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1. MACHIOPT TPOT'PAMMBI ITIPONU3BOJCTBEHHOM ITPAKTUKH

1.1. ObaacTh NpUMEHEHHUsI MPOrPaMMbI

[IpakTtueckass moAroToBka - ¢opma oOpraHuzaluu  oOpa30oBaTeIbLHOM
NEATEIbHOCTH TPU OCBOCHHHM OO0pa30BaTENbHOW MPOTrpaMMbl B YCIOBHSX
BBITIOJIHEHUS 00YYarOIIMMUCS OINPEACIICHHBIX BUJIOB paldOT, CBA3aHHBIX C OyyIen
npodecCHOHaNbHON  JeATEIbHOCThI0O W HANpaBJICHHBIX Ha  (opmupoBaHue,
3aKpEIUICHHE, Pa3BUTHE TMPAKTHUYCCKUX HABBIKOB M KOMIICTEHIIUHA MO MPOGUITIO
COOTBETCTBYIOILIEH 00pa30BaTEIbHON TPOTrPAMMBI.

OOpaszoBaTenpHas JCATEIBHOCTh B (opMe MPaKTHUECKOW IMOATOTOBKH
peain3oBaHa KaK KOMIUIEKC y4eOHOW M TPOM3BOACTBEHHOW MPAKTUKU B COCTaBE
OIIOII CIIO.

[Iporpamma mnpoU3BOACTBEHHOW mnpakTuKu sABisercss 4acteio [IIICC3 B
cootBercTBUM ¢ DPI'OC CIIO mo cnemmansHoctu 40.02.03 IlpaBo u cynebHOE
aIMUHUCTPUPOBAHUE B 4YaCTH OCBOCHHMSI OCHOBHOTO BHJa MPOQPECCHOHATHHOM
nesitenpHoCcTH (BITML): Opranu3airoHHO-TEXHUUECKOe 0O0ecrieueHe padoThl Cy/1I0B U
COOTBETCTBYIOIMUX TIpodeccronanbubix komnerenmuit (I1K):

[IK 1.1. OcymecTBisATh paboTy € 3asBICHUSIMHU, KajJ00aMu U UHBIMH OOpalieHUsIMU
rpakJ1aH U OpraHU3aluii, BECTHU IPUEM MOCETUTENEH B CyJIE.

[IK 1.2. TloxnepxuBaTh B aKTyaJIbHOM COCTOSTHUU 0a3bl HOPMATHBHBIX IMPABOBBIX
aKTOB U CyJ1IeOHOM MPaKTHKU.

I[IK 1.3. O6GecneunBaTh pabOTy OpPIrTEXHUKA UM KOMIIBIOTEPHON TEXHUKH,
KOMITBIOTEPHBIX CETE M MPOrpaMMHOT0 OOECHEYEeHHs CYAOB, CAaWTOB CYAOB B
MH()OPMAIMOHHO-TEJIEKOMMYHUKAaIMOHHON cetu  "WuTepHer" (mamee - ceThb
HuTepHeT).

[1K 1.4. OGecnieunBaTh paboTy apxuBa cyja.

I1K 1.5. Ocy1miecTBiIATh BeJieHUE Cyae0HOM CTATUCTUKN HAa OyMaXKHBIX HOCUTEIISIX U B
AIEKTPOHHOM BHJIE.

[IK 2.1. OcymiecTBisiTh MpUeM, PETUCTPAIMIO, YU4E€T W XpaHEHUE CyAeOHBIX e,
BEILIECTBEHHBIX JI0KA3aTEJIbCTB U JOKYMEHTOB.

[IK 2.2. OcymectBusath odopmieHHEe €7, Ha3HAYCHHBIX K CyJIeOHOMY
pa30upaTeNbCTBY.

I[IK 2.3. OcymecTBisaTh H3BCIICHUE JHI[, YyYacCTBYIOIIUX B CyJAcOHOM
pa30upaTenbCcTBE, MPOU3BOJUTH PACCBUIKY M BpPYYEHHE CYIEOHBIX JOKYMEHTOB H
M3BEILICHUMN.

[IK 2.4. OcyumecTBiasTh perucTpaiuio, ydeT U TeXHHYecKoe ohopMIIeHHE
UCITOJIHUTENbHBIX JOKYMEHTOB MO CyI€OHBIM JIeJIaM.

1.2. Ilesiu 1 3a7a4M NPOM3BOJACTBEHHOI NPAKTUKH — TPeOOBAHMS K pe3yJibTaTam
OCBOCHMS

[TpakTika mo mpoduiIo CHEUAJbHOCTH HampaBieHa Ha (OpMUPOBAHUE Y
oOyugaromerocss oO0mUX W MNPOGECCHOHAIBHBIX KOMIIETCHIIMM, MPHOOpETCHHE
PaKTUYECKOIO OIbITA.


garantf1://70458310.400203/

C menpo OBJIAJICHUS YKa3aHHBIM BUIOM TPO(ECCHOHATBLHON ACITENBHOCTH U
COOTBETCTBYIOIIUMHU TPO(ECCUOHATHFHBIMA KOMIETCHIIMSIMA OOYJArOIIUICS B XOJI€
MIPOXOXICHUS ITPOU3BOICTBEHHON MPAKTUKHU JOJKEH:

HMeTh MPAKTHYECKUH ONBIT:

— IO OCYIIECTBJICHHUIO IMOJTHOMOYHH COOTBETCTBYIOIIETO paOOTHHKA armapara cyja
B COOTBETCTBHUU C €T0 JIOHDKHOCTHBIM PETIaMEHTOM;

yMeTb:

— TOJB30BaThCSI HOPMATUBHO-METOIMYECKIUMH JTOKYMEHTAMH T10 JACJIONPOU3BOICTBY
B CY/JE;

