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1. MACIHIOPT TIPOT'PAMMBI YUEBHOM NPAKTUKH

1.1. ObaacTh NpUMEHEHHUsI MPOrPaMMbI

[IpakTtueckass moAroToBka - ¢opma oOpraHuzaluu  oOpa30oBaTeIbLHOM
NEATEIbHOCTH TPU OCBOCHHHM OO0pa30BaTENbHOW MPOTrpaMMbl B YCIOBHSX
BBITIOJIHEHUS OOYYarOIIMMUCS OIPEACIICHHBIX BUJIOB paldOT, CBA3aHHBIX C OyyIien
npo(ecCHOHaNbHON  JEATEIbHOCThI0O W HANpaBICHHBIX Ha (opmupoBaHue,
3aKpEIUICHHE, Pa3BUTHE TMPAKTHUYCCKUX HABBIKOB M KOMIICTEHIIUHA MO MPOGUITIO
COOTBETCTBYIOIIEH 00pa30BaTENbHOM MIPOTrPAMMBI.

OOpa3zoBaTenpHas JEATEIBHOCTh B (opMe MPaKTHUECKOW TOATOTOBKH
peaM3oBaHa KaK KOMIUIEKC y4eOHOW W TPOM3BOACTBEHHOW MPAKTHKU B COCTaBE
OIIOII CIIO.

[Iporpamma yueOHo npaktuku siBisieTcst yacteio [ITICC3 B cooTBeTCTBHHU C
®I'OC CIIO no cnenuansuoctu 40.02.03 [IpaBo u cyaedbHOe aIMUHUCTPUPOBAHUE B
4acTH OCBOEHHUSI OCHOBHOTO Bua IMpodeccuoHanbHor nearensHoctd (BIL):
ApXHMBHOE JIEJI0O B CyJle M COOTBETCTBYIOIIMX MPO(HECCHOHATBHBIX KOMIIETCHIIHMA
(TTK):

[1K 1.4. OGecnieunBath paboTy apxuBa cyja.

1.2. Ileqtu v 3agaum y4eOHOM NPAKTUKHU — TPeOOBAHMS K pPe3yJIbTATaM OCBOCHUS
C uwenpto QopMupoBaHUs y OOy4YAOMIMXCS YMEHUA M NPUOOpETEHUs
NEPBOHAYAILHOTO MPAKTUYECKOTO OMBITA B XOJ€ MPOXOKICHUS YUYEOHOU MPAKTUKH
JTOJIKEH:
HMeTh NPAKTHYECKHIl ONbIT:

— I10 OpraHu3alKU padOThI C TOKYMEHTaAMU;

— 10 KOMIJIEKTOBAHUIO CYJ€OHBIX JIEJI U HapsIOB JJIsl IOCTOSTHHOTO XpaHEHUS;

— I10 OpPraHU3alMK XPaHEHUS apXUBHBIX JIOKYMEHTOB;

yMeTh:

— TMOArOTaBJIMBATH CyAcOHbIE Aena (Hapsabl) 1 MaTepUaIIbl ISl CAAYU B apXUB;

— OCYILECTBIJIATH MOJHOE ohopmiieHHe e (MOAIMBKY WM MEPEIUIeT e, U3bIATHE
U3 JieJla METaUNIMYECKUX CKPEMOK U CKOOOK, HyMEpAaLHUIO JHMCTOB U 3allOJIHEHUE
JIMCTa-3aBEPUTENS);

— COCTaBJISATb BHYTPEHHIOIO OIKCH JOKYMEHTOB;

— BHOCHUTb HEOOXOJMMBbIE YTOUHEHMS B PEKBU3UTHI O0JIOKKH JEIa;

— o(opMIIITH pe3yabTaThl CIaYM JI€]1 HA ApXUBHOE XPaHEHUE;

— coOMroaTh OXPaHHBIA PEXKUM MMOMEIIEHUN XPaHUITUIII,

— BBINOJHATH NOPAIOK UCIIOJIB30BAaHUS JOKYMEHTOB apXUBa Cy/1a;

