh HCIOJIh30BaHA B
JOTIOTHUTEIPHOM ~ TPOQECCHOHAIBHOM  oOpa3oBaHuu (B TIOBBINICHUU
KBUTM(PUKAMM W  TIEPETOATOTOBKH) CIyXalluX MO0 JOJDKHOCTH: 21299
HenonpousBoautens, 20190 ApxuBapuyc.

YpoBeHb 00pa3oBaHUs: cpeaHee obIIee.



OmnbIT paboTHI HE TpeOyeTCs.

1.2. Heau m 3agaum npodeCcCHOHAJIBLHOTO MOAYJSA — TPeOOBAHUA K
pe3yJibTaTaM O0CBOeHHS NPOodecCHOHATBHOI0 MOIYJIA

C 1enplo OBIAJCHUSI YKA3aHHBIM BUJAOM MPO(PECCUOHAIBHON AESTEIBHOCTU
U COOTBETCTBYIOIUMH MPOGECCHOHATHHBIMA KOMITETCHIIMSIMU OOYYAOIIHMICS B
X0JI€ OCBOEHUS MPOPECCHOHATBHOTO MOJTYJIS TOJIKEH:

HMeTh MPAKTHYECKHIi ONbIT:

- JOKYMEHTUPOBAHMSI M JOKYMEHTAIITMOHHOW OOpaOOTKH TOKYMEHTOB
KaHIEIIpuu (apXuBa);

yMeTh:

- MPOBEPATH MPABUILHOCTH OPOPMIICHUS! JOKYMEHTOB;

— CUCTEMATU3UPOBATh U XPAHUTh JOKYMEHTHI TEKYIIETO apXHBa;

— dbopMupOBaTh CHPABOYHBIA amnmapar, OOeCTeUMBAIOIIMI OBICTPHIT
MTOWCK JOKYMEHTOB;

- OCYUIECTBJISATh HKCIEPTU3Y JTOKYMEHTOB, TOTOBUTh U TIE€penaBaTh
JIOKyMEHTaJIbHbIE MaTepHaIbl HA XPAaHEHUE B APXUB;

3HATh:

— OCHOBHbIE  TMOJOXXKeHUsT EauHOM  rocyaapCTBEHHOW  CHUCTEMBI
JeJIONPOU3BOCTBA;

- BUIBI, (QYHKOWH JOKYMEHTOB, TIpaBWja WX COCTaBICHUA |
oopMIIeHUS;

— MOPSIJIOK JIOKYMEHTUPOBAHUS UH(OPMAITMOHHO-CITPABOYHBIX
MaTepHasoB.

1.3. KosinuecTBO 4acoB Ha O0CBOEHHE MPOrpaMMbl MPO(eCCHOHAIBHOIO
MO/YJIS:

Bcero — 676 yacoB, B TOM YHCJIC:

MaKCUMalbHOW yueOHOM Harpy3ku oOydaromierocs: — 496 yacoB, BKItOUas:

00s3aTeIbHON ayAUTOPHON yueOHOM Harpy3ku oOy4aromierocs — 334 yaca;

CaMOCTOSTENIbHOM paboThl 0OydJatomerocs — 162 gaca;

y4eOHOM ¥ MPOU3BOJICTBEHHON MTpakTUKu — 180 yacoB.
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