— BecTU paboTy ¢ JOKyMEHTaMH (perucTpaiysi, KOHTPOJIb HCIIOJTHEeHHUS, CITPAaBOYHO-
nHpopMarmonHas padbora);

— COCTaBJIATH U 0POPMIIATH HOMEHKJIATYPY JIeT B CY/C;

— ¢opMupoBaTh Jeida Ha CTaaUHd TPUHATAS W Ha3HAYCHHUS K CyIeOHOMY
PacCMOTPEHHUIO U TTOCIIE UX PACCMOTPEHUS;

— COCTaBJIATH, PENAKTUPOBATh U OGOPMIISATH OPTaHU3AIMOHHO-PACTIOPSIUTEIHHBIC
JIOKYMEHTHI,

— 00pamarp K UCIIOJTHCHHUIO TTPUTOBOPHI, PEIICHIS, OTPEACIICHUS U TIOCTAHOBJICHUS
cyna,

— HWCTOJB30BaTh HMH(POPMAIMOHHBIC TEXHOJIOTHH TPU JOKYMCHTHPOBAHUUA U
OpraHu3anuu paboThI C TOKYMEHTAMU;

— OCYIICCTBJIATH TICPBUYHBIA YYeT CTaTHCTHYECKON WHGOpManuu B CylIe Ha
OyMa)KHOM HOCHUTEJIE U B DJIICKTPOHHOM BUJIE;

— OCYHIIECTBJIATH (DOPMHUPOBAHKE JAaHHBIX ONEPATUBHON OTYCTHOCTH,

— OCYIIECTBJIATH CIIPABOYHYIO pabOTy 10 YUETy CyACOHON MPAKTUKH B CY/IE;

— OCYIIECTBJIATH OCHOBHBIC MEPOIPHUATHS HANPABJICHHUS OPTraHU3AIMIOHHOTO
oOecrieueHus AesTeIbHOCTH CY/1a;

3HATh:

— HOPMATUBHO-METOJIMYECKUE JOKYMEHTHI MO JOKYMEHTAIIMOHHOMY OOECIEYEHUIO
paboThI cyAa;

— KJacCU(UKAIMIO CTY)KEOHBIX TOKYMEHTOB M TPEOOBAaHUS K HUM B COOTBETCTBUH C
I'OCT;

— KOMITBIOTEPHYIO TEXHUKY U COBPEMEHHbIC HH()OPMAIIMOHHBIC TEXHOJIOTHH;

— OCHOBBI OXPaHbI TPYJa U TEXHUKH 0€30MaCHOCTH.

1.3. KosimuecTBO 4acoB (HeJe/b) HA MPOU3BOJACTBEHHYIO IPAKTHKY:
Bcero — 72 yaca (2 Henenn).



2. IINIAHUPYEMBIE PE3YJBTATBI TIPOU3BOJCTBEHHON

ITPAKTUKH

PGSYJ'II)TaTOM HpOHSBOIICTBeHHOﬁ IMPAaKTUKHU ABJEICTCA OBJIAACHUC O6y‘{aI-0HlI/IMHCH

BUJIOM

HpO(i)eCCHOHaHBHOﬁ ACATCIIbHOCTHU «OpFaHI/ISaHI/IOHHO-TCXHI/III€CKOG

obecrieueHue paboThI Cy10B», B TOM unciie podeccruonanbHbiMu (11K):

Kon HauMeHoBaHMe pe3yJbTaTa 00y4eHUst

[K 1.1 Ocy1iecTBiATh pabOTy C 3asBICHUSIMHU, KaI00aMH U HHBIMU
oOpaIeHusIMU TPaXKIaH U OPTaHU3aIui, BECTH IPUEM TIOCETUTENICH B
cyJie.

IIK 1.2. [TonniepkMBaTh B aKTyaIbHOM COCTOSIHUM 0a3bl HOPMATUBHBIX
MIPABOBBIX AKTOB U Cy/1I€OHON IPAKTUKH.

[IK 1.3. Ob6ecnieunBaTh pabOTy OPTTEXHUKU U KOMITBIOTEPHON TEXHUKH,
KOMITBIOTEPHBIX CETEH U MPOTrPaMMHOTO 00ECIIeYEHUs Cy/I0B, CAUTOB
CyJIoB B MH(DOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTu "MuTepHer"
(manee - cetb IHTEpHET).

I1K 1.4. O6ecrnieunBaTh pabOTy apxuBa cyja.

[IK 1.5. Ocy1IecTBIIATh BeIeHHE CYAC€OHON CTATUCTUKHA Ha OYMaKHBIX
HOCHUTEJISIX U B DJIEKTPOHHOM BHUJIE.

[IK 2.1 OcylecTBIATh MPUEM, PETUCTPAIUIO, YYET U XpaHEHHE CyJeOHBIX
JIeJ1, BENIECTBEHHBIX JOKA3aTEIbCTB U JIOKYMEHTOB.

[IK 2.2 OcymectBiaTh oopmieHHe Jell, Ha3HA4YeHHBIX K CyIecOHOMY
pa30upaTesbCTBY.

IIK 2.3 OcCymiecTBISATh M3BCIICHUE JIMIl, YYAaCTBYIOIIUX B CyJacOHOM
pa30uparTenbCcTBe, MPOU3BOAUTH PACCHUIKY W BpY4YEHHE CYyIEOHBIX
JIOKYMEHTOB M M3BEIICHUI.

[IK 2.4 OCylIecTBIIATh PETUCTPALMIO, YYE€T M TEXHUYEeCKoe O(popMIIeHUE

HNCIIOJIHUTCIIbHBIX JOKYMCHTOB I10 CYI[€6HBIM ACJIIaM.