— OpraHu30BaTh NOPAIOK OTOOPA TOKYMEHTOB U O(POPMIICHUS UX Ha YHUYTOXKEHUE;

3HATh:

— TMOPSAJIOK 0TOOpa Ha XpaHEHHE B apXUB CYJIOB JOKYMEHTOB, UX KOMIUIEKTOBAHHUS,
y4eTa U UCI0JIb30BaHNs;

— TIepevyeHb JOKYMEHTOB CYOB C YKa3aHUEM CPOKOB XPaHEHUS;

— HOPMAaTHUBHBIE YCIOBUS XPAHEHUS APXUBHBIX JJOKYMEHTOB;

— TIOJIOKEHHUSI O MIOCTOSTHHO JEUCTBYIOLIEN dKCIIEPTHOM KOMUCCHHU CY/1a.


garantf1://70458310.400203/

1.3. KosinyecTBO 4acoB (Heae/ib) HA y4eOHYIO PAKTHUKY:
Bcero — 18 yacos (1/2 nenemnn).



2. IJIAHUPYEMBIE PE3YJbTATHI YYEFHOM IMPAKTUKH

Pesynprarom yueOHOW MpPaKTHUKW SBISETCS OBJIAJICHUE OOYYAIONIUMUCS BHIOM
npo(heCcCHOHANFHOW JIEATEIPHOCTH «ApPXHMBHOE JEJI0 B CyA€», B TOM YHUCIE
npodeccuonanbHbpiMU (11K):

Kon HanmenoBaHue pe3yiabTaTra 00y4eHHs

I1K 1.4. ObecnieunBaTh pabOTy apXuBa CyJa.




3. CTPYKTYPA U COJEP)KAHUE YYEBHOM NPAKTUKH
3.1. TemaTuyeckni IJIaH y4eOHOI MPAKTHKH

Koasbl popmupyembix
KOMIIETEeHI M

HaumenoBanue npodecCuoOHAIBHOI0 MOAYJIS

Oo0neMm
BpEeMeHH,

NPAKTUKY

OTBOJAMMBIN HaA

(uac. / Hem.)

Cpoxn
NpoBeIeHus!
(ua 6a3e 9 k1. /
11 xa1.)

[IK 1.4

IIM.02 ApxuBHOE JI€TI0 B CY/IEe

18/1/2

5 (3) cemectp

3.2. Coaep:xkanue yueOHOH NPAKTUKHU

HaumenoBanue pa3jesioB (TeM)

Buawbi pador

KoanyecTBO 4acoB

Pa3pnen 2. Opranu3zanus apXuBHOTO
JeJIONPOU3BO/ICTBA B Cy/e

™=

NGO

VYdeT 10KyMEHTOB apxuBa cyza

[TpoBepka HAIMYMS U COCTOSHUS IOKYMEHTOB.

CocraBnenue u opopmiieHHE aKTa MPOBEPKH HATTUUUS U
COCTOSIHUS JIOKYMEHTOB.

KoHTponb pusndeckoro cocTossHUS JOKYMEHTOB Ha OyMakKHOM
OCHOBE.

Ornpenenennie POHIOBON MPUHAIIICKHOCTH IOKYMEHTOB.
CocrapneHue BHYTpEeHHEH onucy aena.

[ToaroToBka Jen K apXMBHOMY XPaHEHHUIO.

Odopmnenne 006I0KKH JIe.

18

Hroro:
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4. YCJIOBUA OPTAHU3AIIMA U ITPOBEJEHNS YYEBHON
INPAKTUKH

4.1. TpeOoBanuss K MHHUMAJIbHOMY  MAaTepPHAIbHO-TEXHUYECKOMY
o0ecreYeHu 0

Peanuzammst mporpamMmbl  yd9eOHOW MPaKTHKKA TpeOyeT Haaudus y4eOHOTO
KaOWHeTa apXUBOBEICHMSI.

KaGuneT apxuBoBeIeHUS:

CTOJIBI, CTYNbs Ha 10 YeoBek; qocka HaCTEHHAs; TEXHUIECKUE CPEACTBA OOYICHIS
(MmynbTUMeuHBINA TTpoekTop (1 miT.), 3xpan misa npoekropa (1 mr.), IIK (5 mT.),
KOMIUTIEKTHl TEMAaTUYECKUX IIJIAKAaTOB, y4eOHO-METOIWYECKUE CTEHIbI, Y4eOHO-
METOTUIECKHE TOCOOUSI.