3. CTPYKTYPA U COJEP)KAHME IMMPOU3BOJCTBEHHOMN NIPAKTUKH
3.1. TemaTuuyeckuii IVIaH NPOU3BOACTBEHHON NMPAKTUKH

Koasbl popmupyembix HaumeHnoBanue npogeccuoHaaIbLHOro MOy st O0bem
KOMIIETEeHI M BpEMEHH,
OTBOAMMBII HA
NPAKTUKY

(uac. / Hem.)

Cpoxn
NpoBeIeHus!
(ua 6a3e 9 k1. /
11 xa1.)

MK 1.1, 11K 1.2, [IK 1.3, I1IK 1.4, [IM.01 Opraau3aiiioHHO-TEXHUYECKOE 00ECIIeUCHUE 7212

IIK 1.5, I[IK 2.1, 11K.2.2, TTK.2.3,
I1K.2.4

paboThI CYI0B

5 (3) cemectp

3.2. Conep:xkanue NpPoM3BOACTBEHHOH MPAKTHKH

HaumenoBanue pa3jaesioB (TeM)

Buasbi pador KoJunuecTBo yacos

Pa3nea 1. Pa3paborka u odopmiieHne OpraHu3alMOHHO-
pacnopsiiNTeJIbHbIX TOKYMEHTOB B Cy/Ie

[ToaroroBka aen k cyaedOHOMY pa3oUpaTeNbCTBY, B HEOOXOIUMBIX CIIyJasiX
JIOKJIaJ] CyJJbe O TOM, 4TO HEOOXOIUMO CEJaTh JUIs IIOJrOTOBKH
IPaKAAHCKHX JIeJI, COCTaBJIEHHE IIPOEKTOB COOTBETCTBYIOIIMX ONPEICICHHUI.
Beznenne npoTokoJioB CyIeOHBIX 3acelaHuii BO BpeMsi Cy/IeOHOr0 Jieia
MapauieNibHO C CEKPETapeM.

VYdacTue B MPOBOJAUMBIX CYI0M 00OOIICHUSIX MPAKTUKU PACCMOTPEHUS
OT/ICTIbHBIX KATErOPUH MPaXKIAHCKHX el (AIMMEHTHBIE, TPY/IOBbIC,
KUJIMIIHBIE, O BO3SMCIICHUU BpEJia, O BO3BMEIIICHUN yLuep6a, MMPUYUHEHHOT O
IIpUunruCKaMu, pacTparaMu, XUICHUAMHA, 06 YCTaHOBJICHHUU OTIOBCTBA, O
JIMIICHUN POAUTEIIBCKUX IIpaB, CIIOPhBI O ACTAX, aBTOPCKUEC U
n300peTaTenbcKue Jielia, Jejia 0 IPU3HAHMH TPAXKIAaHWHA HEeJIeeCIOCOOHBIM U
00 orpaHNYEHUH 1eeCITOCOOHOCTH | Jp. ), COCTaBJICHHE 0030POB IO
pe3ynbraTtaM 0000IIeHMS.

24

Pa3nen 2. OcoGeHHOCTH Cy1e0HOTO 1eJI0NPOU3BOACTBA MO
YroJIOBHBIM, TPA:KIAHCKHUM JIeJIaM H JieJiaM 00
ATMUHUCTPATHBHBIX MPABOHAPYIIEHUSIX

=

[IpucyTcTBHE Ha MPOBOANMBIX CYAbEH MpHEMax IpaxkIaH.

ITpuem rpaxxaaH Moa KOHTPOIEM CyJIbH, PACCMATPEHHE, 110 €0 HOPYUEHHUIO,
JKaJI00bl U COCTaBJICHHE OTYETOB MO HUM.

M3ydeHnne KOHKPETHBIX TPAXKIAHCKHX A€ U 110100p 3aKOHOAATEIHHOTO

24




Marepuasa, Heo0X0IUMOT0 JUIsl pa3pelleHUs STHX JIel, COOTBETCTBYIOLINX
pyKoBoasIINM pazbsicHeHusM [Inenyma Bepxosnoro Cyna P® no Bonpocam
cyneOHOW MPaKTHKH.

Pa3gen 4. Oprann3anuoHHO-TeXHHYECKOe odecneyeHue 1. TlpuHATHE KaCCAIIMOHHBIX U ANCIUIALMOHHBIX aJl00 1 MPeICTaBICHNH, 24
CY0NIPOU3BOJCTBA HalpaBJIeHHUE A€ B KaCCAIIMOHHYIO U aleIUIIIMOHHYIO HHCTAHIHH.
2. OdopmieHne HCIOTHATENBHBIX TOKYMEHTOB.
3. CocraBneHue MpoeKTOB CyJeOHBIX aKTOB.
Hroro: 72




4. YCJIOBUA OPTAHU3AIMUA U ITPOBEJEHUSA
INPOU3BOJACTBEHHOMU NTPAKTUKH

4.1. TpeGoBaHus K yCJI0BUSIM NPOBEACHUS NNPOU3BOACTBEHHOM NPAKTHKH

Peanmu3zanmss  paboueid  mporpaMMbl — MPOU3BOJCTBEHHOM  IPAKTUKH
IpearnoyiaraeT MPOBEACHUE TMPOU3BOJACTBEHHON TMPAaKTUKA B  MPOQPIIBHBIX
OpraHu3alysIX Ha OCHOBE JIOTOBOPOB O NPAKTUYECKON MOArOTOBKE, 3aKIHOYAEMBbIX
mexny UIIOY IOMT wu mpodunpHOM opraHu3anueii, Kyaa HampaBIsSiOTCS
oOyuatomuecsi. B kadectBe 0a3 MNpPakTUKUM MOTYT BBICTYNATh OPraHU3allvy,
JESTEIBHOCTh KOTOPBIX COOTBETCTBYET MPO(UITIO CIIEUATBHOCTH.

CryaeHTsl B IEpUON IIPOXOXKIEHHS IPOM3BOJACTBEHHOM IIPAKTUKU B
OpraHU3alysX MOJHOCTBIO BBIOIHSAIOT 3a1aHUs, IPEAYCMOTPEHHBIE ITPOrPaMMO
IPAKTUKHU, COOJIONAIOT NEHCTBYIOIIME HAa NPO(UIBHBIX OpraHU3alusaX IpaBUIIa
BHYTPEHHET0 TPYZOBOI'O pacHopsiaKa, a TaKKe CTPOro COONI0Nal0T TpeOOBAHHUSA
OXpaHbl TPYJla U MOXKAPHOU O€30MACHOCTH.

4.2. UudopmaunonHoe odecnevyeHne 00yueHust
Ilepeyens pexoMeHayemMbIX Y4eOHbIX wu3aaHuii, WHTepHeT-pecypcos,
JAOMOJTHUTEIbHOM JINTEPATypPbl
OcHOBHBIE HCTOYHUKH:
1. Ysupos, B. B. CyneOHoe nenonpou3BoACTBO : yueOHoe nocobue / B. B.

YsupoB. — Mocksa : Poccuiickuil roCcy1apCTBEHHBI YHUBEPCUTET MPABOCYIHNS,
2016. — 335 c¢. — ISBN 978-5-93916-501-3. — TekcT : »IEeKTpOHHBIN //
DnekTpoHHO-OMOMMoreunas cucrema IPR BOOKS : [caiit]. — URL:

http://www.iprbookshop.ru/49616.html
2. Ky3sHeuoBa, WN. B. BegeHne KoHPMAeHUMANbHOrO AeNonpov3BOACTBA

yyebHuK ans CMO / W. B. Ky3sHeuosa, . A. XauyatpsaH. — CapatoB, MocCKBa :
MpodobpaszosaHue, At M Ap Megma, 2020. — 145 c. — ISBN 978-5-4488-0837-1,
978-5-4497-0781-9. — TeKCT : 3NeKTPOHHbIN [/ IneKkTpoHHO-6UbanoTeyHan
cuctema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/97082.html

3. AaBbigoBa, H. O. AaMMHUCTPATUBHOE NpaBo : y4ebHoe nocobue ana CMNo

/ H. 0. [OasbigoBa, M. TI. Yenpacos, W. C. Yepenosa. — CapaToBs
MNpodobpazoBaHue, 2020. — 223 c. — ISBN 978-5-4488-0528-8. — TeKcT :
3NEKTPOHHbIN // dNeKTPoHHO-6UbnnoTedHan cuctema IPR BOOKS : [caiT]. — URL:

http://www.iprbookshop.ru/91846.html

4. MaHoBa, H. C. Poccuiickuii yronoBHbIi npouecc : yyebHoe nocobue ans
CCY3o08 / H. C. MaHoBa, 0. b. 3axaposa. — Capatos : At M1 9p Meaua, 2015. —
234 c. — ISBN 978-5-905916-73-1. — TeKCT : 3N1EeKTPOHHbIN // DNEKTpOHHO-
6nbamnoTeyHas cuctema IPR BOOKS : [canT]. — URL:
http://www.iprbookshop.ru/30532.html

5. Coukos, E. A. TpaxkaaHcKuit npouecc : yuebHoe nocobue / E. A. Coukos. —
Tyna : UHCTUTYT 3aKoHOBeaeHUA 1 ynpasnaeHna BIMA, 2018. — 94 c. — ISBN 2227-


http://www.iprbookshop.ru/97082.html

8397. — TeKCT : 3NeKTPOHHbIN // dneKkTpoHHO-6nbanoteuHasa cuctema IPR BOOKS
: [canT]. — URL: http://www.iprbookshop.ru/85908.html

1. PabueBa, E. B. OpraHusauma 1 ocywecTBaeHMe KoandbuKaumum
3aKoHO4aTeNnbCcTBa B cyae : yyebHoe nocobue / E. B. Pabuesa. — Mocksa :
Poccuimnckmin rocygapCTBeHHbIM yHMBepcuTeT npasocyaunda, 2018. — 64 c¢. — ISBN
978-5-93916-649-2. — TeKCT : 3NEKTPOHHbIN // DNeKkTpoHHO-bubanoTeyHas
cuctema IPR BOOKS : [caliT]. — URL: http://www.iprbookshop.ru/86342.html

2. bakcanosa, A. M. MNpaBooxpaHuTenbHble U cyaebHble opraHbl : yyebHoe
nocobue ana CMNO / A. M. bakcanoBa, E. B. Kopotbiw, M. E. Hexopowux. —
CapatoB, MockBa : NMpo¢dobpasosanHue, A N Ap Meaua, 2020. — 148 c. — ISBN
978-5-4488-0810-4, 978-5-4497-0475-7. — TeKCT : 3NEKTPOHHbIN // INEKTPOHHO-
6nbnnoteyHasn cMctema IPR BOOKS : [canT]. — URL:
http://www.iprbookshop.ru/96025.html