4.2. UudopmaunonHoe odecnevyeHne 00yueHust
Ilepeyenbr pexkoMeHayeMbIX Y4eOHbIX wu3aaHuid, WHTepHeT-pecypcos,
JAOIOJIHUTEJIbHOU JIUTEPATYPbI
OcHOBHbBIE HCTOYHHKH:
1. MambiknH A.C., ApxnBHoe aeno B cyae : y4ebHoe nocobume / MambIKUH

A.C., Nartbiwesa H.A.. — MockBa : POCCMICKMI rOCypapCTBEHHDbINM YHUBEPCUTET
npasocyana, 2017. — 188 c. — ISBN 978-5-93916-582-2. — TeKCT : 3/IeKTPOHHbIN
// 2nekTpoHHO-bubnnoTeuyHas cuctema |IPR BOOKS : [cant]. — URL:

http://www.iprbookshop.ru/74154.html
2. Tenbuapos, A. [l. ApxusoseaeHue : yuebHoe nocobue ana 6akanaspos /
A. [I. Tenbyapos. — 2-e nsg. — Mocksa : [Jawkos n K, 2018. — 184 c. — ISBN
978-5-394-03033-8. — TeKCT : 3NeKTPOHHbIN // DNeKkTpoHHO-bubanoTeyHas
cuctema IPR BOOKS : [canT]. — URL: http://www.iprbookshop.ru/85695.html
JlonmoiHUTEIbHBIE UCTOYHUKH:

1. Wwnwenosa, C. A. KommeHTapuin K PegepanbHOMY 3aKOHY OT 22 OKTAbpA
2004 r. No 125-d3 «0O6 apxmBHOom gene B Poccuitckon depepauum» / C. A.
Wwnwenosa, C. A. TanbumkoB. — Capatos : A N1 9p Megma, 2011. — 139 ¢c. —
ISBN 2227-8397. — TeKCT : 3N€KTPOHHbIN // dneKTpoHHO-6nbanoTeyHas cuctema
IPR BOOKS : [caliT]. — URL: http://www.iprbookshop.ru/3144.html

2. MHGOPMaAUMOHHbIE TEXHON0rmn B OOKYMEHTaUMOHHOM
obecneyeHUMynpaBieHUa W apxMBHOM pgene : y4yebHuk ana sysos / T. B.
KoHpgpawoBa, H. H. KyHsAes, E. B. TepeHTbeBa, A. . ®abpunyHOB ; noa peaakumnen
H. H. KyHAaeB. — Mocksa : Jloroc, 2016. — 408 c. — ISBN 978-5-98704-786-6. —
TeKCT : 9NeKTPOHHbIN // IneKTpoHHO-6nbAnoTeuHasa cuctema IPR BOOKS : [caiT].
— URL: http://www.iprbookshop.ru/70714.html

3. Wwnwenosa, C. A. KommeHTapuit K PegepanbHOMY 3aKOHY OT 22 OKTALpA
2004 r. No 125-03 «O6 apxusHOom gene B Poccuitckont ®Pepepaummn» / C. A.
Wnwenosa, C. A. TanbumkoB. — Capatos : A N1 Ip Megma, 2011. — 139 c. —



http://www.iprbookshop.ru/85695.html
http://www.iprbookshop.ru/70714.html

ISBN 2227-8397. — TeKCT : 3NeKTPOHHbIN // dneKTpoHHO-6nbanoteyHas cuctema
IPR BOOKS : [caiT]. — URL: http://www.iprbookshop.ru/3144.html