3. Ysupos, B. B. CyaebHoe aenonpomsBoacTBo : yyebHoe nocobue / B. B.

Ysmpos. — MoOCKBa : POCCUMMNCKUI rOCyAapCTBEHHbIN YHUBEPCUTET NpPaBoOCyamA,
2016. — 335 c. — ISBN 978-5-93916-501-3. — TeKCT : 31eKTPOHHbIA //
ONEeKTPOHHO-6MbnoTeyHas cuctema PR BOOKS :  [camt]. — URL:

http://www.iprbookshop.ru/49616.html

4. MamblkmH, A. C.  OpraHuM3auMOHHO-TEXHMYECKOe  obecneyeHune
AeATeNbHOCTN cyaoB : yyebHoe nocobue / A. C. MambikuH, H. A. /laTbiweBa. —
MockBa : PoccMMCKNIA rocyaapCTBEHHbIM YHUBEPCUTET npasocyaua, 2017. — 236
c. — ISBN 978-5-93916-643-0. — TeKCT : 3N1eKTPOHHbIN // DNeKTpOoHHO-
6nbnnoteyHasn cuctema IPR BOOKS : [canT]. — URL:
http://www.iprbookshop.ru/86346.html

5. Ky3sHeuoBa, W. B. loKymeHTUpoBaHME yNpaBAeHYECKON OeATENbHOCTH
yyebHoe nocobue ana 6akanaspos / W. B. Ky3Heuosa, I'. A. XauaTpsaH. — 2-e un3a,
— Mocksa : Jawkos u K, A MNMn 3p Meawna, 2021. — 240 c. — ISBN 978-5-394-
03274-5. — TeKCT : 3/1eKTPOHHbIN // DNeKTpoHHO-6bubnnoteyHas cucrema IPR
BOOKS : [caiT]. — URL: http://www.iprbookshop.ru/99364.html

6. Coukos, E. A. MpaskgaHCcKuii npouecc : yuebHoe nocobue / E. A. CouKos.
— Tyna : UHCTUTYT 3aKoHOBedeHUA 1 ynpasneHma BIMA, 2018. — 94 c. — ISBN
2227-8397. — TeKCT : 3NeKTPOHHbIN // dNneKTpoHHO-6MbanoTteyHas cuctema IPR
BOOKS : [caliT]. — URL: http://www.iprbookshop.ru/85908.html

7. MaHoBa, H. C. Poccuiickuin yronoBHbIM npouecc : y4ebHoe nocobue ans
CCY3o08 / H. C. MaHoBa, 0. b. 3axaposa. — Capatos : At M1 9p Meaua, 2015. —
234 c. — ISBN 978-5-905916-73-1. — TeKCT : 3N1eKTPOHHbIN // DNEeKTpOHHO-
6ubnmnoTeyHas cuctema IPR BOOKS : [canT]. — URL:
http://www.iprbookshop.ru/30532.html

8. [asblaoBa, H. 0. AAaMMHUCTpaTMBHOE NpaBo : yuebHoe nocobue ana CroO
/ H. 1O0. fasbigoBa, M. TI. Yenpacos, WU. C. Yepenosa. — CapaTtos
MpodobpazoBaHue, 2020. — 223 c. — ISBN 978-5-4488-0528-8. — TeKcT :
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http://www.iprbookshop.ru/49616.html

3NEKTPOHHbIN // DNeKTPoHHO-6UbnnoTeuHaa cuctema IPR BOOKS : [caiT]. — URL:
http://www.iprbookshop.ru/91846.html
JlonosiHUTEIbHBbIE HCTOYHUKM
1. KysHeuyoBa, W. B. KoHduaeHumanbHoe [enonponsBoaCcTBO W

3alUMLLEHHbBIA  3NEKTPOHHbIA  A0KymeHToobopoT : yyebHoe nocobue Aans
6akanaspos / U. B. KysHeuoBa, . A. XauaTtpaH. — Mocksa : Ali Mn Ap Meaua,
2020. — 192 c. — ISBN 978-5-4497-0588-4. — TeKCT : 3NeKTPOHHbIA //
ONeKTpoHHO-6MbanoteuyHaa cuctema IPR BOOKS : [cant]. — URL:
http://www.iprbookshop.ru/97083.html

2. CmupHoBa, E. I1. JlenonpousBoactBo st cekpeTapsa. Pazpabotka, yuer u
XpaHeHHUeCIy)kKeOHOM ToKyMeHTaluu : npaktudeckoe nocodue / E. 1. CmupHoBa.
2-e u3n. — Caparos : At [1u Op Menua, 2019. — 210 c. — ISBN 978-5-4486-
0465-2. — TekcT : 2MEKTPOHHBIN // DneKTpoHHO-OMOIMOoTeuYHast cucrema [PR
BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/79622.html

3. Ky3sHeuos, U. H. JenonponsBoacTeo : y4ebHo-cnpaBoyHoe nocobue / W.
H. Ky3HeyoB. — 8-e nsg. — Mocksa : Jawkos n K, 2019. — 406 c. — ISBN 978-5-
394-03393-3. — TeKCT : 3N1eKTPOHHbIN // dneKTpoHHO-bnbanoTeyHas cuctema IPR
BOOKS : [caliT]. — URL: http://www.iprbookshop.ru/85215.html

4. TaBpuukmin, A. B. TlpakgaHckmi npouecc. Y.1. Ob6wue nonoxeHus

(onpepenenus, cxembl) : yuebHoe nocobue / A. B. Maspuukunin, 3. C. /lycereHosa,
H. B. CamcoHoB. — MockBa : PoccuickMi rocypapCTBEHHbIM YHUBEPCUTET
npasocyama, 2019. — 76 c. — ISBN 978-5-93916-801-4. — TeKCT : 3/IeKTPOHHbIN
// 3neKkTpoHHO-6ubnuMoTeuyHaa cuctema IPR BOOKS : [cant]. — URL:
http://www.iprbookshop.ru/94178.html

9. Konokonos, H. A. PaccmoTtpeHue pgen 06 agMUMHUCTPATUBHbIX
npaBoHapyweHuax. NpakTuKa cyaos obuien ropucamkumum : yyebHoe nocobue ans
CTYLEHTOB BY30B, obyvatowmxca no crneumanbHoctn «HOpucnpygeHuma» / H. A.
Konokonos. — Mocksa : IOHUTU-AAHA, 2017. — 439 c. — ISBN 978-5-238-

01692-4. — TeKCT : 3/IeKTPOHHbIN // DNeKTpoHHO-6bubanoteyHas cucrema IPR
BOOKS : [caliT]. — URL: http://www.iprbookshop.ru/81840.html
10. PaccmoTpeHne cynom OTAENbHbIX KATeropum rpaxKAaHCKUMX aen :

NPaKTUKYM AN1A CTYAEHTOB opuandeckoro pakynbteta OmryY / 10. B. Kaiizep, E. N.
Knusep, H. B. Knayc [u ap.] ; noa peaakumein /1. A. TepexoBa. — OMCK : OMCKuMi
rocyaapcTBeHHbIn yHMBepcuteT um. ®.M. [ocTtoesckoro, 2016. — 60 c. — ISBN
978-5-7779-1981-6. — TeKCT : 3NEKTPOHHbIN [/ DNeKkTpoHHO-bubanoTeyHas
cuctema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/59648.html

11. lpaXAaHCKMM npoueccyanbHblM KogeKkc Poccunckon depepaumun B
CXemax C KOMMEHTapMAMM : HayyHO-NpaKTuyeckoe yvyebHoe nocobue / H. WU.
MaHsak, B. A. MawaHkuH, J/1. U. Odoposckux [n ap.] ; noa pepakumen I. [
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Ynéroson. — 7-e nsn. — Cankt-Netepbypr : KOpuamuecknin ueHTp Mpecc, 2018. —
872 c. — ISBN 978-5-94201-751-4. — TeKCT : 3/IEKTPOHHbIN // INeKTPOHHO-
6nbamnoTeyHas cucTema IPR BOOKS : [canT]. — URL:
http://www.iprbookshop.ru/81293.html

UHTepHeT-pecypcbl

L

Caiit IIpesunenta Poccuiickoit denepannn www. kremlin. ru
2. Caiitr CoBera Depneparuu PeaepanbHoro Codpanusi Poccuiickoit denepanuu
Www. council. gov. ru

3. Caiit T'ocymapctBennoit Jlympr @DepepansHoro CoOpanus Poccuiickoit

deneparun Www. duma. gov. ru

Caiir [IpaBurensctBa Poccuiickoin @enepannu WWW. govermment. ru

Caiit Korcrurynuonnoro Cyna Poccuiickort @eneparim Www. Ksrf. ru

Caiit Beicmero Apoutpaxkunoro Cyna Poccuiickoii denepariin Www. arbitr. ru

Caiit Bepxosnoro Cyna Poccutickoit denepannn www. vsrf. ru

Cailtr YnoJIHOMOYEHHOIrO MO IpaBaMm uenoBeka B Poccuiickon Penepanun

www. ombudsmanrf. ru

9. Caiit I'enepanbHoil Ilpokypatypsl Poccuiickoit denepanuu WWW. genproc.

gov. ru

10.UudopmarmonHo-mipaBoBoit noptan «['apant» WWWw. garant. ru

11.MudopmarmonHo-tipaBoBoii moptan «KoncynerantlLiroc» www. consultant. ru

12.MudopmarmonHo-tipaBoBoii moptan «Komeke» www. kodeks. ru

13.Bob10# FOPUANYECKHIA CIIOBaph OHIaiH WWW. law-enc. net

14 . YOpuamueckuii cnoBapr Www. legaltterm. info

15.Caiit Xypnana poccuiickoro mpaBa WWWw. norma-verlag. com

16.¥Opunnueckuit noptan «IIpaBonopsaok» WWW. oprave. ru

17 .Tlopran «}Opunuueckas Poccusi» http//law. edu. ru

4.3. O01mme Tpe0OBaHUA K OPraHU3ALUH NIPOM3BOJICTBEHHON NPAKTUKH
OO0s3aTeNbHBIM  YCJIOBUEM JIONyCKAa K IPOU3BOJCTBEHHOM IPAKTUKE B

paMKax poecCHOHATBEHOTO MOZYJIS «OpraHu3anMOHHO-TEXHUYECKOE

obecnieueHre paboThl Cy10B» SIBISIETCSI OCBOEHUE TEOPETUUECKUX U MPAKTUYECKUX

3HAHUK TI0 MEXIUCHMIUTMHAPHBIM Kypcam «CyneOHoe Jenornpou3BOICTBOY,

«Ob6ecnieueHrne pacCMOTPEHUsI CYJbEH YrOJIOBHBIX, IPaXJAaHCKUX JIed U Aell 00

aAMUHUCTPATUBHBIX IPAaBOHAPYWIEHUSIX», «OpraHuzanuss U OCYIIECTBICHUE

Koau(UKAIMU 3aKOHOJATENbCTBA B cyne» M «OCOOEHHOCTH OpraHu3aliOHHO-

TEXHUYECKOTO OO0ECHedYeHUs] NEATEeIbHOCTH CYACH», a TakkKe MOJOXKHUTEIbHAs

OIICHKA Y4EOHOU MPaKTUKH.

N OA

4.4. KaapoBoe o0ecnieueHne 00pa3oBaTeibHOI0 mpoiecca

Opranuzanuto 151 PYKOBOACTBO MPOU3BOJACTBEHHOM MPAKTUKOMN
OCYILIECTBIISIIOT PYKOBOJUTENM TpakTuueckod noarotoBku ot YIIOY FOMT u ot
npoUILHON OpraHU3alluH.
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http://www.oprave.ru/
http://www.kemerovo.ru/

PykoBonuTenu npakTU4eCKOW MOATOTOBKU OT MPOQHIBHON OpraHu3aiuu
BBIJIEJISIFOTCS U3 YKMCJIAa BBICOKOKBAIM(PUIIMPOBAHHBIX CHEIIUAIUCTOB.