4. NHPOpMaLMOHHbIE TeXHON0rnm B AOKYMEHTaUMOHHOM
obecneyeHUNynpaBAEeHUA U apXMBHOM Jene : y4ebHuk ana sysos / T. B.
KoHnapawosa, H. H. KyHsAaes, E. B. TepeHTbeBa, A. I'. PabpunyHOB ; Nog, peaakumen
H. H. KyHaes. — MockBa : Jloroc, 2016. — 408 c. — ISBN 978-5-98704-786-6. —
TeKCT : 3NeKTPOHHbIN // IneKTpoHHO-6nbAnoTeyHana cuctema IPR BOOKS : [cauT].
— URL: http://www.iprbookshop.ru/70714.html

5. MambikuH A.C., ApxnBHoe aeno B cyae : ydebHoe nocobue / MamMbIKUH

A.C., NatbiweBa H.A.. — MockBa : POCCMINCKMI rocygapCTBEHHbINM YHUBEPCUTET
npasocyana, 2017. — 188 c. — ISBN 978-5-93916-582-2. — TeKCT : 3/IEKTPOHHbIN
// 2nekTpoHHO-bubnnoTeyHas cuctema IPR BOOKS : [cant]. — URL:

http://www.iprbookshop.ru/74154.html
HNuTepHer-pecypcesbl
Caiir IIpaBurensctBa Poccuiickon @enepanum WWW. govermment. ru
Caiit Korcrurynuonnoro Cyna Poccuiickort @eneparim Www. Ksrf. ru
Caiit Beicmero Apoutpaxkunoro Cyna Poccuiickoii denepariin Www. arbitr. ru
Caiit Bepxosnoro Cyna Poccuiickoit denepannn Www. vsrf. ru
Caitt I'enepanbHoil IIpokyparypel Poccuiickoit ®@enepauuu WWW. genproc.
gov. ru
HNudopmarnmonHo-mpaBoBoit nopran «['apant» Www. garant. ru
7. Nudopmannonno- mpaBoBoit moptan «Koucynprantllmoc» www. consultant.
ru
8. Mudopmannonno- mpaBosoii mopran «Komeke» www. kodeks. ru
9. BonbIoi FopuIuvecKuil cioBaph OHJIAiH WWW. law-enc. net
10.¥FOpuamueckuii cnoBapr Www. legaltterm. info
11.Caiit Xypnana poccuiickoro mpaBa WWWw. norma-verlag. com
12.YOpunnueckuit noptan «IIpaBonopsaoxk» WWW. oprave. ru
13.TTopran «}Opunuueckas Poccusi» http//law. edu. ru
14.Pycckue apxumsbl (http://www.abamedia.com/rao/)
15.Apxusbl B Poccun (http://www.iisg.nl/-abb/)
16.BcepoccUMCcKNin HayuHO-UCCNeA0BaTENbCKUIA UHCTUTYT AOKYMEHTOBEAEHUA U
apxusHoro gena (BHNMUAOALD) (http://www.dataforce.net/-vniidad/)
17.Apxubl PO. AndasutHbint cnucok (http://www.temples.rio.ru/archives.html)

O~ wwhE

o

4.3. O01mme TpeOOBAHUA K OPraHU3ANNH Yy4eOHOH NPAKTUKHU

OO0s3aTenbHBIM ~ YCIIOBHEM JIOMyCKa K Y4YeOHOW TpakTUKE B paMKax
poEeCCHOHATLHOTO MOMIYJSl «ApPXUBHOE JIeNI0 B CyJE» SBISIETCS OCBOCHHUE
TEOPETUUECKNX U TMPAKTUYECKUX 3HAHUN 10 MEXIUCIHUIUIMHAPHBIM Kypcam
«ApxuBHOE J1e710 B cyae» u «Opranu3aius paboThl apxuBa B CyIe».


http://www.govermment.ru/
http://www.ksrf.ru/
http://www.arbitr.ru/
http://www.vsrf.ru/
http://www.genproc.gov.ru/
http://www.genproc.gov.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.consultant.ru/
http://www.kodeks.ru/
http://www.law-enc.net/
http://www.legaltterm.info/
http://www.norma-verlag.com/
http://www.oprave.ru/
http://www.kemerovo.ru/
http://www.temples.rio.ru/archives.html