TpeboBanue Kk KBanU(pUKALUU MEJATOTMUECKUX KaJpoB, 00ECIEUHNBAIOIINX
peanu3anrio IMpOorpaMMbl INPOU3BOACTBEHHON IPAKTUKA — HAJIWYHUE BBICIIETO
o0pa3oBaHMsl, COOTBETCTBYIOUIETO MNPOPUII0 MNPOPECCHOHANBHOIO  MOIYJSA
«Opranu3alOHHO-TEXHUUECKOe obecrieueHue paboThl CyZlOB» M OIbITa
IIPAKTUYECKOM JAEATENBHOCTHU 110 COOTBETCTBYIOIIEH CIIEMAIIBHOCTH. PyKOBOACTBO
IIPAKTUKOM OCYILECTBIISIOT MPENOAABATENN MEKAUCIUIIIMHAPHBIX KYPCOB.
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5. OHEHOYHBIA MATEPHUAJI ITIPOXOXKJIEHUS IIPAKTUKH

cDOpMOI\KJI OTYCTHOCTHU CTYACHTA IIO HpOHSBOI[CTBCHHOﬁ IMPAKTUKC ABJIACTCA

MUCbMEHHBIA OTYET O

BBIITOJIHCHHN pa60T 151 HpI/IJ'IO)KGHI/Iﬁ K OT4CTY,

CBUJICTCIILCTBYIOIIMX O 3aKpEIUICHUW 3HAHWUW, YMEHUH, NpUOOpETESHUU
MPAaKTUYECKOTO  OMbITa, (OPMUPOBAHUM OOIMMX HW  MOpodecCHoHaTbHBIX
KOMHCTCHHI/Iﬁ, OCBOCHHNU HpO(l)GCCI/IOHaJIBHOI‘O MOIYJIA.
[Io pe3ynpTaram  3alUTBl  CTYJEHTAMH  OTYETOB  BBICTABIISIETCA
nudpepeHIUPOBAHHBIN 3a4ET 1O MTPOU3BOJACTBEHHOM MPAKTHKE.
DopMbI U
PesyabTaTsl
(0CBOEHHBIE IPOGECCHOHATbHDIE OcHoBHbBIE OKA3aTeJIN OLIEeHKH MeTOobl
KoMIeTeHIMH) pe3yjabTara KOHTPOJISA ¥
OLIEHKH
I1K 1.1. OcymecTBisTh paboty ¢ - s pexTHBHOCTH paboThl C Onenka
3asIBJICHUSMH, Kal00aMU U UHBIMU | 3asBJICHUSIMH, KaI00aMU M HHBIMU IIPaKTUYECKON
oOpalleHus MU TpaxkiaH u oOparteHusIMu rpakJIaH u | pabotsl. Onenka
OpraHu3alMi, BECTH IPUEM OpraHu3alui, yaeOHOMU
MIOCETUTENIEH B Cyle - IPaBWJIBHOCTb BEJEHUs IIpUEMa MPaKTUKHU.
MOCETUTEINIEHN B Cye Ananus
XapaKTEPUCTUKU
Ha CTYJIEHTA C
MecTa
IIPOXOKICHUSI
MIPaKTUKHU.
1IK 1.2. ITonnepxuBaTh B — CBOEBPEMEHHOCTH OOHOBJICHUS Ouenka perenus
AKTyaJIbHOM COCTOSIHUU 0a3bl 0a3bl HOPMATUBHEIX IPABOBBIX CUTYaLIMOHHBIX
HOPMAaTHUBHBIX IIPABOBBIX AKTOB U aKTOB U CyIcOHOM MPaKTUKHU 3a7ad4.
CyneOHOM MPaKTUKU Onenka
MPAKTUYECKOU
paboTtsl. Onenka
yaeOHOU
MPaKTUKH.
AHanus
XapaKTepUCTUKU
Ha CTYJICHTa C
MecTa
MIPOXOKICHUS
MPaKTHUKHU.
1K 1.3. O6ecneunBars paboTy — 3 PeKTUBHOCTH MTOUCKA Onenka
OpPITEXHUKU U KOMIIBIOTEPHOMN He00X0AUMON HHpOpMALIUU TS MPaKTUYECKON
TEXHHUKH, KOMIIBIOTEPHBIX CETEN U CyZ1Ie0HOTO JEIOMPOU3BOACTBA pabotsl. OnieHka
MPOrPaMMHOT0 00ECIICYCHHS — CIOCOOHOCTH CAMOCTOSITENTLHO yueOHOU
CYyZIOB, CATOB Cy/0B B o0pabaTbIBaTh HHPOPMALIHIO, IPAKTHKU.
MH(OPMAIIMOHHO- CTPYKTYpPUPOBaTh €€ U pa3MeIlaTh AHnanus
TEJICKOMM YHHKAIIMOHHOW CETH Ha caiiTax CyJI0OB B XapaKkTCPUCTUKHU
"NurepHer" (nasee - ceTh nH(}OPMAaLIMOHHO- Ha CTYJIEHTA C
NuTepHer) TEJIEKOMMYHUKALHOHHOW CETH MecTa
"NuTepHer" MIPOXOKICHUS
— TIPaBMJILHOCTb HUCIIOJb30BAHUS IIPaKTHUKH.
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OPITEXHUKU U KOMIBIOTEPHON
TEXHUKH, KOMITIBIOTEPHBIX CETEH U
MIPOrpaMMHOT0 00EeCIieUeHHUs CyI0B

I[IK 1.4. OGecneunBath paboTy
apxuBa cyna

- MPaBWIbHOCTH MOATOTOBKHU
CyIeOHBIX JIe] U MaTepHUajIoB JUIs
CIauu B apXUB;

- Ka4eCTBO OCYIIECTBICHUS
MOJIHOTO OhOpMIICHUS J1eT
(moAmMBKa WK TIeperuieT Aena,

U3BATUE U3 JIeTIa METAJUIMYECKUX Onenka
CKPENOK M CKOOOK, HyMepalus MPaKTUYECKON
JIUCTOB U 3aIlOJTHEHUE JINCTa- pabotel. Onenka
3aBEPUTEIIA); yueOHoU
- IPaBWJIBHOCTb COCTABJICHUS MPaKTUKH.
BHYTPEHHEH OMKCH IOKYMEHTOB; AHanus
- TOYHOCTh BHECEHUS XapaKTEePUCTUKU
HEOOXOUMBIX YTOUHEHUH B Ha CTY/ICHTa C
PEKBU3UTHI OOJIOKKH JeTa; MecTa
- KauecTBO 0(OPMIICHHS MPOXOKICHHUS
pe3yNbTaTOB Ca4u Tl Ha PAKTHKH.
aApXUBHOE XPaHEHUE;
- cobnoieHne mopsiaKa
WCIIOJIb30BaHUS IOKYMEHTOB
apxXuBa CyJa;
- MPaBWJIBHOCTH TOPsiIKa 0TOOpa
JOKYMEHTOB ¥ O(OpPMIICHUS HX Ha
VHUYTOXKCHUC
I1K 1.5. OcyuiecTBisATh BeAeHUE — IPAaBWIBHOCTb BEJICHUS ydyeTa U
Cy/eOHON CTAaTHCTUKH Ha CUCTEMAaTU3AINH JIEKTPOHHBIX Ouerka
OyMa)XHBIX HOCUTEJISIX U B JIOKYMEHTOB; IpAKTHICCKOH
SJICKTPOHHOM BUJIC — 3¢ $EeKTUBHOCTH HCTIOIb30BAHMUS paboTeL. Orenka
CHUCTEMBI 3JIEKTPOHHOTO yIe6HOI
JIOKYMEHTOO000POTa; NPaKTHKH.
- TIPaBIWILHOCTE  OCYIIECTBICHNS AHATH3
AHATUTUYECKOM paboThI MO | yapaKTepHCTHKH
MaTepuagam CTaTHUCTUYECKOM HA CTYJEHTA C
OTYETHOCTH; MecTa
- TIpaBHIBLHOCTH BEJICHUS MPOXOYICHHS
CIpaBOYHOM  paboOTBl 1O y4ery MPAKTHKH,
3aKOHOJIaTEeTbCTBA U CyAeOHOMU
MPaKTUKH B CyJIax
[IK 2.1. OcymiecTBAsTh IPUEM, — TPaBWIBHOCTD MIPHEMA, Ouenka
perucTpanuro, y9€T U XpaHCHHC perucrpanum, yueTta u XpaHeHu s MPAKTUYECKOU
CyZIeOHBIX JIell, BEIIECTBEHHBIX CyICOHBIX JIEN, BEIIECTBEHHBIX pabotel. OneHka
JTIOKA3aTeNIbCTB M JIOKYMEHTOB JI0Ka3aTeJIbCTB U JIOKYMEHTOB yueOHOU
MPAKTUKH.
Amnanus
XapaKTePUCTUKU
Ha CTYJICHTa C
MecTa
MTPOX 0K ICHUSI
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MPAKTHKH.

IIK 2.2. OcyiecTBisiTh
odopmIIeHHE A€, HA3HAYEHHBIX K
cyneOHOMY pa3OoupaTeIbCTBY

— TPaBWIBHOCTH OhOpMIICHHUS A€,
Ha3HAYCHHBIX K CyJeOHOMY
pazOupaTenbCTBY

OrneHka
MPAKTUYECKOU
pabotsl. OneHka
yaeOHOU
MIPAKTUKH.
Amnanuz
XapaKTEPUCTUKH
Ha CTYJICHTa C
MecTa
MIPOXOKICHHS
MIPaKTHUKHU.

1K 2.3. OcymiecTBiasTh U3BELIEHUE
JIUII, YYaCTBYIOUINX B Cy/1e0HOM
pazbuparenbcTBe, IPOU3BOAUTH
pacchUIKy U BpyueHHE CyAeOHbBIX
JIOKYMEHTOB Y U3BEILICHUI

— COOIOZICHHE TTPABUIT U3BEILICHUS
JIMII, yYaCTBYIOIIUX B Cy/1IeOHOM
pa3buparenbCcTBe,

— TMPaBWIBHOCTbh PACCHUIKH U
BPYYCHUS CYACOHBIX TOKYMEHTOB U
W3BEILLICHUI

Ouenka
MPaKTUYECKOU
pabotsl. OnieHka
yaeOHOMH
MIPAKTHKH.
AHanus
XapaKTEePUCTUKU
Ha CTY/ICHTA C
MecTa
MPOXOKICHHUS
MPAKTHKH.

[1K 2.4. OcyuiecTBisTh
PETUCTPALINIO, YUET U TEXHUUYECKOE
0 OopMIICHHE UCTIOTHUTEIIBHBIX
JIOKYMEHTOB 10 CyJeOHBIM JIeTIaM

— TPABWIBHOCTH PETHCTPAIIHH,
ydeTa ¥ TeXHUIECKOTO 0OPMIICHHUS
UCTIOJTHUTEIILHBIX JIOKYMEHTOB TI0
CyneOHBIM JeliaM

Ouenka
MPAKTUYECKON
pabotsl. OnieHka
yaeOHOMH
MIPaKTUKH.
AHanus
XapaKTEePUCTUKU
Ha CTYJIEHTa C
MecTa
MIPOXOKACHUS
MIPaKTUKHU.
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