4.4. KaapoBoe o0ecnieuenne 00pa3oBaTebHOI0 nmpouecca

TpeboBanre k KBaTU(UKAIMHU TTEATOTHICCKUX KAJAPOB, 00CCTICUNBAIOIITIX
peanu3aIio IporpaMMbl yaeOHOM MPAKTUKU — HAJIMYWE BBICIIETO 00pa3oBaHMS,
COOTBETCTBYIOLIETO MPOQHI0 MPOoPEeCCHOHATBLHOTO MOIYJS «ApPXUBHOE AENIO B
Cyle» U ONbITa MPAKTUYECKOM  JEATEIIBHOCTH IO  COOTBETCTBYIOIIEH
CHEeUalbHOCTH. PyKOBOACTBO MPAaKTUKON OCYIIECTBIISIIOT — IPENoJiaBaTesn
MEKIMCHUIUIMHAPHBIX KYPCOB.
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5. OHEHOYHBIA MATEPHUAJI ITIPOXOXKJIEHUS IIPAKTUKH

dopmoit
MACbMEHHBI OTYET O
CBUJIETEIIbCTBYIOIIUX O
MPAKTUYECKOIO  OIBITA,

OTYCTHOCTH

CTyACHTa TIO
BBIMIOJTHCHUA PpadOT ¥ TPWIOKEHUH K OTYeTy,
3aKperICHUN
dhopMupOBaHUU

y4eOHOM

3HaHUMH,
oommx "

KOMHCTCHHI/If/'I, OCBOCHHNHU HpO(bCCCI/IOHaJILHOFO MOIYJIA.

I[Io  pesynbraTam

341U ThI

CTYAEHTAMU

nuddepeHIIMPOBaHHBIN 3a4eT M0 Y4eOHOH MpaKTHKeE.
[IucbMEHHBIA OTYET O BBINOJHEHUU PAOOT BKIKOYAET B c€0s CIEAYIOIIHE
pa3/eiibl: TUTYJIbHBIN JINCT; JHEBHUK; aTTECTAIMOHHBIN JINCT; XapAKTEPUCTHUKA.

IIPAKTHUKC

YMEHUM,
npodeccruoHaIbHBIX

OT4YCTOB

ABJIACTCA

IPpUOOPETCHUHU

BBICTABJIACTCA

DopMbI U
PesyabTarsl
OcHOBHBIE MOKA3aTeJIN OLEHKH METO/AbI
(ocBoeHHbBIE IPO(PeccHoOHAIbHbIE
pe3yJbTara KOHTPOJIS ¥
KOMIIeTEeHIIHH)
OLIEeHKH
I[IK 1.4. OGecneuuBath pabOTy | - HPaBUIBHOCTH MOATOTOBKH
apxuBa cyjaa CyIeOHBIX JIe] U MaTepHUasoB s
CIlauM B apXUB;
- Ka4eCTBO OCYILECTBICHUS
MOJIHOTO O(DOPMIICHHS J1eTT
(moamMBKa UK TEpeIuieT Aena,
U3BATUE U3 JI€]1a METAJUIMUECKUX
CKPETIOK ¥ CKOOOK, HyMeparusi Onenka
JIMCTOB U 3aI10JIHEHUE JINCTA- MPAKTHYECKON
3aBEpUTEIIS); paboTHL.
- IPAaBUJIBLHOCTH COCTaBJICHHUS OueHku B
BHYTpPEHHEH OINUCH JOKYMEHTOB; IIPOLIECCE PEIICHUS
- TOYHOCTh BHECCHHUS CUTYaI[MOHHBIX
HEOOXOUMBIX YTOUHEHUH B 3az1ad.
PEKBU3UTHI OOJIOKKH JeTa; Onenka yueOHOM
- Ka4ecTBO 0(hOPMIICHHUS MPAKTUKH.

Pe3yJIbTATOB CIIA4H JISNT Ha
aApXWBHOE XPAHCHHUE;

- coOroIeHNE TIOpsIKa
WCIIOJIb30BaHUs JOKYMEHTOB
apxuBa CyJa;

- IPaBUWJIBHOCTH MOPSAKa 0TOOpa
JIOKYMEHTOB ¥ 0(hOpMIICHUS UX Ha
YHUUTOKECHUE
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